


CITY OF CLEVELAND 
DEPARTMENT OF PUBLIC UTILITIES  

DIVISION OF WATER AND  

DIVISION OF WATER POLLUTION CONTROL 
 

 

 
REQUEST FOR PROPOSAL 

 
 

GENERAL ENGINEERING SERVICES IX 
  



Table of Contents 

 
Section 1   Introduction and Background  
 
Section 2    Scope of Services 
 
Section 3    Project Schedule and Deliverables 
 
Section 4    Proposal Requirements 
 
Section 5    Qualifications for Proposal  
 
Section 6   Proposal Contents 
 
Section 7    Proposal Evaluation; Selection Criteria  
 
Attachment A: Sample Agreement 
 
Attachment B: Staff Proximity Table 
 
Attachment C:         Fee Tables 

  
   Labor Rate Fee Table 

Team Summary Fee Table 
 
Attachment D:         Required City Forms 
 

   The Office of Equal Opportunity Notice to Bidders and Schedules; 
   Federal Form W-9 including Taxpayer Identification Number; 
   Vendor Entry Form; 
   Affidavit; 
   Non-Competitive Bid Contract Statement for Calendar Year 2016; 
                 Northern Ireland Fair Employment Practices Disclosure.  

 
Attachment E:         Reimbursable Policy 
 
Attachment F:         Previous General Engineering Service Contract Tasks 

 
RFP - General Engineering Services IX   2 



List of Abbreviations 
 

A/E 

BoD 

CTC 

CSB 

CSI 

CWD 

DDM 

DP 

DPU 

EEO 

EP  

EV 

FBE 

HVAC

MBE 

NTP 

OEO 

RFI 

RFP 

TM 

TRFP 

 

 

Architect/Engineer 

Basis of Design 

Conformed to Contract 

Cleveland–Area Small Business 

Construction Specifications Institute 

Cleveland Water Department (aka Division of Water) 

Detailed Design Memorandum 

Design Professional Firm or its Representatives 

Department of Public Utilities 

Equal Employment Opportunity  

Engineering Professional 

Earned Value 

Female Business Enterprise 
 

Heating, Ventilation, and Air Conditioning 

Minority Business Enterprise 

Notice to Proceed 
 

Office of Equal Opportunity 

Request for Information 

Request for Proposal 

Technical Memorandum 

Task Request for Proposal 

 
RFP - General Engineering Services IX   3 



Section 1 

Background and Introduction 
 
The City of Cleveland (City), Department of Public Utilities (DPU) through its Director is 
soliciting proposals from qualified firms interested in providing general engineering 
services for the Divisions of Water (CWD) and Water Pollution Control (WPC).  It is 
necessary that the consultant be familiar with potable water treatment and distribution 
system and facilities and sanitary sewage, storm water drainage and combined collection 
systems. 
 
CWD is a major regional utility, which supplies potable water to more than 1.5 million 
residents in Cuyahoga, Medina, Summit, Geauga, and Lake Counties. In addition to 
servicing over 120,000 accounts in the City,  CWD provides water to approximately 
414,000 retail, master-metered, or emergency standby accounts in 79 suburban 
communities. 
 
The water system consists of nine hydraulic pressure districts that cover an area of 
620 square miles and includes 5,300 miles of water mains. The Cuyahoga and Rocky 
Rivers flow through the area of the distribution system and form natural boundaries 
where water main ties across those rivers are limited. 
 
Each district operates under a different hydraulic grade. Pressure regulated sub-
zones may exist within pressure district. In addition, CWD has water service 
agreements to supply water to a new developing area to the South, which will require 
the creation of a tenth pressure district. 
 
The water system contains four treatment plants, primary and secondary pump stations, 
reservoirs, ground tanks, elevated towers, water mains, control valves, hydrants, etc. The 
distribution system is presently recorded on paper-based mapping systems and on a 
digital geographic information system. The pumping operations are controlled and 
monitored through SCADA and other control systems. 
 
CWD purifies water at each of its four treatment plants. Large finished water storage 
reservoirs exist at each plant. The primary pump stations of the system are located at or 
near the treatment plants and are part of the plant's operations. The treatment plants 
are the Crown, Morgan, Baldwin, and Nottingham. Baldwin utilizes the Fairmount and 
Kirtland pump stations. 
 
The secondary pump stations are located throughout the distribution system. The 
secondary stations receive water either from First, Second, or Boosted Second High 
service and pump into higher hydraulic grades. The secondary stations are operated 
remotely via a SCADA system from a centralized location at the Parma Control Center, in 
Parma Heights, Ohio. CWD maintains and operates 17 (seventeen) secondary storage 
facilities. 
 
WPC serves a significant portion of the Cleveland metropolitan area by managing the 
sanitary sewage, storm water drainage and combined collection systems. The sanitary 
sewer collection system transfers sanitary sewage from its point of origin to an interceptor 
sewer or treatment plant for processing. The storm collection system transfers storm water 
only from its point to origin to an open waterway. The combined collection system transfers 
sanitary sewage and storm water to an interceptor or treatment plant. The system is 
comprised of 1,436 miles of sewer lines with 127,000 attendant catch basins, and includes 
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the maintenance of 15 pump/lift stations.  
 
CWD and WPC seek the services of an engineering firm with the personnel, relevant 
expertize, and experience to assist its engineering staff. Due to the nature of the 
engineering activities, it is anticipated that the selected consulting firm will need to 
acquire the services of sub-consultants specializing in various e n g i n e e r i n g  a n d  
t e c h n i c a l  disciplines in order to successfully complete the contract tasks. 
Approximately 10% of the work defined in this Request for Proposal (RFP) is for WPC and 
the balance for CWD. The Closed Circuit Television (CCTV) Inspection and Sewer Cleaning, 
listed in the Scope of Services, are exclusive to WPC. A list of possible services and 
engineering disciplines is included in Section 2, Scope of Services. 
 

Tasks may require services such as design, plan review, planning, project and 
construction monitoring, c o n s t r u c t i o n  inspection, environmental site assessments, 
identification of surface and subsurface conditions, preparation of reports for regulatory 
agencies, specialized technical assistance, lead project design services, construction 
administration services, and field services. 
 
Activities for all tasks shall be coordinated by the design professional task staff with the 
City's General Engineering Services (GES) Contract Manager. 
 
It is anticipated that a single contract will be awarded to an engineering firm for this 
proposed GES contract. The fee shall be based on compensation for 35,000 hours of 
engineering work to be performed in a period of two years, plus other direct expenses 
(reimbursables). The firm shall specify its fee for services of various labor categories as 
described in the Fee Table included in the RFP. 
 
The City reserves the right to reject any or all proposals or portions of them, to waive 
irregularities, informalities, and technicalities, to re-issue or to proceed to obtain the 
service(s) desired otherwise, at any time or in any manner considered in the City's best 
interests. The Director may, at his sole discretion, modify or amend any provision of this 
notice or the RFP. 
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Section 2 

Scope of Services 

This list of potential services is intended to provide a general overview of the work 
anticipated to be performed under this contract. The purpose of this contract is to 
supplement the engineering staff at CWD/WPC, and it is not possible at this stage to 
define the exact nature of engineering tasks that may have to be handled. Typically the 
GES contract results in 20 to 30 engineering tasks related to CWD/WPC maintenance, 
operations, or capital improvement needs. The duration of the contract is two years. 
 
Attachment F in this RFP lists tasks performed by DPs during previous GES contracts. 
This list is included for illustration purposes only. 
 
The scope may require services of all engineering disciplines and the work products 
developed by these disciplines, whether identified or not in this RFP. 
 
Task Request for Proposal 

When a task is initiated, CWD/WPC's contract manager shall issue a Task Request for 
Proposal (TRFP) to the DP. The TRFP will include the following information: 

• Background of the need for the task. 

• Options or possible solutions for problem to be addressed by task. Task priority. 

• Listing of any scheduling and coordination restrictions that will affect the task. 

• Listing of known governmental regulations that may need to be addressed in the 
task. 

• Any other related information not listed. Assigned task number. 

• Established task deliverables. Intermediate milestones 

Task Proposal 
 
The consultant will take the information presented in the request and prepare an 
estimate of: 
 

• Disciplines needed. 

• Staff to be provided. 

• Hours needed by each. 

• Schedule. 

• Reimbursables. 

• Total not-to-exceed task cost. 

The DP shall submit this information in proposal form to the CWD Contract Manager. 

Task Negotiation 
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CWD/WPC will review the task proposal as received from the DP and determine if the task 
proposal is acceptable. If CWD/WPC thinks some adjustment in the task proposal is needed, 
it will negotiate with the DP until both can agree on the details in the task proposal. 
 
If changes are needed to the task proposal, CWD/WPC will return the task proposal with 
the proposed corrections to the consultant for resubmittal. This process must be 
repeated until no corrections are needed. 
 
Task Authorization 

When the task proposal is finalized, a formal Task Authorization Letter will be given to 
the DP by CWD/WPC. 
 
Each authorized task shall indicate a total not-to-exceed funding cap. The DP shall 
cease work on a task once all authorized task funds have been spent. Work on a task 
will resume only after CWD/WPC authorizes additional task funds. The DP shall give CWD 
at least one (1) week advance notice prior to the estimated date funds for a task are 
depleted. 
 
Tasks may include: 

• General Engineering 
• Conceptual planning 
• Feasibility studies 
• Process studies 
• Environmental studies 
• Economic analysis 
• Architectural design 
• Water treatment facility design 
• Water transmission and distribution facility design 
• Water main extension, replacement and rehabilitation design 
• Any other facility related to the operations of a large metropolitan water system 

design 
• Distribution water main drawing reviews 
• Design review 
• Shop drawing review 
• Drafting (CAD) 
• Working drawings preparation 
• Construction cost estimates 
• Contract document and specification preparation 
• Bid and award services 
• Construction inspection 
• Construction administration 
• Project closeout 
• Water treatment processes, including 

o Filtration 
o Disinfection 
o Organic and inorganic removal from raw water 
o Pathogen removal 

 
Corrosion Control, including: 

• Methods of corrosion control in storage tanks 
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• Methods of corrosion control in water mains 
• Cathodic protection 
 

Cathodic protection testing, including: 

• Geotechnical survey 

• Structure-to-soil potential tests 

• Electrical continuity testing 

• Dielectric isolation tests 

• Post installation survey 

• Anode current outputs 

• Continuity tests 

• Energization 

Water quality 
 
Geographic information system (GIS) 
 
Water storage tanks and towers rehabilitation Repainting/recoating surfaces, including 
lead abatement SCADA instrumentation and control systems 
 
Design of water treatment laboratories Pump station design 

Right of way assessment or study Data collection 

Material testing Expert witnessing 

Design review and comments 
 
General engineering services, including 

• Civil 

• Structural 

• Mechanical 

• Forensic 

• Electrical 

• Geotechnical 

• Environmental 

Programming in 

• Visual Basic 

• Access 

• Web Page/Java 

• Crystal Reports 

• MS Project 
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Record drawings 
 
Operations and maintenance manuals Start-up assistance 

Training 
 
Value engineering QA/QC 

Any other items deemed necessary 
 

 

 

Distribution System Reviews and Inspections 
 
Provide engineering services for preparation of plans and specifications for Water Main 
Renewal Program, including water main cleaning and lining and/or replacement/installation 
of distribution water mains; including surface and underground utility surveying, traffic 
control, review of affected accounts in CWD’s billing systems (CC&B), submittal for building 
permit review and review by other City agencies as required. 
 
Review of Service Connection Applications 
 
Check plans for proper arrangement of connections, meters, and backflow prevention 
devices as per CWD policies. 
 
Size meter connections on domestic lines as per the AWWA Manual M22, with the 
intent of capturing as much flow as possible, while providing trouble free service to the 
customer. 
 
Size fire connections to meet required fire flow and check availability of the system.  
Connection Inspection 

Inspect the installation of service connections 2" in diameter or smaller. Inspector 
must monitor for the use of proper materials as well as proper installation procedures 
and workmanship. CWD standard details and policies shall be used as a reference for 
said materials, installation procedures, and workmanship. Inspector shall coordinate all 
inspection work through CWD’s Inspection Enforcement Unit, and shall inform the 
engineering staff of any work not in compliance with CWD standards. Inspectors will 
also be responsible for furnishing as-built information and connection measurement in a 
format pre-approved by CWD. 
 

Review of Water Main Extension Projects 
 
Check for and enforce easement procurement for mains outside of public rights of way. 

Check system for flow availability and pressure as per CWD criteria. 

Review construction procedure to check for conflicts and maintenance hazards. Review for 
compliance with CWD standards. 
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Plan Reviews of Third Party Projects 
 
Check all state, county, and municipal projects for necessity for water work. Ensure proper 
procedures are taken to minimize outages. 
 
Maintain integrity of distribution system as per City ordinances and service agreements 
between CWD and various municipalities and counties. 
 
Review construction procedure to check for conflicts and maintenance hazards. Review 
hydraulic impacts of project. 
 
OUPS Marking 
 
Mark all water mains, service connections, and water appurtenances, within the public 
right-of-way or easement areas as noted on the OUPS (Ohio Utility Protection Services) 
ticket. The marker shall be responsible for obtaining the necessary CWD/WPC records to 
aid in identifying the location of our facilities, and must be equipped with locating 
equipment and be competent of all methods of locating water facilities. (To be covered 
under Miscellaneous Classifications Allowance if needed during the contract) 
 
Sewer-Related Services 
 

• Design and construction of sanitary and storm sewers. 
• Design and construction of wastewater facilities, replacement and rehabilitation 

projects. 
• Cleaning and lining manholes. 
• Modeling and monitoring of wastewater discharged into the environment. 
• Modeling and monitoring of overflows and open channels. 
• Hydraulic modeling. 
• Geographic information systems. 
• Rehabilitation of wastewater detention/retention basins. 
• Repainting/recoating surfaces containing lead paint. 
• Sanitary and storm distribution main design, including manholes and chambers. 
• Any other tasks deemed necessary. 

 
Specialty Sewer Services 
 

• CCTV Inspection of Sewers – This item shall include the equipment, camera crew, 
traffic control, and the production of a report (including DVD or flash drive 
recording) on the condition of the pipe, as well as the location of all laterals based 
on the rate per foot, in accordance with the National Association of Sewer Service 
Companies’ (NASSCO) Pipeline and Manhole Assessment and Certification Program 
(PACP and MACP). The price for CCTV inspection shall include the cost of 
mobilization, oversight, clerical support, and all incidentals necessary to complete 
the Work. 

• Cleaning of Sewers – This item includes heavy cleaning of sewers and the disposal 
of debris based on an hourly rate. This item shall include the equipment, traffic 
control; as well as the cost for mobilization, oversight, clerical support, and all 
incidentals necessary to complete the Work. 
 
The Consultant or subconsultant shall have the ability to perform sewer cleaning in 
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the most difficult conditions. They shall have the equipment and experience that is 
required to clean sewer lines ranging in size from 27-inch to 15-feet in diameter. 
Brick, concrete, steel, clay, and various other types of pipe shall all be cleaned 
under live flow or whenever possible no flow. The prospective Consultant or 
subconsultant shall have the technology to remove concrete, asphalt, bricks, 
manufactured debris, and calcium deposits from any sewer. 
 
There are a number of methods that can be employed to clean sewers. Manual 
cleaning, bucket machine, rodding, and sewer jet/vacuum are the most common 
cleaning methods. In addition to these methods, high-pressure water blasting, 
sewer kits and sewer moles shall be available and utilized. The machine to be used 
must be able to clean at a flow that exceeds 180 gpm, and the diameter of the 
vacuum blower must be at least 27 inches. 
 

The City reserves the right to modify the scope of services at any time before execution of 
a contract to add, delete, or otherwise amend any item(s), as it deems necessary, in its 
sole  judgment, and in the best interest of the City. 
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Section 3 
Project Schedule and Deliverables 

 
It is expected that a contract shall be signed with the selected firm in 2016. The General 
Engineering Services contract is kept open till all funds in the contract are exhausted, and 
the typical duration is two to three years. 
 
CWD/WPC has established the following list of reports that the consultant will be required 
to provide as deliverables. CWD/WPC reserves the right to modify the list of deliverables at 
any time before execution of a contract to add, delete, or otherwise amend any report 
or other deliverable, as it deems necessary, in its sole judgment, and in the best interest 
of CWD. 
 
All work by the DP shall conform to CWD/WPC standards. After the DP has completed 
the activities as authorized in each task, DP shall submit, in hard copy and, where 
applicable, in electronic form (in the latest versions of MS Word®, AutoCAD®, MS 
Excel® or Adobe), the following items to CWD/WPC: 
 

• Collected information. 
• Design notes and calculation. Design drawings. 
• Specifications. 
• Shop drawing approvals. Inspection reports. 
• All task correspondence. 
• All other defined deliverables. 

 
CWD/WPC reserves the right to add related services as needed. 
 
Unless otherwise expressly provided, the term of the agreement shall begin upon its 
date of execution and, unless extended by City or unless sooner canceled or terminated 
under the provisions of the agreement, shall expire when all required deliverables have 
been submitted to and approved by the Director and all other services have been 
satisfactorily performed and accepted by the Director. 
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Section 4 

Proposal Requirements 
 
A. Submission of Proposal 
 
Each proposer shall submit its Proposal in the number, form, manner, by the date,  
time, and at the location required in the Cover Letter. 
 

1. The Proposer shall provide all information requested in this RFP. The Proposer 
must organize its Proposal package to address each of the elements in this RFP 
in the order listed in the section, Proposal Contents. The Proposer should 
carefully read all instructions and requirements and furnish all information 
requested. If a Proposal does not comply with all terms, conditions, and 
requirements for submittal, the City may consider it unacceptable and may reject it 
without further consideration. 

 
2. The City wishes to promote the greatest feasible use of recycled and 

environmentally sustainable products and to minimize waste in its operations. To 
that end, all Proposals should comply with the following guidelines: unless 
absolutely necessary, copies should minimize or eliminate use of non-recyclable 
or nonreusable materials; materials should be in a format permitting easy 
removal and recycling of paper; a Proposer should, to the extent possible, use 
products consisting of or containing recycled content in its Proposal including, but 
not limited to, folders, binders, paper clips, diskettes, envelopes, boxes, etc. Do 
not submit any or a greater number of samples, attachments or documents not 
specifically requested. 

 
3. If a Proposer finds discrepancies or omissions in this RFP, or if the intended 

meaning of any part of this RFP is unclear or in doubt, Proposer should send a 
written request for clarification or interpretation to Simon Mastroianni at 
simon_mastroianni@clevelandwater.com. 

 
B. The City's Rights and Requirements 
 

1. The Director, at his sole discretion, may require any Proposer to augment or 
supplement its Proposal or to meet with the City's designated representatives 
for interview or presentation to further describe the Proposer's qualifications 
and capabilities. The requested information, interview, meeting, or presentation 
shall be  submitted or conducted, as appropriate, at a time and place the 
Director specifies.
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2. The City reserves the right, at its sole discretion, to reject any Proposal that is 
incomplete or unresponsive to the requests or requirements of this RFP. The City 
reserves the right to reject any or all Proposals and to waive and accept any 
informality or discrepancy in the Proposal or the process as may be in the City's 
best interest. 

3. Proposal as a Public Record. 
 

Under the laws of the State of Ohio, all parts of a Proposal, other than trade 
secret or proprietary information and the Fee Proposal, may be considered a public 
record which, if properly requested, the City must make available to the requester 
for inspection and copying. Therefore, to protect trade secret or proprietary 
information, the Proposer should clearly mark each page - but only that page - of 
its Proposal that contains that information. The City will notify the Proposer if such 
information in its Proposal is requested, but cannot, however, guarantee the 
confidentiality of any proprietary or otherwise sensitive information in or with the 
Proposal. Blanket marking of the entire Proposal as "proprietary" or "trade secret" 
will not protect an entire Proposal and is not acceptable. 

 
C. Cleveland Area Business Code 
 

Requirements. During performance of this Agreement, Contractor shall comply with all 
applicable requirements of the Cleveland Area Business Code, Chapter 187 of the 
Codified Ordinances of Cleveland, Ohio, 1976 ("C.O."), and any Regulations 
promulgated under the Code, which Code and Regulations are incorporated into and 
made part of this RFP by this reference as fully as if rewritten in it or attached. 
Specifically, compliance under any resulting agreement shall include, but not be limited 
to, the Contractor's: 

 
1. Compliance with its Proposal representations regarding CSB, MBE, and/or FBE 

participation in performance of the Agreement; 
2. Compliance and cooperation with Project Monitors, whether from the Mayor's 

Office of Equal Opportunity (the "OEO") or the contracting department; 

3. Accurate, complete, and on-time submission of all reports, forms, and documents 
including, but not limited to, employment reports, certified payrolls, monitoring 
forms, and other information the Director of the OEO may require, whether in 
printed or electronic form, to ascertain and verify Contractor's compliance; and 
attendance at and participation in all required project meetings, including OEO 
compliance meetings, and progress meetings called by the contracting 
department director(s) at key intervals during performance of the contract 
services (e.g. 25% completion, 50% completion, 75% completion). 

 
Failure to Comply.  When determining the DP's future eligibility for a City contract, the 
City shall consider a DP's failure to comply with the representations of its Proposal 
and the requirements under the Code as a failure to faithfully perform a contract. 

 
1. Under the Cleveland Area Business Code, the City of Cleveland is firmly 

committed to assisting Minority Business Enterprises (MBEs), Female Business 
Enterprises (FBEs), and Cleveland- area small businesses (CSBs) by providing and 
enhancing economic opportunities to participate in City contracts. The successful 
Proposer for a contract will be a firm that shares that commitment. Accordingly, a 
Proposer is strongly encouraged to utilize the services of qualified MBE/FBE/CSB 
subconsultants that are certified by the Mayor's Office of Equal Opportunity (the 
"OEO") in its Proposal. 
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2. The standard subcontracting goal for Professional Services contracts is 10% 

Cleveland Area Small Business ("CSB") Subcontractor participation. Please review 
the attached Office of Equal Opportunity documents to ascertain the goal for the 
proposed contract. Proposers are required to make a good-faith effort to 
subcontract portions of the work to certified Minority Business Enterprise ("MBE"), 
Female Business Enterprise ("FBE"), and CSB firms, consistent with the 
subcontracting goal(s) applicable to this RFP. 

 
3. To document its good-faith effort to utilize certified MBE, FBE and CSB Sub-

Consultants, each Proposer must complete Schedules 1 through 4 found in the 
Cleveland Area Business Code - Notice to Bidders and Schedules. These 
schedules identify the Proposer's proposed use of MBE, FBE and CSB Sub-
Consultants on the project, which evidences the Proposer's good-faith effort to 
obtain the participation of certified subconsultants. The Proposer shall submit the 
completed forms with its Proposal and they will be forwarded to the City's Office 
of Equal Opportunity for evaluation. Failure to submit complete schedules may 
result in the rejection of a Proposal. 

 
Proposers may obtain a listing of firms certified by the OEO as CSBs, MBEs and 
FBEs by checking the City's website http://cleveland.diversitycompliance.com. On 
the page, you will find a selection on the right for "CSB/MBE/FBE Registry". 
 
Proposers are responsible for obtaining the most current list and for contacting 
potential CSB/MBE/FBE subconsultants. The City assumes no responsibility for 
matching prime consultants with qualified, certified MBE, FBE, and/or CSB sub-
consultants. 
 
The City Office of Equal Opportunity will monitor participation of MBE, FBE, and/or 
CSB sub-consultants throughout the duration of the engagement or project. The 
successful proposer, as contractor, will be responsible for providing the OEO 
with all information necessary to facilitate this monitoring. 
 
The Cleveland Area Business Code, any Regulations promulgated under the Code, 
and the OEO Notice to Bidders & Schedules are, by this reference, incorporated in 
and made part of this solicitation and any resulting contract as fully as if written in 
it or attached. 

 
4. The successful proposer, as contractor, will be required to comply with all terms, 

conditions, and requirements imposed on a "contractor" in the following Equal 
Opportunity Clause, Section 187.22(b) of the Cleveland Codified Ordinances, and 
shall make the Clause part of every subcontract or agreement entered into for 
services or goods and binding on all persons and firms with which the proposer 
may deal, as follows: No Contractor shall discriminate against any employee or 
applicant for employment because of race, religion, color, sex, sexual 
orientation, national origin, age, disability, ethnic group or Vietnam-era or 
disabled veteran status. Contractors shall take affirmative action to ensure that 
applicants are employed and that employees are treated during employment 
without regard to race, religion, color, sex, sexual orientation, national origin, 
age, disability, ethnic group or Vietnam-era or disabled veteran status. As used 
in this chapter, "treated" means and includes without limitation the following: 
recruited whether by advertising or other means; compensated, whether in the 
form of rates of pay or other forms  of compensation; selected for training, 
including apprenticeship, promoted, upgraded, demoted, transferred, laid  off  and 
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terminated. Contractors shall post in conspicuous places available to employees 
and applicants for employment, notices to be provided by the hiring 
representative of contractors setting forth the provisions of this nondiscrimination 
clause. 
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5. Within 60 calendar days after entering into a contract, the successful Proposer, 
as Contractor, shall file a written affirmative action program with the OEO 
containing standards and procedures and representations assuring that the 
Contractor affords all qualified employees and applicants for employment equal 
opportunities in the Contractor's recruitment, selection, and advancement 
processes. 

 
D. Term of Proposal’s Effectiveness 
 
By submission of a Proposal, the Proposer agrees that its Proposal will remain effective 
and eligible for acceptance by the City until the earlier of the execution of a final 
contract or 180 calendar days after the Proposal submission deadline (the "Proposal 
Expiration Date"). 
 
E. Execution of a Contract. 
 
The Successful Proposer shall, within ten (10) business days after receipt of a contract 
prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays, 
execute and return the contract to the City together with evidence of proper insurance 
and intent to conform to all requirements of the contract. Attached hereto or which are 
a part hereof and all applicable federal, state and local laws and ordinances prior to or at 
the time of execution of the contract. 
 
F. "Short-listing". 
 
The City reserves the right to select a limited number (a "short list") of Proposers to 
make an oral presentation of their qualifications, proposed services, and capabilities. 
The City will notify the Proposers selected for oral presentations in writing. 
 
G. Proposer's Familiarity with RFP; Responsibility for Proposal 
 
By submission of a Proposal, the Proposer acknowledges that it is aware of and 
understands all requirements, provisions, and conditions in and of this RFP and that its 
failure to become familiar with all the requirements, provisions, conditions, and 
information either in this RFP or disseminated either at a pre Proposal conference or 
by addendum issued prior to the Proposal submission deadline, and all circumstances 
and conditions affecting performance of the services to be rendered by the successful 
proposer will not relieve it from responsibility for all parts of its Proposal and, if 
selected for contract, its complete performance of the contract in compliance with its 
terms. Proposer acknowledges that the City has no responsibility for any conclusions or 
interpretations made by Proposer on the basis of information made available by the City. 
The City does not guarantee the accuracy of any information provided and Proposer 
expressly waives any right to a claim against the City arising from or based upon any 
incorrect, inaccurate, or incomplete information or information not otherwise conforming 
to represented or actual conditions. 
 
H. Interpretation 

The City is not responsible for any explanation, clarification, interpretation, 
representation or approval made concerning this RFP or a Proposal or given in any 
manner, except by written addendum. The City will mail, e-mail, or otherwise deliver 
one copy of each addendum issued, if any, to each individual or firm that requested and 
received a RFP. Any addendum is a part of and incorporated in this RFP as fully as if 
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originally written herein. 
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Section 5 

Qualification for Proposal 

A. Each Prime Proposer, regardless of the form of its business entity, must meet 
the following requirements. Failure to meet all requirements may be cause for 
rejection of a Proposal. If proposer is a partnership or a joint venture, at least one 
general partner or constituent member must meet the requirements. Each proposer 
must: 

 
1. Provide evidence that it has a minimum of ten (10) years of experience in 

providing engineering services. 
 

2. Be authorized to conduct business in the State of Ohio, County of Cuyahoga and 
the City of Cleveland. Any firm that submits a Proposal shall be registered to do 
business in the State of Ohio. For further information, visit the following website: 
www.sos.state.oh.us/SOS/Businesses/BusinessInformation/cogs.aspx. 

 
3. Possess or demonstrate it qualifies for all applicable licenses, certificates, permits, 

or other authorizations required by any governmental authority, including the 
City, having jurisdiction over the operations of the successful proposer and the 
proposed services. 

 
4. Submit with its Proposal at least three (3) written, verifiable, references dated 

within the last three months from clients for which the proposer has rendered 
services substantially similar to those sought by this RFP, and recommending 
proposer for selection for such services. 

 
5. The Consultant Design Manager shall be a licensed Professional Architect or 

Engineer (A/E) in the State of Ohio. The Design Manager shall be knowledgeable 
and responsible for the project design throughout the entire project. The Consultant 
Resident A/E shall be a licensed Professional Architect/Engineer in the State of Ohio. 
The Resident A/E shall be knowledgeable and responsible for the project throughout 
the construction and closeout phases relating to the required services and 
deliverables described in this RFP. 

 
B. Insurance: The Successful Proposer, at its expense, shall at all times during the 

term of the contract resulting from this RFP, maintain the following insurance 
coverage. The insurance company providing the required insurance shall be 
authorized by the Ohio Department of Insurance to do business in Ohio and rated 
"A" or above by A. M. Best Company or equivalent. The Successful Proposer, as 
contractor, shall provide a copy of the policy or policies and any necessary 
endorsements, or a substitute for them satisfactory to and approved by the Director 
of Law, evidencing the required insurances upon execution of the contract. 

 
1. Professional liability insurance with limits of not less than $2,000,000.00 for the 

prime and $1,000,000.00 for a subconsultant for each occurrence and subject to a 
deductible for each occurrence of not more than $25,000.00 per occurrence and in 
the aggregate, and if not written on an occurrence basis, shall be maintained for 
not less than two (2) years after satisfactory completion and written acceptance of the 
services under the contract. 

 

 
RFP - General Engineering Services IX   19 



2. Workers' compensation and employer's liability insurance as provided under the 
laws of the State of Ohio. 

 
3. Statutory unemployment insurance protection for all of its employees. 
 
4. Such other insurance coverage(s) as the City may reasonably require. 

 
C. Corporate Status: When filling the forms supplied in Attachment D, the firm must 

clarify the following: 
 

• If a corporation, provide the state of incorporation, and the full name, title, and 
experience of each high level corporate officer. If the proposer is not an Ohio 
corporation, please state whether or not the proposer is qualified to do business 
in the State of Ohio as a foreign corporation. A foreign corporation must provide 
evidence, prior to execution of a contract, that is qualified to do business in the 
State of Ohio or it must register with the Ohio Secretary of State. 

 
• If the proposer is a sole proprietorship, state the name of the proprietor doing 

business. 
 

• If a partnership, state the full name, address and other occupation, if any, of each 
partner; whether the partner is a general or limited partner, and whether active 
or passive; state each partner's experience and the proportionate share of the 
business owned by each partner. 

 
• If a joint venture, state the name of each firm participating in the joint venture 

and each principal officer of each firm; each officer's experience and the 
proportionate share of the joint venture owned by each joint venture partner. 
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Section 6 

Proposal Contents 
 
Each proposal shall consist of two parts - the technical proposal and the fee proposal. 
The technical proposal which shall be no longer than a total of 50 printed pages. Page 
size shall be 8.5 x 11 inches (11 x 17 inch pages may be utilized for graphical 
representations but each will be counted as two pages). Font size shall be no less than 
12 pt. Tabs and dividers are excluded from the page count. A single sheet which is 
printed on both sides will be counted as two printed pages. There is no limit on the page 
count for the fee proposal, which shall be provided in a separate sealed envelope. 
 
It is requested that proposals be in flat bound form to facilitate filing.  Please do not 
submit proposals in loose-leaf binders. 
 
Submit one (1) original and ten (10) copies of the technical proposal, along with two 
(2) electronic CD copies of the technical proposal in PDF form. PDF file shall contain 
book marks to each major section at a minimum. 
 
Each proposal shall include the following parts tabs. 
 
A. Cover Letter: The cover letter shall identify and introduce the Proposer and 

provide other general information. 
 
B. Executive Summary: The Executive Summary should provide a concise summary 

of Proposer's level of expertise and relevant experience and ability to meet the 
requirements of this RFP. The Summary should be organized so it can serve as 
a stand-alone summary apart from the remainder of the Proposal. 

 
C. Exceptions: Proposer shall itemize any exceptions it has to the RFP. If it has no 

exceptions to or deviations from any part of this RFP, it shall so state on an 
"Exceptions" page 

 
D. Qualifications:  In the Qualifications section, each Proposer should state in detail 

its qualifications, and experience, and how its services and/or products are 
unique and best suited to meet the requirements and intent of this RFP. Please 
provide a brief description of three recent projects and three verifiable references 
or verifiable reference letters. 

 
E. Staffing: Must include an organizational chart for the project, and brief resumes 

of key personnel. Company affiliation and location of each individual should be 
clearly denoted. 

 
F. Local Office: Local presence is valued by CWD/WPC. Please describe the strength 

of the firm's local office and provide the staff proximity table in Attachment B. 

G. Work Plan: This section is included to provide the engineering firm an 
opportunity to elaborate on its understanding of the upcoming work, and briefly 
describe its design, construction management and quality control methods. 

 
H. Environmental Sustainability:  Provide for some environmental sustainability in the 

project. 
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I. Fee Proposal: Proposer should submit its Fee Proposal for all its services in a 
separately sealed envelope clearly marked on the outside. Itemize the fee by 
project phase or other divisible unit completed, in dollars and percentage, or by 
deliverable. Proposer shall provide its best estimate of expenses including but 
not limited to travel and associated expenses. No qualification of the financial 
offer will be accepted. The Fee Proposal shall be a firm and final amount including 
the costs and expenses for all anticipated services. 

 
One original and 10 copies of the fee proposal are to be submitted in a 
separate sealed envelope. 

 
The fee proposal shall consist of two fee tables (ATTACHMENT C) and the 
following forms included in ATTACHMENT D: 

 
1. The Office of Equal Opportunity (OEO) Schedules 1 to 4, 
2. Federal Form W-9 including Taxpayer  Identification  Number,  
3. Vendor Entry Form, 
4. Affidavit 
5. Non-competitive Bid contract Statement for calendar Year 2016, 
6. Northern Ireland Fair Employment Practices Disclosure 

 
J. Financial Information: This information is not required with the proposal. 

However, CWD/WPC reserves the right to request financial information from short 
listed firms. This may include (but not be limited to) balance sheet and income 
statements for two fiscal years, prepared in accordance with generally accepted 
accounting principles. 

 

 
RFP - General Engineering Services IX   22 



Section 7 

Proposal Evaluation and Selection Criteria 

A. Evaluation Methodology. The City department/division issuing this RFP will 
evaluate each proposal submitted. The department will present its 
recommendations to the City Board of Control (Board). The Board may, but shall 
not be obligated to, entertain formal presentations. The Board may approve 
one or more contracts to one or more firms. The City will only consider 
proposals that are received on or before the proposal submission deadline, and 
which meet all the requirements of this RFP. The City reserves the right to request 
a ''best and final offer" from proposers meeting the minimum requirements. 

 
B. Scoring of Proposals. The City will score each proposal in each of the following 

categories: 
 

a. Team experience/ qualifications and past performance on similar projects and 
on projects performed for CWD/WPC; 

b. Proposed team organizational structure, responsibilities, management and 
technical approach, and utilization and qualifications of subconsultants; 

c. CSB participation; 
d. Quality of written and oral presentations. An oral presentation  by the 

short listed firms may be requested by CWD/WPC; 
e. Acceptance of contract conditions and requirements; 
f. Availability of resources; and 
g. Local presence in the Cleveland area. 
h. Fees will not be considered in the technical evaluation but will be a part of 

the final selection criteria. 
 

Proposals shall be evaluated first on qualifications and resources. Once rankings 
are established, the fee submittals shall be considered. A firm's involvement in 
any current litigation with the City will be taken into account during Proposal 
evaluation. 
 
The ratings are not intended or to be interpreted as a reflection of a proposer's 
professional abilities. Instead, they reflect the City's best attempt to quantify each 
proposer's ability to provide the services sought by the City and to meet the 
specific requirements of this RFP, for comparison purposes. 

 
C. Disqualification of a Proposer/Proposal: The City does not intend by this RFP 

to prohibit or discourage submission of a Proposal that is based upon a Proposer's 
trade experience in relation to the nature or scope of work, services, or 
product(s) described in this RFP or to prescribe the manner in which its services 
are to be performed or rendered. 

The City will not be obligated to accept, however, significant deviations from the work 
or services sought by this RFP, including terms inconsistent with or substantially 
varying from the services or the financial and operational requirements of the 
RFP, as determined solely by the City. The City reserves the right to reject any 
Proposal that does not furnish or is unresponsive to the information required or 
requested herein. The City reserves the right to reject any Proposal or to waive or to 
accept any deviation from this RFP or in any step of the Proposal submission or 
evaluation process so as to approve the award of the contract considered in the 
City's best interest, as determined in the City's sole discretion. 
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Although the City prefers that each Proposer submit only one Proposal including 
all alternatives to the Proposal that the Proposer desires the City to consider, it 
will accept Proposals from different business entities or combinations having one or 
more members in interest in common with another Proposer. The City may reject 
one or more Proposals if it has reason to believe that proposers have colluded to 
conceal the interest of one or more parties in a Proposal, and will not consider a 
future Proposal from a participant in the collusion. In addition, the City will not 
accept a Proposal from or approve a contract to any Proposer that is in default 
as surety or otherwise upon an obligation to the City or has failed to perform 
faithfully any previous agreement with the City, or is currently in default under 
any agreement with the City. 
 
The City reserves the right to reject any or all Proposals. Failure by a Proposer to 
respond thoroughly and completely to all information and document requests in 
this RFP may result in rejection of its Proposal. Further, the City reserves the 
right to independently investigate the financial status, qualifications, experience, 
and performance history of a Proposer. 
 
The City reserves the right to cancel the approval or authorization of a contract 
award, with or without cause, at any time before its execution of a contract and 
to later enter into a contract that varies from the provisions of this RFP, if agreed 
to by another Proposer.  
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ATTACHMENT A 

SAMPLE AGREEMENT 

 
  1 



































ATTACHMENT B 
 

 STAFF PROXIMITY TABLE 
 
 
 
 

NOTE: This table should be filled out and included in the "Technical 
Proposal" as the last page. 
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 Staff Proximity Table 
 
   Number of 

Engineers 

 
 
 

Non-engineering Staff 

  

Name/Description 

of office 

 

Address and Distance 

from CWD* 

 
 

Prime 

 

Rest of 

Team 

 
 

Prime 

 

Rest of 

Team 
 

1 
Metro-Cleveland 

Office 
     

 
2 

Closest Office 

Outside Metro 

Cleveland 

     

 
3 

Nearest Regional 

Office 
     

*Refers to CWD office located at 1201 Lakeside. Cleveland, OH 44114. Addresses are 

required for offices of the PRIME only. 
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ATTACHMENT C 
 
 
 

FEE TABLES 

 
RFP - General Engineering Services IX  1 



 
GENERAL ENGINEERING SERVICES IX 

LABOR RATE FEE TABLE 

Primary Services 
 

Services 
Hours (A) 
Projected 

 

*Hourly 
Rate (B) Total (AXB) 

Primary Staff 
Contract Manager 3500 $ $ 
2-D AutoCAD Drafter/Designer 1200 $ $ 
3-D Draft/Designer 300 $ $ 
Entry Level Engineer (EIT) 2500 $ $ 
Water Main Design Engineer 2500 $ $ 
Sanitary/Storm Sewer Design Engineer 100 $ $ 
Engineering Plan Review Engineer 
(EIT) 

1000 $ $ 

Senior Review Engineer 50 $ $ 
Structural Engineer – PE, w/5 years 1200 $ $ 
Site/Civil Engineer – PE, w/5 years 1500 $ $ 
Electrical Engineer – PE, w/5 years 1800 $ $ 
Mechanical Engineer – PE, w/5 years 1300 $ $ 
Environmental Engineer 50 $ $ 
Architect – PE, w/5 years 1200 $ $ 
Resident Engineer – PE, w/5 years 1000 $ $ 
Planner 50 $ $ 
Construction Inspector 3000 $ $ 
Professional Surveyor 500 $ $ 
Surveying Crew Member 500 $ $ 
Sr. Engineering Expert – PE, w/15 
years 

1500 $ $ 

Staff Engineer – PE, w/10 years 2000 $ $ 
Sr. Programmer/Analyst 1000 $ $ 
Clerical Support/Secretary 500 $ $ 
Miscellaneous Classifications 
Allowance 

4000 $    
100.00** 

$   400,000.00 

1. TOTAL LABOR 36550  $ 
CCTV Sewer 
Inspection/Cleaning*** 

Quantity 
Feet (A) 

Rate Per 
Foot*(B) Subtotal (AXB) 

CCTV Sewer Inspection (Price 
Must Include Engineering and 
Clerical Time) 

  
 

Under 8 inches 1000 $ $ 
8 inches to 24 inches 15000 $ $ 
27 inches and above 5000 $ $ 
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GENERAL ENGINEERING SERVICES IX 
LABOR RATE FEE TABLE 

    

Sewer Cleaning*** 
Services 
Hours (A) 
Projected 

Hourly 
Rate* (B) Subtotal (AXB) 

Pipe cleaning, including disposal 100 $ $ 
Heavy pipe cleaning, including 
disposal 

100 $ $ 

    
     2. TOTAL SEWER CCTV 

INSPECTION/CLEANING 
  

$ 

    
3. REIMBURASABLE 
EXPENSE 

ALLOWANCE 

  
$   200,000.00 

GRAND TOTAL 1, 2, AND 3   $ 
*No adjustments shall be allowed over the life of the Contract. Rate for every category must 
be quoted, even if it is not used. Same fee rates apply to all team member employees (Prime 
or Sub-consultant). Consultant is required to furnish actual salaries during work for 
classification of individuals in categories. 
**Hourly rates for personnel assigned to Miscellaneous Classifications shall be negotiated 
based on specific task order; projected hours are 3000 with an average hourly rate of 
$100.00/hr. 
***Mobilization price included in respective pay items. 
 
Proposer’s Name: _____________________________________________ 
 
Authorized Signature: __________________________________________ 
 
Date: _______________________________________________________ 
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GENERAL ENGINEERING SERVICES IX 

TEAM SUMMARY FEE TABLE 

 
FEE ITEM NOT TO BE EXCEEDED AMOUNT, $ 

 PRIME, 
$ 

SUB 
1, $ 

SUB 
2, $ 

SUB 
3, $ TOTAL, $ 

NAME OF FIRM      

1. LABOR FEE     $ 

2. SEWER CCTV 
INSPECTION/CLEANING 

    $ 

3. REIMBURSABLE 
EXPENSE 
ALLOWANCE 

    
$200,000.00 

TOTAL FEE $ 
 
 
Proposer’s Name: _____________________________________________ 
 
Authorized Signature: __________________________________________ 
 
Date: _______________________________________________________  
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ATTACHMENT D 
 

REQUIRED CITY FORMS 
 



 
 
 

MAYOR’S OFFICE OF EQUAL OPPORTUNITY 
 

SUBCONTRACTOR PARTICIPATION GOAL 
 

PROFESSIONAL SERVICES CONTRACT 
 
 

The Subcontractor Participation (Utilization) Goal for this contract is: 

 

 
10% CSB Participation 

 
 

A searchable database of all CSB firms eligible to fulfill the subcontractor participation 
goal can be found on the City of Cleveland Office of Equal Opportunity Website:  

 
http://cleveland.diversitycompliance.com 
 

On the website, click on CSB/MBE/FBE Registry. 

 

http://cleveland.diversitycompliance.com/


















































�Add Vendor �Change Vendor Info �Delete Vendor

Business Name:

1099 INFORMATION

Incorporated?

If “NO” Check One:

�YES �NO Federal Tax ID: -

�SOLE PROPRIETORSHIP �PARTNERSHIP �OTHER:

- -If “NO” Enter your Social Security Number:

IRS Reporting
Name*:

*If this is not the name listed on contracts with the city, please attach a detailed explanation.

Address:

City:

Phone:

Website Address:

Email Address:

State: Zip:

Fax: (         )(         ) Ext.

ORDERING ADDRESS INFORMATION

Check each that applies*:

Address:

City:

Phone:

Contact:

Email Address:

State: Zip:

Fax: (         )(         ) Ext.

Title:

*Please attach additional pages if you have more than one ordering/other location.

C of C 81-245

City of Cleveland
Frank G. Jackson, Mayor

VENDOR ENTRY FORM



REMITTING ADDRESS INFORMATION

Address:

City:

Phone:

Contact:

Payment Name*:

(         ) Ext.

State: Zip:

Fax: (         )

*If payment name is different from business name, please attach a detailed explanation.

BANK INFORMATION

Bank Name:

Bank Contact:

Other questions or issues concerning this form may be addressed to:

(         )

Account #:

ABA/Routining #:

IF YOU ARE CURRENTLY RECEIVING PAYMENTS VIA EFT, PLEASE COMPLETE THIS
SECTION TO VERIFY OUR INFORMATION

Phone:

TO BE COMPLETED BY THE CITY OF CLEVELAND
PLEASE DO NOT WRITE IN THIS SECTION

Business Classification:

City of Cleveland
Certification Number:

Female Business Enterprise Minority Business Enterprise

�YES �NO �YES �NO

FOB Point:

Discount Payment Terms:

Are Price Breaks
Available?

Standard Lead Time:

Standard Shipping
Method:

Price Catalogue on
disk/CD:

Payment Terms:

Order Minimum:

Line Minimum:

Approved by Commissioner of Accounts Date

C of C 81-245



1 
 
NOTE: Section 181.23 and Section 185.04 of The Codified Ordinances of Cleveland, Ohio 1976 require that this 
affidavit, properly executed and containing all required information, accompany your bid.  IF YOU FAIL TO COMPLY, 
YOUR BID WILL NOT BE CONSIDERED. 
 
STATE OF ______________           

SS   AFFIDAVIT 
COUNTY OF_____________ 
 
 

____________________________________________being first duly 
sworn deposes and says: 
 

Individual only:  That he/she is an individual doing business under the name 
of______________________________________, at _______ 
___________________________, State of _______________. 

 
Partnership only: That he/she is the duly authorized representative of a partnership 

doing business under the name of _________________________ 
 ___________________________, in the City of ______________ 
 ________________, State of_____________________________. 
 
Corporation only: That he/she is the duly authorized, qualified and acting ________ 
 ______________________ of ____________________________ 
 ______________, a corporation organized and existing under the 

laws of the State of _____________________________________ 
 And that he/she said partnership or said corporation is filling 

herewith a bid to the City of Cleveland in conformity with the 
foregoing specifications; 

 
Individual only: Affiant further says that the following is a complete and accurate 

list of the names and addresses of all persons interested in said 
proposed contract ______________________________________ 
____________________________________________________
____________________________________________________
Affiant further says that he/she is represented by the following 
attorneys: ____________________________________________ 

 and is also represented by the following resident agents in the City 
of Cleveland: _________________________________________ 

 ____________________________________________________. 
 
Partnership only: Affiant further says that the following is a complete and accurate 

list of the names and addresses of the members of said 
partnership: 

 ____________________________________________________
____________________________________________________
____________________________________________________ 

 Affiant further says that said partnership is represented by the 
following attorneys:_____________________________________ 

 and is also represent by the following resident agents in the City of 
Cleveland:____________________________________________
____________________________________________________ 

 

Rev. 4/3/2012 
Mm/dps 
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Corporation only: Affiant further says that the following is a complete and accurate 
list of the officers, directors and attorneys of said corporation: 

   President:    Directors: 
   Vice President: 
   Secretary: 
   Treasurer: 
   Cleveland Manager or Agent 
   Attorneys: 

And that the following officers are duly authorized to execute 
contracts on behalf of said corporation: 
____________________________________________________
____________________________________________________
____________________________________________________ 
 

 Affiant further says that the bid filed herewith is not made in the interest of or on 
behalf of any undisclosed person, partnership, company, association, organization or 
corporation; that such bid is genuine and not collusive or sham; that said bidder has not, 
directly or indirectly, induced or solicited any other bidder to put in a false or sham bid, 
and has not, directly or indirectly, colluded, conspired, connived or agreed with any 
bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that 
said bidder has not in any manner, directly or indirectly, sought by agreement, 
communication or conference with anyone to fix the bid price or that of any other bidder, 
or to secure any advantage against the City of Cleveland or anyone interested in the 
proposed contract; that all statements contained in such bid are true; that aid bidder has 
not, directly or indirectly, submitted his bid price or any break-down thereof or the 
contents thereof, or divulged information or data relative thereto, or paid or agreed to 
pay, directly or indirectly, any money, or other valuable consideration for assistance or 
aid rendered or to be rendered in procuring or attempting to procure the contract above 
referred to, to any corporation, partnership, company, association, organization, or to 
any member or agent thereof, or to any other individual, except to such person or 
persons as hereinabove disclosed to have a partnership or other financial interest with 
said bidder in his general business; and further that said bidder will not pay or agree to 
pay, directly or indirectly, any money or other valuable consideration to any corporation, 
partnership, company, association, organization or to any member or agent thereof, or to 
any other individual, for aid or assistance in securing contract above referred to in the 
event the same is awarded to 
 
______________________________________________________________________ 

(name of individual, partnership or corporation) 
 

Further affiant saith not. 
        (Sign Here)           _____________________________ 
 
Sworn to before me and subscribed in my presence this _______ day of ____________, 
20_____. 
 

_________________________________ 
Notary Public 

Rev. 4/3/2012 
Mm/dps 



Requested By:___________________________ 
    (Department/Office) 

                                                     
 
 
 

NON-COMPETITIVE BID CONTRACT 
STATEMENT FOR CALENDAR YEAR 2016 

(ALL DEPARTMENTS/OFFICES) 
 
This statement, properly executed and containing all required information must be completed.  IF YOU FAIL TO 
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED. 
 

Entity Name: 
 

Entity’s Mailing Address: 
 

  

 
COMPLETE SECTION I, II, OR III BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV. 
 
NOTE: For purposes of this Statement, the “Mayor” and “Mayor’s Committee” means Frank G. Jackson and the 
Frank G. Jackson For A Better Cleveland Committee, respectively. 
 

SECTION I. TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL                              
ENTITIES. 

 
If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate 
designation below and proceed to the indicated section(s). 
 
_____ NON-PROFIT CORPORATION GO TO SECTIONS III and IV. 
 
_____ GOVERNMENTAL ENTITY GO TO SECTION IV. 
 
 

SECTION II. 
TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS, 
INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS, 
ESTATES AND TRUSTS. 

 
The above-named entity is a (Please mark appropriate designation): 
 
_____ SOLE PROPRIETORSHIP   _____ TRUST 
 
 INCORPORATED PROFESSIONAL 
_____ ASSOCIATION    _____ ESTATE 
 
_____ UNINCORPORATED ASSOCIATION _____ PARTNERSHIP 
 
_____ LIMITED LIABILITY COMPANY  _____ JOINT VENTURE 
 

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member, 
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of 
them. 

 
PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph.  If paragraph ( B ) is 
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2016 unless Council makes a direct 
award. 

 
_____ ( A ) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or 

the Mayor’s Committee between January 1, 2014 and December 31, 2015 that totaled in excess of 
$1,000.00 per individual.  (This paragraph also applies if no principal of the above-named entity 
made any contributions to the Mayor or the Mayor’s Committee). 

 
_____ ( B ) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more 

contributions to the Mayor or the Mayor’s Committee between January 1, 2014 and December 31, 
2015 that totaled in excess of $1,000.00.   



SECTION III. TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS 
TRUSTS. 

 
_____ NON-PROFIT CORPORATION _____ FOR-PROFIT CORPORATION 
 
_____ BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS) 
 
 For purposes of Section III, a “principal” means an individual or an entity owning more than 20% of 

the corporation or business trust or the spouse of any such individual. 
 
PLEASE READ PARAGRAPHS ( A ) ( B ) ( C ) and ( D ) and mark the appropriate paragraph.  If paragraph ( C ) 
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2016 unless Council makes a direct 
award.  If paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a 
contract to the non-profit corporation. 
 
_____ ( A ) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between 

January 1, 2014 and December 31, 2015. 
 
_____ ( B ) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the 

Mayor or the Mayor’s Committee between January 1, 2014 and December 31, 2015 that totaled in 
excess of $1,000.00.  (This paragraph also applies if no principal of the above-named entity made 
any contributions to the Mayor or the Mayor’s Committee). 

 
_____ ( C ) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the 

Mayor or the Mayor’s Committee between January 1, 2014 and December 31, 2015 that totaled in 
excess of $1,000.00 individual.   

 
_____ ( D ) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor’s 

Committee at any time.   
 
GO TO SECTION IV. 
 

SECTION IV. TO BE COMPLETED BY ALL ENTITIES. 
 
I do hereby state that I have legal authority to complete this statement on behalf of the above-named entity and to the 
best of my knowledge and belief the answers herein are true and complete. 
 

Print Name   Print Title  

Signature   Date  

Telephone No.     
 (Area Code)    

 
STATE OF  )  
  ) SS: 
COUNTY OF  )  
 
Before me, a Notary Public in and for said County and State, personally appeared the above-named 

____________________________________, who acknowledged that (he/she) did sign the foregoing statement and 

that the same is (his/her) free act deed, personally and as duly authorized representative of 

___________________________________________, and the free act and deed of the entity on whose behalf 

(he/she) signed. 

 Notary Public  

 Date  
 

FOR MAYOR’S OFFICE USE ONLY 
 

 

_____ ELIGIBLE ______________________________ 
 

_____ INELIGIBLE ______________________________ 
 

DATE ____________________________________________ 



SUPPLEMENTAL 
NOTICE TO BIDDERS 

 
Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 

 
Each bidder and/or appropriate parties should complete the DISCLOSURE and submit it with the 
bid, if possible.  If not submitted with the bid, it must be completed and submitted to the 
Commissioner of Purchases and Supplies prior to any contract being awarded by the City.  If a 
bidder or appropriate parties fail to complete and submit it, they shall not be eligible for a contract 
award. 
 

NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 
 

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested on this 
page must be supplied by all contractors and any subcontractors having more than a fifty percent 
(50%) interest in the proposed contract prior to any contract being awarded by the City of 
Cleveland.  Any contractor or subcontractor who is deemed to have made a false statement shall be 
declared to have acted in default of its contract and shall be subject to the remedies for default 
contained in its contract.  For failure to cure such a default, the contractor or subcontractor shall be 
automatically excluded from bidding for the supply of any goods or services for use by the City for a 
period of two years. 
 
CHECK WHICHEVER IS APPLICABLE: 
 

A. (  )  The undersigned or any controlling shareholder,* subsidiary, or parent corporation of 
the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN 
NORTHERN IRELAND.  (If paragraph A. is checked, proceed to the signature line.) 
 

B. (  )  The undersigned or any controlling shareholder,* subsidiary, or parent corporation IS 
ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND.  (If 
paragraph B. is checked, please either check the stipulation contained in paragraph C. or attach 
documentation that shows that the undersigned has complied with the stipulation contained in 
paragraph C. 
 

C. (   )  The undersigned and all enterprises identified in paragraph B. are TAKING LAWFUL 
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE 
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPALS FOR FAIR 
EMPLOYMENT IN NORTHERN IRELAND.”  A copy of the MacBride Principles can be obtained 
from the Office of the Commissioner of Purchases and Supplies.  In lieu of checking this paragraph, 
the undersigned must attach documentation which the undersigned believes shows compliance with 
the stipulation contained in this paragraph C. 
 

________________________________ 
Name of Contractor or Subcontractor 

          
By: _____________________________ 

 
Title:_____________________________ 

 
*"Controlling shareholder” means any shareholder owning more than fifty percent (50%) of 

the stock in the corporation or more than twenty-five percent (25%) of the stock in the corporation if 
no other shareholder owns a larger share of stock in the corporation. 



ATTACHMENT E 
 

REIMBURSABLES POLICY 
 



















 
 

ATTACHMENT F 
 

PREVIOUS GENERAL ENGINEERING SERVICES 
 

CONTRACT TASKS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Contract I 
 



Task No. Description Estimated Value 
1 Contract Administration $49,328 
2 Distribution Main Plan Review $25,000 
3 Automatic Control Valve Scope $2,764 
4 Morgan Intake Renovation $0 
5 Utilities Building Office Space Renovations - Phase I$3,090 
6 1201 Lakeside Lobby Display $1,849 
7 Water Main Specials (Study) $33,925 
8 General Programming Services $0 
9 Secondary Station Chlorine Monitoring Systems $106,922  
10  SCADA Radio System Evaluation $37,610 
11 PEP PMC Phase IIRFP Development Aid $1,349 
12 Service and Maintenance Building Floor Crack Repair $10,578 
13 R Data Center $10,457 
14 Main Plants - Roofing Requirement Contract $937  
15  Computer Network Assistance $11,232 
16  Utilities Building Office Space Revisions - Phase II$3,039  
17  Utilities Building Office Space Revisions - Phase III$3,051  
18  Parma Pump Station Electrical System Review $8,393 
19 Red Water Problem Assistance $6,350 
20 Utilities Building Office Space Revisions - Phase V $3,072 
21 Flowable Fill Study $15,606 
22 AutoCAD 2002 System Performance Assistance $2,629 
23 Erosion Control in Metroparks Euclid Creek Reserv. $39,826 
24 Pump and Motor Repair Requirement Contract Review $3,774 
25 Worksite Monitoring Data Entry Assistance $0 
26 Large Water Meter Flow Measurement $30,153 
27 Three-D ModelingIssues Study $8,690 
28 Water Main Specials Design $256,360 
29 Video Tape to Digital Media Transfer $401 
30 Drawing Standard Development Assistance $17,635 
31 Distribution / Maintenance Center Vehicle Wash Upgrade $3,841 
32 Flowable Fill Pilot Study $38,673 
33 Sagely Road Water Tower - Preliminary $17,445 
34 Euclid Corridor Water Main Design $569,232 
35 Water Production Review $17,773 
36 Dist./Maint. Center Vehicle Wash Upgrade (Additional) $8,484 
37 SCADA Radio System Additional Evaluation $1,546 
38 Contract Administration $49,434 
39 R Distr,/Maint. Communications Center Remodeling $14,580 
40 Denison Ave. Water Main Replacement $69,098 
41 Euclid Corridor Sewer Replacement Design $85,441 
42 Secondary Station Re-Chlorination Systems Design $82,453 
 
43 OUPS Marking $49,710 
44 Large Water Meter Sizing Analysis $29,949 
45 OUPS Marking (Additional) $49,702 
 



Contract II 
 
Task No. Description Estimated Value 
1 Contract Administration $195,869 
2 Water Issues Study - West Side $99,676 
3 North Royalton Pump Trip Study $25,806 
4 Water Issues Study - East Side $34.509 
5 System Reliability Preliminary Study $170,473 
6 Quincy Ave. Water Main Relocation $13,512 
7 North Royalton Pump Station Sound Abatement $56,704 
8 Cleveland - Euclid Land Title Search $1,628 
9 OUPS Marking $68,682 
10 Water issues Study - Study $24,624 
11 Microsoft Project implementation - Phase I$0  
12 Large Meter Measurement and Sizing $20,671 
13  Back-Up Power installation Scoping $492,937  
14  Trebisky-Richmond PCCP $133,268 
15 Database Conversion $89,412 
16 Hinckley Booster Pump Station $34,404  
17  Pearl Road Lot Split $5,636 
18 Harvard Yard HVAC $25,287 
19 Water break Data $28,977 
20 Scouring/Flushing Study $31,899 
 
Contract III 
 
Task No. Description Estimate Value 
1 Contract Administration $134,341 
2 Computer Programmer $207,925 
3 OUPS Marker $147,818 
4 Hydrant Inspector $115,800 
5 Meter Lab Project $11,037 
6 Harvard Yard $29,409 
7 Plan Review $38,513 
8 PC Repairs $1,985 
9 Misc. Concrete Study $0 
10 Special Projects $166,440 
11 Terminal Tower Vaults $69,543 
12 Issue 2 Application Reviews $2,815 
13 Keller Road Water Tower $90,548 
14 Highland/Trebisky Waterline Rehab. $141,961 
15 Energy Optimization $14,140 
16 Kirtland-Baldwin Waterline Cathodic Prot. $122,923  
17  East Cleveland Water Study $48,148 
18  Materials Testing - Tech & Security Ctr. $9,500  
19  EG2 Modifications - Phase I$16,515 
20 Computer System Upgrades $311,976 
21 RNR Mincom-Ellipse Upgrade - Phase I$48,640 



22 RNR Mincom-Ellipse Upgrade - Phase II$48,340 
23 RNR Inventory Assessment  $177,280 
24 Electrical Safety Training $10,875 
25 Dover Tower Site Evaluation $10,875 
26 Harvard Electrical - Clean & Test $4,890 
 
Contract IV 
 
Task No. Description Estimated Value 
1 Contract Administration $205,301 
2 Computer Programmer $322,527 
3 Akron Proposal $118,715 
4 GIS CAD Standards $29,595 
5 Crown Raw Water Inspection $15,253 
6 Suburban Mains Assistance $15,573 
7 1201 Lakeside Renovation Design $398,919 
8 Knowledge Keeper $45,923 
9 Pump Station Studies $84,245  
10  1825 Lakeside $34,676 
11  Cycle E Detailed Design $397,089 
12  Denison Hill Water Line Lowering $8,695  
13  Special Projects $194,708 
14 Asset Management Workshops $27,561 
15 Keller Tower Design Modifications $153,648  
16  GPS Services $65,123 
17 On Base Services $32,562 
18 E 39th St. Main Internal Insp. $18,123 
19 Public Square GPR $34,445 
20 Baldwin/Kirtland RWM Cathodic Protection $69,169  
21  Shaker Heights Water Main $73,731 
22  City of Euclid Waterlines $151,509  
23  Aurora Road Waterlines $322,383 
24 Superior C P Testing $4,262 
25 Electrical Safety Training $6,678  
26  Transformer Testing $4,262 
27 Euclid Waterline Base Line Potential $4,585 
 
Contract V 
 
Task No. Description Estimated Value 
1 Contract Administration $198,930 
2 Computer Programmer $454,682 
3 Filed Administrator Services $342,000 
4 Sandusky Water Main $34,913 
5 Electrical Safety Assistance (LOTO) $50,408 
6 Arc Flash Hazard Analysis $112,486 
7 Harvard Yard Improvements $105,235 
8 Suburban Water Main E276 & E252 $106,781 



9 1201 Transformers Inspection & Repairs $15,168   
10  East 42nct and Harvard Intersection $86,659 
11  Keller Tower Foundation Construction $125,200  
12 Inspection Services $212,212 
13 Secondary Sites Improvements Cycle G $200,000 
14 Kirtland-Baldwin cathodic Protection $109,904 
15 Secondary Sites Improvements Cycle G $200,000 
16 Everett Court Water Main $15,676 
17 Trebisky Road Water Main $58,978 
18 1201 Lakeside Improvements CA Assistance $165,310 
19 Water Supply Trunk Main Standards Updates $85,821 
20 2010 Cleveland Water Main Replacement $64,426  
21  Tower City Hydrant Vault CA Assistance $63,597 
22 Aurora Rd Water Main Construction Phase $115,789 
23 Bessemer Ave Bridge Water Main $33,434 
24 Water Intake Crib Inspection $4,436 
 
Contract VI 
 
Task No. Description Estimated Value 
1 Contract Administration $206,773 
2 Programmer Services $305,654 
3 Secondary Sites Improvements Cycle F $457,439 
4 Sandusky Water Main $34,913 
5 Electrical Safety Training (NFPA 70E) $15,859 
6 Arc Flash Hazard Analysis for 1201 Lakeside $11,124 
7 Warehouse Improvements  $46,461 
8 Backflow Prevention Administrator $211,185 
9 1201 Transformers Inspection & Repairs $17,758      
10  Brainard Road Water Supply Main Design $110,411 
11 Vehicle Fleet and Management Improvement $20,000 
12 Energy Management & Operations Optimization $197,553 
13 Switchgear Improvement & Power Monitoring at Secondary Sites $209,855   
14  Crib Power Systems Service and Training $8,776 
15 OUPS Marker Services $222,300 
16 1201 Lakeside Inspection of Marble facade $156,888   
17  Morgan WWP Design - HMM $50,876 
18 Roof Inspection Review $12,000 
19 1825 Lakeside HVAC Renovation $34,300 
20 Water Main Review Assistance $19,945 
21 Electrical Safety Assistance (LOTO) $19,613 
22 Assistance with PV Reservoir Drainage Issues $6,090 
23 Large Meter Account Technical Support and Billing Analysis Services $20,000 
24 Water Main Replacement at State Route 8 and Tinker Creek $9,000 
25 Assistance with Westlake Negotiations $65,000 
26 Cleveland Replacement Water Mains Phase 2 $153,821 
27 1201 Lakeside IT Server Room and Harvard Yards MVM HVAC Issues $16,983 
28 Cleveland Replacement Water Mains Phase 3 $98,098 



29 Nottingham Filter Building Roof Replacement Design $114,538 
30 1201 Lakeside Skylight Replacement design 
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