= CLEVELAND"
AIRPORT SYSTEM

April 9, 2015
Dear Prospective Firm:

The City of Cleveland, owner and operator of Cleveland Hopkins International (“CLE”)
and Burke Lakefront (“BKL”) airports (“Airport”), through its Director of Port Control
(*Director™), invites written Statements of Qualifications (“Statement”) from firms that
have the requisite, demonstrable competence and experience in, and a thorough
knowledge of, architectural and engineering services to provide construction
management and administrative services to support the continuous operational
efficiency and maintenance projects at CLE and BKL airports. Qualified firms either
singly or in joint venture or other legal arrangements (collectively, “Firm”) must have
the requisite, demonstrated competence and experience in and a thorough knowledge
of the engineering services required for the Project.

A pre-qualification conference will be held in the Federal Service Station Building,
Planning and Engineering, 2md Floor, Conference Room 6C-24C, 5301 West Hanger
Road, Cleveland, Ohio 44135 on Monday, April 20, 2015 at 10:00 a.m. local time.
Although attendance is not mandatory, firms are encouraged to attend. For reasons of
security, those planning to attend the pre-qualification conference must register by
4:00 pm. local time on Thursday, April 16, 2015 by e-mail to
rosborne@clevelandairport.com. At or before the conference, interested parties may
submit or ask questions pertaining to this Request for Qualifications and the services

desired. Please e-mail questions to rosborne@clevelandairport.com.

If your firm is interested in this Request for Qualifications, please submit seven (7)
complete Statements, consisting of one (1) unbound original, five (5) identical bound
copies and one (1) digital copy, USB flash drive or compact dise, in either Microsoft
Word (.doc/.docx) or Adobe Acrobat (.pdf) format, to the City no later than 4:00 p.m.
local time on Friday, May 15, 2015. No Statements shall be accepted after that
time unless such date or time is extended pursuant to a written addendum issued by

the City.

Sealed Statements may be mailed or delivered to the address below and must be
identified on the outside of the envelope(s) as: Statement of Qualifications:
Construction Management and Administration Services.
Cleveland Airport System
2" Floor Administrative Offices
5300 Riverside Drive
P. O, Box 81009
Cleveland, Chio 44181-0009
Attn: Rhonda Osborne, Procurement Officer

If Statements are hand-delivered, they should be addressed as above and taken to the
Airport Information Counter located in the center of the ticketing level of the
passenger terminal building at Cleveland Hopkins International Airport.



The Director reserves the right to reject all Statements or portions of any or all
Statements, to waive irregularities and technicalities, to re-advertise or to provide the
service otherwise in the best interest of the City. The Director may, at his sole
discretion, modify or amend any and all of the provisions of this notice or the Request

for Qualifications.

The Request for Qualifications documentation is available on the City Website as
follows:

hitp: //www.cleveland-oh.gov/CitvofCleveland /Home /Government/CityAgencies/Finance/RFP

The Request for Qualifications documentation is also available on the Department of
Port Control Website as follows:

http://www.clevelandairport.com/company/business-opportunities /bids-rfps

All future documentation including addenda, response to questions, schedule changes
and additional requirements for this Request for Qualifications will be posted on the
above sites as no additional mailings will be made.

Should you have any questions regarding this solicitation, please contact me by via
email at rosborne@clevelandairport.com or by phone directly 216-265-4690.

Sincerely,

Hma Doz

Rhonda Osborne
Procurement Officer
Cleveland Airport System
Department of Port Control



Cleveland Hopkins International Airport
Construction Management and Administration
Services

Issued: April 9, 2015

Department of Port Control
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INTRODUCTION

The City of Cleveland (“City”), owner and operator of Cleveland Hopkins International Airport
(“CLE") and Burke Lakefront Airport (“BKL”) (collectively, “Airports™) through its Director of
the Department of Port Control {(“Director”), invites written Statements of Qualifications
“Statements”) from firms that have requisite, demonstrable competence and experience in, and
a thorough knowledge of, architectural and engineering services to provide construction
management and administrative services projects(“Project”) at CLE and BKL airports. Qualified
firms either singly or in joint venture or other legal arrangements (collectively, the “Firm” or
“Consultant”) must have the requisite, demonstrated competence and experience in and a
thorough knowledge of the required architectural and engineering services.

These tasks for construction management and administrative services are required for the
continuous operational efficiency and maintenance of the Airports and to accommodate
projects, on an as-needed basis. Specific task assignments are expected to vary depending upon
the Airports needs throughout the duration of the contract period. The work is inclusive of
various types of projects, including, but not limited to, construction administration, estimation,
scheduling, testing and document control, and other needs as directed by the Department of
Port Control (*Department™).

A pre-qualification conference will be held at the Federal Service Station Building, Planning &
Engineering, 27 floor Conference Room 6C-24C, 5301 West Hanger Road, Cleveland, Ohio
44135 on Monday, April 20, 2015 at 10:00 a.m. local time. At that time, interested parties may
ask questions pertaining to this Request for Qualifications. For reasons of security, those
planning to attend the pre-qualification conference must register by Thursday, April 16, 2015 by
e-mail to roshorne@clevelandairport.com. When registering, it will be necessary to provide the
names of all attendees. It is also advantageous to provide e-mail addresses for all attendees,
although it is not required. Consultants are encouraged to attend the conference although
attendance is not mandatory.

Each Consultant shall submit seven (7) complete Statements, consisting of one (1) unbound
original, five (5) identical bound copies and one (1) digital copy in either Microsoft Word
(.doc/.docx) or Adobe Acrobat (.pdf) format, to the City no later than 4:00 p.m. local time on
Friday, May 15, 2015. No Statements shall be accepted after that time unless such date or time
is extended pursuant to a written addendum issued by the City.

Sealed Statements may be mailed or delivered to the address below and must be identified on
the outside of the envelope(s) as: Statement of Qualifications - Construction
Management and Administration Services.

Cleveland Airport System
Department of Port Control
Administrative Offices
5300 Riverside Drive
P. O. Box 81009
Cleveland, Ohio 44181-0009
Attention: Rhonda Oshorne

If Statements are hand-delivered, Statements should be addressed as above and taken to the
Airport Information Counter located in the center of the ticketing level of the passenger terminal
building at Cleveland Hopkins International Airport.
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The Director reserves the right to reject all Statements or portions of any or all Statements, to
waive irregularities and technicalities, to re-advertise or to proceed to provide the service
otherwise in the best interest of the City. The Director may, at his sole discretion, meodify or
amend any and all of the provisions herein.

The Department has instituted a new program whereby interested parties may receive this
Request for Qualifications through the City of Cleveland’s website and the Department’s website
along with all applicable documentation and mailing lists. Please refer to the following websites
for access to the Request for Qualifications:

nttp: /[ fwww.city.cleveland.oh.us/CitvofCleveland/Home/Government/CitvAgencies/Finance

NOTE: In an effort to comply with the City of Cleveland’s green initiatives, the
Department of Port Control will advertise all future Requests for Proposals and
Requests for Qualifieations on the websites listed above together with all
supporting documentation. A Letter of Invitation will be released as notification of
the publication of Request for Proposal or Request for Qualifications for future
projects.

All future documentation including addenda, response to questions, schedule changes,
additional requirements for the Construction Management and Administration Services project
will be posted on the above sites as no additional paper mailings will be made for this Project.
Upon receipt of a Letter of Invitation, it is requested that interested Firms contact Rhonda
Osborne via e-mail: rosborne@clevelandairport.com as confirmation of receipt and interest.

1. BACKGROUND

The Department of Port Control is seeking Statements of Qualifications, from qualified firms,
with demonstrated experience in providing construction management and administration
services in support of the Airports projects, and as an extension to Department staff, Specific
task assignments are expected to vary depending upon the Department’s needs throughout the
duration of the contract period. These services include various anticipated and unanticipated
tasks. These services may include construction project(s) deemed critical by the Department,
that, due to lack of resources (e.g., manpower and equipment), cannot be readily performed by
airport field maintenance staff and are required to be completed in an expeditious manner.

Statements of Qualifications shall consist of a maximum of forty (40) one-sided pages exclusive
of the City’s Office of Equal Opportunity Schedules 1-4, additional submittal requirements and
divider tabs. All required information shall be inclusive. By issuing this Request for
Qualifications, the City makes known its intent to contract and commence this project at the
earliest available opportunity. However, the City makes no commitment to proceed with the
services based on a specific start date.
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2. SCOPE OF SERVICES

2.1 General Services

The City has established the following scope of services to be provided by the successful
Consultant. The City reserves the right to revise the scope of services prior to the execution of a
contract to: (i) reflect changes arising out of this qualification process; (ii) incorporate any City
requirements adopted after the publication of this Request for Qualifications; and (iii)
incorporate any other changes it deems necessary.

The scope of the coniract shall encompass the defined scope of work as determined by
individual Task Orders. This Request for Qualifications does not attempt to define all of the
contract needs nor detail them. Rather, it is flexible and allows for the credentials of the
successful Contractor to be demonstrated in the areas of expertise necessary to the contract,

Task assignments will contain work for CLE and BKL airports. The assignments will include
work related to federal and state guidelines, in addition to Federal Aviation Administration
(“FAA”), Transportation Security Administration (“TSA”), and potential Army Corps of
Engineers (“USACE")/U.S. Coast Guard obligations and requirements. Experience and
knowledge of airport projects, the FAA and governmental agency rules and regulations is
required. Tasks may include, but are not limited to, the following:

Design Development and Reviews;
Implement Contract Award Procedures;
Project Control;

Detailed Construction Inspection;

Cost Control; and

Contract Performance Reviews

* © & 9 ® 9

The Consultant shall provide the Department with any required tools and resources that allow
the Department to review and evaluate the Consultant’s submittal. These tools may include
applicable documents and references that support such submittals. The Consultant shall be able
to provide the necessary knowledge to use required tools in the evaluation process.

Any and all work to be performed under this contract and any and all work to be billed for by the
selected consultant(s) will be detailed and approved in a task order prior to the beginning of the
task.

2.2 Detailed Services

A, Generally, the Construction Manager (“CM”) involvement with each task order may
begin during the design development stage. The CM may be given the opportunity to
review construction documents and provide appropriate comments should time allow.
The CM services shall include, but may not be limited to, any one or more of the
following services:

1. Design Development: Conduct constructability review of the proposed
construction projects. The CM shall provide appropriate comments on items
such as construction duration, sequence of work, maintenance of traffic and
airport operation, contractors' staging areas and coordination with other projects.




Contract Award: Conduct pre-construction conferences with successful bidders.
Advise contractors of all applicable rules and procedures relative to construction
work. Assure that each contractor understands the contract documents.

Project Control: Monitor and document the work of the contractor. In addition,
coordinate the work with the activities and responsibilities of the Department
and Architect/Engineer. The CM is to complete each project in accordance with
the Department objectives of cost and time.

I full-time comstruction management is required, establish an on-site
organization consisting of competent and skilled personnel to perform full-time,
detailed inspection of all construction work to assure quality workmanship in
conformance with contract requirements. The inspection services shall include,
but may not be limited to: checking construction contractor stakeout and grades;
calculating quantities; inspecting on-site materials; plant testing; sampling and
materials testing; soil compaction tests; and final measurements of the completed
work. If full-time coverage is not required, competent and skilled personnel
should be provided to perform only those portions of inspection services required
and will operate from within their local home office.

The CM shall be familiar with, and must comply with, all applicable aspects of
FAA requirements for construction compliance, documentation and
reimbursement. CM shall perform all required tests and prepare needed
documents during construction. The CM's assigned personnel shall keep neat,
accurate and organized records of contract items and quantities completed by the
construction contractors as directed. The records shall include all diaries,
sketches, measurements and computations of quantities. Records will be signed
and dated by the inspector who witnessed the work and/or measured the
quantity. Records that are transcribed or copied by the CM's personnel will be
signed and dated when submitted to the Departments’ Project Manager. All
records and computations, which are kept by the CM's field or office personnel,
shall be kept in such a manner that they may be referred to at any time.

Establish and implement procedures for coordination among Department,
Architect/Engineer, contractors and CM with respect to all areas of the CM's
responsibilities.

Schedule and conduct progress meetings with contractors to discuss such matters
as procedures, progress, problems and scheduling.

Provide a detailed schedule for the operations of contractors on the project,
including realistic activity sequences and duration, allocation of labor and
materials, provide adequate time for processing of shop drawings and samples
and delivery of materials. This includes Department occupancy requirements
showing portions of the project having occupancy priority.

Provide regular monitoring of project time schedule as construction progresses.
Identify potential variances between scheduled and probable completion dates.
Review schedule for work not started or incomplete and recommend to the
Department Project Manager and contractor, adjustments in the schedule to
meet the scheduled completion date. Recommended changes in schedule must
be documented and tracked.

Page 6



10.

11,

12,

13.

14.

15.

16.

17.

18.

Determine the adequacy of each contractor's personnel and equipment and the
availability of materials and supplies to meet the schedule. Recommend courses
of action to the Department Project Manager when requirements of a contract are
not being met. Implement courses of action as approved by the Department.

Cost Control: Develop and monitor an effective system of project cost control.
Revise and refine the approved project budget, incorporate approved changes as
they occur and develop cash flow reports and forecasts as needed. Identify
variances between actual and budgeted costs and advise the Departments Project
Manager whenever projected cost exceeds budget. Construction contracts may
be funded from various sources such as FAA Airport Improvement Program
(AIP), Passenger Facility Charge (PFC), Car rental Facility Charges (CFC), Airport
revenue bonds, as well as State Funds. CM shall track costs related to each
funding source.

Check all materials, equipment and labor entering the work site and maintain
cost account records on authorized work performed under unit costs, actual costs
for labor and material, or other bases requiring accounting records.

Change Orders: Develop and implement a system for review and processing of
change orders. Recommend necessary or desirable changes to the Departinent
Project Manager, prepare independent cost estimates for change orders,
negotiate change orders with contractors, review requests for changes and submit
recommendations to the Department. Change orders are to be prepared in
accordance with the Departments’ established procedures.  Results of
negotiations and any direction to contractor that results in a change to contract
price or time shall be presented to the Department Project Manager in writing for
approval prior to commencement.

Payments to Contractors: In accordance with Department established procedure,
review and process applications by contractors for progress and final payments,
Make certifications of progress payment applications to the Department.

Review the safety programs of contractors and when necessary make appropriate
recommendations to the contractor and the Department Project Manager for
corrective action.

Contract Performance Review: Consult with Architect/Engineer if any contractor
requests interpretation of the meaning and intent of drawings and specifications,
and jointly resolve with concurrence of the Department Project Manager any
questions that may arise.

Shop Drawings and Samples: In collaboration with Architect/Engineer, establish
and implement procedures for expediting the processing and approval of shop
drawings and samples. Monitor flow of all shop drawings and maintain records
of all shop drawing transmittals.

Reports and Project Site Documents: Record the progress of projects. Submit
written progress reports to the Department Project Manager on a weekly basis,
including information on each contractor's work, the percentage of completion,
and the number and amounts of change orders. Maintain daily construction
records for the project; comply with FAA requirements as needed.
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i9.

20.

21,

22,

23,

24.

25.

Maintain at the project site, on a current basis, records of all necessary contracts;
shop drawings; samples; purchases; materials; equipment; applicable hand
books; governmental, commercial and technical standards and specifications;
maintenance and operating manuals and instructions; warranty information; and
any other documents and revisions thereto which arise out of the contract or the
work. Obtain data from contractors and maintain a current set of record
drawings, specifications and operating manuals. At the completion of the project,
deliver all such records to the Department Project Manager.

Substantial Completion: Determine substantial completion of the work or
designated portions thereof and prepare for the Department Project Manager a
list of incomplete or unsatisfactory items and a schedule for their completion.
Certify the date of substantial completion and supervise the correction and
completion of work.

Start-Up: With the Departments’ maintenance personnel,, and in coordination
with the Department Project Manager, direct the check-out of utilities, operations
systems and equipment for readiness and assist in their initial start-up and
testing by contractors. Conduct training program for Department operations and
maintenance personnel.

Final Completion: Determine final completion and conduct final inspection.
Secure and transmit to the Department Project Manager required guarantees,
affidavits, releases, bonds, waivers and record drawings. Turn over to the
Department Project Manager all keys, manuals and maintenance stocks.

Office of Equal Opportunity ("OEO”): The CM shall assist the Departments’
compliance officers with monitoring and enforcement of the OEO goals
established for each construction contract. The CM's inspectors shall note when
OEQO subcontractors are on the job, and shall advise Departments’ compliance
officers of any irregularities that might adversely affect contractor's compliance
with OEQ goals.

Final Report: The CM shall prepare a final project report for each construction
contract indicated. The final report shall be prepared within a reasonable time
after final completion of each task and shall include a summary of key milestone
dates, design logic, construction methods, quality and quantities, contract
compliance, problems encountered, contract modifications, test results, change
orders, contract schedule, name and address of general contractor and all
subcontractors, identify the OEQ contractor and percent of work completed by
each OEQ contractor. The CM may include recommendations for improvement
based on lessons-learned on a specific project.

As-built drawings: The CM shall provide the Department Project Manager with
certified, accurate, drawings for each construction contract, reflecting as-built
conditions based on information measured in the field. As-builts shall be
certified by a licensed Professional Surveyor in the State of Ohio. All change
orders, RFY's and other modifications to the contract drawings shall be
referenced on the as-builts. Both PDF and electronic CAD/BIM versions of the
drawings, following the latest Department CAD/BIM standards, shall be
submitted to the Department prior to final payment release of both the contractor
and design professional. The Department Project Manager for each project
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should be made aware of any discrepancies between the contract drawings and
as-builts as soon as the discrepancy is discovered.

26.  The CMs’ assigned forces shall not make any change to the plans or specifications
without prior written approval from the Department Project Manager.

27. The CM shall provide technical expertise to assist the Department in litigation as
may be required.

If a field office should be necessary, the CM shall establish one within five (5) miles of the
project site for the purpose of conducting day-to-day activities associated with an
assigned task project. The CM field office will be considered the consultant's "Home
Office" for all personnel assigned on a full-time basis to this project.

If a field office is established, the following items shall be provided by the CM and are
subject to reimbursement by the Department:

1. Field office trailers and temporary utilities for CM staff, as needed.
2. Transportation mileage for CM personnel from field office to inspection sites.
3. All necessary small tools, surveying equipment, slump cones, camera, etc., as

required to test and check and record contractor’s work,

4. Two-way radios to communicate with the Department Project Manager and/or
FAA CLE Airport ground control provided airfield driving certification is
permitted.

5. Personal computers in the field office for the purpose of preparing

correspondence to contractors, Architect/Engineer and the Department Project
Manager; to prepare charts and reports; to prepare progress payments to
contractors; to track construction progress schedules, etc.

Provide information about the use of computers for this project. Identify the type
of computers, make and model number, hardware configuration, and the
application software to be used. (Note: CADD/Computer costs are not an
allowable direct cost.)

6. Reproduction and fax equipment in the field office.
7. Telephone service for the field office.

8. Safety equipment for the CM's personnel to comply with all applicable safety
requirements.

Any equipment purchased or leased by the CM for use on a covered task project is
subject to approval by the Department Project Manager. All procedures for acquisition
of equipment shall be approved by the Department Project Manager. Items purchased
will be properly marked and maintained and strict accountability for said equipment by
CM is required. All equipment purchased for use on the project shall be turned over to
the Department Project Manager and shall become the property of the Department prior
to final payment for services to CM.




E. Costs for part-time coverage/services shall be reimbursed as follows:

1. Mileage directly related to project/contract from local home office to
site/Airports or other required travel as approved by the Department. (Mileage,
air travel, hotel & meal expenses from outside offices other than local
Cleveland/Akron offices will not be paid.)

2. Reproduction or other supply costs as deemed necessary by the Department.

F. Personnel mobilization to loeal home office will not be paid.

G. The CM shall provide to the Department Project Manager, on a monthly basis, progress
reports that describe the work performed, problems encountered, person-hours
expended by each member of the Consultant firm(s), and the total cost of CM services on
each task order during the reporting period. Progress reports shall be delivered to the
Department Project Manager, within one (1) week of the monthly reporting period and
shall be attached to the invoices when submitted for payment.

3. GENERAL TERMS AND CONDITIONS OF THE CONTRACT

3.1 Terms and Termination

A. The Department intends to recommend award of a contract to the firm that best satisfies
the needs of the Department based on the requirements of this Request for
Qualifications. The Department reserves the right to award more than one contract,
using the criteria defined in this Request for Qualifications, if, in the Department’s
judgment, there is more than one qualified firm to fulfill the commitments.

B. The term of the contract shall be for a period of up to one (1) year with three (3) one-year
options to renew.

C. The City may terminate the contract at any time, for cause, upon failure to
perform in a manner satisfactory to the City after the successful Consultant has received
written notice as provided in the contract. Such written notice may specify, among other
matters, bankruptey, unsatisfactory adherence to schedules, unsatisfactory performance
of services, unsatisfactory operating practices or unsatisfactory equipment and failure
to comply with other provisions of the contract. The City shall, in the sole exercise of its
business judgment, determine whether the service or any part thereof, is being
performed in an unsatisfactory manner.

D. I at any time during review or audit of the successful Consultant and its
CSB/MBE/FBE subcontractors the City determines that the successful ~ Consultant
and its CSB/MBE/FBE subcontractors are not functioning in good faith, the successful
Consultant must submit a corrective action plan within  sixty (60) calendar days of
the written findings. The City will then review the corrective action plan and, if
acceptable, will provide written approval of the plan. If the successful Consultant does
not meet the provisions of the corrective action plan and the City continues to find the
successful Consultant and its CSB/MBE/FBE subcontractors not to be functioning in
good faith or in non-compliance with the nondiscrimination provisions of this  contract
the City shall impose such sanctions as it may determine to be appropriate, including but
not limited to (i) cancellation, termination or suspension of the contract; or (ii)
suspension from participation in future CLE contracts.
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. 'The City may terminate the contract for cause and without any prior notice should
the suecessful Consultant fail to maintain any licenses or permits as required by the
contract or fail to adhere to the City’s and/or Department’s applicable rules and
regulations.

. The City may, at any time and in its sole discretion, without cause and upon thirty (30)
calendar days’ written notice, discontinue the contract entirely. Such discontinuance of
the contract, by the City, shall not constitute a breach of the contract by the City and the
City shall have no obligation or liability whatsoever; and successful Consultant shall
make no claim for payment of damages or of any cost or expense incurred in
connection therewith.

. Failure of the successful Consultant to strictly enforce a subcontract agreement with any
of its subcontractors shall be considered a default by the successful Consultant and
grounds for termination of its contract.

. By submitting a Statement of Qualifications in response to this Request for
Qualifications, a Consultant is certifying that all work will be performed in conformance
with applicable local, state and federal laws and regulations and accepts the terms and
conditions set forth herein, all of which will be made a part of any contract awarded as a
result of this Request for Qualifications.

The contract to be awarded under this Request for Qualifications shall be a  fixed-price
contract subject to a contract ceiling dollar amount. Said amount includes all fees to be
charged for the services plus all related costs and expenses of the successful Consultant
in performing such services.

Any member of the Consultant team requiring access to a Security Identification Display
Area or Air Operations Area as part of his/her assigned duties shall be subject to
background checks, fingerprinting and other requirements as may be determined by
Federal Aviation Administration or the Transportation Security Agency. Adherence to
all federal/state laws and regulations, and airport regulations and policy regarding
access to certain airport areas is a requirement of these Contracts. Failure to comply
with appropriate security requirements may be grounds for loss of security access and/or
Contract termination.

. Consultant or subconsultant shall not discriminate on the basis of race, color, national
origin, or sex in the performance of this contract. The Consultant shall carry out
applicable requirements of 49 CFR Part 26 in the award and administration of United
States Department of Transportation assisted contracts. Failure by the Consultant to
carry out these requirements is a material breach of this contract, which may result in
the termination of this contract or such other remedy as the Department deems
appropriate.

. The statement above must be included in all subcontractor and subconsultant
agreements that the prime consultant signs with a subcontractor or subconsultant.

3.2 Subcontractors/Subconsultants.

Clearly indicate the specific tasks or areas of expertise that are subcontracted and
to what entities. Experience cited for proposed subcontractors/subconsultants
shall demonstrate proficiency in the services proposed for this contract. If the
Consultant has doubt as to whether an area or field of expertise may potentially
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be used on the project, then strongly encouraged is a subcontractor/subconsultant with
this specialty be provided with the list of subcontractors/subconsultants intended to be
part of the Consultant’s project team. Adding subcontractors/subconsultants later into
the project will require the City of Cleveland’s Board of Control approval and, depending
on the specialty, may stop progress on the project. Subcontractors/subconsultants not
approved by the Board of Control will not be allowed to work on the Project in any
aspect.

3.3 Insurance.

The successful Consultant, at its expense, shall at all times during the term of the contract
resulting from this Request for Qualifications, maintain the following insurance coverage. The
insurance company (les) providing the required insurance shall be authorized by the Ohio
Department of Insurance to do business in Ohio and rated “A” or above by A. M. Best Company
or equivalent. The successful Consultant, as contractor, shall provide a copy of the policy or
policies and any necessary endorsements, or a substitute for them satisfactory to and approved
by the Director of Law, evidencing the required insurances upon execution of the contract.

A. Comprehensive General Liability Insurance. The comprehensive general liability
insurance policy (“CGL”) shall (1) be occurrence type; (2) name City as an additional
insured; (3) have limits of not less than a combined single limit of Five Million
Dollars ($5,000,000.00), covering the successful Consultant and the City as their
interest may appear, for any one incident; and (4) be primary with respect to
Contractor’s general liability, notwithstanding any other insurance covering City. If
Contractor shall use motor vehicles on the aircraft ramps, taxiways or runways of
the Airport and such vehicles are not escorted by escorts authorized and approved
by the City, the limit of the CGL insurance required to be maintained by the
Contractor shall be increased to a limit of not less than Ten Million Dollars
($10,000,000.00), covering the successful Consultant and the City as their interest
may appear, for each occurrence.

B. Business Automobile Liability Insurance. The business automobile liability
insurance policy shall cover each automobile, truck or other vehicle used in the
performance of the services in an amount not less than a combined single limit of
Five Million Dollars ($5,000,000.00), covering the successful Consultant and the
City as their interest may appear, for any one incident for bodily injury (including
death at any time occurring) and property damage per occurrence for any work
and/or access to the landside area of the Airport and a combined single limit of Ten
Million Dollars {$10,000,000.00), covering the successful Consultant and the City
as their interest may appear, for any one incident for bodily injury (including death
at any time occurring) and property damage per occurrence for any work and/or
access to the airside area of the Airport.

C. Professional liability insurance (including errors and omissions) shall have limits of
not less than One Million Dollars ($1,000,000.00) each occurrence and subject to a
deductible each occurrence of not more than Fifty Thousand Dollars ($50,000.00)
per occurrence and in the aggregate and if not written on an occurrence basis, shall
be maintained for a period of not less than two (2) years following the completion of
the services provided under the contract.

D. Workers’ compensation and employer’s Hability insurance as provided under the

laws of the state of Ohio. Notwithstanding the foregoing successful Consultant shall
increase the limit of employer’s liability insurance to a limit of not less than One
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4.

Million Dollars ($1,000,000.00) each occurrence or any other increased amount as
the City may reasonably require. Successful Consultant shall save the City harmless
from any and all Hability from or under said act.

E. Successful Consultant shall maintain statutory unemployment insurance protection
for all its employees.

F. The policy or policies shall be with companies authorized to do business in the State
of Ohio and rated "A" or above by A. M. Best Company or its equivalent.

G. The policy or policies shall contain the following special provision: “The Company
agrees that thirty {30} calendar days prior to cancellation or reduction of the
insurance afforded by this policy, with respect to the contract involved, written
notice will be sent by certified mail to the Director of Port Conirol, City of
Cleveland.”

H. Maintain such other insurance policies as may be reasonably required by the City.
PROJECT SCHEDULE AND DELIVERABLES
4.1 Deliverables

The City has established the following list which includes items that the consultant will
be required to provide as deliverables. The City reserves the right to modify the list of
deliverables at any time before execution of a contract to add, delete, or otherwise
amend, any report or other deliverable, as it deems necessary, in its sole judgment, and
in the best interest of the City.

. Within one week after receipt of a written Notice To Proceed issued by the Department,

the successful Consultant shall be prepared to begin work covered by the contract and
shall execute the work to be performed on as-required to the Department’s satisfaction
and in accordance with the tasks specified, unless otherwise directed by the Department.

. All work performed by the Consultant shall be under the direction of the Department’s

Project Manager.

. At all meetings, initiated by the Department or the Consultant, held in connection with

the project, the Consultant shall take minutes of all topics discussed and depositions or
conclusions reached. Within two (2) days, the Consultant shall prepare a formal set of
meeting minutes and action items and submit the same to the Department’s Project
Manager for approval. The Consultant will conduct weekly progress meetings with the
Department to brief representatives on the progress of the work and any problems or
issues affecting the completion of the task.

. All pertinent telephone conversations between the Department and the successful

Consultant, relative to instructions and/or authorizations, must be confirmed in writing
by the successful Consultant and submitted to the Project Manager for written approval.

. The Successful Consultant is responsible for controlling costs and ensuring that all

required work is completed within the approved time limit for each task. No
modification to the scope of work or extra work shall be considered by the Department
unless conditions have been specifically documented as required by the terms of the
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contract. Additionally, this documentation shall be verified prior to the Department’s
authorization to the successful Consultant to perform additional work.

. The successful Consultant’s staff shall be available with no more than two (2) business

days’ notice to attend meetings or make presentations at the request of the Department’s
Project Manager. The successful Consultant may be called upon to provide maps,
drawings, audiovisual displays and similar material for such meetings.

. Copies of all appropriate written correspondence between the successful Consultant and

any party pertaining specifically to any project shall be provided to the Department’s
Project Manager within one week of the receipt or sending of such correspondence.

. All other correspondence shall be turned over to the Department after completion of the

project. The successful Consultant shall provide, to the Department, on a monthly basis,
progress reports, which describe the work performed on each work element, problems
encountered, man hours expended by each member of the team and the total dollar
expenditure on the project by work element during the reporting period. Progress
reports shall be delivered to the Department’s Project Manager within one week of the
monthly reporting period and shall be attached to the invoices when submitted for

payment.

No work performed on behalf of the Department may be used for other clients or
potential clients of the successful Consultant without prior written approval from the
Department’s Project Manager.

. The successful Consultant shall attend meetings with the Director, executive staff and

other Department staff as requested. The successful Consultant will also be expected to
provide briefings to the Director or his designated representative regarding any issues
which arise during the conduct of the work.

. Provide responses to questions or issues which may be raised by FAA representatives

during project reviews and audits.

. Provide progress reports, including work accomplished; tasks yet to be accomplished;

any issues which have arisen which need the Department’s assistance in order o obtain
resolution and a description of the percentage of the work completed, in hard copy and
electronically (in Microsoft or other pre-approved format).

. Provide a minimum of three (3) hard copies and three {3) electronic copies on CD-ROM

of each completed work product, including a detailed executive summary. Additional
copies may be requested on an as-needed basis,

GENERAL INFORMATION

5.1 Submission of Statement

A. Hach Consultant shall provide all information requested by the City in this Request
for Qualifications. Consultants must organize their packages to address each of the
elements outlined and in the same order listed in Section 7 of this Request for
Qualifications.
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B. Consultants are advised to carefully read and complete all information requested in
the Request for Qualifications. If the Consultant’s response to this  Request  for
Qualifications does not comply with the conditions for submittal, it shall be
considered unacceptable by the City and may be rejected without further
consideration.

C. The City wishes to promote the greatest feasible use of recycled and environmentally
sustainable products and to minimize waste in its operations. To that end, all
Statements should comply with the following guidelines: Unless absolutely
necessary, coples should minimize or eliminate use of non-recyclable or non re-
useable materials. Materials should be in a format permitting easy removal and
recycling of paper. A Consultant should, to the extent possible, use products
consisting of or containing recycled content in its Statement including, but not
limited to, folders, binders, paper clips, diskettes, envelopes, boxes, and the like. Do
not submit any or a greater number of samples, attachments or documents than
specifically requested.

5.2 City’s Rights and Requirements

A. Under the laws of the State of Ohio, all parts of a statement, other than trade secret
or proprietary information, may be considered a public record which, if properly
requested, the City must make available to the requester for inspection and copying.
Therefore, to protect trade secret or proprietary information, the Consultant should
clearly mark each page, but only that page, of its Statement that contains that
information. The City will notify the Consultant if such information in its Statement
is requested, but cannot, however, guarantee the confidentiality of any proprietary or
otherwise sensitive information in or with the Statement. Blanket marking of the
entire Statement as “proprietary” or “trade secret” will not protect an entire
Statement and is not acceptable.

B. The Director, at his sole discretion, may require any Consultant to augment or
supplement its Statement or to meet with the City’s designated representatives for
interview or presentation to further describe the Consultant’s qualifications and
capabilities. The requested information, interview, meeting or presentation shall be
submitted or conducted, as appropriate, at a time and place the Director specifies.

C. The City reserves the right, at its sole discretion, to reject any Statement that is
incomplete or unresponsive to the requests or requirements of this Request for
Qualifications. The City reserves the right to reject any or all Statements and to
waive and accept any informality or discrepancy in the Statement or the process as
may be in the City’s best interest.

D. All Statements will remain in effect and be subject to selection by the City until the
earlier of the execution of a final contract or one hundred eighty (180) calendar days
after the deadline for Statement submission (“Statement Expiration Date”). Until the
Statement Expiration Date, Consultant agrees that its Statement shall remain in
effect, as submitted, and subject to selection by the City.

~ Page

15



5.3 Supplemental Information

The City may require Consultant to further supplement its written Statement to obtain
additional information regarding the written Statement or to meet with the City’s
designated representatives to further describe Consultant’s qualifications and abilities.
The decision regarding which Consultant(s) will be asked to supplement a Statement or
meet with City representatives is in the Director’s sole discretion. Supplements will be
utilized for clarification purposes only and the Consultant may not substitute material
elements of its written Statement, nor may Consultant provide previously omitted
material.

5.4 Cleveland Area Small Business, Minority, and Female Business Enterprise (“CSB,
MBE and FBE”) Participation

Prospective Consultants are advised that in order to enter into a contract with the City of
Cleveland, for providing the services outlined in this Request for Qualifications, the
successful Consultant must be determined to be in compliance with policies and
procedures of the City’s Office of Equal Opportunity ("OEQ”). Accordingly, prospective
Consultants are required to complete the attached Office of Equal Opportunity Schedules
1 through 4 and submit those materials with its Statement. All schedules must be
completed, signed and dated; or the submittal may be considered non-responsive. The
completed schedules will be submitted to the City’s Office of Equal Opportunity for
evaluation. The Successful Consultant will be required to submit to the City's Office of
Equal Opportunity a comprehensive work force evaluation and an affirmative action plan
no later than sixty (60) days after entering into a contract with the City.

The City of Cleveland has established a Cleveland Area Small Business (“CSB”)
subcontracting goal of ten percent (10%) for this project. Please complete Schedule 2
— Schedule of Subcontractor Participation and provide a detailed plan with your
Statement indicating how CSBs will be utilized during the project.

Any and all proposed subcontractors, whether City certified or not, must be divulged and
listed in the sealed Statement. Include all proposed subcontractors on OEQ Schedule 2.
A Schedule 3 is also required for each proposed subcontractor that is CSB, MBE, FBE,
LPE, or SUBE certified. However, a Schedule 3 is not required for proposed
subcontractors who are not City-certified as a CSB, MBE, FBE, LPE, or SUBE. If OFO
Schedule 2 is not included in the Statement documents, you must submit a proposed
subcontractor list on a separate, signed sheet of paper, listing the name, address, type of
work or materials, and total subcontractor amount for each and every subcontractor that
you propose to use on the contraet,

All proposed subcontractors listed in your Statement must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed Statements
will be considered the subcontractors that you will use in the contract if awarded to you.
See Exhibit “A” regarding the City's Sub-contractor Addition and Substitution Policy
and Procedure. The City reserves the right to approve an award, but not approve a
proposed subcontractor.

The City maintains a list of Vendors Ineligible to Contract or Subcontract with the City at
the City of Cleveland website: http://www.city.cleveland.oh.us. It is each Consultant's
responsibility to propose only eligible contractors. The City cannot approve a
subcontractor whose name appears in this listing.
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In addition, the City of Cleveland is firmly committed to assisting Minority Business Enterprises
(“MBEs”} and Female Business Enterprises (“FBEs”) through its contracting activities, and the
City intends to contract with firms that share that commitment. Consultants shall make every
effort to use MBEs and FBEs as subcontractors where available and practical.

Please be aware that the participation of CSB/MBE/FBE firms listed in your Statement will be
monitored by the City’s Office of Equal Opportunity throughout the duration of the contract.
The successful Consultant will be responsible for providing the City’'s Office of Equal
Opportunity with any and all information necessary to facilitate this monitoring, including
subcontractor agreements, invoices and cancelled checks. Successful Consultants performing on
CLE projects have a dual reporting requirement. Successful Consultants will be required to
provide subcontractor agreements to the Emerging Business Enterprise Development Office.
Additionally, successful Consultants and subcontractors (Non-CSB/MBE/FBE and
CSB/MBE/FBE) will be required to enter all payments and invoice information
associated with the contract into the PRISM monitoring system (canceled checks
and invoices must be scanned and attached to the file). Successful Consultants and
subeontractors will also be required to enter all payments, invoices and certified
payrolls (where applicable) into the B2Gnow software.

If the successful Consultant fails to fulfill the CSB participation percentages set forth in this
Request for Qualifications, the successful Consultant may be subject to any and all penalties
listed in Section 187.20 of the Cleveland Codified Ordinances.

Note: The submission of the referenced forms is not required with the response to
this Request for Qualifications. These forms will only be submitted by the firm
selected to enter into contract negotiations, after the gqualification evaluation
process. The forms will be completed at the completion of the fee negotiation.
However, the CSB/MBE/FBE firms and the anticipated percentages must be
identified in the submittal.

It is the City’s objective that the CSB/MBE/FBE performs a commercially useful function. A
CSB/MBE/FBE is considered to perform a commercially useful function when it is
independently responsible for the execution of a distinct element of the work of a contract and
carries out its responsibilities by actually performing, managing and supervising the work
involved. In light of industry practices and other relevant considerations, the CSB/MBE/FBE
must have a necessary and useful role in the transaction of a kind for which there is a market
outside the context of the CSB/MBE/FBE program.

If you have any questions in regard to either the City’s Office of Equal Opportunity’s
requirements and/or its other contracting goals, please contact the Office of Equal Opportunity
at (216) 664-4152.

The successful Consultant is a “contractor” within the meaning of Chapter 187 of the Codified
Ordinances of Cleveland, Ohio, 1976, During the term of the contract, the successful Consultant
shall comply with all terms, conditions and requirements imposed on a “contractor” in the Equal
Opportunities Clause, Section 187.22 of the Codified Ordinances.
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5.5.Qutreach Events

All Consultants must affirm their commitment to supporting and/or participating in
Department-sponsored outreach events aimed at atiracting and educating small,
minority, and female-owned companies on business opportunities with the Department,
This may include a nominal fee up to Three Hundred Dollars ($300.00) at the Director's
discretion.

5.6_Equal Opportunity Clause

The successful Consultant, as contractor, will be required to comply with all terms,
conditions and requirements imposed on a “contractor” in the following Equal
Opportunity Clause, Section 187.22(b) of the Cleveland Codified Ordinances, and shall
make the clause part of every subcontract or agreement entered into for services or goods
and binding on all persons and firms with which the successful Consultant may deal, as
follows:

No contractor shall discriminate against any employee or applicant for employment
because of race, religion, color, sex, sexual orientation, national origin, age, disability,
ethnic group or Vietnam-era or disabled veteran status. Contractors shall take affirmative
action to ensure that applicants are employed and that employees are treated during
employment without regard to race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As used in
this chapter, “treated” means and includes without limitation the following: recruited
whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship,
promoted, upgraded, demoted, transferred, laid off and terminated. Contractors shall
post in conspicuous places available to employees and applicants for employment, notices
to be provided by the hiring representative of contractors setting forth the provisions of
this non-discrimination clause.

Within sixty (60) calendar days after entering into a contract, the successful Consultant,
as contractor, shall file a written affirmative action program with the Office of Equal
Opportunity containing standards and procedures and representations assuring that the
contractor affords all qualified employees and applicants for employment equal
opportunities in the Contractor’s recruitment, selection and advancement process.

5.7 Short-listing

The City reserves the right to select a limited number (a “short-list”) of Consultants to
make an oral presentation of their qualifications, proposed services and capabilities. The
City will notify the Consultants selected for oral presentations in writing.

5.8 Execution of Contract

The successful Consultant shall, within ten (10) business days after receipt of a contract
prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays,
execute and return the contract to the City together with evidence of proper insurance and
intent to conform to all requirements of the contract and all applicable federal, state and
local laws and ordinances prior to or at the time of execution of the contract.
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5.9 Familiarity with Request for Qualifications; Responsibility for Statement

By submission of a Statement, the Consultant acknowledges that it is aware of and
understands all requirements, provisions and conditions in the Request for Qualifications
and that its failure to become familiar with all the requirements, provisions, conditions
and information either in this Request for Qualifications or disseminated either at a pre-
qualification conference or by addendum issued prior to the Statement submission
deadline, and all circumstances and conditions affecting performance of the serviees to be
rendered by the successful Consultant will not relieve it from responsibility for all parts of
its Statement and, if selected for a contract, its complete performance of the contract in
compliance with its terms. Consultant acknowledges that the City has no responsibility
for any conclusions or interpretations made by Consultant on the basis of information
made available by the City and the City does not guarantee the accuracy of any
information provided and Consultant expressly waives any right to a claim against the
City arising from or based upon any incorrect, inaccurate or incomplete information or
information not otherwise conforming to represented or actual conditions.

5.10_ Anticipated Statement Processing

The City neither anticipates it will, but neither promises nor is obligated to, process
Statements received in accordance with the following schedule:

Release of Request for Qualifications Thursday, April 9, 2015
Pre-qualification Conference Monday, April 20, 2015
Deadline for Inquiries Wednesday, April 29, 2015
Written Response to Inquiries Monday, May 4, 2015
Deadline for Statements Friday, May 15, 2015

5.11_Interpretation of Statement Document

A. If any prospective Consultant finds discrepancies or omissions in this
Request for Qualifications or if there is doubt as to the intended meaning of
any part of this Request for Qualifications, a written request for clarification
or interpretation must be received by the Procurement Section of the
Department of Port Control, Cleveland Airport System, 5300 Riverside Drive, P.
0. Box 8ico09, Cleveland, Ohio 44181-0009 no later than Wednesday,
April 29, 2015. Requests for clarification or interpretation may be submitted via
e-mail to roshorne@clevelandairport.com.

B. The City is not responsible for any explanation, clarification,
interpretation, representation or approval made concerning this
Request for Qualifications or a Statement given in any manner except
by written addendum. The City will post online each addendum issued for
this Request for Qualifications, Any addenda so issued are a part of and
incorporated into this Request for Qualifications as if originally written herein.
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6. QUALIFICATIONS FOR STATEMENTS

6.1 Minimum Qualifications

Each Consultant, regardless of the form of its business entity, must meet the following
requirements. Failure to meet all requirements may be cause for rejection of a
Statement. If Consultant is a partnership or a joinl venture, at least one general partner
or constituent member must meet the requirements. Each Consultant must:

1. Provide evidence that it has a minimum of five (5) continuous years of experience
in the last seven (77) years in performing general engineering design and/ or
construction services for public agencies.

2. Have previous experience in professional general engineering design services for
other airports; or employ a designated staff member with airport experience.
Have previous experience in airport construction projects or employ a designated
staff member with airport construction experience. The designated staff member
should have any required licenses and/or certification.

3. Possess all applicable licenses, certificates, permits or other authorizations
required by all governmental authorities, including the City, having jurisdiction
over the operations of the successful Consultant at CLE or elsewhere.

4. Be authorized to conduct business in the State of Ohio, County of Cuyahoga and
the City of Cleveland.

5. Firms must demonstrate experience in establishing and maintaining constructive
relation with project stakeholders and the community.

7. STATEMENT CONTENT

The Statement submittal shall consist of the following documents in the sequence listed
below. To facilitate quick reference, each section of the Statement should be offset with
a tab. The Statement may be disqualified if the documents are not submitted in the
sequence listed below.

A. Cover Letter: The cover letter should identify the firm and state other general
information that the Consultant desires to include regarding the Consultant’s business
organization. Af a minimum the cover letter must include the name, form of business
entity (e.g. corporation, partnership, joint venture, etc.), principal address, federal tax
identification number, telephone number and facsimile number of the Consultant.

B. Executive Summary: The executive summary should provide a clear and concise
summary of Consultant’s background, level of expertise, direct relevant experience and
ability. The executive summary should make the Consultant's case as the best candidate
for providing general engineering consulting services and/or construction services to the
Airports. Consultants should structure this section in a manner that allows it to serve as
a stand-alone summary when separated from the other sections of the Statement.
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C. Qualifications/Experience: This section gives Consultanis the opportunity to discuss
their industry experience and what defines them as a leader in their industry. Firms may
submit as much information in this section as is needed to differentiate itself and its
Statement from the other firms.

Please include, as a minimum, the following information: (i) clearly communicate how
you meet or exceed the minimum qualifications; (ii) list relevant recent experience for
each firm on the consultant team as it relates to providing general engineering services
to medium or large hub airports. The list should be limited to no more than seven (7)
projects for the prime participant and no more than five (5) projects for each sub
consultant. Provide information regarding projects this Consultant team has worked on
together previously and length of partnering.; (iii) give the name, location and date of all
similar contracts that have been terminated or canceled within the past three (3) years,
prior to the expiration of their contractual term, and also list any judgments terminating
or any pending lawsuits or unresolved disputes for the termination of such services
provided by you within the past three (3) years; and (iv) give the names and addresses of
at least three (3) references as to your professional capability. The references should
include the name of the contact person, e-mail address and telephone number.

D. Project Approach: Provide a statement discussing your understanding of the consulting
opportunity at the Airport, including those factors that are critical to making the
opportunity a success. Firms must provide a detailed discussion of how firm will
approach this opportunity to ensure that the City’s goals and objectives will be realized.
The Statement should also identify and discuss key issues impacting the services as
defined in this Request for Qualifications and the Airport as well as discuss
methods/models that would address key issues.

E. Key Staff: Consultants should indicate the key staff proposed for this contract, setting
forth the specific responsibilities and availability of each proposed key staff person.
Provide for each proposed key staff person a one page resume detailing both general
experience and specific experience related to the services as defined in this Request for
Qualifications.

Key staff is defined as productive staff having major project responsibilities.

1. Personnel proposed shall have the desired qualifications and experience in
his/her area of expertise. It is preferred key staff experience cited be within the
past ten years,

2. Individuals proposed and accepted by the Department as personnel for this
contract are expected to remain dedicated to the contract.

3. In the event any key staff person(s} becomes unavailable for continuation of the
work assignment, the Successful Firm shall replace said individual{s) with
personnel of equal ability and qualifications. However, any changes to
designated key staff personnel require the prior written approval of the
Department. If acceptable, changes shall be in effect without additional cost to
the Department and without formal modification of the contract.

4. The successful Consultant shall provide personnel at skill levels required for each
type of services to be performed under the contract. Any employee whose service
is deemed unsatisfactory for any reason by the Department shall be removed
from the project. Upon written notification from the Department, the successful
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Consultant shall promptly offer a replacement with equal ability and
qualifications for the Department’s approval. The successful Consultant shall be
responsible for any costs arising from the action of the Department relative to
this requested action.

5. Any member of the successful Consultant’s team requiring access to a Security
Identification Display Area or Air Operations Area as part of his/her assigned
duties shall be subject to background checks, fingerprinting and other
requirements as may be determined by the Department, or the Federal
Transportation Security Administration. Adherence to all federal, state, county
and city laws and regulations and Airport regulations and policy regarding aceess
to certain Airport areas is a requirement of this contract. Failure to comply with
appropriate security requirements may be grounds for loss of security access
and/or contract termination.

F. Management Approach: Provide an organizational chart of the firm showing all major
component units; where the management of this contract will fall within the
organization and what resources will be available to support this contract in both
primary and secondary or back-up roles. A discussion of cost control related to the
location of work and performing project management responsibilities, including
participating in meetings and completing work at CLE and BKL airports for this contract
should also be included.

G. Work Product Samples: Firms are to submit a case history which demonstrates their
ability to perform general engineering and construction services. Be specific as to how
and why the firm decided to approach the project a certain way. This case history should
address the following elements: (i) concept; (ii) strategy; and (iii) supporting tactics (e.g.
traffic forecast). The sample must have been developed within the past three (3) years. In
addition, provide examples and discuss in narrative the firm’s capacity to produce
quality materials in written, graphic and pictorial form.

H. CSB/MBE/FBE Participation: Firms shall submit the names of persons, subcontractors,
joint ventures or others to be used in meeting CSB/MBE/FBE goals or requirements. A
list with the firm(s) location shall be included in the submittal along with an estimate of
anticipated percentage of work to be subcontracted to CAB/MBE/FBE and Non
CSB/MBE/FBE proposed subconsultants.

1. Affidavit: Firms shall submit, with its Statement, an affidavit stating that neither it, nor its
agents, nor any other party for it has paid or agreed to pay, directly or indirectly, any
person, firm or corporation any money or valuable consideration for assistance in
procuring or attempting to procure this contract, and further agreeing that no such
money or reward will be hereafter paid.

J. Joint Ventures or Partnerships: I the Statement submitted is on behalf of a joint venture
or partnership, an executed copy of the joint venture or partnership agreement must be
submitted with the Statement and will become an attachment to the City's contract. The
award of a contract to the joint venture or partnership may be indicated as a condition
precedent for the commencement of either such agreement.

K. Additional Submittal Requirements: Firms shall complete, execute and return with its
Statement the following documents, copies of which are attached to this Request for
Qualifications: (i) Northern Ireland Fair Employment Practices Disclosure; (ii) Request
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L.

M.

8.

for Taxpayer Identification Number and Certification; (iil) Affidavit; and (iv) Non-
Competitive Bid Contract Statement for Calendar Year 2015.

Environmental Sustainability: Describe how the proposed services/project/solution
incorporate environmental sustainability.

Supplemental Information
1. The City may require a firm fo further supplement its written Statement to obtain

additional information regarding its qualifications or to meet with the City's
designated representatives to further describe the firm’s gualifications and
abilities.

2. 'The decision regarding which firm(s) will be asked to supplement their Statement
or meet with City representatives is in the Director’s sole discretion.

3. Supplements will be utilized for clarification purposes only and the firm may not
substitute material elements of its written Statement nor may the firm provide
previously omitted material. The requested information or meeting shall be
respectively furnished or take place at the time and place specified by the City.

INQUIRIES

Interested parties may submit questions pertaining to the Request for Qualifications.
Questions must be submitted, in writing, to the Procurement Section of the Department
of Port Control, 5300 Riverside Drive, P. O. Box 81009, Cleveland, Ohio 44181-0009 no
later than Wednesday, April 29, 2015. The Department will provide answers to
question via an Addendum posted on-line. Questions may be submitted via e-mail to
roshorne@clevelandairport.com. Verbal responses given by representatives of the City
at any time may not be relied upon by the Consultant in submitting its Statement or in
the performance of its obligations under the Request for Qualifications.

DISQUALIFICATION OF CONSULTANT/ STATEMENT

The City does not intend by this Request for Qualifications to prohibit or discourage
submission of a Statement that is based upon Consultant’s trade experience relative to
the scope of work, services or product(s) described in this Request for Qualifications or
to proscribe the manner in which its services are to be performed or rendered. The City
will not be obligated to accept, however, significant deviations from the work or services
sought by this Request for Qualifications, including terms inconsistent with or
substantially varying from the services or the financial and operational requirements of
the Request for Qualifications, as determined solely by the City. The City reserves the
right to reject any and all Statements or to waive and accept any deviation from this
Request for Qualifications or in any step of the Statement submission or evaluation
process so as to approve the award of the contract considered to be in the City’s best
interest, as determined in the City's sole discretion.

Although the City prefers that each Consultant submit only one Statement including all

alternatives to the Statement that the Consultant desires the City to consider, it will
accept Statements from different business entities or combinations having one or more
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members in interest in common with another Consultant, The City may reject one or
more Statements if it has reason to believe that Consultants have colluded to conceal the
interest of one or more parties in a Statement, and will not consider a future Statement
from a participant in the collusion. In addition, the City will not accept a Statement
from or approve a contract to any Consultant that is in default as surety or otherwise
upon an obligation to the City or has failed to perform faithfully any previous contract
with the City, or is currently in default under any contract with the City,

The City reserves the right to reject any or all Statements. Failure by a Consultant to
respond thoroughly and completely to all information and document requests in this
Request for Qualifications may result in rejection of its Statement. Further, the City
reserves the right to independently investigate the financial status, qualifications,
experience and performance history of a Consultant.

The City reserves the right to cancel the approval or authorization of a contract award,
with or without cause, at any time before its execution of a contract and to later enter
into a contract that deviates from the provisions contained in this Request for
Qualifications, if agreed to by another Consultant.

10. EVALUATION OF STATEMENTS

The City department/division issuing this Request for Qualifications will evaluate each
Statement submitted. The Department will present its recommendations to the City’s Board of
Control (“Board”). The Board may, but shall not be obligated to, entertain formal presentations.
The City will only consider Statements that are received on or before the submission deadline,
and which meet all the requirements of this Request for Qualifications. The City reserves the
right to request a “best and final offer” from Consultants meeting the minimum requirements,

The City shall apply an Evaluation Credit of two percent (2%) of the total points awarded for a
Statement received from a Local Producer and two percent (2%} of the total points awarded for
a Statement received from a Local Sustainable Business provided that the maximum total
Evaluation Credit applied shall not exceed four percent (4%). The Evaluation Credit to be added
is solely for the purpose of Statement comparison when evaluating competing Statements. The
use of Evaluation Credits does not alter the Statement submitted by a Consultant or the contract
executed based on the Statement. As used herein “Local Producer” and “Local Sustainable
Business” are defined in City of Cleveland Ordinance No. 1660-A-09 (Refer to Exhibit “B”
attached hereto).

The numerical rating following each factor set forth below indicates the importance of the
requested information in the selection process. The resulting selection rating will not reflect on
the professional abilities of the Consultant. Instead, the rating reflects the City’s best attempt to
quantify each Consultant’s ability to provide the services set forth in the contract and to meet
the specific conditions and criteria included in this Request for Qualifications.

Qualifications/Experience. (Rating up to 15 points)

Project Approach. (Rating up to 30 points)

Key Staff. (Rating up to 20 points)

Management Approach. {Rating up to 25 points)

Work Product Sample. (Rating up to 10 points)

CSB/MBE/FBE Participation: Firms shall submit the names of persons,
subcontractors, joint ventures or others to be used in meeting CSB/MBE/FBE
goals. (Pass/Fail)

A
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NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.38, the information requested on this page
must be supplied by all contractors and any subcontractors having more than a fifty percent (50%) interest
in the proposed contract prior to any contract being awarded by the City of Cleveland. Any contractor or
subcontractor who is deemed to have made a false statement shall be declared to have acted in default of
its contract and shall be subject to the remedies for default contained in its contract. For failure to cure
such a default, the contractor or subcontractor shall be automatically excluded from bidding for the supply

of any goods or services for use by the City for a period of two years.

CHECK, WHICHEVER {S APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent corporation
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
RELAND, (If paragraph A. Is checked, proceed to the signature line.)

B. { ) The undersigned or any controlling shareholder,* subsidiary, or parent corporation
IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND. (If paragraph
B is checked, please either check the stipulation contained in paragraph C or attach documentation that
shows that the undersigned has complied with the stipulation contained in paragraph C.)

C. () The undersigned and all enterprises identified in paragraph B. are TAKING LAWFUL
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE
RELEVANT TO THE STANDARDS EMBODIED IN THE "MacBRIDE PRINCIPLES FOR FAIR
EMPLOYMENT IN NORTHERN {RELAND." A copy of the MacBride Principles can be obtained from the
office of the Commissioner of Purchases and Supplies. in lieu of checking this paragraph, the undersigned
must attach documentation which the undersignad believes shows compliance with the stipulation

contained in this paragraph C.

Name of Contractor or Subcontractor

By:

Title:

* Controfling shareholder” means any shareholder owhing more than fifty percent (50%) of the stock in
the corporation or more than twenty-five percent (25%) of the stock in the corporation if no other
shareholder owns a larger share of stock in the corporation.

Northern d air Employmnt Practisiie wage {of1
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{Rev. Ootober 2007)

Deparimuont of he Treasury
internat Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
regiester, Do not
send fo the IRS,

Nama {as shown an your income tax raturn}

Business nama, ¥ ditferent from above

Check appropriate box: [] Individual/Bofe proprietor

71 Other oo ingtructions &

[] Carporation
Limited fiability sompany. Enter the tax classification (B=disragarded antity, C=oorporation, P=partnershipy & . _____ .

[:] Partnarship m Exempt

Fayea

Address (number, street, and apt. or sulte no}

Requestar's name and address {optional

City, slate, and ZiP code

Print or type
See Specifle Instructions on page 2.

List acoount numbarés) hare {optiona)

Taxpayer Identification Number (T!N)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to aveld
backup withholding. For individuals, this Is your social security number {5SN). Howaver, for a resident : :
alien, scle propristor, or disregarded sntily, sew the Part | instructions on page 3. For other entities, it is
your empioyer identification aumber {EIN). If you do nat have a number, see How to gat a TIN on page 3. or

Note. If the account is in more than one name, sae the chart on page 4 for gutdelines on whose

number o enter.

Social security number

H )

Employer idenhiification number

Certification

Under penaities of periury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be lzsued to me), and

2. | am not subjsct to backup withholding because; (a} { am gxempt from backup withholding, or (b} | have not been notitied by the intermal
Revenus Service (IRS) that | am subject to backup withholding as & result of a failure to report ail intsrest or dividends, or (¢} the IS has

notified me that | am no longer subject to backup withholding, and

3. bam a LS. citizen or other U.S. person {defined below),

Certification Instructions. You must cross out item 2 above If you have been notified by the IRS that you are currently subject to backup

withholding because you have fallad to report alf interest and dividends on
For mortgage interest pald, ecquisition or abandorment of secwred prope

your tax return. For real estate ransactions, item 2 does not apply.
rty, cancellation of debt, contributions to an individual retirement

arrangemant (IRA), and ganerally, payments other than interest and dividends, you are not requived to sign tha Certification, but you must

provide your comect TIN. See the instructions on page 4.

Sign Signature of
Here U.5, person

Date B

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noled,

Purpose of Form

A parson who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
fransactions, mortgage interest you paid, acauisition or
abandonment of secured property, canceliation of debt, or
contributions you rmade to an IRA,

Usa Form W-9 only if you are a L8, person (Inciuding a
resident alien), to provide your correct TIN to the person
raguesting it {the requester} and, when appiicable, to:

1. Certify that the TIN you are giving Is correct {or you are
waiting for a number to be issued),

2. Certify that you ara not subject to backup withholding, o

3. Claim exemption from backup withholding # you are a U.S.
exernpt payee. If applicable, you are also certifying that as a
LL.3. person, your allocable share of any partnership income from
a 1.5, trade or business ks not subject to the withholding tax on
foreign partners’ share of effectively connected income.

Note. If a requaster gives you a form other than Form W-¢ to
recuest your TIN, you must use the requester's form if it is
substantially similar to this Form W-,

Definition of a U.S. person. For federsl tax purposes, you are
considered a L8, person if you ara:

¢ An individual who is a U.S. citizen or (.8, resident alien,

® A parinership, corporation, company, or association created or
arganized in the United States or under the laws of the United
States,

& An astate {other than a forelgn estats), or

® A domestic trust (as defined In Regulations section
301.7701-7),

Special rules for parinerships. Parinerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any forelgn partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not heen received, a partnership is required to presume that
a partnor Is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business In the United States,
provide Form W-8 to the partnership to establish your U.S.
status and avoid withholding on your share of parinership
income,

The person who gives Form W-3 to the parinership for
purposes of establishing its LS. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a tracle or business in the United States is in the
lollowing cases:

& The L.S. owner of a disregarded entity and not the entity,

Cal. No. 10231X

Form W-Q (Bev. 10-2007)



Form W-3 (Rev, 10-2007)}

Page 2

& The U.S. grantor or other owner of a grantor trust and not the
trust, and

® The U.S. trust {other than a grantor trust) and not the
beneflciaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-0. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Allens and Foreign
Entities).

Honresident allen who becomes a resident alien. Goenerally,
anly a nonresident alien individual may use the terms of a tax
ireaty to reduce or sliminate U.B. tax on certain types of Incomas,
However, most tax treaties confain a provision known as a
“saving clause.” Exceptions specified In the saving clause may
permit an exemption from {ax to continue for certain types of
income even after the payes has otherwise become g U.5.
resident alien for tax purposss.,

if you are a LS. resident allen who is relying on an exception
contained in the saving clause of a tax treaty to claim an
axarmplion from U.S. tax on gertain types of income, you must
attach a statement to Form W-8 that specifies the following five
fems:

t. The treaty country. Generally, this must be the same treaty
under which you clalimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income,

3. The article numbser {or focation) in the tax freaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax,

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China Income tax treaty allows
an exermnption from tax for scholarshig incoms received by a
Chinese student temporarily present in the United States. Under
U8, law, this student will become a resident allen for tax
purposes if his or her stay in the United States exceads 5
calendar years. However, paragraph 2 of the #irst Protocol to the
UL.8.-China treaty (dated Aprif 30, 1984} allows the provisions of
Article 20 to continue to apply aven after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {under paragraph # of
the first protocol and is relying on this exception to claim an
exemption from fax on his ar her scholarship or faflowship
Income would attach to Form W-9 a statement that inciudes the
information described above to support that exemption,

i you are a nonresident alien or a foreign entity not sublect to
backup withholding, give the requester the appropriate
completed Form W-8,

What is backup withholding? Persons making certain payments
1o you st under certain conditions withhold and pay to the
S 28% of such payments, This is called “backup withholding,”
Payments that may be subject to backup withhoiding incluge
interest, tax-exemnpt interest, dividends, braker and barter
exchange transactions, rents, royalties, nonamployee pay, and
certain payments from fishing boat operators. Real estate
transactiong are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct THY, make the
proper certifications, and report afl your taxable interest and
dividends on your tax retum,

Payments you receive will be subject to backup
withhoiding if:

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Part |I
nstructions on page 3 for details),

3. The IRS tells tha requester that you furmnished an incorrect
TN,

4. The IRS tells you that vou are subject to backup
withholding becauss you digd not report all your Interast and
dividends on your tax retumn (for reportable interest and
dividends only), or

9. You do hot certify to the requester that you are not subject
to backup withholding under 4 above (for reportable intersst and
dividend accounts opened after 1983 only).

Certain payess and payrments are exempt from backup
withholding. See the instructions beiow and the separate
Instructions for the Reguester of Form W-8.

Alstr see Special riles for partnerships on page 1.

Penalties

Failure to furnish TIN, if you fail to furnish your correct TiN to a
requester, you ars subject to a penalty of $50 for each such
fallure unless your faifure is due to reasonabie cause and not to
wiitful naglact.

Civil penalty for false information with respect io
withholding. If you rake a false statement with no reasonable
basis that resulis in o backup withholding, you are subjact to a
$500 penalty.

Criminal penaity for falsifying information. Willfully falsifying
certifications or affirmations may sublect you to criminal
penaitles including fines and/or imprisonment.

Misuse of TINs. If the requester disclosas or uses TiNs in
viotation of faderaf law, the requester may be sublect to oivil and
criminal penaities.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shawn an your income tax return, However, if you have changed
your last name, for instance, due o marriage without Informing
the Social Security Administration of the name change, enter
your first nama, the last name shown on your social security
card, and your new last name.

If the account ig in joint names, fist first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on Your
Income tax returmn on the "Name” fine. You may enter your
business, trade, or “doing business as ([DBAY” name con the
“Business name” line.

Limited liability company {LLG). Chack the “Limited Habsility
company” box only and enter the appropriate code for the tax
clagsification (*D” for disregarded entity, “C” for corparation, “B"
for parinershipy in tha space provided.

For a single-member LLC {including a forelgn LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enitar the
owner's nams on the “Name” line. Enter the LLC’s name on the
*Business nama” line,

For an LLC classified as a partnership or a corporation, enier
the LE.C's name on the “Narne” line and any business, trads, of
DBA name on the “Business name” line.

Other entites, Enier your business name as shown on reguired
federal tax documents on the “Name” line. This name should
ratch the name showrnt on the charter ot other legal document
creating the entity. You may enter any business, trade, or DBA
name ot the “Business name” line.

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, ete.).

Exempt Payee

it you are exempt from backup withholding, enter your name as
described above and chack the appropriate box for your status,
then check the “Exempl payes” box in the iine following the
business name, sign and date the fom.
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Generally, individuais dnciuding sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backap
withtiolding for certain payments, such as interest and dividends.

Note, i you are exempt from backup withholding, you should
still complete this form o avoid pousible emoneous backup
withholding.
The followlng payees are exempt from bhackup withholding:
1. An organization exempt from tax under section 501{a), eny

iRA, or a custodial account under section 403b)7) if the aceount
satisfies the requirements of section 401,

2. The Unfted States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their pofitical subdivisions or instrumentalities,

4. A fareign government or any of its political subdivisions,
agencles, or instrumentalities, or

5. An international organization or any of its agencles or
instrumentalities,

Other payees that may be exempt from backup withholding
inchiie;

6. A corporation,

7. A forgign central bank of issus,

B. A dealer in securlties or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Commoadity Futures Trading Commiasion,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 194G,

12. A commeon trust fund operated by a bank under section
584(a),

13. A financial nstitution,

14. A middiaman known in the invesiment community as a
noines oF custodian, or

15, A trust exempt from tax under section 664 or described in
saction 4947,

The chart below shows types of payments that may be
exempt from backup withholding. The chart appliss {0 the
exempt payees listed above, 1 through 15,

THEN the payment is exempt
for ...

IF the paymentis for . . .

All exermpt payees except
for &

Exempt payees 1 through 13,
Also, a persan registersd under
the nvestment Advisers Act of
18944 who reqularly acts as a
broker

Interast and dividend paymaents

Broker transactions

Barter exchange transactions Exempt payees 1 through 5

and patronage dividends

Generally, exempt payees

Payments over $800 required
1 through 7

to be reported ang dirsct
sales over §5,000

"See Form 1099-MISC, Miscellaneous Income, and its instructions.
Hewsver, the following payments mads to a corporation {inchiging gross
proceeds paid to an attomey under section 6046), even If the attomey is a
corperation} and reportable on Form 1085-MISC are not exernpl from
backup withholding: medical and health care payments, attorneys’ fees, ang
payments for services paid by a federal executive agency,

Part |, Taxpayer ldentification
Number ({TIN)

Enter your TIN in the appropriate box. If vou ars s resident
afien and you de not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification nurmber
{iTIN). Enter it in the social security number box. if you do not
have an {TIN, see How fo get a TIN below.

If you are a sole propristor and you have an EIN, you may
enter either your SSN or EiN. However, the IRS prefers that you
use your SSN,

If you are a single-member LLC that is disregarded as an
entity separate fram its owner (see Limfted fiability company
(LLC) on page 2}, enter the owner's SSN (or EIN, if the owner
has one). Do nat enter the disregarded entity’s EIN. [f the LLG is
classified as a corporation or parthership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name
and TiN combinations.

How to get a TIN. If you do not have a TIN, apply for one
inmediately. To apply for an 88N, get Form 8S-5, Application
for a Social Security Card, from your local Social Security
Adrinistration office or get this form ondine at www.ssa.gov. You
may also get this form by caliing 1-800-772-1213, Use Form
W-7, Appilcation for IRS Individual Taxpayer identifleation
Number, to apply for an [TIN, or Form S5-4, Applisation for
Employer Identification Number, to apply for an EIN, You can
apply for an EIN online by accessing the IRS wabsite at
www.irs.govibusinesses and clicking on Employer [dentification
Number (EIN} under Starting a Business. You can get Forms W-7
and 58-4 from the IRS by visiting www.irs.gov or by calling
1-BOO-TAX-FORM (1-800-829-3576).

i you are asked to complete Form W-9 but do not have a TiN,
write "Applied For” in the space for the TIN, sign and date the
form, and give it to the reguester. For Interest and dividend
payments, and certain payments made with respect to readily
tradable Instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 80-day rule does not apply to
other types of paymernts, You will be subject to backup
withholding on all such payments until you provide your TiN to
the requester.

Note. Entering "Applied For” means that you have alreacly
applled for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a forefgn owner
must use e appropriate Form W-8,

Part {l. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Forrn W-2. You may be requested to slgn
by the withholding agent even if lems 1, 4, and 5 below indicate
atherwise,

For a joint account, only the person whosa TiN is shown in
Part T should sign {when required). Exempt payees, see Fxemot
Payes on page 2.

Signature requirements. Complete the certification as indicated
irt 1 through 5 below.

1. interest, dividend, and barter exchange accounts
cpened hefore 1984 and broker accounts considered active
during 1983, You must give your correct TIN, but you do nat
have to sign the certification,

2. interest, dividend, broker, and barier exchange
accounts opened after 1983 and broker accounis considered
inactive during 1983, You must sign the certification or backup
withholding will apply. If you are subject to backup withhelding
and you ara merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form,
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3. Feal estate transactons. You must sign the certification,
You may cross out iterm 2 of the certification.

4. Other payments, You must give your correct TIN, but you
do not have 1o sign the certitication unless you hava been
notitied that you have previously given an incorrect TIN. *Other
payments” include payments made in the course of the
requester’s trade or business for rents, rayaities, goods (other
than bifls for merchandise), medicatl and health care services
{(including peyments to corporations), payments to a
nonemployee for services, payments to certaln flshing boat crew
members and fishermen, and grass procesds paid to aliomeys
finciuding payments to corporations).

8. Murigage interast paid by you, avquisition or
abandonment of secured property, cancellation of debt,
gualified tuition program payments (under section 528), IRA,
GCoverdell ESA, Archer MSA or HSA contributions or
distribitions, and pension distributions. You must give your
corract TIN, but you do not have to sign the certification,

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1, individual The individust
2. Two or more individusls foint The actual owrier of the account or,
account if comblined funds, the first
individunl on the acgount
3. Custodian scecount of & minor The minor

(Uriforsy Gift to Minors Act)

4. a. The usual ravorable savings
frust {grantor is also trustes)
b So-calied frust account that is
not & legal or valid frust under
state law

5. Sole proprietorship or disregarded | The owner ’
anfity owned by an individual

The grantordrustes

The actual owner *

For this type of account: Give name and EIN of

B. Diaregarded entity not owned by an]  The owner
indiviciual
7. A valid trust, estals, of pension tust | Legat entity *
8, Corporate of LLG elacting The corparation
corporate status on Form 8832
§. Association, club, religlous,
charitable, educational, or ciher
tag-sxempt organization
10. Parinership or muiti-member |LLC
11. A broker or registered nominee
12, Account with the Depariment of
Agriculture in the name of a public
eriity {such as a state or locat
govarnment, school district, or
priscn} that receives agricuitural
program payments

The organization

The partnershin
The broker of nomines
The public entity

st et and clrcle the name of tha parson whose numbor you Jurrdsh, # only one parson
an a jolnt secount has an SON, that person's number must be fumishesd.

FCiels the minor's name and furnish the minor's S8N,

3‘fr:nu must show your individial name and you may s entsr volr business or *DBA"
name on the second name fine. You may usa elther your BSN or EIN ( vou have ong),
but the RS encourages you io use your SSN.

* List first and circle the name of the trust, astate, or penslon trust, 0o not furmish the TIN
of tie parsonal representative or tsstes Lnfase the legal sntity itself s not designated in
the sccount Btie.) Also see Special iufes for partnerships en page 1.

Note. # no name is circled when more than one name is fisted,

thie number will be censidered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

kdentity theft occurs when someone uses your personal

information such as your name, social securty number (SSNY, or
other identifying information, without vour permission, to commit
fraud or other orimes. An Identity thief may use your SSN to get
a job or may file a tax return using your 88N fo receive a refund.

To reduce your rigk:
¢ Protect your 88N,
& Ensure your employer Is protecting your S8, and
e Be careful when choosing a fax preparer.

Cail the IRS at 1-B00-828-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who gre axpeartencing sconomic harm
or a system problem, or are seeking help in resoiving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toli-fres case intake line
at 1-877-777-4778 or TIY/TDD 1-800-8209-4058,

Protect yourself from suspicious emails or phishing
schemnes. Phishing is the creation and use of emai and
websites designed to mimic legitimate business emails and
websltes, The most common act is sendlng an email to a user
falsely ciaiming to be an established legitimate enterprise in an
attemnpt to scam the user into surrendering privats information
that will be used for identity thaft,

The IRE does not inittate contacts with taxpayers via emalls,
Also, the IRS doss not request personal detailed infarmation
through emall or ask taxpayers for the PIN numbers, passwords,
or simitar secret access information for thelr credit card, bank, or
other financial accounts.

I¥ you recaive an unsolicked emall claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the RS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails fo the
Faderal Trade Commission at: spam@uce.gov or contact them at
www.consumer.goviidtheft or 1-877-IDTHEFT(438-4338).

Visit the IRS website at www.irs.gov to learmn more about
identity thsit and how to reduce your risk,

Privacy Act Notice

Section 108 of the Internal Revenue Code requires you to provide your correot TIN 1o persens who must file informalion retums with the IRS to repod interest,
dividonds, and certain othar incoma pals to you, morigage interast you paid, the acquisition or abandonment of secured property, canceltation of deb, or
coriributions you made ta an IRA, or Archer MSA or HSA, The IS uses the numbara for identification purposes and 1o halp verify the accuracy of your tax rstum.
The IRS may also provide this information to the Depariment of Justice for civil and oriminal litigation, and to citles, states, the District of Columbla, and U.S.
possessions to camy out their tax laws, We may also disciose this Information o other countries vnder & tax ireaty, to federal and state agencies to snforce federal
sonta criminal laws, or ta federat law enforcement and intelligence agencies to combat terrarsm.

You must provide your TIN whelher or not you are requirsd to e a tax retum. Pa
payments to a payee who doas not give & TIN to a payer. Certain penalties may ais

vers must ganerally withhold 28% of taxable Interest, dividend, and certain other
Q apply,



NOTE: Sections 181.23 and 185.04 of The Codified Ordinances of Cleveland, Ohio 1876 require that this affidavit, propéily
oxacuted and containing all required information, accompany your bid. IF YOU FAIL TO COMPLY, YOUR BID WiLL

NOT BE CONSIDERED.
STATE OF _
58 AFFIDAVIT
COUNTY OF
: being first duly
sworn deposes and says:
individual only: . That ha/she is an Individual doing business under the name of ____
at , State of :
Partnership only: That he/she is the duly authorized representative of a partnership doing business
" under the name of _
, int the City of
. Stata of
Corporation only: : That he/she is the duly authorized, cjualiﬁed and acting

of

. a corporation organized
and existing under the laws of e State of " ;
and that said individual, said partnership or said corporation, is filing herawith
a bid to the City of Clevslard in conformity with the foregoing specifications;

Individu_ai only: ' Affiant further says that the following is a compiste and accurate jist.of the names
and addresses of all persons interested in said proposed contract:

Afflant further says that he/she is represented by the following atiomeys:

and is atso represented by the folfowing resident agenté in the City of Clavetand:

Partnership only: Affiant further says that the following is a complete and accurate fist of the names
and addresses of the members of gaid partnership: ‘ ‘

Affiant furthér says that said partnership is represented by the following

a’itomeys:

and is also represented by the following resident agents in the City of Claveland:

COF C B4-50-A .
‘ . ) : ‘ {ovar)



Corporation only: Affiant further says that the following is a complete and accurate list of the
officers, directors and attorneys of said corporation:
President ‘ Directors:
Vice President
Secretary
Treasurer
Claveland Manager or Agent
Attorneys
And that the following officers are duly authorized o execute contracts on behalf

of sald corporation:

Affiant further says that the bid filed herewith Is not made in the interest of or on behalf of any
undisclosed person, partnership, company, association, organization or corporation; that such bid is
genuine and not collusive or sham; that said bidder has not, directly or indirectly, induced or soficited any
other bidder to put in a false or sham bid, and has not, directly or indirectly, coffuded, conspired, connived
or agreed with any bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding;
that said bidder has not in any manner, directly or.indirectly, sought by agreement, communication or
conference with anyone to fix the bid price of said bidder or of any cther bidder, or to fix any overhead,”
profit or cost element of such bid price or that of any other bidder, or to secure any advantage against the
City of Cleveland or anyone Interested in the proposed contract; that all statements .contained in such bid
are true; that said bidder has not, directly or indirectly, submitted his bid price or any break-down thereof or
the contents thereof, or divulged information or data relative thereto, or paid or-agree to pay, directly or
indlrectly, any money or other valuable consideration for assistance or ald rendered or {0 be rendered in
procuring or attempting fo procure the contract above referred to, to any corporation, parinership,
cormpany, association, organization or to any member or agent thereof, or to any other individual, except to
such person or persons as hereinabove disclosed to have a partnership or other financial interest with sakd
- bidder in his general business; and further that sald bidder will not pay or agree to pay, directly or
indirectly, any money or other valuable consideration to any corporation, partnership, company,
association, organization or to any member or agent thersof, or to. any other individual, for aid or
assistance in securing contract above referred 1o in the event the same is awarded to

{name of individual, parthership or corporation)

Further affiant said not.

(Sign Here) "v«

Sworn to before me and subscribed in my presence this ' day of ,

20
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Requested By:

{Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2015

(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO

COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity’s Mailing Address:

COMPLETE SECTION I, 1I, QR i BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV,

NOTE: For purposes of this Statement, the "Mayor” and “Mayor's Committee” means Frank G. Jacksen and the
Frank G. Jackson For A Better Cleveland Committee, respectively.

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate

designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS Hl and IV,

GOVERNMENTAL ENTITY GO TO SECTION V.

The above-named entity is a (Please mark appropriate designation);

SOLE PROPRIETORSHIP

INCORPORATED PROFESSIONAL
ASSOCIATION

UNINCORPORATED ASSOCIATION

LIMITED LIABILITY COMPANY

TRUST

ESTATE
PARTNERSHIP
JOINT VENTURE

For purposes of Section li, a "principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of

them.

PLEASE READ PARAGRAPHS ( A ) and { B ) and mark the appropriate paragraph. If paragraph ( B ) is
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct

award.

(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions to the Mayor or the Mayor's Committes).

(B) ONE OR MORE PRINCIPALS of the above named entity made, as individuaks), one or more
contributions o the Mayor or the Mayor's Committee between January 1, 2013 and December 31,

2014 that totated in excess of $1,000.00.



NON-PROFIT CORPORATION FOR-PROFIT CORPORATION

BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section i, a *principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A ) (B} ( C) and ( D) and mark the appropriate paragraph. If paragraph {C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid confract over $500.00 to the entity during calendar year 2015 unless Council makes a direct
award. If paragraph { D } is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

{(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between
January 1, 2013 and December 31, 2014,

{B} NO PRINCIPAL of the above named entity made, as an individual, one or more contributions {o the
Mayor or the Mayor's Committee between January 1, 2013 and Dacember 31, 2014 that fotaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in
excess of $1,000.00 individual.

(D) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION 1V,

i do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the

best of my knowledge and belief the answers herein are true and compiete.

Print Name Print Title

Signature Date

Telephone No.

{Area Code)

STATE OF )
) S8
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (hefshe) did sign the foregoing statement and

that the same is (histher) free act deed, personally and as duly authorized representative of
, and the free act and deed of the entity on whose behalf

{he/she) signed.
Notary Public

Date

FOR MAYOR'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




EXHIBIT “A”

Subcontractor Addition and
Substitution

Policy and Procedure

Mayor Frank G. Jackson

EFFECTIVE DATE: November 1, 2011

Direct Questions to: Commissioner James E. Hardy {216} 664-2629



Sub-contractor Addition and Substitution
Policy and Procedure

Purpose

The purpose of this Policy is to state the policies and practices which all City
departments should follow to obtain the previous written Board of Control consent
required for a City contractor to add a subcontractor, or to substitute one subcontractor
for another subcontractor, under a City contract.

Policy and Procedure

Each subcontractor propesed for a City contract, whether for a purchase, public
improvement, or professional services, must be approved by the Board of Control (the
“BOC™) prior to the commencement of work and or services by the subcontractor.
Subcontractor approval will be considered by the BOC upon recommendation of the
department Director. A subcontractor identified as a certified Cleveland-Area Small
Business (“CSB”), a Minority Business Enterprise (“MBE”), or a Female Business
Enterprise ("FBE”) (each generically also a “certified sub-contractor”) proposed for a
contract, whether as an additional or substitute subcontractor, must also be verified as
such by the Office of Equal Opportunity (“OEQO™).

Note: The City assumes no obligation to pay, and will not pay, a contractor for
any work and or services performed by a sub-contractor on the contract prior to
Board of Control approval of that sub-contractor.

Except upon occurrence of an emergency requiring immediate use of a subcontractor to
prevent an interruption of public service or endangerment of public health, safety or
welfare as declared and determined solely by the Director, the prime contractor is
responsible for submitting all required supporting documentation to the contracting
department Director, through the designated Project Manager for the contract (the
“Project Manager”), if any, no less than 3 (three) weeks in advance of the date the
additional or substitute subcontractor is needed on the project, to allow time for internal
and BOC approvals without delay or interruption of the project.

Nofe: The Director will not grant any City contractor additional time to meet
project deadlines, and will not authorize or pay additional compensation or delay
damages of any kind arising from the contractor’s inability to add or substitute a
subcontractor because the contractor failed to submit the approval request and
supporting documentation at least 3 (three) weeks in advance of the date the
additional or substitute sub-contractor is needed.



The contracting department Project Manager, if any, for a particular contract will serve,
on behalf of the department Director, as the primary contact for the prime contractor.
The contracting department Director is responsible for assessing the completeness and
sufficiency of the supporting documentation received from the prime contractor and
subcontractor, for timely processing of the documentation through the appropriate
internal department review(s) and approval(s) and forwarding to the OEOQ, if required,
for evaluation and approval prior to any placement on the Board of Control agenda and
for submitting the appropriate Board of Control resolution for approval.

Substitution for a Certified Subcontractor. A contractor must provide the contracting
department director, through the Project Manager, written justification for any proposed
substitution for a certified sub-contractor.

When obtaining one or more substitutes for a certified subcontractor, a contractor shall
make a good-faith effort to fulfill or exceed its original certified subcontractor
utilization commitment or the contract goal(s) for the contract, whichever is greater.
(Section 187.13 C.0.) The contractor shall document its good-faith effort by submitting
complete, revised OEO Schedules 2 and 3 to the contracting department Director,
through the Project Manager, with its request to the City for approval,

Note: The OEO shall evaluate each subcontractor addition and substitution for
increased CSB, MBE, or FBE participation even if the original contract had no
certified sub-contractor participation.

Federally Funded Projects. For projects funded directly or indirectly by the federal
government where the contracting department is responsible for monitoring
Disadvantaged Business Enterprise ("DBE") participation, the department’s monitoring
unit shall perform the role otherwise performed by OEO. The supporting documentation
for the evaluation and approval of an additional or substitute DBE subcontractor must
be forwarded to OEO for information purposes. The department Director shall also
submit any necessary supporting documentation with its request for Board of Control

approval.

Monitoring and Enforcement. The Project Manager shall, under direction of the
department Director, verify that the contractor’s subcontractor utilization complies with
the Board of Control’s subcontractor approval(s) by reviewing the contractor’s
documentation and by worksite visits. The presence on the Project worksite of any
subcontractor not previously approved by the Board of Control shall be immediately
reported to the department Director for action.

The Project Manager shall maintain copies of all verification records in the contracting
department.

Penalties for Non-Compliance. The Project Manager will document and report any
findings of non-compliance with this Policy by a contractor to the contracting



department Director. The department Director will then submit a copy of the findings,
and a recommendation for action or no action, to the Director of Law. If non-
compliance with Chapter 187 C.O. is found regarding a certified sub-contractor, the
department Director must also submit a copy of the findings to the Director of the OEQ
for determination of sanction(s) or penalty (ies) under that chapter and/or under the
contract terms.
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