CLEVELAND™

September 30, 2015
Dear Prospective Firm:

The City of Cleveland, (“City”), owner and operator of Cleveland Hopkins International
Airport and Burke Lakefront Airport (collectively “Airports”), through its Director of
Port Control (“Director”), invites written Statements from Firms interested in
professional waste management and disposal services for Cleveland Hopking
International Airport. The Department of Port Control (“Department”) is Iookmg for a
Firm to assist, to advise and to guide the City, through the Director or designee, in the
professional waste management and disposal services.

A pre-qualification conference will be held in the Federal Services Building at
Cleveland Hopkins International Airport, 5301 West Hangar Road, Cleveland, Ohio
44135 on Tuesday, October 13, 2015 at 10:00 a.m. local time. Although
attendance is not mandatory, firms are encouraged to attend. For reasons of security,
those planning to attend the pre-qualification conference must register by 4:00 p.m.
Jocal time on Friday October 9, 2015 by e-mail to byohey@clevelandairport.com.
At or before the conference, interested parties may submit or ask questions pertaining
to this Request for Qualifications and the services desired. Please e-mail questions to
byohey@clevelandairport.com.

If your firm is interested in this Request for Qualifications, please submit seven (7)
complete Statements, consisting of one (1) unbound original, five (5) identical bound
copies and one (1) digital copy in either Microsoft Word (.doc/.docx) or Adobe Acrobat
(.pdf) format, to the City no later than 4:00 p.m. local time on Tuesday,
November 3, 2015. No Statements shall be accepted after that time unless such date
or time is extended pursuant to a written addendum issued by the City.

Sealed Statements may be mailed or delivered to the address below and must be
identified on the outside of the envelope(s) as: Statement of Qualifications:
Professional Waste Management and Disposal Services.

Cleveland Airport System
Department of Port Control
and Floor Administrative Offices
5300 Riverside Drive
P. O. Box 81009
Cleveland, Ohio 44181-0009
Atin: Barbara Yohey

If Statements are hand-delivered, Statements should be addressed as above and taken
to the Airport Information Counter, located in the center of baggage claim level of the
passenger terminal building at Cleveland Hopkins International Airport.



The Director reserves the right to reject all Statements or portions of any or all
Statements, to waive irregularities and technicalities, to re-advertise or to provide the
service otherwise in the best interest of the City. The Director may, at his sole
discretion, modify or amend any and all of the provisions of this notice or the Request
for Qualifications.

The Request for Qualifications documentation is available on the City Website as
follows:

hitn:/ fwww.cliy.cleveland.oh.us/CiivofCleveland /Home/Government /CitvAgencies/F
mance/REP or at the Department of Port Control at
htto//www clevelandairport.com/Doing-Business/ Bids-- REPs-(1).a80%

All future documentation including addenda, response to questions, schedule changes
and additional requirements for this Request for Qualifications will be posted on the
above sites as no additional mailings will be made.

Should you have any questions regarding this solicitation, please contact me.

Smcerely,

" Barbara YOZ Qﬁ%h T

Accountant 1
Cleveland Airport System
Department of Port Control

e,
o,
e,



Cleveland Hopkins International Airport

WBS No. K820-15
Professional Waste Management

and Disposal Services
Issued: Thursday, October 1, 2015

Department of Port Control

Cleveland Hopkins International Airport
5300 Riverside Drive

P.0O. Box 81009

Cleveland, Ohio 44181-0009

Phone: 216-265-4690

Fax: 216-265-6069
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INTRODUCTION

The City of Cleveland (“City”), owner and operator of Cleveland Hopkins International
Airport (“CLE”), through its Director of Port Control (“Director”), invites written
Statements of Qualifications from qualified firms, with demonstrated experience in, and a
thorough knowledge of waste management and waste disposal services as described more
fully in this Request for Qualifications (“RFQ”). Qualified firms either singly or in joint
venture or other legal arrangements (collectively, the “Firm” or “Consultant”) must have
the requisite, demonstrated competence and experience in and a thorough knowledge of
the services required for the Project,

A pre-qualification conference will be held at Federal Service Station Building, Planning
and Engineering, Second Floor, Conference Room 6C-24C, 5301 West Hanger Road,
Cleveland, Ohio 44135 on Tuesday, October 13, 2015, at 10:00 a.m. local time. At
that time, interested parties may ask questions pertaining to this Request for
Qualifications. Consultants are encouraged to attend the conference although attendance
is not mandatory.

Each Consultant shall submit Five (5) complete Statements, consisting of one (1) unbound
original, four (4) identical bound copies and one (1) digital copy in Microsoft Word
{.doe/.docx) and an exact copy in Adobe Acrobat (.pdf) format, to the City no later than
4:00 p.m. EDT on Tuesday, November 3, 2015. No Statements shall be accepted after
that time unless such date or time is extended pursuant to a written addendum issued by
the City.

Sealed Statements may be mailed or delivered to the address below and must be identified
on the outside of the envelope(s) as: Statement of Qualifications - Professional
Waste Management and Disposal Services.

Cleveland Airport System
Department of Port Control
21 Floor Administrative Offices
5300 Riverside Drive
P. O. Box 81009
Cleveland, Ohio 44181-0009
Attention: Barbara Yohey

If Statements are hand-delivered, Statements should be addressed as ahove and taken to
the Airport Information Counter, located in the center of baggage claim level of the
passenger terminal building at Cleveland Hopkins International Airport.

The Director reserves the right to reject all Statements or portions of any or all Statements,
to waive irregularities and technicalities, to re-advertise or to proceed to provide the
service otherwise in the best interest of the City. The Director may, at his sole discretion,
modify or amend any and all of the provisions herein.



The Department of Port Control (“Department”) has instituted a new program whereby
interested parties may receive this Request for Qualifications through the City of
Cleveland’s website and the Department’s website along with all applicable documentation
and mailing lists. Please refer to the following websites for access to the Request for
Qualifications:

htip:/ /www. city.cleveland.oh.us/CityoiCleveland /Home/Government/CityAgencies/Finance/RFP

hitp://www.clevelandairport.com/Doing-Business/Bids-—RFPs-(1).aspx

NOTE: In an effort to comply with the City of Cleveland’s green initiatives, the
Department of Port Control will advertise all future Requests for Proposals and
Requests for Qualifications on the websites listed above together with all
supporting documentation. A Letter of Invitation will be released as
notification of the publication of Request for Proposal or Request for
Qualifications for future projects.

All future documentation including addenda, response to questions, schedule changes,
additional requirements for the Professional Waste Management and Disposal Services
Request for Qualifications will be posted on the above sites as no additional paper mailings
will be made for this Project. Upon receipt of a Letter of Invitation, it is requested that
interested Firms contact Barbara Yohey via e-mail: byvohev@clevelandairport.com as
confirmation of receipt and interest.

1. BACKGROUND

The City of Cleveland, owner and operator of the Department of Port Control {DPC) is
inviting Statement of Qualifications (SOQ) from qualified Consultants, with demonstrated
experience and thorough knowledge of hazardous, non-hazardous, and universal waste
storage regulations and strategies, characterization, management, shipping, and disposal;
environmental compliance; DOT regulations; and solid waste laws to submit SOQ’s to
support the DPC,

The DPC continues to serve as the region’s premier travel gateway as well as an important
economic engine and has focused its resources toward going green by reducing landfill
disposal and increasing material recycling. The DPC is also inviting SOQ from qualified
Consultants for sustainable waste management including, but not limited to, scrap
steel/specialty metals, pallets/spools, deicers. (road salt, sodium formate, sand),
compostable materials such as food scraps and yard waste, construction debris, and street
sweepings.

The scope of the contract shall encompass the defined scope of work. This RFQ does not
atterapt to define all of the contract needs nor detail them. Rather, it is flexible and allows
for the credentials of the Successful Firm to be demonstrated in the areas of expertise
necessary to the contract.

By issuing this Request for Qualifications, the City makes known its intent to contract and
commence this project at the earliest available opportunity. However, the City makes no
commitment to proceed with the services based on a specific start date.



2, SCOPE OF SERVICES

2.1 General Scope.

The Department seeks waste management and disposal services for Cleveland Hopkins
International Airport (CLE) and Burke Lakefront Airport (BKL). The services shall include
services for inspection, record keeping (e.g. LDR, sample data, manifests, profiles, etc.),
waste characterization, waste profile generation, loading, shipment, proper legal disposal
of hazardous, non-hazardous, and universal wastes, and report generation as required by
law. Report generation would be compiled by the Firm and submitted to DPC for review
and submittal to respective agencies. The Successful Firm shall provide the necessary
personnel, facilities, transportation, equipment, supplies and materials, and technical
services to perform all services necessary to support the DPC. Specific task assignments
are expected to vary depending upon the DPC’s needs throughout the duration of the
contract period. These services include a mix of anticipated and unanticipated tasks. DPC
may require Firms to attend monthly update meetings.

The scope of the contract shall encompass the defined scope of work, This Request for
Qualifications does not attempt to define all of the contract needs nor detail them. Rather,
it is flexible and allows for the credentials of the Successful Consultant to be demonstrated
in the areas of expertise necessary to the contract. Please refer to Section 2.2 - Scope of
Services and Section 7 — Statement Content for more details regarding project services and
preferred qualifications and experience.

2.2 Scope of Services.

The Department of Port Control (DPC) seeks demonstrated experience in, and a thorough
knowledge of waste management and waste disposal services. The DPC is also seeking
ways to avoid the disposal of materials that can be reused or recycled by conducting a
thorough overview of existing waste and recycling programs and identifying opportunities
for new programs or improvements toward improving DPC environmental performance
and leading to cost savings based on reduced waste service needs.

The Successful Consultant will be required to provide regulatory reporting services
including consultation and report generation as required by applicable law and regulatory
agency (e.g. USEPA, Ohio EPA, DOT, etc.). The Successful Firm shall demonstrate in its
SOQ its knowledge of reporting requirements and compliance strategies.

The Successful Consultant shall provide the necessary equipment, facilities, utilities, labor,
supervision, management, administration, technical support and consumables, as needed,
to facilitate the work without delay of normal airport operations and completion of the
work in a timely fashion and shall comply with all necessary reporting timeframes
throughout the duration of the contract period. These services include a mix of anticipated
and unanticipated tasks.

The scope of the contract shall encompass the defined scope of work. This Request for
Qualifications does not attempt to define all of the contract needs nor detail them. Rather,
it is flexible and allows for the credentials of the Successful Consultant to be demonstrated
in the areas of expertise necessary to the contract.



The City has established the following scope of services to be provided by the Successful

Consultant.

The City reserves the right to revise the scope of services prior to the

execution of a contract to (i) reflect changes arising out of this qualification process; (ii)
incorporate any City requirements adopted after the publication of this Request for
Qualifications; and (iii) incorporate any other changes it deems necessary.

A,

Project Description:

The Sucecessful Consultant shall provide the complete suite of services for
waste management and waste disposal at Cleveland Airport System (CAS),
consisting of Cleveland Hopkins International Airport and Burke Lakefront
Airport. This project shall provide professional services necessary for waste
storage, characterization, wmanagement, shipping, and disposal;
environmental compliance; DOT regulations; and solid waste laws to
support the DPC. All waste management and disposal services shall be in
compliance with all applicable federal, state, and local laws. The Successful
Consultant shall obtain all necessary permits to conduct any work required.

Documentation of all efforts performed must be prepared in narrative and
graphic forms acceptable to the DPC. Detailed and specific descriptions of
services to be provided will be developed on a task-order basis when
assigned.,

Anticipated Work Assiesnments:

The DPC envisions this contract as comprehensive waste management that
supports its regulatory obligations and sustainability initiatives while being cost
effective. Firms should include in their SOQs methods and approaches of
collecting, segregating, tracking, optimizing reuse and recycling, and disposing
wastes. DPC expects revenue from the sale of recyclables to be deducted from
Firm invoices to offset the costs of waste management. Firms should assess
recycling and disposal facilities for management practices and violations to
minimize DPC Habilities associated with mishandled wastes. DPC prefers
utilizing local reputable companies for disposal to reduce transportation
liabilities for DPC. DPC prefers reuse, recycling, and complete destruction of
its waste to reduce disposal Habilities. DPC is looking to improve management
of its wastes and looking for Firms to provide suggestions on waste and
recycling container placement for ease of segregation and logistics with airport
users. Firms should demonstrate in their SOQs their concepts and approaches
to meeting this goal. DPCwill provide the selected ¥irm after contract award
with details of airport operations to refine the concepts and approaches. Firms
should present creative concepts.

The DPC anticipates that the work requirements will include, but not be limited
to, the following typical assignments. These examples are provided to
demonstrate the range of likely assignments to assist Firms in the preparation
of their qualifications. Detailed and specific descriptions of services to be
provided will be developed on a task-order basis when assigned by the DPC.
For scoping purposes, CLE and BKL are episodic conditionally exempt small
quantity generators. During episodic generation CLE has produced enough



hazardous waste to be a large quantity generator. The scope of services to be
provided by the Successful Firm may include, but are not limited to, the
following:

1.

10.

1.
12.

13.

14.

Weekly inspection of waste area(s) and inventory of waste area(s)
contents. Inspections shall be reported to DPC's Planning &
Engineering Division - Environmental Services section. There is one
storage area and four satellite accumulation areas at CLE. A CLE SIDA
badge, vehicle ramp permit, and insurance will be required to perform
inspections. BKL has one accumulation area.

Characterization (i.e., sample collection, process knowledge) of various
wastes for hazardous and non-hazardous classification;

Perform permit-required confined space entry;

Provide all packaging, labeling, and placarding necessary for storage,
transportation, and disposal;

Provide compliance support for reporting, audits, proper storage,
labeling, etc.;

Complete shipping papers and manifests for DPC’s Environmental
Services review and signature;

Provide consultation and installation of waste storage area
improvements;

Provide consultation for waste minimization and pollution prevention
efforts such as reuse, reclamation, recycling, fuel blending, etc.;
Provide consultation for Pollution Prevention, Toxic Substance Control
Act (TSCA) as applicable;

Provide bulk scrap metal containers and inspect scrap metal and
remove contamination such as plastics that reduce the value of the load.
Facilitate composting and waste to energy from the list below.

Provide bulk containers, transportation, disposal for street sweepings,
waste deicers, etc.

Provide transportation of DPC owned 24-yard and 34-yard compactors
with mixed recyclables and cardboard bales.

Perform related on-call services as needed.

Wastes and recyclables generally include but are not limited to:

1.

bW

Tars;

Paints (0il and water based);

Solvents;

Adhesives and sealants (e.g., epoxy, epoxy resin, construction
adhesives);

Used spill petroleum response materials (e.g. absorbents: pads, booms,
and granular and free product);

Batteries (e.g. lead acid, nickel cadmium, alkaline, lithium ion, etc.);
Biohazards (e.g., sharps, blood contaminated materials);

Light bulbs (i.e., HID, florescent - approximately 8,000 annually);
Electronic, PCB, and non-PCB lighting ballasts;

Tires (automotive, mowers, efc.);

Appliance refrigerant recovery and disposal;

Soil;

Water;

Oil-Water Separator sludge and sanitary lift station debris ;



15.
16.

17.
18,

19.

20.

21,

22,
24.
25,

26.

277,

28.

Water treatment chemicals and apparatus;

Deicing Products (i.e. sodinm formate, potassium acetate, propylene
glycol, etc.);

Various electrical equipment;

Wood and plastic based pallets and wire spools;

Scrap metals;

Yard Wastes (branches, soil, sand, straw, shrubs, etc.):

Concrete and asphalt;

Street sweepings,

Construction and Demolition Debris;

Information Technology (IT) materials such as out of date computers,
printers, wiring, etc.

24-yard and 34-yard self-contained compactors with recycling products
such as cardboard, plastics 1-7, light weight metals, various papers, and
glass.

Cardboard bales

Compostable

Environmental Sampling Services

Successful Consultant shall be prepared to conduct the following on-call services if
called upon by DPC Environmental Services:

1.

Maintain flexibility of schedule and procedures to accommodate expedited
schedules and to-be-determined environmental field conditions. Night
and weekend shifts may be required.

Hazardous material containment/spill cleanup, biohazardous material
cleanup and disposal, disaster response including aircraft crashes,
polychlorinated biphenyls containment/spill cleanup, soil
excavation/disposal, tank pumping and disposal, provisions for installing
temporary holding tanks, environmental modeling, biological
assessments, disposal of hazardous and non-hazardous waste, and
sampling and analysis of samples.

Analyze and interpret analytical results. Prepare for and conduct regular
meetings with the DPC, and contractor’s representatives to ensure
continuous workflow.

Collect and ship samples in accordance with all federal, state, and local
regulations.

Environmental Laberatory

Laboratory Requirements:

1,

The laboratory will provide a Standard Operating Procedures Manual
{(SOP) or Quality Assurance Project Plan (QAPP) for their work and will
provide copies to the DPC once the selected Firm has completed
negotiations, The SOP or QAPP should outline all of the laboratories
QA/QC procedures including but not limited to: equipment calibration
and maintenance, standard methods discussions, QA/QC procedures and
methodologies. These procedures should include method blank analysis,



calibration checks, surrogate recoveries, matrix spike recoveries, and
duplicate sample analysis.

2. Analytical methods used by the environmental laboratory will be USEPA-
approved standard methods wherever practical. All parameters shall be
analyzed according to methodology contained in either USEPA SW846,
Third Edition, November 1986 and May 19977 updates (or later approved
revisions), and/or in “Methods for Chemical Analysis of Water and
Wastes”, USEPA 600/4079-020, revised March 1984 {or later approved
revisions).

3. The environmental laboratory will properly reference published analytical
methods used for their analyses. Any method proposed which is not
published will be described in such detail by the environmental laboratory
as to provide the following information:

a. Applicability of the method (specific chemical or classes of chemicals and
appropriate concentration ranges and matrices).

b.  Sensitivity and detection limits of each method, which must be sufficient
for the objectives of the analysis {e.g. proposed action levels).
C. Possible matrix or chemical interferences.

Recordkeeping and Reporting

The following certification statement must be included on all records reported to the
City:

“I certify under penalty of law that this document and all attachments were prepared
under my direction or supervision in accordance with a system designed to assure
that qualified personnel properly gather and evaluate the information submitted.
Based on my inquiry of the person or persons who manage the system, or those
persons directly responsible for gathering, the information submitted is, to the best of
my knowledge and belief, true, accurate, and complete. 1 am aware that there are
significant penalties for submitting false information, including the possibility of fine
and imprisonment for knowing violations.”

The Contractor will maintain records of the following information, at a minimum:

1. Monthly reports presenting monthly activities per contract task. One
(1) electronic copy of the monthly reports shall be submitted to DPC
by the 14th of each month, unless otherwise directed in writing. The
DPC reserves the right to make additions or submissions to the reports
at its discretion. Monthly reports shall be clearly written and include
but not be limited to the following items:

a. Submittal page to the DPC’s project manager with
summary of report activities;

b. Title page with project title, project number, dates
covered by report (month and year), submittal date,
name and contact information, DPC contact

information;
c. Table of Contents;
d. Labeled section separators/dividers as applicable (i.e.

monthly inventory and inspections, shipping papers,
disposal information, efc.);



e. Monthly inventory including unique drum or container
number (DPC numbering system or agreed upon
alternative), inspection forms with dates and times of
inspections, and accumulation quantities;

f Waste characterization activities (i.e. sample collection
protocols, sample numbers, drum or -container
number, chain-of-custody, laboratory analyses and
reports, observations, etc.);

g. Waste shipment dates and quantities;

h. Manifests, shipping papers, disposal receipts, and
recycling certifications;

i. Disposal facility location and contact information;

i Waste profile descriptions, inventory, and expirations;

k. Firm furnished equipment and supplies; and

L Photographs, if beneficial.

3. GENERAL TERMS AND CONDITIONS OF THE CONTRACT

3.1 Terms and Termination.

A,

The Department intends to recommend award of a contract to the
Consultant that best satisfies the needs of the Department based on the
requirements of this Request for Qualifications. The Department reserves
the right to award more than one contract, using the criteria defined in this
Request for Qualifications, if, in the Department’s judgment, there is more
than one qualified Consultant to fulfill the commitments.

The term of the contract shall be for a period up to one (1) year with three
(3) one-year options, the second of which requires additional legislative

authority.

The City may terminate the contract at any time for cause upon failure to
perform in a manner satisfactory to the City after the Successful Consultant
has received written notice as provided in the contract. Such written
notice may specify, amoeng other matters, bankruptcy, unsatisfactory
adherence to schedules, unsatisfactory performance of services,
unsatisfactory operating practices or unsatisfactory equipment and failure
to comply with other provisions of the contract. The City shall, in the sole
exercise of its business judgment, determine whether the service or any
part thereof, is being performed in an unsatisfactory manner.

If at any time during review or audit of the Successful Consultant and its
CSB/MBE/FBE subcontractors the City determines that the Successful
Consultant and its CSB/MBE/FBE subcontractors are not functioning in
good faith, the Successful Consultant must submit a corrective action plan
within sixty (60) calendar days of the written findings. The City will then
review the corrective action plan and, if acceptable, will provide written

16



approval of the plan. If the Successful Consultant does not meet the
provisions of the corrective action plan and the City continues to find the
Successful Consultant and its CSB/MBE/FBE subcontractors not to be
functioning in good faith or in non-compliance with the nondiscrimination
provisions of this contract the City shall impose such sanctions as it may
determine to be appropriate, including but not limited to (i) cancellation,
termination or suspension of the contract or (ii) suspension from
participation in future CLE contracts.

The City may terminate the contract for cause and without any prior notice
should the Successful Consultant fail to maintain any licenses or permits as
required by the contract or fail to adhere to the City’s and/or Department’s
applicable rules and regulations.

The City may, at any time and in its sole discretion, without cause and
upon thirty (30) calendar days’ written notice, discontinue the contract
entirely. Such discontinuance of the contract by the City shall not
constitute a breach of the contract by the City and the City shall have no
obligation or liability whatsoever; and Successful Consultant shall make no
claim for payment of damages or of any cost or expense incurred in
connection therewith.

Failure of the Successful Consultant to strictly enforce a subcontract
agreement with any of its subcontractors shall be considered a default by
the Successful Consultant and grounds for termination of its contract.

By submitting a Statement of Qualifications in response to this Reguest for
Qualifications, a Consultant is certifying that all work will be performed in
conformance with applicable local, state and federal laws and regulations
and accepts the terms and conditions set forth herein, all of which will be
made a part of any contract awarded as a result of this Request for
Qualifications.

"The contract to be awarded under this Request for Qualifications shall be
fixed-price contract subject to a contract ceiling dollar amount. Said
amount includes all fees to be charged for the services plus all related costs
and expenses of the Successful Consultant in performing such services.

Any member of the Consultant team requiring access to a Security
Identification Display Area or Air Operations Area as part of his/her
assigned duties shall be subject to background checks, fingerprinting and
other requirements as may be determined by Federal Aviation
Administration or the Transportation Security Agency. Adherence to all
federal/state laws and regulations, and airport regulations and policy
regarding access to certain airport areas is a requirement of these
Contracts. Failure to comply with appropriate security requirements may
be grounds for loss of security access and/or Contract termination.

Consultant or subcontractor shall not discriminate on the basis of race,

color, national origin, or sex in the performance of this contract. The
Consultant shall carry out applicable requirements of 49 CFR Part 26 in the

1



award and administration of United States Department of Transportation
assisted contracts.  Failure by the Consultant to carry out these
requirements is a material breach of this contract, which may result in the
termination of this contract or such other remedy as the Department deems
appropriate.

L. The - statement above must be included in all subcontractor and
subconsultant agreements that the prime contractor or prime Consultant
signs with a subcontractor or subconsultant.

3.2 Subcontractors/Subconsultant.

Clearly indicate the specific tasks or areas of expertise that are subcontracted, and to what
entities. Experience cited for proposed subcontractors/sub consultants shall demonstrate
proficiency in the services proposed for this contract. If the Successful Consultant has
doubt as to whether an area or field of expertise may potentially be used on the project,
then strongly encouraged is a subcontractor/subconsultant with this specialty be provided
with the list of subcontractors/sub consultants intended to be part of the Consultant’s
project team. Adding subcontractors/sub consultants later into the project will require the
City of Cleveland’s Board of Control approval and, depending on the specialty, may stop
progress on the project. Subcontractors/sub consultants not approved by the Board of
Control will not be allowed to work on the Project in any aspect.

4.3 Insurance.

The Successful Consultant, at its expense, shall at all times during the term of the contract
resulting from this Request for Qualifications, maintain the following insurance coverage.
The insurance company (ies) providing the required insurance shall be authorized by the
Ohio Department of Insurance to do business in Ohio and rated “A” or above by A. M. Best
Company or equivalent. The Successful Consultant, as contractor, shall provide a copy of
the policy or policies and any necessary endorsements, or a substitute for them satisfactory
to and approved by the Director of Law, evidencing the required insurances upon
execution of the contract.

A, Successful Consultant, at its own expense, shall maintain with insurance
underwriters reasonably satisfactory to the City commercial general lability
and, if necessary, commercial umbrella insurance, covering the Successful
Consultant and the City, as their interest may appear, against claims for
bodily injury, personal injury, death and property damage occurring in, on
or about CLE (including automobile, contractual, completed operations,
independent contractor and product hazards). Such insurance shall have a
limit of not less than Ten Million Dollars ($10,000,000) each occurrence
combined single limit and in the aggregate as respects products and
completed operations or any other increased amount as the City may
reasonably require.

B. Successful Consultant shall, at its own expense, maintain business
automobile liability and, if necessary, commercial umbrella insurance with a
limit of not less than Ten Million Dollars ($10,000,000) each occurrence for
operations (other than on-airport activities of the Successful Consultant)
covering the Successful Consultant and the City, as their interest may

12



E.

appear, against claims for bodily injury, death and property damage or any
other increased amount as the City may reasonably require.

Professional liability insurance with limits of not less than One Million
Dollars ($1,000,000.00) each occurrence and subject to a deductible each
occurrence of not more than Fifty Thousand Dollars ($50,000.00) per
occurrence and in the aggregate and if not written on an occurrence basis,
shall be maintained for a period of not less than two (2) years following the
completion of the services. The policy shall include valuable papers
coverage with limits of not less than One Hundred Thousand Dollars
($100,000.00).

Successful Consultant shall, at its own expense, procure its own workers’
compensation and employer’s liability insurance as provided under
the laws of the State of Ohio.  Notwithstanding the foregoing
Successful Consultant shall increase the limit of employer’s Hability
insurance to a limit of not less than One Million Dollars {$1,000,000) each
occurrence or any other increased amount as the City may reasonably
require. Successful Consultant shall save City harmless from any and all
liability from or under said act.

Successful Consultant, at its own expense, shall maintain statutory
unemployment insurance protection for all its employees.

Maintain such other insurance policies as may be reasonably required by
the City.

4. PROJECT SCHEDULE AND DELIVERABLES

4.1 Deliverables.

The City has established the following list which includes items that the Consultant will be
required to provide as deliverables. The City reserves the right to modify the list of
deliverables at any time before execution of a contract to add, delete, or otherwise amend
any report or other deliverable, as it deems necessary, in its sole judgment, and in the best
interest of the City.

A. Within one week after receipt of a written Notice To Proceed issued by the
Department, the Successful Consultant shall be prepared to begin work covered by
the contract and shall execute the work to be performed on as-required to the
Department’s satisfaction and in accordance with the tasks specified, unless
otherwise directed by the Department.

B. All work performed by the Successful Consultant shall be under the direction of the
Department’s Project Manager.

C. At all meetings between the DPC and the Consultant held in connection with the
project, the Consultant shall take minutes of all topics discussed and depositions or
conclusions reached. Within one (1) week, the Consultant shall prepare a formal
set of meeting minutes and submit same to the DPC praject manager for approval.
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The Consultant will conduct weekly progress meetings with the DPC to brief
representatives on the progress of the work and any problems or issues affecting
the completion of the task.

. All pertinent telephone conversations between the Department and the Successful
Consultant relative to instructions and/or authorizations must be confirmed in
writing by the Successful Consultant and submitted to the Project Manager for
written approval.

. The Successful Consultant is responsible for controlling costs and ensuring that all
required work is completed within the approved time limit for each task. No
modification to the scope of work or extra work shall be considered by the
Department unless conditions have been specifically documented as required by
the terms of the contract. Additionally, this documentation shall be verified prior
to the Department’s authorization to the Successful Consultant to perform
additional work.

The Successful Consultant’s staff shall be available with no more than two (2)
business days’ notice to attend meetings or make presentations at the request of
the Department’s Project Manager. The Successful Consultant may be called upon
to provide audiovisual displays and similar material for such meetings.

. Copies of all appropriate written correspondence between the Successful
Consultant and any party pertaining specifically to any project shall be provided to
the Department’s Project Manager within one week of the receipt or sending of
such correspondence.

. All other correspondence shall be turned over to the Department after completion
of the project or upon request of the Department. The Successful Consultant shall
provide to the Department, on a monthly basis, progress reports, which describe
the work performed on each work element, problems encountered, labor hours
expended by each member of the team and the total dollar expenditure on the
project by work element during the reporting period. Reports shall inchude cost -
tracking summaries and anticipated date of total expenditure of contract funding.
Progress reports shall be delivered to the Department’s Project Manager within one
week of the monthly reporting period and shall be attached to the invoices when
submitted for payment.

No work performed on behalf of the Department may be used for other clients or
potential clients of the Successful Consultant without prior written approval from
the Department’s Project Manager.

Briefings with the Director, executive staff and other Department staff as
requested. The Suecessful Consultant will also be expected to provide briefings to
the Director or his designated representative regarding any issues which arise
during the conduct of the work.

. Provide responses to questions or issues which may be raised by FAA
representatives during project reviews and audits.
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I. Provide progress reports, including work accomplished; tasks yet to be
accomplished; any issues which have arisen which need the Department’s
assistance in order to obtain resolution and a description of the percentage of the
work completed, in hard copy and electronically (in Microsoft or other pre-
approved format).

M. Provide a minimum of one (1) hard copy and one (1) electronic copy on CD-ROM of
each completed work product, including a detailed executive summary. Additional
copies may be requested on an as-needed basis.

5. GENERAL INFORMATION

5.1 Submission of Statement,

A. Each Consultant shall provide all information requested by the City in this Request
for Qualifications. Consultants must organize their packages to address each of the
elements outlined and in the same order listed in Section 7 of this Request for
Qualifications.

B. Consultants are advised to carefully read and complete all information requested in
the Request for Qualifications. If the Consultant’s response to this Request for
Qualifications does not comply with the conditions for submittal, it shall be
considered wunacceptable by the City and may be rejected without further
consideration.

C. The City wishes to promote the greatest feasible use of recycled and
environmentally sustainable products and to minimize waste in its operations. To
that end, all Statements should comply with the following guidelines: Unless
absolutely necessary, copies should minimize or eliminate use of non-recyclable or
non re-useable materials. Materials should be in a format permitting easy removal
and recycling of paper. A Consultant should, to the extent possible, use products
consisting of or containing recycled content in its Statement including, but not
limited to, folders, binders, paper clips, diskettes, envelopes, boxes, and the like.
Do not submit any or a greater number of samples, attachments or documents than
specifically requested.

5.2 City’s Rights and Requirements.

A, Under the laws of the State of Ohio, all parts of a statement, other than trade secret
or proprietary information, may be considered a public record which, if properly
requested, the City must make available to the requester for inspection and
copying. Therefore, to protect trade secret or proprietary information, the
Consultant should clearly mark each page, but only that page, of its Statement that
contains that information. The City will notify the Consultant if such information
in its Statement is requested, but cannot, however, guarantee the confidentiality of
any proprietary or  otherwise sensitive information in or with the Statement.
Blanket marking of the entire Statement as “proprietary” or “trade secret” will not
protect an entire Statement and is not acceptable.
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B. The Director, at his sole discretion, may require any Consultant to augment or
supplement its Statement or to meet with the City’s designated representatives for
interview or presentation to further describe the Consultant’s qualifications and
capabilities. The requested information, interview, meeting or presentation shall
be submitted or conducted, as appropriate, at a time and place the Director
specifies,

C. The City reserves the right, at its sole discretion, to reject any Statement that  is
incomplete or unresponsive to the requests or requirements of this Request for
Qualifications. The City reserves the right to reject any or all Statements and to
waive and accept any informality or discrepancy in the Statement or the process as
may be in the City’s best interest.

D. All Statements will remain in effect and be subject to selection by the City until the
earlier of the execution of a final contract or one hundred eighty (180) calendar
days after the deadline for Statement submission (“Statement Expiration Date”).
Until the Statement Expiration Date, Consultant agrees that its Statement shall
remain in effect, as submitted, and subject to selection by the City.

5.3 Supplemental Information.

The City may require Consultant to further supplement its written Statement to obtain
additional information regarding the written Statement or to meet with the City’s
designated representatives to further describe Consultant’s qualifications and abilities.
The decision regarding which Consultant(s) will be asked to supplement a Statement or
meet with City representatives is in the Director’s sole discretion. Supplements will be
utilized for clarification purposes only and the Consultant may not substitute material
elements of its written Statement, nor may Consultant provide previously omitted
material.

5.4 Area Small Business, Minority, and Femnale Business Enterprise (“CSB, MBE
and FBE”) Participation.

Prospective Consultants are advised that in order to enter into a contract with the City of
Cleveland for providing the services outlined in this Request for Qualifications, the
Successful Consultant must be determined to be in compliance with policies and
procedures of the City’s Office of Equal Opportunity (“OEQ"). Aeccordingly, prospective
Consultants are required to complete the attached Office of Equal Opportunity Schedules 1
through 4 and submit those materials with its Statement. All schedules must be
completed, signed and dated; or the submittal may be considered non-responsive. The
completed schedules will be submitted to the City’s Office of Equal Opportunity for
evaluation. The Successful Consultant will be required to submit to the City’s Office of
Equal Opportunity a comprehensive work force evaluation and an affirmative action plan
no later than sixty (60) days after entering into a contract with the City.

The City of Cleveland has established a Cleveland Area Small Business (“CSB™)
subcontracting goal of ten percent (10%) for this project. Please complete Schedule 2 ~
Schedule of Subcontractor Participation and provide a detailed plan with your Statement
indicating how CSBs will be utilized during the project.
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Any and all proposed subecontractors, whether City certified or not, must be divulged and
listed in the sealed Statement. Include all proposed subcontractors on OEO Schedule 2. A
Schedule 3 is also required for each proposed subcontractor that is CSB, MBE, FBE, LPE,
or SUBE certified. However, a Schedule 3 is not required for proposed subcontractors who
are not City-certified as a CSB, MBE, FBE, LPE, or SUBE. If OEO Schedule 2 is not
included in the Statement documents, you must submit a proposed subcontractor list on a
separate, signed sheet of paper, listing the name, address, type of work or materials, and
total subcontractor amount for each and every subcontractor that you propose to use on
the contract.

All proposed subcontractors listed in your Statement must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed Statements
will be considered the subcontractors that you will use in the contract if awarded to you.
See Exhibit “A” regarding the City's Sub-contractor Addition and Substitution Policy and
Procedure. The City reserves the right to approve an award, but not approve a proposed
subcontractor.

The City maintains a list of Vendors Ineligible to Contract or Subcontract with the City at
the City of Cleveland website: http://www.citv.cleveland.oh.us. It is each Consultant's
responsibility to propose only eligible contractors. The City cannot approve a
subcontractor whose name appears in this listing.

In addition, the City of Cleveland is firmly committed to assisting Minority Business
Enterprises ("MBEs”) and Female Business Enterprises (“FBEs”) through its contracting
activities, and the City intends to contract with Consultants that share that commitment.
Consultants shall make every effort to use MBEs and FBEs as subcontractors where
available and practical.

Please be aware that the participation of CSB/MBE/FBE Consultants listed in your
Statement will be monitored by the City's Office of Equal Opportunity throughout the
duration of the contract. The Successful Consultant will be responsible for providing the
City’s Office of Equal Opportunity with any and all information necessary to facilitate this
monitoring, including subcontractor agreements, invoices and cancelled checks.
Successful Consultants performing on CLE projects have a dual reporting requirement.
Successful Consultants will be required to provide subcontractor agreements to the
Emerging Business Enterprise Development Office.  Additionally, Successful
Consultants and subcontractors (Non-CSB/MBE/FBE and CSB/MBE/FBE)
will be required to enter all payments, invoices and certified payroll (where
applicable) associated with the contract into the PRISM monitoring system
and the B2Gnow software system (canceled checks and invoices must be
scanned and aitached to the file). If the Successful Consultant fails to fulfill the CSB
participation percentages set forth in this Request for Qualifications, the Successful
Consultant may be subject to any and all penalties listed in Section 187.20 of the Cleveland
Codified Ordinances.

Note: The submission of the referenced forms is not required with the
response to this Request for Qualifications. These forms will only be
submitted by the Consultant selected to enter into contract negotiations, after
the gqualification evaluation process. The forms will be completed at the
completion of the fee negotiation. However, the CSB/MBE/FBE firms and the
anticipated percentages must be identified in the submittal.
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It is the City’s objective that the CSB/MBE/FBE performs a commercially useful function.
A CSB/MBE/FBE is considered to perform a commercially useful function when it is
independently responsible for the execution of a distinct element of the work of a contract
and carries out its responsibilities by actually performing, managing and supervising the
work involved. In light of industry practices and other relevant considerations, the
CSB/MBE/FBL must have a necessary and useful role in the transaction of a kind for
which there is a market outside the context of the CSB/MBE/FBE program.

If you have any questions in regard to either the City’s Office of Equal Opportunity’s
requirements and/or its other contracting goals, please contact the Office of Equal
Opportunity at (216) 664-4152.

The Successful Firm is a “contractor” within the meaning of Chapter 187 of the Codified
Ordinances of Cleveland, Ohio, 1976. During the term of the contract, the Successful
Consultant shall comply with all terms, conditions and requirements imposed on a
“contractor” in the Equal Opportunities Clause, Section 187.22 of the Codified Ordinances.

5.5.0utreach Fvents,

All Consultants must affirm their commitment to supporting and/or participating in
Department-sponsored outreach events aimed at attracting and educating small, minority,
and female-owned companies on business opportunities with the Department. This may
include a nominal fee up to Three Hundred Dollars {($300.00) at the Director's discretion.

5.6_Equal Opportunity Clause,

The successful Consultant, as contractor, will be required to comply with all terms,
conditions and requirements imposed on a “contractor” in the following Equal
Opportunity Clause, Section 187.22(b) of the Cleveland Codified Ordinances, and shall
make the clause part of every subcontract or agreement entered into for services or goods
and binding on all persons and Consultants with which the Successful Consultant may
deal, as follows:

No contractor shall discriminate against any employee or applicant for employment
because of race, religion, color, sex, sexual orientation, national origin, age, disability,
ethnic group or Vietnam-era or disabled veteran status. Contractors shall take affirmative
action to ensure that applicants are employed and that employees are treated during
employment without regard to race, religion, color, sex, sexual orientation, national origin,
age, disability, ethnic group or Vietnam-era or disabled veteran status. As used in this
chapter, “treated” means and includes without limitation the following: recruited whether
by advertising or other means; compensated, whether in the form of rates of pay or other
forms of compensation; selected for training, including apprenticeship, promoted,
upgraded, demoted, transferred, laid off and terminated. Contractors shall post in
conspicuous places available to employees and applicants for employment, notices to be
provided by the hiring representative of contractors setting forth the provisions of this
non-discrimination clause.

Within sixty (60) calendar days after entering into a contract, the Successful Consultant, as

contractor, shall file a written affirmative action program with the Office of Equal
Opportunity containing standards and procedures and representations assuring that the
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contractor affords all qualified employees and applicants for employment equal
opportunities in the Contractor’s recruitinent, selection and advancement process.

5.7.Short-listing.
The City reserves the right to select a limited number {a “short-list”) of Consultants to
make an oral presentation of their qualifications, proposed services and capabilities. The
City will notify the Consultants selected for oral presentations in writing.

5.8 Execution of Contract.

The Successful Consultant shall, within ten (10) business days after receipt of a contract
prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays,
execute and return the contract to the City together with evidence of proper insurance and
intent to conform to all requirements of the contract and all applicable federal, state and
local laws and ordinances prior to or at the time of execution of the contract.

5.9 Familiarity with Request for Qualifications; Responsibility for Statement.

By submission of a statement, the Consultant acknowledges that it is aware of and
understands all requirements, provisions and conditions in the Request for Qualifications
and that its failure to become familiar with all the requirements, provisions, conditions
and information either in this Request for Qualifications or disseminated either at a pre-
qualification conference or by addendum issued prior to the Statement submission
deadline, and all circumstances and conditions affecting performance of the services to be
rendered by the Successful Consultant will not relieve it from responsibility for all parts of
its Statement and, if selected for a contract, its complete performance of the contract in
compliance with its terms. Consultant acknowledges that the City has no responsibility for
any conclusions or interpretations made by Consultant on the basis of information made
available by the City and the City does not guarantee the accuracy of any information
provided and Consultant expressly waives any right to a claim against the City arising from
or based upon any incorrect, inaccurate or incomplete information or information not
otherwise conforming to represented or actual conditions.

5.10 Anticipated Statement Processing,

The City anticipates it will, but neither promises nor is obligated to, process Statements
received in accordance with the following schedule:

Release of Request for Qualifications:  Thursday, OQctober 1, 2015

Pre-qualification Conference: Tuesday, October 13, 2015
Deadline for Inquiries: Tuesday, October 20, 2015
Written Response to Inquiries: Friday, October 23, 2015
Deadline for Statements: Tuesday, November 3, 2015
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5.11 Interpretation of Statement Document,

A.

6.

If any prospective Consultant finds discrepancies or omissions in this Request
for Qualifications or if there is doubt as to the intended meaning of any part of
this Request for Qualifications, a written request for clarification or
interpretation must be received by the Procurement Section of the Department
of Port Control, Cleveland Airport System, 5300 Riverside Drive, P. O. Box
81009, Cleveland, Ohio 44181-0009 no later than Tuesday , Gctober 2o,
2015. Requests for clarification or interpretation may be submitted via e-mail
to bychey@clevelandairport.com.

The City is not responsible for any explanation, clarification,
interpretation, representation or approval made concerning this
Request for Qualifications or a Statement given in any manner
except by written addendum. The City will mail, e-mail or otherwise
deliver one copy of each addendum issued to each individual or Consultant
that requested and received a Request for Qualifications. Any addenda so
issued are a part of and incorporated into this Request for Qualifications as
if originally written herein.

QUALIFICATIONS FOR STATEMENTS

6.1 Minimum Qualifications,

Each Consultant, regardless of the form of its business entity, must meet the following
requirements. Failure to meet all requirements may be cause for rejection of a Statement.
If Consultant is a partnership or a joint venture, at least one general partner or constituent
member must meet the requirements. Each Consultant must:

1.

Provide evidence that it has a minimum of three (3) continuous years of
experience in the last five (5) years in performing inspections and
inventories of waste areas, waste characterization, transportation of waste
materials, compliance support for auditing, manifesting, and waste
management consulting as described in this RFQ.

Demonstrate experience sampling and providing analytical services in
compliance with all applicable federal, state, and local laws. Firms must
provide evidence of established QA/QC and Health and Safety Programs.
Firms will also include strategy for responding to the DPC on-call requests in
no more than one-hour in an effort to capture real-time conditions.

Have previous experience in waste management and disposal services for
other airports; or employ a designated staff member with airport experience.
Designated staff member should have required licenses and/or
certifications.

Demonstrate experience in establishing and maintaining constructive
relations with project stakeholders, regulatory agencies and the community.

Possess all applicable licenses, certificates, permits or other authorizations
required by all governmental authorities, including the City, having
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7.

jurisdiction over the operations of the Successful Consultant at the Airport

or elsewhere.

6. Be authorized to conduct business in the State of Ohio, County of Cuyahoga
and the City of Cleveland

STATEMENT CONTENT

The Statement submittal shall consist of the following documents in the sequence listed
below, To facilitate quick reference, each section of the Statement should be offset with a
tab. The Statement may be disqualified if the documents are not submitted in the
sequence listed below,

A

Cover Letter: The cover letter should identify the Successful Consultant and state
other general information that they desire to be included regarding the Successful
Consultant’s business organization. At a minimum the cover letter must include the
name, form of business entity (e.g. corporation, partnership, joint venture, etc.),
principal address, federal tax identification number, telephone number and
facsimile number of the Successful Consultant.

Executive Summary: The executive sumnmary should provide a clear and concise
summary of Successful Consultant’s background, level of expertise, direct relevant
experience and ability,. The executive summary should make the Successful
Consultant's case as the best candidate designed to meet governmental and
environmental regulations and to improve overall airport operations, efficiency,
reliability and safety. Successful Consultants should structure this section in a
manner that allows it to serve as a stand-alone summary when separated from the
other sections of the SOQ.

Qualifications/Experience: This section gives Consultants the opportunity to
discuss their industry experience and what defines them as a leader in their
industry. Firms may submit as much information in this section as is needed to
differentiate itself and its Statement from the other firms.

Please include, as a minimum, the following information: (i) clearly communicate
how you meet or exceed the minimum qualifications; (it) describe the nature of your
business experience in providing waste management and disposal services to
medium or large hub airports and state the number of persons you currently employ
in providing such services; (iii) give the name, location and date of all similar
contracts that have been terminated or canceled within the past three (3) years,
prior to the expiration of their contractual term, and also list any judgments
terminating or any pending lawsuits or unresolved disputes for the termination of
such services provided by you within the past three (3) years; and (iv) give the
names and addresses of at least three (3) references as to your professional
capability. The references should include the name of the contact person, e-mail
address and telephone number.

Project Approach: Provide SOQ discussing your understanding of the consulting
opportunity at the CLE, including those factors that are critical to making the
opportunity a success. Firms must provide a detailed discussion of how they will
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approach this opportunity to ensure that the City’s goals and objectives will be
realized. The Statement of Qualifications should also identify and discuss key issues
influencing the services as defined in this Request for Qualifications and the
Cleveland Airport System as well as discuss methods/models that would address
key issues.

Key Staff: Successful Consultants should indicate the key staff proposed for this
contract, setting forth the specific responsibilities and availability of each proposed
key staff person. Provide for each proposed key staff person a one page resume
detailing both general experience and specific experience related to the services as
defined in this Request for Qualifications. Key staff is defined as productive staff
having major project responsibilities.

1. Personnel proposed shall have the desired qualifications and experience in
his/her area of expertise. It is preferred key staff experience cited be within the
past ten years.

2. Individuals proposed and accepted by the DPC as personnel for this contract
are expected to remain dedicated to the contract.

3. Inthe event any key staff person(s) becomes unavailable for continuation of the
work assignment, the Successful Consultant shall replace said individual(s)
with personnel of equal ability and qualifications. However, any changes to
designated key staff personnel require the prior written approval of the DPC. If
acceptable, changes shall be in effect without additional cost to the DPC and
without formal modification of the contract.

4. The Successful Consultant shall provide personnel at skill levels required for
each type of services to be performed under the contract. Any employee whose
service is deemed unsatisfactory for any reason by the DPC shall be removed
from the project. Upon written notification from the DPC, the Successful
Consultant shall promptly offer a replacement with equal ability and
qualifications for the DPC’s approval. The Successful Consultant shall be
responsible for any costs arising from the action of the DPC relative to this
requested action.

5. Any member of the Successful Consultant’s team requiring access to a Security
Identification Display Area or Air Operations Area as part of his/her assigned
duties shall be subject to background checks, fingerprinting and other
requirements as may be determined by the DPC, or the Federal Transportation
Security Administration. Adherence to all federal, state, county and city laws
and regulations and Airport regulations and policy regarding access to certain
Airport areas is a requiremnent of this contract. Failure to comply with
appropriate security requirements may be grounds for loss of security access
and/or contract termination.

Management Approach: Provide an organization chart of the Successful Consultant
showing all major component units; where the management of this contract will fall
within the organization and what corporate resources will be available to support
this contract in both primary and secondary or back-up roles. A discussion of cost
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control related to the location of work and performing project management
responsibilities, including participating in meetings and completing work at the
Airport for this contract should also be included.

Work Product Samples: Successful Consultants are to submit a case history which
demonstrates ability to support analytical and Successful Consultant consulting
needs {described earlier) of the Cleveland Airport System. Be specific as to how and
why the Successful Consultant decided to approach the project a certain way. Case
history must have been developed within the last three (3) years and should address
the following elements: (i) research; (ii) concept; and (iii) strategy. Please also
provide examples and discuss in narrative the Successful Consultant’s capacity to
produce quality materials in written, graphic and pictorial form.

CSB/MBE/FBE Participation: Successful Consultants shall submit the names of
persons, subcontractors, joint ventures or others to be used in meeting
CSB/MBE/FBE goals or requirements. A listing with Successful Consultant(s)
location shall be included in the submittal along with an estimate of anticipated
percentage of work to be sub-contracted to CSB/MBE/FBE and Non
CSB/MBE/FBE proposed subconsultant.

Affidavit: Successful Consultants shall submit with its SOQ an affidavit stating that
neither it nor its agents, nor any other party for it has paid or agreed to pay, directly
or indirectly, any person, Successful Consultant or corporation any money or
valuable consideration for assistance in procuring or attempting to procure this
contract, and further agreeing that no such money or reward will be hereafter paid.

Joint Ventures or Partnerships: If the Statement submitted is on behalf of a joint
venture or partnership, an executed copy of the joint venture or partnership
agreement must be submitted with the Statement and will become an attachment to
the City's contract. The award of a contract to the joint venture or partnership may
be indicated as a condition precedent for the commencement of either such
agreement.

Additional Submittal Requirements: Successful Consultants shall complete, execute
and return with its SOQ the following documents, copies of which are attached to
this RFQ: (1) Northern Ireland Fair Employment Practices Disclosure; (ii) Federal
Taxpayer Identification; (iii) Affidavit and (v) Non-Competitive Bid Contract
Statement for Calendar Year 2015.

Environmental Sustainability: Describe how the proposed services/project/solution
incorporate environmental sustainability.

Supplemental Information:

1. The City may require a Consultant to further supplement its written
Statement to obtain-additional information regarding its qualifications or to
meet with the City’s designated representatives to further describe the
Consultant’s qualifications and abilities.
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2. The decision regarding which Consultant(s) will be asked to supplement
their Statement or meet with City representatives is in the Director’s sole
discretion.

3. Supplements will be utilized for clarification purposes only and the
Consultant may not substitute material elements of its written Statement
nor may the Consultant provide previously omitted material. The requested
information or meeting shall be respectively furnished or take place at the
time and place specified by the City.

8.  INQUIRIES

Interested parties may submit questions pertaining to the Request for Qualifications.
Questions must be submitted, in writing, to the Procurement Section of the Department of
Port Control, 5300 Riverside Drive, P. O. Box 81009, Cleveland, Ohio 44181-0009 no later
than Tuesday, October 20, 2015. The Department will use its best efforts to provide all
prospective Consultants that have received a Request for Qualifications package with a
copy of its response. Questions may be submitted via e-mail to
byvohev@clevelandairport.com. Verbal responses given by representatives of the City at
any time may not be relied upon by the Consultant in submitting its Statement or in the
performance of its obligations under the Request for Qualifications.

9. DISQUALIFICATION OF FIRM/ STATEMENT

The City does not intend by this Request for Qualifications to prohibit or discourage
submission of a Statement that is based upon Consultant’s trade experience relative to the
scope of work, services or product(s) described in this Request for Qualifications or to
proscribe the manner in which its services are to be performed or rendered. The City will
not be obligated to accept, however, significant deviations from the work or services
sought by this Request for Qualifications, including terms inconsistent with or
substantially varying from the services or the financial and operational requirements of the
Request for Qualifications, as determined solely by the City. The City reserves the right to
reject any and all Statements or to waive and accept any deviation from this Request for
Qualifications or in any step of the Statement submission or evaluation process so as to
approve the award of the contract considered to be in the City’s best interest, as
determined in the City’s sole discretion.

Although the City prefers that each Consultant submit only one Statement including all
alternatives to the Statement that the Consultant desires the City to consider, it will accept
Statements from different business entities or combinations having one or more members
in interest in common with another Consultant. The City may reject one or more
Statements if it has reason to believe that Consultants have colluded to conceal the interest
of one or more parties in a Statement, and will not consider a future Statement from a
participant in the collusion. In addition, the City will not accept a Statement from or
approve a contract to any Consultant that is in default as surety or otherwise upon an
obligation to the City or has failed to perform faithfully any previous contract with the City,
or is currently in default under any contract with the City.

The City reserves the right to reject any or all Statements. Failure by a Consultant to
respond thoroughly and completely to all information and document requests in this
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Request for Qualifications may result in rejection of its Statement. Further, the City
reserves the right to independently investigate the financial status, qualifications,
experience and performance history of a Consultant.

The City reserves the right to cancel the approval or authorization of a contract award,
with or without cause, at any time before its execution of a contract and to later enter into
a contract that deviates from the provisions contained in this Request for Qualifications, if
agreed to by another Consultant.

10. EVALUATION OF STATEMENTS

The City Department/division issuing this Request for Qualifications will evaluate each
Statement submifted. The Department will present its recommendations to the City's
Board of Control (“Board”). The Board may, but shall not be obligated to, entertain formatl
presentations. The City will only consider Statements that are received on or before the
submission deadline, and which meet all the requirements of this Request for
Qualifications. The City reserves the right to request a “best and final offer” from
Consultants meeting the minimum requirements.

The Cleveland Airport System shall apply an Evaluation Credit of two percent (2%) of the
total points awarded for a Statement received from a Local Producer and two percent (2%)
of the total points awarded for a Statement received from a Local Sustainable Business
provided that the maximum total Evaluation Credit applied shall not exceed four percent
(4%). The Evaluation Credit to be added is solely for the purpose of Statement comparison
when evaluating competing Statements. The use of Evaluation Credits does not alter the
Statement submitted by a Consultant or the contract executed based on the Statement. As
used herein “Local Producer” and “Local Sustainable Business” are defined in City of
Cleveland Ordinance No. 1660-A-09 (Refer to Exhibit “A” attached hereto).

The numerical rating following each factor set forth below indicates the importance of the
requested information in the selection process. The resulting selection rating will not
reflect on the professional abilities of the Consultant. Instead, the rating reflects the City’s
best attempt to quantify each Consultant’s ability to provide the services set forth in the
contract and to meet the specific conditions and criteria included in this Request for
Qualifications.

1. Qualifications/Experience. (Rating up to 25 points)

2. Project Approach. (Rating up to 30 points)

3. Key Staff. (Rating up to 20 points)

4. Management Approach. (Rating up to 15 points)

5. Work Product Sample. (Rating up to 10 points)

6. CSB/MBE/FBE Participation: Consultanis shall submit the names of

persons, subcontractors, joint ventures or others to be used in meeting
CSB/MBE/FBE goals. (Pass/Fail)
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CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Frank G. Jackson, Mayor

Melissa K. Burrows, Ph.D., Director
Office of Equal Opportunity
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EQUAL OPPORTUNITY CLAUSE
{Section 187.22(b) C.0.}

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1)

(3)

(6)

{7)

The contractor shall not discriminate against any employee or applicant for employment because of
race, refigion, coior, sex, sexual orientation, national arigin, age, disability, ethnic group or Vietnam-
era of disabled veteran status. The contractor shall take affirmative action to insure that applicants
are empioyed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietham-era or disabled
veteran status. As used in this chapter, "reated” means and includes without limitation the following:
recruited, whether by advertising or cther means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for fraining, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to gach fabor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the tabor union
or worker's representative of the contractor's commitments under the equat opportunity clause, and
shall post copies of the notice in conspicuous places availabie to employees and applicants for
employment.

it is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applcable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Caode, and with the Regulations. Al such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject io all applicable provisions of the Clevelarnd Area Business
Code. The contractor shall take any appropriate action with. respect to any subconfracter as 2
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor's Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

_ The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works o ensure that Contractors doing business with the City do not use discriminatory empioyment
practices. Failure {0 comply with the Cleveland Area Business Code or with representations made on the
aftached Schedules may result in rejection of part or all of the bid, and/or canceltation of the contract.

2. Definitions:

As used in this Notice {o Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shail be defined as set forth below:

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.

) “Bid Discount’ means the application of a percentage discount to the total amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total amount of the bid submitted by a Bidder or the Contract executed based

on a bid.

{c) ‘Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited 1o, a limited Hability
corporation, incorporated professional association, joint venture, estate, or trust.

() “City” means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business” or “CCSB” means a CS8B that has its principat office located
physically within the municipal boundaries of the City.

{f) “Cleveland Area Smail Business” or "CSB” means a Business Enterprise certified under division
{a) of Section 187.02.

() “Cleveland Contracting Market” or "Contracting Market® means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
siudy or otherwise as provided in Section 187.28.

{n) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed o expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, Joan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

{H “Contracting Department” includes any administrative department under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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)

v

{m)

(n)

{0}

enters into a particular Contract.

“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the perfermance of a Contract, including but not fimited to CSBs,
MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for
implementation of a Contract.

“Director’ means the Director of the Office of Equal Gpportunity.

“Evaluation Credit” means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposat submitted by a Bidder or the Contract executed based on the proposal.

‘Female’ includes only a United States citizen or lawfui, parmanent resident who is-a member of
the female gender,

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shalt be located and doing business in the Cleveland Coniracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Locat Producer” means a Person that:

(1) has its principai office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

{2} A. grows food or fabricates goods, whether or not finished, from organic or raw materials,

B. processes goods, materials, food or other products so0 as to increase their commercial
value by not iess than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the
Business Enterprise's City Contract amount.

"Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headguarters) located physically in the Local Contracting Market and
whose highest executive officers and highest ievel managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

(s) "Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s} must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To gualify as a Minority Business Enterprise,
the enterprise shailt be located and doing business in the Cleveland Contracting Market.

{t "OEO” means the Office of Equal Opportunity of the City of Cleveland.

{4} “Proposer” means any Person proposing to contract with the City in response to a reguest for
proposals or other similar sclicitation.

(v ‘Regional Cleveland Area Small Business” or "RCSB” means a CSB that has its principal office
focated physically within the territoriat boundaries of Cuyahoga County but outside the municipal
boundaries of the Cily.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and
promulgated by the Director of Equal Opportunity under division (b)(8) of Section 123.08 of these
Codified Ordinances.

{x) “Small Business Enterprise” or "SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEQ Schedules:

The following documents must be completed, signed and submitted as part of the Contractor's bid or
proposat for any City of Cleveland contract over $50,000.00. Failure to submit all OEQ Schedules may resuit
in the rejection of a bid.

Schedule 1. PROJECT CONTACT INFORMATION FCORM

Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with
the necessary contact information to conduct its monitoring responsibiiities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospective
subcontractors, including ali CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and
alt requested contact information. Bidders or Proposers shall include the contract specification item
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subcontractor will be responsible for will be decumented an Part 2, with the corresponding | dollar amount for
the subcontract on Part 3. The totat dolfar amount in Part 3 must be an actual dollar amount, and should not
be g range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms. Each certified CSB,
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Scheduie 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE andfor FBE
subcontractor listed on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the
bid or proposal.

if an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3, Any work re-
subcontracted to a non-certified subcontractor will reduce the Bidder or Proposer's participation credit to the
axtent of the re-subcontracting. :

Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITYAMPRACTICALITY CERTIFICATION, zliows the Bidder or
Proposer to document its good faith effort to achieve the C8B, MBE, and/or FBE subconiracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If
the Bidder or Proposer has not met the subcontracting goels for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and comglete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document #s efforts 1o solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal. Contractors are obligated to demonstrate their good faith effort to
meet the subcontracting goais for the contract, and failure to do so will result in the rejection of the bid or
proposal.

Failure to submit and accurately complete OEQ Schedules 1, 2, 3, and 4 may result in the rejection of alt or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
tead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
andior a rejection of ali or part of the bid. The City of Cieveland reserves the right to waive any informality or
immateriat irregularity, and reserves the right to reject any or alf bids.

4. Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietham-era or
disabled veteran status. Coniractors shall take affirmative action to ensure that applicants are employed
and that employees are freated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means, compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, gromoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and
applicants for empioyment, notices to be provided by the hiring representative of contractors seiting forth
the provisions of this nondiscrimination clause.

Within 60 days after entering into a Coniract, each Contractor shali file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement
processes.
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Each contractor's affirmative action program shall cantain the following components:

(1

)

{7}

A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO
occupations.

Each affirmative action program shali contain placement goals as follows:

{i} Far each non-construction contract, placement goals equal o the availability
percentage for women or minerities where the percentage of women or minorities
employed by the contracter in a particutar job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool.  Placement goals are objective targeis
reasonably altainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
adversely affect an individual's employment status for an uniawful discriminatory
reason.

{ii) For each construction contract, esiablish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawiul discriminatory
reason.

Identification of probiem areas through analysis of the contractor's employment process
o determine if i affords or incorporates, or contains impediments to, equal employment
opporiunities.

Acticn-oriented programs consisting of practical steps the contractor will implement to
address any identified probiem areas or the underutilization of women or minorities in
relation te their availability in the relevant labor pool.

internai auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
& case-by-case review of a contractor's proposed affirmative action program.

if, 60 days after entering into a Contraci, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal

Opportunity may take immediate enforcement action. '
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5, GSB Certification:

Each Bidder, Proposer or subcontractor representing iiself as a Cleveland Area Small Business (CSB) in the
OEQ Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Cerdification and Compliance
Monitoring System at hitps://cleveland. diversitycompliance.comy.

There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is 2 CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business {(RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is efigible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) it is a Small Business Enterprise;
(2) it has its principal office located physically in Cuyahoga County,; and
{3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market,

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equai Opporiunity in the Regulations. You can find the current SBA size standards here;
hitp://www. sha.gov/icontent/smalli-business-size-standards

6. CSE Contract Pardicipation

in an effort to promote the participation of Cleveland-area Small Businesses (CS$SBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts; 30% C8B Subcontractor Participation
Professional Services Contracis: 10% CSB Subcontractor Participation
All Other Contracts; 20% CSB Subcontractor Participation

The Contracting Departments may, in consuitation with the Director, increase or decrease these participation
goals for a particular contract. When the goals are changed, the change wili be noted in the bid or proposal
documents.

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documenis.

7. MBE/FBE Cerification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or
Female Business Enterprise (FBE) in the OEQ Schedules shall be certified with the Office of Equal
Opportunity as an MBE and/or FBE pricr to the bid opening. Certification applications must be completed
oniine  through the City's  Certification and  Compliance  Monitoring  System  at
https./icleveland. diversitycompliance.com/.
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A business is eligible for certification as a Minority Business Enterprise (MBE) if:

{H) The Business Enterprise is owned, operated and confrolied by one or more Minority
Persons who have at least 51% ownership,

(2) The Minority Persons who own the Business Enferprise have operational and managerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market,

A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Females who
have at least 51% cwnership;
(2) The Female owners have operational and managerial conirol, interest in capital, and
earnings commensurate with the parcentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cieveland Contracting
Market.
8. MBE and FBE Contract Participation

The City of Cleveland is firmly commitied to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforts to
promole the participation of MBEs and FBEs as both prime contractors and subcontractors in ail City
Confracts. in turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical,

Some City confracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract
where the goals are applicable. When specific MBE and/or FBE goals are set forth in the |TB or RFP, the
Bidder or Proposer shall make a good faith sffort to meet them.

When there are specific MBE and/or FBE goals on a City contract, those goals wili be considered in lieu of an
equivalent portion of the CSB goals for the confract. Please review the bid or proposal documents for the
final MBE, FBE andfor CSB subcontracting goais for the project.

9. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five parcent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the Cily has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are aligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposails received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

1. MBE/EBE Subcontracting Bid Discounts and Additional Retainage:
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Coniracting departments may appiy a bid discount for bids received for public improvement contracts in
the amount of five percent (5%) of the portion of the {otal amount of the goods, labor, and materials that
the bidder represents it wiill subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence o demonstrate past or present discrimination.

if a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the City shail retain as Additional Retainage an amount equal to the total doliar amount by which the bid
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisiocns established in Section 187.05(e) of the Codified Ordinances.

12. CSB Bid Discounts:

if a Contracting Department does not apply an MBE or FBE Bid Discount to cne or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the foilowing amounts for
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for hids received from RCSBs, provided no bids are received from
CCSBs.

13 CSB Evaluation Credits:

If @ Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
proposals received from CSB prime confractors:

{1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from CCSBs.
(2) An Evaluation Credit of five percent (5%) of the totat points awarded for proposais received
from RCSBs, provided no proposals are received from CCSBs.

4. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (6%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

if a Contracting Depariment applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified QOrdinances.

15, LPE and SUBE Certification:

A Bidder cor Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the L.ocal Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equat Opportunity prior to the bid opening. Certification applications must be completed onkine through the
City’s Certification and Compliance Monitoring System at hitps://cleveiand. diversitycompliance. comy/.
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16. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%} for bids received from LPESs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

17. L.PE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE andfor SUBE prime contraciors:

An Evaiuation Credit of two percent (2%) for proposals received from LPEs.
An Evatuation Credit of two percent {2%) for proposals received from SUBEs.

18. Maximum Annual Subcontracting Program Benefit:

in an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
andfor FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's C8B, MBE and/or FBE participation goais.

The Director may apply credit toward the CSB, MBE andf/or FBE subcontractor participation goals upen
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting fo a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation wilt not count towards the Bidder or Proposer's subcontracting goals.

19. CSBINMBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces gocds from raw materials or adds value by substantially
altering them before resale.

Sixty percent (60%} of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE
or FBE supplier performs a commercially useful function in the supply process. A business enterprise s a
supplier performing a commercially useful function in the supply process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

{2} Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracied supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpese of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

if 2 CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the suppliers participation wilt not be counted towards the CSB, MBE or FBE
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participation on the contract.
20. Joint Ventures:

Participation of CS8Bs, MBEs and FBEs in jcint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be ceriified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening.

21, Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general coniractor” assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
certification as a "general contractor” assumes or includes ceriification for any other trade or work. In order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type
of work indicated on Schedule 1, the Schedule of Subcontractor Participation.

22. Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the big or proposal precess, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEQ Schedules and in the same participation
amount indicated in the OEQ Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloquially known as B2Gnow, {o monifor compliance on City contracts. Contractors can access the system
at http.//cleveland.diversitycompliance.com, or though a link on the Office of Equal Opportunity's website at
hitp://city.cleveland.oh.us/oeo.

Each month during the centract, the prime contractor (or direct contract-holder with the City} will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used {c satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the
B2Gnow system, and the subconiractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEG at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow sysiem requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Fall, upon appointment, for
those contractors who do not otherwise have access 10 the required technology.

Community Benefit Policies:

CODIFIED ORDINANCE 123  PREVAILING WAGE

CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
CODIFIED ORDINANCE 188 CLEVELAND RESIDENT EMPLOYMENT LAW
CODIFIED ORDINANCE 189 LIVING WAGE

Green Building Standards, Office of Sustainability

®* B B » & 0
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Questions about the certification process or the OEQC Schedules should be directed to the Office of Egqual
Opportunity (OEQ) at (216) 664-4152,
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1. Project Contact Information Form
3 Is all requested contact information included?
O is the form complete and signed?

* Schedule 2: Schedule of Subcontractor Participation

1 Did you specify the total doliar amounts for each subcontract?

1 Did you verify that each subcontractor is certified for the type of work to be performed?
7 ts the form complete and signed?

Schedule 3: Statement of Intent fo Perform as a Subcontractor

O Did the subcontractor specify the total dollar amount of the subcontract?
7 If applicable, has the re-subcontracting section been completed?

0 Is the form complete and signed by the subcontractor?

Schedule 4; CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

0 Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

1 if you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

0 Is the form complete and signed?



City of Cleveland - Office of Equal Opportunity

SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/FProposer Name:;

Part I Bidder information

Contracior’s Full Legai Name:

Contractor's Address:

Federal Tax 1D Number (EIN):

City;

State and Zip:

Contractor's Principal Officer Name:

Phone Number;

Contractor's Main Email Address:

Contractor’s Authorized CEQ Represeniative Name:

Phone Number:

Authorized OEQ Representative Email Address:

Are you Certified with the Office of Equal 1 |

Opportunity? Check all that apply: 8B MBE

FBE

Signature:

Bidder/Proposer Representative:

Title:

Date;




City of Cleveland - Office of Equal QOpportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Froject Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-certified) that will be participating on this contract. The Bidder or
Proposer is responsibie for verifying that each CSB, MBE and FBE Subcontractor listed is cartified to perform the particuiar type of
work they are expected fo perform for the contract.

Address:
City, State, Zip:
OEQ Compliance Contact

Contact Email Address:

Contact Phone:

Company Type: CSB{ ] MBEL ] FBEL | Other[ ]
Non-Certified [

Federal Tax ID#EIN; TOTAL 3

O A e R | 0

S Pan @i
SUBCONTRACT
AMOUNT

ntractor:

Address:
City, State, Zip:
OEQG Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSBL ] MBFL ] FBRE[] Other[ ]
Non-Certified ||

Federal Tax ID#EIN: TOTAL §

R B B R < S A -

The prime contractor may nat substitute subcontractors between the submission of bids and award of the contract.  After the contract
is awarded, the prime contractor may net substitute or shift subcontractors without written approval of the Director of OEQ. When there
are CSB, MBE and/or FBE goals established in the bid specifications, subcontractor substitutions must preserve the original bid
participation percentage, unless the Director waives the requiremeni. The undersigned agrees that if awarded a contract, it will enter into
A written agreement with each subcontractor listed above. ¥ the total contract amount increases, the contractor shali use its best efforts
to preserve the original CSB, MBE and/or FBE participation percentages for that increased amount.

Authorized Representative:

Signalure: Date:




City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Project Name:

Bidder/Proposer Name:

Address: $
City, State, Zip: $
OEQO Compliance Contact: $
Contact Email Address; $
Contact Phone: $
Company Type: CSBE ] MBE[ ] FBE[ ] Other[] N
Non-Certified [

Federal Tax JD#/EIN: TOTAL $

Pattd, L.

SPEC

ITEM#
Address: 3
City, State, Zip: $
OEQ Compliance Contact: $
Contact Email Address: $
Contact Phone: $
Company Type: CSBL | MBF] FBEL ] Other[ ] $
Non-Certified [}
Federal Tax ID#/EIN: TOTAL §

SPEC TYPE OF WORK OR

i TEM# | MATERIALS/SUPPLIES

Address: $
City, State, Zip: $
OEC Compliance Contact: 5
Contact Emall Address: 3
Centact Phaone: $
Company Type: CSBL ] MBE[ ] FBE[ ] Other| ] 5
Non-Certified |}
Federal Tax ID#EIN: TOTAL 3

Page

of




City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name:

Subcontracteris a; [ ] CSB Have you {subcontractor} been notified by the Office of Equal Opportunity
1 mee that you have met the annuat subcontracting participation maxirum for this
[ rBE calendar year? [IYes [INo

The undersigned prospective subcontractor intends to perform work or furnish suppliesimatenals in connection with the contract as 2
(check all that apply):

Individual

Corporation organized and existing under the laws of the State of

Proprietorship,
Partnership, or

Joint Venture consisting of

00080

The CSB, MBE or FBE status of the undersigned contractor is confirmed in the Office of Equal Opportunity's registry of certified CSBs,
MBEs and FBEs. The coniractor is preparad to perform the following work items or parts thereof for the above contraci.

Part 1: Part 2: Pant 3:
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMCUNT
IALS IN DO RS

JTEM#s SuU

RE-SUBCONTRACTING

The undersigned prospective subcontracior will re-subcontract work on this contract:
L1 Yes (i Yes, fill out a "Blank” Schedule 2 and indicate the subcontractors being used as 2™ Tier subcontractors.)

[ No

The undersigned prospeciive subcontractor will enter into a written agreement with the Bidder or Proposer for the above work ftermns
after the award, but prior to the execution of the contract with the City of Cleveiand.

Authorized Subcontractor
Represeniative:

Signature: Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVARLABILITY/IMPRACTICALITY CERTIFICATION -

i

Project Namae:

Bidder/Proposer Name:

Note: Prime contractors are expected to use good faith efforts in utilizing CSBs, MBEs and FBESs as subcontractors whenever there are
CSB, MBE and/or FBE participation goals established in the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE pariicipation goals for a particufar contract. This Scheduie
4 allows Prime Confractors to demonstrate their good faith efforis in finding and soliciting CSBs, MBEs and FREs to work on the
contract. if the subcontracting goals fer this contract are not met, failure fo complete this schadule fully and complstely may impact the
evaluation of this bid or proposal.

Please check one of the foflowing:

{71 1. Prime Contractor has submitted Schedules 1 and 2 indicating GSB/MBEIFBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

{7} 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals sel forth in the bid documents.

If Box 118 checked, ho further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a
detalied explanation in Section B.

if you checked Box 2 on Section A, you must check one of tha following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor parficipation goals for this contract because:

[T 1. The Prime Contracior has made an honest, purposeful attermpt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailabllity letter codes
found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASCN FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

L S

I:E 2. The Prime Contracior made an honest, purposeful attermpt io solick CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible
or impractical. The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that
additional subcontracting is not nossible on a separate attached page.

Authorized Representative:

Signature: Date:
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Requesied By:

(Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2015
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION, li, OR Il BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV,

NOTE: For purposes of this Statement, the "Mayor” and “Mayor's Committee” means Frank G. Jackson and the
Frank G. Jackson For A Better Cleveland Committee, respectively.

ON-PROFIT CORPORATIONS AND GOVER

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the approgpriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS Il and IV,

GOVERNMENTAL ENTITY GO TO SECTION 1v.

The above-named entity is a (Please mark appropriate designation):

______ SOLE PROPRIETORSHIP . TRUSTY
INCORPORATED PROFESSIONAL

_____ ASSOCIATION e ESTATE

e UNINCORPORATED ASSQUCIATION o PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section li, a “principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A} and ( B ) and mark the appropriate paragraph. If paragraph { B ) is
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct
award.

{A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions 0 the Mayor or the Mayor's Committee).

(B) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s}, one or more
contributions to the Mayor or the Mayor's Committee between January 1, 2013 and December 31,
2014 that totaled in excess of $1,000.00.



NON-PROFIT CORPORATION FOR-PRGFIT CORPORATION

BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section ill, a “principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual,

PLEASE READ PARAGRAPHS (A ) (B) { C)and ( D) and mark the appropriate paragraph. If paragraph (C}
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct
award. If paragraph ( D } is checked, the City of Cleveiand is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

(A) NC INDIVIDUAL or entity owned more than 20% of the corporation or business trust between
danuary 1, 2013 and December 31, 2014,

(B) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2013 and December 31, 2014 that {otaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Commitiee).

(<) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Commiftee between January 1, 2013 and December 31, 2014 that totaled in
excess of $1,000.00 individual.

(i) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Commitiee at any time.

GO TO SECTION IV.

MPLETED BY ALL ENTITIES

I do hereby state that | have legal authority {o complete this statement on behaif of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title
Signature Date
Telephone No.
(Area Code)
STATE OF )
H S8
COUNTY OF }

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that {(he/she) did sign the foregoing statement and
that the same s (histher) free act deed, personally and as duly authorized representative of
. and the free act and deed of the entity on whose behalf

(he/she) signed,
Notary Public

Date

FOR MAYOQR'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




Form W"'g

{Rev. Novembar 2005}

Departmant of the Treasury
Internad Fevontia Service

Request for Taxpayer
Identification Number and Certification

Gilve form to the
regquester, Do not
send to the IRS.

Name (as shown on your income tax retumn}

Buslness nams, if different from above

inciivicimt/

Chack sppropriate box: L3 Scle propristor [ corporation

Exampt from backop

E:] Paﬂnsrshlp [:3 Othar o rricrveens {:] W’thhofdaﬁg

Ackdress (number, street, and apt, or aulte no.)

§
5
)
&

Requester's name and address {optiona®

City, stets, and 2IP code

List account number(s) here (optional}

§
2
i
&

Taxpayer identification Number (TIN)

Entar your TiN In the approprlate box, Tha TIN provided must match the name given on Line 1 to avoid

backup withhoiding. For Individuals, this is your social securlty number (SSN), However, for a resident ]
aiien, asole proprietor, or disregarded entity, sae the Part | instructions on page 3. For other antitiag, It Is

your employer identiflcation number (EIN). if you do not have a number, see How to ge! a TIN on page 3, or

tote, If the account Is in more than one name, see the chart on pags 4 for guidelines on whoss

number {o enter.

Soclal security number

0000 IO I

Employer [dentification number

L S I T

iEvBIE  Certification

Under penaitles of periury, | cerlly that:

1. The number shown on this form Is my correct taxpayer Identification number {or | am walting for & number to be lssued ta mej, and

2. Lam not subject fo backup withholding becauee: {a} | am exempt from backup withhoiding, or (b | have not baen notified by the internal
Revenue Service (RS} that { am subject to backup withholding as a result of a fallure to report all Interest or dividends, or {c) the IRS has

notified me that | am no longer sublect to backup withholding, and

3. | ama U8 person (including a U.S, resident allen).

Certification instructiona. You must cross out ltem 2 above If you hava been notifisd by the IRS that you are currently subject to backup
withholding because you have falled to report aff Interest end dividends on your tax return. For real estate transactions, Hem 2 doss not apply.
For mortgags Interest paid, acquisition or abandonment of secured property, canceliation of debt, contributions to an individual retirement
grrangemant (BA), and generally, payments other than Interest and dividends, you are not required to sign the Certiflcation, but you must

provide your correct TiN, {See the instructions on page 4.)

Sign Signature of
Here 5. parson »

Date b

Purpose of Form
A person wha Is required io file an information return with the
IR8, must obtain your correct taxpayer identification number
{TIN} to report, for example, Income pald to you, real sstate
transactlons, mortgage Interest you paid, acquisition or
abandonment of secured property, cancallation of debt, or
contributions you mada to an iRA.
1.8, person, Use Form W-3 only if you are a U.8. person
{including a resldent alien), to provide your correct TiN to the
person requesting It (the requester) and, when applicahle, to:
1. Certify that the TIN you are giving Is correct {or you are
watting for a-number {o be Issusd),

2. Certlfy that yous are not subject to backup withholding, or

3. Clalm exsmption from backup withholding if you ara a
U.5. exempt payes,

in 3 above, If applicable, you are also certifying that as a
.S, person, your allocable share of any partnership Income
from a LS. trade or business Is not subject to the
withholding tex on forelgn partners' share of effectively
connected Income.
Note. If a requsster gives you a form other than Form W-8 to
request your TN, you must use the requester’s form if it is
substantially similar to this Form W-8.

Far federal tax purposes, you are consldered a person if you
are;

# An Individual who (s a citizen or resident of the United
States,

& A partnership, corporation, company, or association
created or organized In the Unlted States or under the jaws
of the United States, or

o Any astate (other than a forelgn ostate) or trust, Sse
Regulations sectlons 301,7701-6{) and 7{a) for additional
information,

Special rules for partnerships, Partnerships that conduct &
trade or busliness in the Unlted States are generally required
o pay a withholding tax on any forelgn partners’ share of
income from such business. Further, In certal cases whers a
Form W-8 has not been receivad, a partnership is required to
presuma that a pariner Is a forelgn person, and pay the
withholding tax, Therefore, if you are a (.5, person that Is a
partner in a partnership conducting a trade or business in the
Unlted States, provide Form W-8 fo the partnership to
astablish your 1.8, status and avold withholding on your
share of partnership incoma.

The person who gives Form W-9 to the partnership for
purposes of establishing its LLS, status and avoiding
withholding on its aliocable share of nat Income from the
partnhership conducting a trade or business In the Unfted
States Is In the following cases:

¢ The U.8. owner of a disregarded entity and not the entity,

Cat, No, 10231X
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Form W-8 {Rev, 11-2008)

Pags 2

¢ The U.8, grantor or cther owner of a grantor trust and not
the trust, and

e The U.S, trust (other than a grantor trust) and not the
bensficlarles of the frust.

Forelgn person. if you are & foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (ses
Publication §15, Withhelding of Tax on Nonresldent Alterns
and Forelgn Entltles).

Nonresident allen who becomes a resident alien.
Generally, only a nonresident alien Individual may use the
terms of a tax treaty to reduce or ellminate 1.8, tax on
certain types of incoma, However, most tax treaties contaln a
provision known as a "saving clause.” Exceptions specifled
in the saving clause may permit an examption from tax to
continue for certaln types of income even after the reciplent
has otherwise become a U.S. resident ailen for tax purposes.

If you are a U.S. resitdent allon who Is relying on an
axception contalned in the saving clause of a tax treaty to
claim an exemptlon from U.8. tax on certaln types of Incoms,
you must gttach a statement to Form W-9 that specifies the
followling flve ltems:

1. The treaty country. Generally, this must ba the same
ireaty under which you claimed exemption from iax as a
nonvesident allen,

2. The treaty artlcle addrassing the income.

. 3. The arlicle number {or location) in the tax treaty that
contalns the saving clause and its exceptions,

4. The type and amount of Income that qualifies for the
sxemption from tax.

5. Sufflclent facts to justify the exemption from tax under
the terms of the treaty artlcle,

Example, Article 20 of the U.8.-China Incoma tax treaty
aliows an examption from fax for scholarship Income
recelved by a Chinese student temporarily present in the
United States. Under U.8, law, this student will become a
resident allen for tax purposes if his or her stay in the Unlted
States exceads 5 calendar years, However, paragraph 2 of
ths first Protocol to the U.5.-China treaty (dated April 30,
1984) aliows the provisions of Artlcie 20 to continue to apply
even after the Chiness student bacomes a residant allen of
the United States. A Chinese student who qualifles for thls
exception (under paragraph 2 of the first protocol) and is
relying on this exceptlon to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-§ a staterment that Includes the Information
described above to support that exemption.

If you are a nonresldent alien or a forelgn entity not subjsct
to backup withholding, glve the requester the appropriate
complsted Form W-8,

What Is backup withholding? Persons making certain
payments to you must under certaln conditions withhold and
pay to the IRS 28% of such payments {after Dacembar 31,
2002}, This Is called “backup withholding.” Payments that
may be subjact to backup withholding Include Interest,
dividends, broker and barter exchange transactions, rents,
royaitiss, nonemployes pay, and certain payments from
fishing boat operators. Real sstate ransactions are not
subject to backup withholding.

You wiil not ba subject to backup withholding on payments '

you recelve If you give the requester your correct TiN, make
the proper certifications, and report ail your taxabie interest
and dividends on your tax return,
Payments you recelve will be subject to backup
withhoiding If:

1. You do not furnish your TIN to the requester,

2. You do not cerilfy vour TIN when requirad (see the Part
If Instructions on page 4 for details),

3. The IRS tells the requester that you furnished an
incorract TIN,

4, The IRG tells you that you are subject to backup
withholding because you did not raport all your interest and
dividends on your tax retum (for reportable intersst and
dividends only), or

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above {for repartable
interest and dividend accounts opened after 1883 only),

Certaln payees and payments are exempt from backup
withholding. Ses the Instructions below and the separate
Instructions for the Regusster of Form W-8.

Also see Speclal rufes regarding partnerships on page 1.

Penalties

Fallure to furnlsh TIN. if you fail fo furnish your correct TIN
to a raquester, you ars subject to a penalty of $50 for sach
such failure unless your faliure is due 1o reasonable causa
and not to wiliful neglect.

Civil penalty for false Information with respect to
withholding. If you make a false statement with no
reasonabia basts that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying Information. Wiltfully
falsifying certifications or affirmations may sublect you to
criminal pahatties including flnes and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TiNs In
viclatlon of federal law, the requester may be subject fo civil
and criminal penalties.

Specific Instructions

Name

if you are an Individual, you must generally enter the name
shown on your income tax return. However, If you have
changed your last hame, for Instance, due fo marriage
withaut informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social securlty card, and your new last name.

If the account is In joint names, list first, and then circle,
the nama of the person or entity whose number you entered
In Part | of the form,

Sote propristor, Enter your individual name as shown on
yaur incoms tax return on the “Name” line, You may enter
your business, trade, or “dolng business as (DBA)” name on
the “Buslness name” Hne,

Limited Hability company (LLG}, If you are a single-member
LLG {Including a forelgn LLC with a domaestic owner) that Is
disregarded as an entity separate from {ts owner under
Treasury regulations section 301.7701-3, enter the owner's
nama on the *Name” line. Enter the LLC's name on the
“Business name” lne. Check the appropriate box for your
filing status {sole proprietor, corporation, etg.), then chack
the box for *Othar" and enter “LLC” in the space provided.
Giher entitles. Enter your business name as shown on
raquired faderal tax documents on the “Name” line. This
nams shouid match the name shown on the charter or other
legal document creating the entity, You may enter any
business, trade, or DBA name on the *Buslness name" line.
Nete. You are requested to check the appropriate box for
your status {individual/sola proprietor, corporation, etc.),

Exempt From Backup Withholding

if you are axemnpt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withhelding” box In the ine following
the business name, sign and date the form.



Form W-8 {Hav, 11-2005)
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Generally, individuala {Inciuding sole propristors) are not
exempt fram backup withholding. Corporations are exempt
from backup withholding for certaln payments, such as
intarest and dividends.

Note. If you are exempt from backup withholding, you
should still complete this form to avold possible erronsous
backup withholding,

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exermpt from tax under section 501{a),
any IRA, of a custodial account under section 403{b)(7) i the
acccunt satlsflos the requirernents of sectlion 4071()(2),

2. The United States or any of Its agencles or
Instrumantallties,

3. A state, the District of Columbia, a possession of the
Unlted States, or any of thelr political subdivisions or
Instrumentalitiss,

4. A forelgn government or any of Its political subdivisions,
agencies, or instrumentalities, or

5. An Internatloral organization or any of lts sgsncles or
instrumentaliies.

Other payees that may be exempt from backup
withhotding Includes:

8, A corparation,

7. A forelgn central bank of issue,

8. A dealer In securlties or commodities required to reglster
I the Unlted States, the District of Columbla, or &
possession of the United States,

8. A futures commission merchant reglstered with the
Commeodity Futures Trading Commission,

10. A real astate invastmant frust,

11. An entity registered at all timas durlng the tax year
under the Investment Company Act of 1940,

12. A commen trust fund operated by a bank under
section 584{a),

13. A financlal Institution,

14, A middieman known In the investment community as a
nominee or custodian, or

15, A trust exempt from tax under sectlon 664 or
described in section 4947,

The chart below shows types of paymesnts that may be

exempt from backup withholding. The chart applies to the
exemp!t reciplents Histed above, 1 through 186.

THEN the payment Is exempt
5t I

IF the payment is for . ..

Ali exempt reclplents except

Interest and dividend paymernits
for 9

Exempt reciplents 1 through 13,
Also, a8 person registered under
the Investment Advisers Act of
1840 who regulasly ncts as a
broker

Broker transactions

Barter axchange transactions Exempt reciplents 1 through 6

and patronage dividends

Generally, exempt reciplents

Payments over $600 required
1 through 7

o be reported and direct
sales over $5,000!

'See Form 1089-MISC, Miscellaneous Incoms, and its Instructions.

2i-!o\as.'a\«rw. the following payments made to a corporation {including gross
procesds pald to an attorney under section 6045(), wven it the attornay Is a
corporation; and reportable on Form 1088-MISC are not axempt from
backup withholding: medical and heaith care payments, attornays’ faes; and
payments far services paid by a federal exscutive agency.

Part |, Taxpayer identification
Number {TIN)

Enter your TiN in the appropriate box. If you are a resident
afien and you do not have and ara not eligible to get an SSN,
our TIN is your IRS Individual taxpayer identification number
ITIN}. Enter it In the social security number box, if you do
not have an ITIN, see How to get a TIN below.

if you are a sols proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefors that
You use your SSN,

if you are a single-owner LLC that Is disregarded as an
entlty separate from its owner (see Limited fabiiity company
{LLC) on page 2}, enter your SSN (or EIN, If you have one). If
the LLC Is a corporation, partnership, efc., enter the entity's
EIN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

How to get @ TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form 88-5,
Application for & Soclal Security Card, from your local Soclal
Security Administration office or gst this form online at
www.soclalsecurity.gov. You may also get this form by
calling 1-800-772-1213, Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, o apply for an
fTIN, or Form 58-4, Application for Employer Identiflcation
Number, to apply for an EIN. You can apply for an EIN online
by accesalng the IRS websie at www.lrs.gov/businesses and
clleking on Employer ID Numbers under Related Topics, You
can get Forms W-7 and 85-4 from the IRS by vislting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-828-3676),

If you are asked to complete Form W-8 but do not have &
TIN, write “Applisd For” In the space for the TiN, sign and
date the form, and give It to the requester, For Interest and
dividend payments, and certain payments made with respect
to readily tradable Instruments, generally you will have 80
days to get a TIN and glve it to the requester before you are
sublect to backup withholding on payments. The 60-day rule
does not apply to other types of payments, You will be
subject to backup withholding on all such payments untif you
provide your TIN to the requester.

Note. Writing “Applied For” means that you have aiready
applled for a TIN or that you intend to apply for one aoon,

Cautlon: A disregarded domestic entlty that has & forelgn
owner must Use the appropriate Form W-8.



Form W-8 {Rev. 11-2008)
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Part ll. Certification

To establish to the withholding agent that you are a U.5,
person, or resldent allen, sign Form W-8. You may be
requested to sign by the withholding agent even if tems 1, 4,
and 5 below Indicate otherwise.

For a Joint account, onily the person whose TIN (s shown in
Part | should sign (when required). Exempt raciplents, ses
Exernpt From Backup Withholding on page 2.

Signature requirements. Compileta the certification as
indicated in 1 through 8 below,

1. Interest, dividend, and barter exchange accounis
opened before 1884 and broker accounts considered
active during 1983, You must give your correct TIN, but you
do not hava to sign the certliication.

2. Interest, dividend, broker, and barter exchange
accounts openad after 1983 and broker sccounts
considered inactive during 1883, You must sign the
cartification or backup withholding wilt apply. If you are
sublect to backup withholding and you are merely providing
your correct TIN to the raquester, you must cross out item 2
in the certification before signing the form.

3. Real estate transactlons. You must sign the
certifieation. You may cross out ftem 2 of the certification.

4, Other payments. You must give your correct TiN, but
you do not have to slgn the certification unless you have
been notifled that you have previously given an incorract TIN.
*Other payments” Include payments made in the course of
the raquester's trade or business for rents, royaltles, goods
{other than bills for merchandise), medical and health care
services (Including payments to corporations), payments to &
nonamployes for services, payments to certain fishing boat
crew mambers and fishermen, and gross procesds pald to
attorneys {including payments to corporations), -

5. Mortgage Interest pald by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
AA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and penston distributions. You must give
your correct TIN, but you do not have to sign the
cettification,

What Name and Number To Give the

Requester
For this fype of acoount: Give name and 88N of
1. Individual The Indlvidual

2. Two or mors Individuals (joint
account}

3, Custodian accaount of & minor

Uniform Gift to Minors Act)

4, a, The usual revocable
savings trust (grantor is
aiso rustes)

b. Bo-called frust account
that is not a legal or valid
trust under state law

5. Sola propristorship or
singie-owner LLG

The actual owner of the accourd
or, If comblned funds, the first
Individuat on the account !

Tha minor 2

The grantor-trustes *
The actual owner !

Tha owner ?

For this type of acoount: Qive name and EIN of:
6, Sola propristorship or The owner ?
singla~owner LLC
7. A valid trust, estate, or Legal entity 4
psnsgion frust
8. Gorporate or LLO slecting The corporation

corporate status on Form
8832
8. Association, club, religious,

charitable, educational, or
other tax-exempt organization

10. Partnership or multi-member
LG

11. A broker or registered
nomines

12, Account with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

Tha organization

The partnership
Tha broksr or nomines

The pubile entity

List first and slrote the name of the persen whose number you fimish, if
ordy ong person on & joint account has an SSN, that person’s number must

be fumished,

*Circls the minor's nama and furnish the minor's 58N,

l\’ou must show your individusl name and you may also anter your business
or “DBA” name on the second name line. You may use elther your S5N or
EIN {f you have ong). if you are a sole proprietor, IRS encoursges you to

use your 88N,

“ List first and circle the name of tha legal trust, estala, or pansion frust, {Do
not furnigh the TIN of the personal representative or frustes unieas the legs!
entlty tself Is not designated In the account title.) Also see Special rules

regarding partnerships on page 1.

Note. If no namae is ¢irclad when mora than one name Is
fisted, the number will be considered to be that of the first

name fisted,

Privacy Act Notlce

Sectlon 6109 of the Internal Revenue Coda requirss you to provide your correct TIN to parsens who must fila Information retumns
with the IRS to report interest, dividends, and certain other income pald to you, mortgage Interest you pald, the scquisition or
abandonmant of secured property, cancellation of debt, or contributions you mads fo an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verlfy the accuracy of your tax retum. The IRS may also provide this
informailon to the Department of Justice for civif and eriminat litigation, and to clties, states, the District of Columbia, and U.S.
possessions to cany out thelr tax faws. Wa may also disclose this information to other countries under a tax traaty, to federal
and state agencies to enforce federal nontax criminal faws, or to federal law enforcemant and Intelligence agencles to combat

terrorism,

You must provide your TIN whather or not you are required fo flile a tax return, Payers must gensrally withhold 28% of taxable
Interest, dividend, and certaln other payments to a payee who does not give a TIN to a payer. Certain penalties may also appiy,



NOTE: Sections 181.23 and 185.04 of The Codified Ordinance of Cleveland, Ohjo 1976 require that this affidavit, property
executed and containing all required information, accompany your bid, IF YOU FAIL TO COMPLY. YOUR BID

WILL NOT BE CONSIDERED,
STATE OF
}SS AFFIDAVIT
COUNTY OF
being first duly
sworn deposes and says:
Individual only: That he/she is an individual doing business urtwder the name of

Partnership only:

Corporation only:

individual only:

Partnership oniy:

at in the City of
, State of

That he/she Is the duly authorized representative of a partnership doing
business under the name of

in the City Of , State of

That he/she Is the duly authorized, qualified and acting

of , a8 corporation organized and
existing under the laws of the State of and

that sald Individual, said partnership or sald corporation, is filing herewith a bid
to the City of Cleveland in conformity with the foregoing specifications;

Afflant further says that the following is a complete and accurate list of the
names and addresses of all persons interested In said proposed contract:

Affiant further says that-hefshe is represented by the following attorneys:

and Is also represented by the following resident agents in the City of
Cleveland:

Affiant further says that the following is a complete and accurate list of tha
names and addresses of the members of said partnership:

Afflant further says that said partnership is represented by the following
attorneys:

and is also represented by the following resident agents in the City of
Cleveland:;

Aﬂdit ~Page 1 o



Corporation only: Affiant further says that the following is a complete and accurate list of the
officers, directors and attorneys of said corporation:

President Directors:
Vice Prasident

Secretary

Treasurer

Cleveland Manager or Agent

Attorneys

And that the following officers are duly authorized to execute contracts on
behalf of said corporation:

Affiant further says that the bid filed herewith is not made in the interest of or on behalf of any
undisclosed person, partnership. Company, association, organization or corporation; that such bid is
genuine and not coliusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
other sham bld, and has nof, directly or indirectly, colluded, conspired, connived or agreed with any bidder
or anyone eise to put in a sham bid, or that anyone shall refrain from bldding; that sald bidder has not in
any manner, directly or indirectly, sought by agreement, communication or conference with anyone to fix
the bid price of sald bidder or of any other bidder, or to fix any overhead, profit, or cost element of such bid
price or that of any other bidder, or to secure any advantage against the City of Cleveland or anyone
interested in the proposed contract,. that all statements contained in such bid are true; that sald bidder has
not, directly or indirectly, submitted his bid price or any break-down thereof or the contents thereof, or
divuiged Information or data relative thereto, or paid or agreed to pay, directly or indirectly, any money, or
other valuable consideration for assistance or aid rendered or to be rendered in procuring or atternpting to
procure the contract above referred to, to any corporation. partnership, company, association,
organization, or fo any member or agent thereof, or to any other individual, except to such person or
persons as hereinabove disclosed fo have a partnership or other financial interest with sald bidder in his
general business; and further that said bidder will not pay or agree to pay, directly or indirectly, any money
or other valuable consideration to any corporation, partnership, company, association, organization or to
any member or agent thereof, or to any other individual, for aid or assistance in securing contract above

referred {0 in the event the same is awarded to

(name of Individual, partnership or corporation)

Further affiant said not,

(Sign Here)

Sworn to before me and subscribed in my presence this . day of

2013

Notary Public

Affidavit — Page 2 of 2



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information reguested on this page
must be suppiied by all contractors and any subcontractors having more than a fifty percent (50%) interest
in the proposed contract prior to any contract being awarded by the City of Cleveland. Any centractor or
subcontractor who is deemed to have made a faise statement shall be declared io have acled in default of
its contract and shalt be subject to the remaedies for default contained in its contract. For failure to cure
such a default, the contractor or subcontractor shall be automatically excluded from bidding for the supply
of any goods or services for use by the City for a period of two years.

CHECK, WHICHEVER IS APPLICABLE:

A. { ) The undersigned or any controlling shareholder,* subsidiary, or parent cerporation
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (If paragraph A. is checked, proceed to the signature line.)

B ( } The undersigned or any controlling sharehelder,* subsidiary, or parent corporation
IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND, (If paragraph
B is checked, please either check the stiputation contained in paragraph C or attach documentation that
shows that the undersigned has complied with the stipulation contained in paragraph C.)

C { ) The undersigned and all enterprises identified in paragraph B. are TAKING LAWFUL
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPLES FOR FAIR
EMPLOYMENT IN NORTHERN IRELAND.” A copy of the MacBride Principles can be obtained from the
office of the Commissioner of Purchases and Supplies. in ieu of checking this paragraph, the undersigned
must attach documentation which the undersigned believes shows compliance with the stipufation
contained in this paragraph C.

Name of Contractor or Subcontractor

By:

Title:

* Controlling shareholder” means any shareholder owning more than fifty percent (50%)
of the stock in the corporation or more than twenty-five percent (25%) of the stock in the corporation if no
other shareholder owns a larger share of stock in the corporation.



