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July 14, 2015
Dear Prospective Firm:

The City of Cleveland, owner and operator of Cleveland Hopkins International Airport
(“CLE”) and Burke Lakefront Airport (“BKL.”} through its Director of the Department
of Port Control (“Director”), invites written Statements of Qualifications
(“Statements”) from qualified firms interested in performing surveys of vacant land,
improved properties, existing leasehold interests in real property, easements,
conservation easements, right-of-ways and premises at CLE and BKL airports.
Qualified firms, either singly or in joint venture or other legal arrangements,
{collectively, the “Firm” or “Consultant”) must have the requisite, demonstrated
competence and experience in, and a thorough knowledge of, the required surveying
services.

A pre-qualification conference will be held in the Federal Service Station Building,
Planning and Engineering, 20¢ Floor, Conference Room 6C-24C, 5301 West Hanger
Road, Cleveland, Ohio 44135 on Wednesday, July 22, 2015 at 10:00 a.m. local
time. Although attendance is not mandatory, firms are encouraged to attend. For
reasons of security, those planning to attend the pre-qualification conference must
register by 4:00 p.m. local time on Monday, July 20, 2015 by e-mail to
roshorne@elevelandairport.com. At or before the conference, interested parties may
submit or ask questions pertaining to this Request for Qualifications and the services
desired. Please e-mail questions to roshorne@clevelandairport.oom.

If your firm is interested in this Request for Qualifications, please submit seven (7)
complete Statements, consisting of one (1) unbound original, five (5) identical bound
copies and one (1) digital copy, USB flash drive or compact disc, in either Microsoft
Word (.doc/.docx) or Adobe Acrobat (.pdf) format, to the City no later than 4:00 p.m.
local time on Monday, August 31, 2015. No Statements shall be accepted after
that time unless such date or time is extended pursuant to a written addendum issued
by the City.

Sealed Statements may be mailed or delivered to the address below and must be
identified on the outside of the envelope(s) as: Statement of Qualifications: On
Call Surveying Services.
Cleveland Airport System
2™ Floor Administrative Offices
5300 Riverside Drive
P. O. Box 81009
Cleveland, Ohio 44181-0009
Attn: Rhonda Osborne, Procurement Officer

If Statements are hand-delivered, they should be addressed as above and taken to the
Welcome Center located in the center of the baggage claim level of the passenger



terminal building at Cleveland Hopkins International Airport, between the hours of
9:00 a.m. and 4:00 p.m.

The Director reserves the right to reject all Statements or portions of any or all
Statements, to waive irregularities and technicalities, to re-advertise or to provide the
service otherwise in the best interest of the City. The Director may, at his sole
discretion, modify or amend any and all of the provisions of this notice or the Request
for Qualifications.

"The Request for Qualifications documentation is available on the City Website as
follows:

At/ e cleveland-oh sov/CltvofCleveland/Home/Government/CitvAgencies Finance /RFE

The Request for Qualifications documentation is also available on the Department of
Port Control Website as follows:

bt/ Swww clevelandairport.com/company/business-opportunities / bids-rips

All future documentation including addenda, response to guestions, schedule changes
and additional requirements for this Request for Qualifications will be posted on the
above sites as no additional mailings will be made.

Should you have any questions regarding this solicitation, please contact me by via
email at yoshorne@clevelandairport.com or by phone directly 216-265-4690.

Sincerely,

Wt Oslnce.

Rhonda Osborne
Procurement Officer
Cleveland Airport System
Department of Port Control
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INTRODUCTION

The City of Cleveland (“City”), owner and operator of Cleveland Hopkins International Airport
(“CLE”) and Burke Lakefront Airport (“BKL") (collectively, “Airports”) through its Director of
the Department of Port Control (“Director”), invites written Statements of Qualifications
(“Statements”) from qualified firms interested in performing surveys of vacant land, improved
properties, existing leasehold interests in real property, easements, conservation easements,
right~of-ways and premises at CLE and BKL airports. Qualified firms, either singly or in joint
venture or other legal arrangements, (collectively, the “Firm” or “Consultant”) must have the
requisite, demonstrated competence and experience in, and a thorough knowledge of, the
required surveying services.

The On-Call Surveying Services tasks are needed to accommodate projects, on an as-needed
basis. Specific task assignments are expected to vary depending upon the Airports needs
throughout the duration of the contract period. The work is inclusive of various types of tasks,
including, but not limited to, performing surveys of vacant land, improved properties, existing
Jeasehold interests in real property, easements conservation, easements and right-of-ways, and
other needs as directed by the Department of Port Control (“Department”).

A pre~qualification conference will be held at the Federal Service Station Building, Planning &
Engineering, 274 floor Conference Room 6C-24C, 5301 West Hanger Road, Cleveland, Ohio
44135 on Wednesday, July 22, 2015 at 10:00 a.m, local time. At that time, interested parties may
ask questions pertaining to this Request for Qualifications. For reasons of security, those
planning to attend the pre-qualification conference must register by Monday, July 20, 2015 by
e-mail to roshorne@clevelandairport.com. When registering, it will be necessary to provide the
names of all attendees. It is also advantageous to provide e-mail addresses for all attendees,
although it is not required. Consultants are encouraged to attend the conference although
attendance is not mandatory.

Each Consultant shall submit seven (7) complete Statements, consisting of one (1) unbound
original, five (5) identical bound copies and one (1) digital copy, USB flash drive or compact dise,
in either Microsoft Word (.doe/.docx) or Adobe Acrobat (.pdf) format, to the City no later than
4:00 p.m. local time on Monday, August 31, 2015. No Statements shall be accepted after that
time unless such date or time is extended pursuant to a written addendum issued by the City.

Sealed Statements may be mailed or delivered to the address below and must be identified on
the outside of the envelope(s) as: Statement of Qualifications — On-Call Surveying
Services.

Cleveland Airport System
Department of Port Control
Administrative Offices
- 5300 Riverside Drive
P. O. Box 81009
Cleveland, Ohio 44181-0009
Attention: Rhonda Osborne

If Statements are hand-delivered, Statements should be addressed as above and taken to the
Airport Welcome Center located in the center of the baggage claim level of the passenger
terminal building at Cleveland Hopkins International Airport.
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The Director reserves the right to reiect all Statements or portions of any or all Statements, to
waive irregularities and technicalities, to re-advertise or to proceed to provide the service
otherwise in the best interest of the City. The Director may, at his sole discretion, modify or
amend any and all of the provisions herein.

The Department has instituted a program whereby interested parties may receive this Request
for Qualifications through the City of Cleveland’s website and the Department’s website along
with all applicable documentation and mailing lists. Please refer to the following websites for -
access to the Request for Qualifications:

[BREE

hitp:/ fwww.clevelsndairport.com/eompany/business-opportunities/bids-rips

NOTE: In an effort to comply with the City of Cleveland’s green initiatives, the
Department of Port Control will advertise all future Requests for Proposals and
Requests for Qualifications on the websites listed above together with all
supporting documentation. A Letter of Invitation will be released as notification of
the publication of Request for Proposal or Request for Qualifications for future
projects.

All future documentation including addenda, response to questions, schedule changes,
additional requirements for the On-Call Surveying Services project will be posted on the above
sites as no additional paper mailings will be made for this Project. Upon receipt of a Letter of
Invitation, it is requested that interested Firms contact Rhonda Osborne via e-mail:
rasborne@clevelandairport.com as confirmation of receipt and interest.

1, BACKGROUND

The Department of Port Control is seeking Statements of Qualifications, from qualified firms,
interested in performing surveys of vacant land, improved properties, existing leasehold
interests in real properly, easements, conservation easements, right-of-ways and surveys of
premises within CLE and BKL airports. Specific task assignments are expected to vary
depending upon the Department’s needs throughout the duration of the contract period.

Statements of Qualifications shall consist of a maximum of forty (40) one-sided pages exclusive
of the City's Office of Equal Opportunity Schedules 1-4, additional submittal requirements and
divider tabs. All required information shall be inclusive. By issuing this Request for
Qualifications, the City makes known its intent to contract and commence this project at the
earliest available opportunity. However, the City makes no commitment to proceed with the
services based on a specific start date.

2. SCOPE OF SERVICES
2.1 General Services
The City has established the following scope of services to be provided by the successful

Consultant. The City reserves the right to revise the scope of services prior to the execution of a
contract to: (i) reflect changes arising out of this gualification process; (ii) incorporate any City



requirements adopted after the publication of this Request for Qualifications; and (iii)
incorporate any other changes it deems necessary.

The scope of the contract shall encompass the defined scope of work as determined by
individual Task Orders. This Request for Qualifications does not attempt to define all of the
contract needs nor detail them. Rather, it is flexible and allows for the credentials of the
successful Contractor to be demonstrated in the areas of expertise necessary to the contract.

Task assignments will contain work for CLE and BKL airports. The experienced survey firm will
provide surveys of on-airport and off-airport properties. The work will consist of individual
project assignments consistent with the Airports' requirements. The Department reserves the
right to assign work under this contract on an as needed basis. No minimum amount of work is
guaranteed to the Consultant under this contract,

Firms must include, as part of their key personnel for this project {Refer to Section 7 (e) below),
at least one individual who is qualified to be deemed an “expert” in the field of conduecting
surveys, for legal purposes. This individual must be available to participate as an expert, by
testifying or otherwise, in any legal, administrative or other proceeding pertaining to the
transaction which is the subject of the survey, or in any internal Department preparatory
meetings for any such proceeding(s).

(a) The selected Consultant will, on an on-call basis, be expected to provide surveying
services and perform surveys of vacant land, improved properties, existing leasehold
interest in real property, easements, conservation easements, right-of-ways and of
premises within the main terminal and concourses of the Cleveland Airport System.

(b) Surveys shall be in accordance with the then-current Accuracy Standards for Surveys as
adopted, from time to time by the National Society of Professional Surveyors.

(c) Surveys shall follow all guidelines designated by the municipality in which the survey is
performed, Cuyahoga County and the State of Ohio.

(d) Surveys must meet all current requirements of the Federal Aviation Administration
(“FAA”™) pertaining to surveys, if any. It is the responsibility of the Consultant to
ascertain the requirements contained in applicable FAA orders and circulars and to fully
comply with those requirements,

(e) Each survey shall be performed on the ground.

(f) Atthe time of the survey, Consultant must be a disinterested and unbiased third party to
the transaction contemplated.

2.2 Survey Docuntents
For a survey of real property and the plat or map of the survey to be acceptable to the

Department, certain specific and pertinent information shall be indicated on the plat or
map. These requirements are as follows:



(a) The plat or map shall bear the name, address, telephone number and signature of the
professional land surveyor who performed the survey, his or her official seal and
registration number, the date the survey was completed, the dates of all of the surveyor’s
revisions and the certification set forth in subparagraph (), below.

{b) On the plat or map, the survey boundary shall be drawn to a convenient scale, with that
scale clearly indicated. A graphic scale, shown in feet or meters or both, shall be
included. A north arrow shall be shown, and when practicable, the plat or map of survey
shall be oriented so that north is at the top of the drawing. Symbols or abbreviations
used shall be identified on the face of the plat or map by use of a legend or other means.
If necessary, for clarity, supplementary or exaggerated diagrams shall be presented
accurately on the plat or map. The plat or map shall be a minimum size of 8%2 by 11
inches.

(¢) When record bearings, angles or distances differ from measured bearings, angles or
distances, both the record and measured bearings, angles and distances shall be clearly
indicated. If the record description fails to form a mathematically closed figure, the
surveyor shall so indicate.

(d) Measured and recorded distances from corners of parcels surveyed to the nearest right-
of-way lines of streets in urban or suburban areas, together with recovered lot corners
and evidence of lot corners, shall be noted. For streets and highways abutting the
property surveyed, the name, the width and location of pavement, relative to the nearest
boundary line of the surveyed tract, and the width of existing rights of way, where
available from the controlling jurisdiction, shall be shown. Observable evidence of
access (or lack thereof) to such abutting streets or highways shall be indicated.
Observable evidence of private roads shall be so indicated. Streets abutting the property
surveyed, which have been described in Record Documents, but not physically opened,
shall be shown and so noted.

(e) The identitying titles of all recorded plats, filed maps, right of way maps or similar
documents, which the survey represents, wholly or in part, shall be shown with their
appropriate recording data, filing dates, map numbers and the lot, block and section
nimbers or letters of the surveyed property. For non-platted adjoining land, names and
recording data, identifying adjoining owners as they appear of record, shall be shown.
For platted adjoining land, the recording data, of the subdivision plat, shall be shown.
The survey shall indicate platted setback or building restriction lines which have been
recorded in subdivision plats or which appear in Record Documents. Contiguity, gores,
and overlaps along the exterior boundaries of the surveyed property, where ascertainable
from field evidence or Record Documents, or interior to those exterior boundaries, shall
be clearly indicated or noted. Where only a part of a recorded lot or parcel is included in
the survey, the balance of the lot or parcel shall be indicated.

(f) All evidence of monuments shall be shown and noted to indicate which were found and
which were placed. All evidence of monuments found beyond the surveyed property, on
which establishment of the corners of the surveyed property is dependent, and their
application related to the survey, shall be indicated.

{g) The character of any and all evidence of possession shall be stated and the location of
such evidence carefully given in relation to both the measured boundary lines and those




established by the record. An absence of notation on the survey shall be presumptive of
no observable evidence of possession.

{h) The location of all buildings, upon the plot or parcel, shall be shown and their locations
defined by measurements perpendicular to the nearest perimeter boundaries. The
precision of these measurements shall be commensurate with the Relative Positional
Accuracy of the survey as specified in the then-current Accuracy Standards for Surveys.
If there are no buildings on the property being surveyed, the plat or map shall bear the
statement, “No Buildings.” Proper street numbers shall be shown where available.

(i) All easements evidenced by Record Documents shall be shown, both those burdening
and those benefiting the property surveyed, indicating recording information. If such an
easement cannot be located, a note to this effect shall be included. Observable evidence
of easements and/or servitudes of all kinds, such as those created by roads, right-ot-
ways, drains, utility lines, water, and the like, on or across the surveyed property, and on
adjoining properties, if they appear to affect the surveyed property, shall be located and
noted. If the surveyor has knowledge of any such easements and/or servitudes, not
observable at the time the present survey is made, such lack of observable evidence shall
be noted. Surface indications, if any, of underground easements and/or servitudes shall
also be shown.

(i) The character and location of all walls, buildings, fences and other visible improvements,
within five feet of each side of the boundary lines, shall be noted. Without expressing a
legal opinion, physical evidence of all encroaching structural appurtenances and
projections, by or on adjoining property or on abutting streets, on any easement or over
setback lines shown by Record Documents, shall be indicated with the extent of such
encroachment or projection.

(k) Driveways, alleys and other ways of access on or crossing the property must be shown.
Where there is evidence of use by other than the occupants of the property, the surveyor
must so indicate on the plat or map. Where driveways or alleys on adjoining properties
encroach, in whole or in part, on the property being surveyed, the surveyor must so
indicate on the plat or map with appropriate measurements.

(1) Ponds, lakes, springs or rivers bordering on, or running through the property being
surveyed, shatl be shown.

(m)The following certification shall be made on the plat:

“This is to certify that this map or plat and the survey on which it is based were made in
accordance with the Minimum Standard Detail Requirements established and adopted by
the National Society of Professional Surveyors. Pursuant to the Accuracy Standards then in
effect on the date of this certification, undersigned further certifies that in my professional
opinion, as a land surveyor registered in the State of Ohio, the Relative Positional Accuracy
of this survey does not exceed that which is specified therein.”

If, as otherwise allowed in the Accuracy Standards, the Relative Positional Accuracy exceeds
that which is specified therein, the following certification shall be made on the plat:

“This is to certify that this map or plat and the survey on which it is based were made in
accordance with the Minimum Standard Detail Requirements established and adopted by
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the National Society of Professional Surveyors. Pursuant to the Accuracy Standards then in
effect on the date of this certification, undersigned further certifies that in my professional
opinion, as a land surveyor registered in the State of Ohio, the maximum Relative Positional
Accuracyis ____ feet.”

3. GENERAL TERMS AND CONDITIONS OF THE CONTRACT
3.1 Terms and Termination

A. The Department intends to recommend award of a contract to the firm that best satisfies
the needs of the Department based on the requiremenis of this Request for
Qualifications. The Department reserves the right to award more than one contract,
using the criteria defined in this Request for Qualifications, if, in the Department’s
judgment, there is more than one qualified firm to fulfill the commitments.

B. The term of the contract shall be for a period of up to one (1)} year with three (3) one-year
options to renew.

C. The City may terminate the contract at any time, for cause, upon failure to
perform in a manner satisfactory to the City after the successful Consultant has received
written notice as provided in the contract. Such written notice may specify, among other
matters, bankruptey, unsatisfactory adherence to schedules, unsatisfactory performarnce
of services, unsatisfactory operating practices or unsatisfactory equipment and failure
to comply with other provisions of the contract. The City shall, in the sole exercise of its
business judgment, determine whether the service or any part thereof, is being
performed in an unsatisfactory manner.

D. If at any time during review or audit of the successful Consultant and its
CSB/MBE/FBE subcontractors the City determines that the successtul ~ Consultant
and its CSB/MBE/FBE subcontractors are not functioning in good faith, the successful
Consultant must submit a corrective action plan within sixty (60) calendar days of
the written findings. The City will then review the corrective action plan and, if
acceptable, will provide written approval of the plan. If the successful Consultant does
not meet the provisions of the corrective action plan and the City continues to find the
successful Consultant and its CSB/MBE/FBE subcontractors not to be functioning in
good faith or in non-compliance with the nondiserimination provisions of this  contract
the City shall impose such sanctions as it may determine to be appropriate, including but
not Hmited to: (i) cancelation, termination or suspension of the contract; or (i)
suspension from participation in future CLE contracts.

E. The City may terminate the contract for cause and without any prior notice should
the successful Consultant fail to maintain any licenses or permits as required by the
contract or fail to adhere to the City’s andfor Department’s applicable rules and
regulations,

F, The City may, at any time and in its sole discretion, without cause and upon thirty (30)
calendar days’ written notice, discontinue the contract entirely. Such discontinuance of
the contract, by the City, shall not constitute a breach of the contract by the City and the
City shall have no obligation or liability whaisoever; and successful Consultant shall




H.

make no claim for payment of damages or of any cost or expense incurred in
connection therewith.

Failure of the successful Consultant to strictly enforce a subcontract agreement with any
of its subcontractors shall be considered a default by the successful Consultant and
grounds for termination of its contract.

By submitting a Statement of Qualifications in response to this Request for
Qualifications, a Consultant is certifying that all work will be performed in conformance
with applicable local, state and federal laws and regulations and accepts the terms and
conditions set forth herein, all of which will be made a part of any contract awarded as a
result of this Request for Qualifications.

The contract to be awarded under this Request for Qualifications shall be a tfixed-price
contract subject to a contract ceiling dollar amount. Said amount includes all fees to be
charged for the services plus all related costs and expenses of the successful Consultant
in performing such services.

Any member of the Consultant team requiring access to a Security Identification Display
Area or Air Operations Area as part of his/her assigned duties shall be subject to
background checks, fingerprinting and other requirements as may be determined by
Federal Aviation Administration or the Transportation Security Agency. Adherence to
all federal/state laws and regulations, and airport regulations and policy regarding
access to certain airport areas is a requirement of these Contracts. Failure to comply
with appropriate security requirements may be grounds for loss of security access and/or
Contract termination.

Consultant or subconsultant shall not discriminate on the basis of race, color, national
origin, or sex in the performance of this contract. The Consultant shall carry out
applicable requirements of 49 CFR Part 26 in the award and administration of United
States Department of Transportation assisted contracts. Failure by the Consultant to
carry out these requirements is a material breach of this contract, which may result in
the termination of this contract or such other remedy as the Department deems
appropriate.

The statement above must be included in all subcontractor and subconsultant
agreements that the prime consultant signs with a subcontractor or subconsultant.

3.2 Subcontractors/Subconsultants,

Clearly indicate the specific tasks or areas of expertise that are subcontracted and to
what entities. Experience cited for proposed subcontractors/subconsultants shall
demonstrate proficiency in the services proposed for this contract. If the Consultant
has doubt as to whether an area or field of expertise may potentially be used on the
project, then strongly encouraged is a subcontractor/subeconsultant with this specialty
be provided with the list of subcontractors/subconsultants intended to be part of the
Consultant’s project team. Adding subcontractors/subconsullants later into the
project will require the City of Cleveland’s Board of Control approval and, depending
on the specialty, may stop progress on the project. Subcontractors/subconsultants
not approved by the Board of Control will not be allowed to work on the Project in
any aspect,




3.9 Insurance,

The successful Consultant, at its expense, shall at all times during the term of the contract
resulting from this Request for Qualifications, maintain the following insurance coverage. The
insurance company (ies) providing the required insurance shall be authorized by the Ohio
Department of Insurance to do business in Ohio and rated “A” or above by A. M. Best Company
or equivalent. The successful Consultant, as contractor, shall provide a copy of the policy or
policies and any necessary endorsements, or a substitute for them satisfactory to and approved
by the Director of Law, evidencing the required insurances upon execution of the contract.

A,

Comprehensive General Liability Insurance. The comprehensive general liability
insurance policy {(“CGL”) shall (1) be occurrence type; (2) name City as an additional
insured; (3) have limits of not less than a combined single limit of Five Million
Dollars ($5,000,000.00), covering the successful Consultant and the City as their
interest may appear, for any one incident; and (4) be primary with respect to
Contractor's general liability, notwithstanding any other insurance covering City. If
Contractor shall use motor vehicles on the aircraft ramps, taxiways or runways of
the Airport and such vehicles are not escorted by escorts authorized and approved
by the City, the limit of the CGL insurance required to be maintained by the
Contractor shall be increased to a limit of not less than Ten Million Dollars
{$10,000,000.00), covering the successful Consultant and the City as their interest
may appear, for each occurrence.

Business Automobile Liability Insurance. The business automobile Hability
insurance policy shall cover each automobile, truck or other vehicle used in the
performance of the services in an amount not less than a combined single limit of
Five Million Dollars ($5,000,000.00), covering the successful Consultant and the
City as their interest may appear, for any one incident for bodily injury (including
death at any time occurring) and property damage per occurrence for any work
and/or access to the landside area of the Airport and a combined single limit of Ten
Million Dollars ($10,000,000.00), covering the successful Consultant and the City
as their interest may appear, for any one incident for bodily injury (inchiding death
at any time oceurring) and property damage per occurrence for any work and/or
access to the airside area of the Airport.

Professional Hability insurance {including errors and omissions) shall have limits of
not less than One Million Dolars ($1,000,000.00) each occurrence and subject to a
deductible each occurrence of not more than Fifty Thousand Dollars ($50,000.00)
per occurrence and in the aggregate and if not written on an occurrence basis, shall
be maintained for a period of not less than two (2) years following the completion of
the services provided under the contract.

Workers’ compensation and employer’s liability insurance as provided under the
laws of the state of Ohio. Notwithstanding the foregoing successful Consultant shall
increase the limit of employer’s liability insurance to a limit of not less than One
Million Dollars ($1,000,000.00) each occurrence or any other increased amount as
the City may reasonably require. Successful Consultant shall save the City harmless
from any and all liability from or under said act.
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E. Successful Consultant shall maintain statutory unemployment insurance protection
for all its employees.

F. The policy or policies shall be with companies authorized to do business in the State
of Ohio and rated "A" or above by A. M. Best Company or its equivalent.

G. The policy or policies shall contain the following special provision: “The Company
agrees that thirty (30) calendar days prior to cancellation or reduction of the
insurance afforded by this policy, with respect to the contract involved, written

notice will be sent by certified mail to the Director of Port Control, City of
Cleveland.”

H. Maintain such other insurance policies as may be reasonably required by the City.
PROJECT SCHEDULE AND DELIVERABLES

4.1 Deliverables

The City has established the following list which includes items that the consultant will be
required to provide as deliverables. The City reserves the right to modify the list of deliverables
at any time before execution of a contract to add, delete, or otherwise amend, any report or
other deliverable, as it deems necessary, in its sole judgment, and in the best interest of the

City.

A,

Within one week after receipt of a written Notice To Proceed, issued by the Department,
the successful Consultant shall be prepared to begin work covered by the contract and
shall execute the work, to be performed on as-required basis, to the Department’s
satisfaction and in accordance with the tasks specified, unless otherwise directed by the
Department.

All work performed by the Consultant shall be under the direction of the Department’s
Project Manager.

At all meetings, initiated by the Department or the Consultant, held in connection with
the project, the Consultant shall take minutes of all topics discussed and depositions or
conclusions reached. Within two (2) days, the Consultant shall prepare a formal set of
meeting minutes and action items and submit the same to the Department’s Project
Manager for approval. The Consultant will conduct weekly progress meetings with the
Department to brief representatives on the progress of the work and any problems or
issues affecting the completion of the task.

All pertinent telephone conversations, between the Department and the successful
Consultant, relative to instructions and/or authorizations, must be confirmed in writing
by the successful Consultant and submitted to the Project Manager for written approval.

The Successful Consultant is responsible for controlling costs and ensuring that all
required work is completed within the approved time limit for each task. No
modification to the scope of work or extra work shall be considered by the Department
unless conditions have been specifically documented as required by the terms of the
contract. Additionally, this documentation shall be verified prior to the Department’s
authorization to the successful Consultant to perform additional work.
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5.

The successful Consultant’s staff shall be available with no more than two {2) business
days’ notice to attend meetings or make presentations at the request of the Department’s
Project Manager. The successful Consultant may be called upon to provide maps,
drawings, audiovisual displays and similar material for such meetings.

Copies of all appropriate written correspondence, between the successful Consultant and
any party pertaining specifically to any project, shall be provided to the Department’s
Project Manager within one week of the receipt or sending of such correspondence.

. All other correspondence shall be turned over to the Department after completion of the

project. The successful Consultant shall provide, to the Department, on a monthly basis,
progress reports, which describe the work performed on each work element, problems
encountered, man hours expended by each member of the team and the total dollar
expenditure on the project, by work element, during the reporting period. Progress
reports shall be delivered to the Department’s Project Manager within one week of the
monthly reporting period and shall be attached to the invoices when submitted for
payment.

No work performed on behalf of the Department may be used for other clients or
potential clients of the successful Consultant without prior written approval from the
Department’s Project Manager.

The successful Consultant shall attend meetings with the Director, executive staff and
other Department staff as requested. The successful Consultant will also be expected to
provide briefings to the Director or his designated representative regarding any issues
which arise during the conduct of the work.

Provide responses to questions or igsues which may be raised by FAA representatives
during project reviews and audits. '

Provide progress reports, inctuding work accomplished; tasks yet to be accomplished;
any issues which have arisen which need the Department’s assistance in order to obtain
resolution and a description of the percentage of the work completed, in hard copy and
electronically (in Microsoft or other pre-approved format).

. Provide a minimum of three (3) hard copies and three (3) electronic copies on CD-ROM

of each completed work product, including a detailed executive summary. Additional
copies may be requested on an as-needed basis.

GENERAL INFORMATION

5.1 Submission of Statement

A. FEach Consultant shall provide all information requested by the City in this Request
for Qualifications. Consultants must organize their packages to address each of the
elements outlined and in the same order listed in Section 7 of this Request for
Qualifications.

B. Consultants are advised to carefully read and complete all information requested in
the Request for Qualifications. If the Consultant’s response to this  Request  for
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Qualifications does not comply with the conditions for submittal, it shall be
considered unacceptable by the City and may be rejected without further
consideration.

C. The City wishes to promote the greatest feasible use of recycled and environmentally
sustainable products and to minimize waste in its operations. To that end, all
Statements should comply with the following guidelines: Unless absolutely
necessary, copies should minimize or eliminate use of non-recyclable or non re-
useable materials. Materials should be in a format permitting easy removal and
recycling of paper. A Consultant should, to the extent possible, use products
consisting of or containing recycled content in its Statement including, but not
limited to, folders, binders, paper clips, diskettes, envelopes, boxes, and the like. Do
not submit any or a greater number of samples, attachments or documents than
specifically requested.

5.2 City’s Rights and Requirements

A. Under the laws of the State of Ohio, all parts of a statement, other than trade secret
or proprietary information, may be considered a public record which, if properly
requested, the City must make available to the requester for inspection and copying.
Therefore, to protect trade secret or proprietary information, the Consultant should
clearly mark each page, but only that page, of its Statement that contains that
information. The City will try to notify the Consultant if such information in its
Statement is requested, but cannot, however, guarantee the confidentiality of any
proprietary or otherwise sensitive information in or with the Statement. Blanket
marking of the entire Statement as “proprietary” or “trade secret” will not protect an
entire Statement and is not acceptable.

B. The Director, at his sole discretion, may require any Consultant to augment or
supplement its Statement or to meet with the City’s designated representatives for
interview or presentation to further describe the Consultant’s qualifications and
capabilities. The requested information, interview, meeting or presentation shall be
submitted or conducted, as appropriate, at a time and place the Director specifies.

C. The City reserves the right, at its sole discretion, to reject any Statement that is
incomplete or unresponsive to the requests or requirements of this Request for
Qualifications. The City reserves the right to reject any or all Statements and to
waive and accept any informality or discrepancy in the Statement or the process as
may be in the City’s best interest.

D. All Statements will remain in effect and be subject to selection by the City until the
earlier of the execution of a final contract or one hundred eighty (180) calendar days
after the deadline for Statement submission (“Statement Expiration Date”). Until the
Statement Expiration Date, Consultant agrees that its Statement shall remain in
effect, as submitted, and subject to selection by the City.

5.3 .Supplemental Information

The City may require Consultant to further supplement its written Statement to obtain
additional information regarding the written Statement or to meet with the City’s
designated representatives to further describe Consultant’s qualifications and abilities.
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The decision regarding which Consultant(s) will be asked to supplement a Statement or
meet with City representatives is in the Director’s sole discretion. Supplements will be
utilized for clarification purposes only and the Consultant may not substitute material
elements of its written Statement, nor may Consultant provide previously omitted
material.

5.4_Cleveland Area Small Business, Minority, and Female Business Enterprise (“CSB.
MBE and FBE™) Participation

Prospective Consultants are advised that in order to enter into a contract with the City of
Cleveland, for providing the services outlined in this Request for Qualifications, the
successful Consultant must be determined to be in compliance with policies and
procedures of the City’s Office of Equal Opportunity (*OEO”). Accordingly, prospective
Consultants are required to complete the attached Office of Equal Opportunity Schedules
1 through 4 and submit those materials with its Statement. All schedules must be
completed, signed and dated; or the submittal may be considered non-responsive. The
completed schedules will be submitted to the City’s Office of Equal Opportunity for
evaluation. The Successful Consultant will be required to submit to the City’s Office of
Equal Opportunity a comprehensive work force evaluation and an affirmative action plan
no later than sixty {60) days after entering into a contract with the City.

The City of Cleveland has established a Cleveland Area Small Business (“CSB”)
subcontracting goal of ten percent (10%) for this project. Please complete Schedule 2
— Schedule of Subcontractor Participation and provide a detailed plan with your
Statement indicating how CSBs will be utilized during the project.

Any and all proposed subcontractors, whether City certified or not, must be divalged and
listed in the sealed Statement. Include all proposed subcontractors on OEQ Schedule 2.
A Schedule 3 is also required for each proposed subcontractor that is CSB, MBE, FBE,
LPE, or SUBE certified. However, a Schedule 3 is not required for proposed
subcontractors who are not City-certified as a CSB, MBE, FBE, LPE, or SUBE. If OEO
Schedule 2 is not included in the Statement documents, you must submit a proposed
subcontractor list on a separate, signed sheet of paper, listing the name, address, type of
work or materials, and total subcontractor amount for each and every subcontractor that
you propose to use on the contract.

All proposed subcontractors listed in your Statement must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed Statements
will be considered the subcontractors that you will use in the contract if awarded to you.
See Exhibit “A” regarding the City's Sub-contractor Addition and Substitution Policy
and Procedure. The City reserves the right to approve an award, but not approve a
proposed subcontractor.

The City maintains a list of Vendors Ineligible to Contract or Subcontract with the City at
the City of Cleveland website: http://www.city.cleveland.oh.us. 1t is each Consultant’s
responsibility to propose only eligible contractors. The City cannot approve a
subcontractor whose name appears in this listing,
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In addition, the City of Cleveland is firmly committed to assisting Minority Business Enterprises
(*MBEs”) and Female Business Enterprises (“FBEs”) through its contracting activities, and the
City intends to contract with firms that share that commitment. Consultants shall make every
effort to use MBEs and FBEs as subcontractors where available and practical.

Please be aware that the participation of CSB/MBE/FBE firms listed in your Statement will be
monitored by the City’s Office of Equal Opportunity throughout the duration of the contract.
The successful Consultant will be responsible for providing the City’s Office of Equal
Opportunity with any and all information necessary to facilitate this monitoring, including
subcontractor agreements, invoices and cancelled checks. Successful Consultants performing on
CLE projects have a dual reporting requirement. Successful Consultants will be required to
provide subcontractor agreements to the Emerging Business Enterprise Development Office.
Additionally, successful Consultants and subcontractors (Non-CSB/MBE/FBE and
CSB/MBE/FBE) will be required to enter all payments and invoice information
asscciated with the contract into the PRISM monitoring system (canceled checks
and invoices must be scanned and attached to the file). Successful Consultants and
subcontractors will also be reguired to enter all payments, invoices and certified
payrolls (where applicable) into the B2Gnow software.

If the successful Consultant fails to fulfill the CSB participation percentages set forth in this
Request for Qualifications, the successful Consultant may be subject to any and all penalties
listed in Section 187.20 of the Cleveland Codified Ordinances.

Note: The submission of the referenced forms is not required with the response to
this Request for Qualifications. These forms will only be submitted by the firm
selected to enter into contract negotiations, after the qualification evaluation
process. The forms will be completed at the completion of the fee negotiation.
However, the CSB/MBE/FBE firms and the anticipated percentages must be
identified in the submittal.

It is the City’s objective that the CSB/MBE/FBE performs a commercially useful function. A
CSB/MBE/FBE is considered to perform a commercially useful function when it is
independently responsible for the execution of a distinct element of the work of a contract and
carries out its responsibilities by actually performing, managing and supervising the work
invoived. In light of industry practices and other relevant considerations, the CSB/MBE/FBE
must have a necessary and useful role in the transaction of a kind for which there is a market
outside the context of the CSB/MBE/FBE program.

If you have any questions in regard to either the City’s Office of Equal Opportunity’s
requirements and/or its other contracting goals, please contact the Office of Equal Opportunity
at (216) 664-4152.

The successful Consultant is a “contractor” within the meaning of Chapter 187 of the Codified
Ordinances of Cleveland, Ohio, 1976. During the term of the contract, the successtul Consultant
shall comply with all terms, conditions and requirements imposed on a “contractor” in the Equal
Opportunities Clause, Section 187.22 of the Codified Ordinances.

5.5.Qutreach Events

All Consultants must affirm their commitment to supporting and/or participating in
Departiment-sponsored outreach events aimed at attracting and educating small,
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minaority, and female-owned companies on business opportunities with the Department.
This may include a nominal fee up to Three Hundred Dollars ($300.00) at the Director’s
discretion.

5.6_Equal Opportunity Clause

The successful Consultant, as contractor, will be required to comply with all terms,
conditions and requirements imposed on a “contractor” in the following Equal
Opportunity Clause, Section 187.22(b) of the Cleveland Codified Ordinances, and shall
make the clause part of every subcontract or agreement entered into for services or goods
and binding on all persons and firms with which the successful Consultant may deal, as
follows:

No contractor shall discriminate against any employee or applicant for employment
because of race, religion, color, sex, sexual orientation, national origin, age, disability,
ethnie group or Vietnam-era or disabled veteran status. Contractors shall take affirmative
action to ensure that applicants are employed and that employees are treated during
employment without regard to race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As used in
this chapter, “treated” means and includes without limitation the following: recruited
whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship,
promoted, upgraded, demoted, transferred, laid off and terminated. Contractors shall
post in conspicuous places available to employees and applicants for employment, notices
to be provided by the hiring representative of contractors setting forth the provisions of
this non-discrimination clause.

Within sixty (60) calendar days after entering into a contract, the successful Consultant,
as contractor, shall file a written affirmative action program with the Office of Equal
Opportunity containing standards and procedures and representations assuring that the
contractor affords all qualified employees and applicants for employment equal
opportunities in the Contractor’s recruitment, selection and advancement process.

5.7.Short-listing

The City reserves the right to select a limited number (a “short-list”) of Consultants to
make an oral presentation of their qualifications, proposed services and capabilities. The
City will notify the Consultants selected for oral presentations in writing.

5.8 Execution of Contract

The successful Consultant shall, within ten (10) business days after receipt of a contract
prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays,
execute and return the contract to the City together with evidence of proper insurance and
intent to conform fo all requirements of the contract and all applicable federal, state and
local laws and ordinances prior to or at the time of execution of the contract.
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5.0 Familiarity with Request for Qualifications: Responsibility for Statement

By submission of a Statement, the Consultant acknowledges that it is aware of, and
understands, all requirements, provisions and conditions in the Request for
Qualifications and that its failure to become familiar with all the requirements,
provisions, conditions and information, either in this Request for Qualifications or
disseminated at a pre- qualification conference or by addendum issued prior to the
Statement submission deadline, and all circumstances and conditions affecting
performance of the services to be rendered by the successful Consultant, will not relieve it
from responsibility for all parts of its Statement and, if selected for a contract, its
complete performance of the contract in compliance with its terms. Consultant
acknowledges that the City has no responsibility for any conclusions or
interpretations made by Consultant on the basis of information made available by the
City and the City does not guarantee the accuracy of any information provided and
Consultant expressly waives any right to a claim against the City arising from or based
upon any incorrect, inaccurate or incomplete information or information not
otherwise conforming to represented or actual conditions.

5.10_Anticipated Statement Processing

The City anticipates it will, but neither promises nor is obligated to, process
Statements received in accordance with the folowing schedule:

Release of Request for Qualifications Tuesday, July 14, 2015
Pre-qualification Conference Wednesday, July 22, 2015
Deadline for Inquiries Wednesday, August 5, 2015
Written Response to Inquiries Wednesday, August 19, 2015
Deadline for Statements Monday, August 31, 2015

5.11_Interpretation of Statement Document

A, I any prospective Consultant finds discrepancies or omissions in this
Request for Qualifications or if there is doubt as to the intended meaning of
any part of this Request for Qualifications, a written request for clarification
or interpretation must be received by the Procurement Section of the
Department of Port Control, Cleveland Airport System, 5300 Riverside Drive, P,
Q. Box 81009, Cleveland, Ohio 44181-0009 no later than Wednesday, August 5,
2015. Requests for clarification or interpretation may be submitted via e-mail to
roshorne@clevelandairport.com.

B. The City is not responsible for any explanation, eclarification,
interpretation, representation or approval made concerning this
Request for Qualifications or a Statement given in any manner except
by written addendum. The City will post online each addendum issued for
this Request for Qualifications. Any addenda so issued are a part of and
incorporated into this Request for Qualifications as if originally written herein.
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6. QUALIFICATIONS FOR STATEMENTS

6.1 Minimum Qualifications

Each Consultant, regardless of the form of its business entity, must meet the following
requirements. Failure to meet all requirements may be cause for rejection of a
Statement. If Consultant is a partnership or a joint venture, at least one general partner
or constituent member must meet the requirements. Each Consultant must:

1. Provide evidence that it has a minimum of five (5) continuous years of
experience, in the last seven (7) years, in performing surveying of
commercial/industrial properties.

2. Have previous experience in preparing surveys for other airports; or employ a
designated staff member with airport experience.

3. Possess all applicable licenses, certificates, permits or other authorizations
required by all governmental authorities, including the City, having jurisdiction
over the operations of the successful Consultant at CLE or elsewhere.

4. Be authorized to conduct business in the State of Ohio, County of Cuyahoga and
the City of Cleveland.

5. Firms must demonstrate experience in establishing and maintaining constructive
relation with project stakeholders and the community.

7. STATEMENT CONTENT

The Statement submittal shall consist of the following documents in the sequence listed
below. To facilitate quick reference, each section of the Statement should be offset with
a tab. The Statement may be disqualified if the documents are not submitted in the
sequence listed below.

A. Cover Letter: The cover letter should identify the firm and state other general
information that the Consultant desires to include regarding the Consultant’s business
organization. At a minimum the cover letter must include the name, form of business
entity (e.g. corporation, partnership, joint venture, etc.), principal address, federal tax
identification number, telephone number and facsimile number of the Consultant.

B. Executive_ Summary: The executive summary should provide a clear and concise
summary of Consultant’s background, level of expertise, direct relevant experience and
ability. The executive summary should make the Consultant's case as the best candidate
for providing the professional surveying services. Consultants should structure this
section in a manner that allows it to serve as a stand-alone summary when separated
from the other sections of the Statement.

C. Qualifications/Experience: This section gives Consultants the opportunity to discuss
their industry experience and what defines them as a leader in their industry. Firms may
submit as much information in this section as is needed to differentiate itself and its
Statement from the other firms.
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Please include, as a minimum, the following information: (i) clearly communicate how
you meet or exceed the minimum qualifications; (ii) describe the nature of your business
experience in providing industrial/commercial surveys and state the number of persons
you currently employ in providing such services; (iii) give the name, location and date of
all similar contracts that have been terminated or canceled within the past three (3)
vears, prior to the expiration of their contractual term, and also list any judgments
terminating or any pending lawsuits or unresolved disputes for the termination of such
services provided by you within the past three (3) vears; and (iv) give the names and
addresses of at least three (3) references as to your professional capability. The
references should include the name of the contact person, e-mail address and telephone
number.

D. Project Approach: Provide a statement discussing your understanding of the consulting
opportunity at the Airport, including those factors that are critical to making the
opportunity a success. Firms must provide a detailed discussion of how firm will
approach this opportunity to ensure that the City's goals and objectives will be realized.
The Statement should also identify and discuss key issues impacting the services as
defined in this Request for Qualifications and the Airport as well as discuss
methods/models that would address key issues.

E. Key Staff: Consultants should indicate the key staff proposed for this contract, setting
forth the specific responsibilities and availability of each proposed key staff person.
Provide for each proposed key staff person a one page resume detailing both general
experience and specific experience related to the services as defined in this Request for
Qualifications. Identify any proposed personnel that participated in the performing
airport surveys referred to in Section 6.1 (2) and describe the role each individual had in
the survey(s). Include references and contact numbers for such work assignments.

Key staff is defined as productive staff having major project responsibilities.

1. Personnel proposed shall have the desired qualifications and experience in
his/her area of expertise. It is preferred key staff experience cited be within the
past ten vears.

2. At least one individual who is qualified to be deemed an “expert” in the field of
conducting surveys, for legal purposes. This individual must be available to
participate as an expert, by testifying or otherwise, in any legal, administrative or
other proceeding pertaining to the transaction which is the subject of the survey,
or in any internal Department preparatory meetings for any such proceeding(s).

3. Individuals proposed and accepted by the Department as personnel for this
contract are expected to remain dedicated to the contract.

4. In the event any key staff person(s) becomes unavailable for continuation of the
work assignment, the Successful Firm shall replace said individual(s) with
personnel of equal ability and qualifications. However, any changes to
designated key staff personnel require the prior written approval of the
Department. If acceptable, changes shall be in effect without additional cost to
the Department and without formal modification of the contract.
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5. The successful Consultant shall provide personnel at skill levels required for each
type of services to be performed under the contract. Any employee whose service
is deemed unsatisfactory for any reason by the Department shall be removed
from the project. Upon written notification from the Department, the successful
Consultant shall promptly offer a replacement with equal ability and
qualifications for the Department’s approval. The successful Consultant shall be
responsible for any costs arising from the action of the Department relative to
this requested action.

6. Any member of the successful Consultant’s team requiring access to a Security
Identification Display Area or Air Operations Area as part of his/her assigned
duties shall be subject to background checks, fingerprinting and other
requirements as may be determined by the Department, or the Federal
Transportation Security Administration. Adherence to all federal, state, county
and city laws and regulations and Airport regulations and policy regarding access
to certain Airport areas is a requirement of this contract. Failure to comply with
appropriate security requirements may be grounds for loss of security access
and/or contract termination.

F. Management Approach: Provide an organizational chart of the firm showing all major

component units; where the management of this contract will fall within the
organization and what resources will be available to support this contract in both
primary and secondary or back-up roles. A discussion of cost control related to the
location of work and performing project management responsibilities, including
participating in meetings and completing work at CLE and BKL airports for this contract
should also be included.

. Work Product Samples: Firms are to submit a case history which demonstrates ability to

support analytical and Firm consulting needs of the Department. Be specific as to how
and why the firm decided to approach the project a certain way. This case history must
have been developed with in the last three (3) years and should address the following
elements: (i} research; (ii) concepl; and (iii) strategy. The sample must have been
developed within the past three (3) years. In addition, provide examples and discuss in
narrative the firm’s capacity to produce quality materials in written, graphic and pictorial
form.

. CSB/MBE/FBE Participation: Firms shall submit the names of persons, subcontractors,

joint ventures or others to be used in meeting CSB/MBE/TFBE goals or requirements, A
list with the firm(s) location shall be included in the submittal along with an estimate of
anticipated percentage of work to be subcontracted to CAB/MBE/FBE and Non
CSB/MBE/FBE proposed subconsultants.

1. Affidavit: Firms shall submit, with its Statement, an affidavit stating that neither it, nor its

agents, nor any other party for it has paid or agreed to pay, directly or indirectly, any
person, firm or corporation any money or valuable consideration for assistance in
procuring or attempting to procure this contract, and further agreeing that no such
money or reward will be hereafter paid.

J. Joint Ventures or Partnerships: If the Statement submitted is on behalf of a joint venture

or partnership, an executed copy of the joint venture or partnership agreement must be
submitted with the Statement and will become an attachment to the City's contract. The
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award of a contract to the joint venture or partnership may be indicated as a condition
precedent for the commencement of either such agreement.

K. Additional Submittal Requirements: Firms shall complete, execute and return with its

Statement the following documents, copies of which are attached to this Request for
Qualifications: (i) Northern Ireland Fair Employment Practices Disclosure; (ii) Request
for Taxpayer Identification Number and Certification; (iii) Affidavit; and (iv) Non-
Competitive Bid Contract Statement for Calendar Year 2015.

L. Environmental Sustainability: Describe how the proposed services/project/solution

M.

incorporate environmental sustainability.

Supplemental Information:

t. The City may require a firm to further supplement its written Statement to obtain
additional information regarding its qualifications or to meet with the City's
designated representatives to further describe the firm’s qualifications and
abilities.

2. The decision regarding which firm(s) will be asked to supplement their Statement
or meet with City representatives is in the Director’s sole discretion.

3. Supplements will be utilized for clarification purposes only and the firm may not
substitute material elements of its written Statement nor may the firm provide
previously omitted material. The requested information or meeting shall be
respectively furnished or take place at the time and place specified by the City.

INQUIRIES

Interested parties may submit questions pertaining to the Request for Qualifications.
Questions must be submitted, in writing, to the Procurement Section of the Department
of Port Control, 5300 Riverside Drive, P. O. Box 810049, Cleveland, Ohio 44181-0009 no
later than Wednesday, August 5, 2015. The Department will provide answers to
question via an Addendum posted on-line. Questions may be submitted via e-mail to
roshorne@clevelandairport.com. Verbal responses given by representatives of the City
at any time may not be relied upon by the Consultant in submitting its Statement or in
the performance of its obligations under the Request for Qualifications.

DISQUALIFICATION OF CONSULTANT/ STATEMENT

The City does not intend by this Request for Qualifications to prohibit or discourage
submission of a Statement that is based upon Consultant’s trade experience relative to
the scope of work, services or product(s) deseribed in this Request for Qualifications or
to proscribe the manner in which its services are to be performed or rendered. The City
will not be obligated to accept, however, significant deviations from the work or services
sought by this Request for Qualifications, including terms inconsistent with or
substantially varying from the services or the financial and operational requirements of
the Request for Qualifications, as determined solely by the City. The City reserves the
right to reject any and all Statements or to waive and accept any deviation from this
Request for Qualifications or in any step of the Statement submission or evaluation
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1C.

process so as to approve the award of the contract considered to be in the City’s best
interest, as determined in the City’s sole discretion.

Although the City prefers that each Consultant submit only one Statement including all
alternatives to the Statement that the Consultant desires the City to consider, it will
accept Statements from different business entities or combinations having one or more
members in interest in common with another Consultant. The City may reject one or
more Statements if it has reason to believe that Consultants have colluded to conceal the
interest of one or more parties in a Statement, and will not consider a future Statement
from a participant in the collusion. In addition, the City will not accept a Statement
from or approve a contract to any Consultant that is in default as surety or otherwise
upon an obligation to the City or has failed to perform faithfully any previous contract
with the City, or is currently in default under any contract with the City.

The City reserves the right to reject any or all Statements. Failure by a Consultant to
respond thoroughly and completely to all information and document requests in this
Request for Qualifications may result in rejection of its Statement. Further, the City
reserves the right to independently investigate the financial status, qualifications,
experience and performance history of a Consultant.

The City reserves the right to cancel the approval or authorization of a contract award,
with or without cause, at any time before its execution of a contract and 1o later enter
into a contract that deviates from the provisions contained in this Request for
Qualifications, if agreed to by another Consultant.

EVALUATION OF STATEMENTS

The City department/division issuing this Request for Qualifications will evaluate each
Statement submitted. The Department will present its recommendations to the City’s
Board of Control (“Board”). The Board may, but shall not be obligated to, entertain
formal presentations. The City will only consider Statements that are received on or
before the submission deadline, and which meet all the requirements of this Request for
Qualifications. The City reserves the right to request a “best and final offer” from
Consultants meeting the minimum requirements.

The City shall apply an Evaluation Credit of two percent (2%) of the total points awarded
for a Statement received from a Local Producer and two percent (2%) of the total points
awarded for a Statement received from a Local Sustainable Business provided that the
maximum total Evaluation Credit applied shall not exceed four percent (4%). The
Evaluation Credit to be added is solely for the purpose of Statement comparison when
evaluating competing Statements. The use of Evaluation Credits does not alter the
Statement submitted by a Consultant or the contract executed based on the Statement.
As used herein “Local Producer” and “Local Sustainable Business” are defined in City of
Cleveland Ordinance No. 1660-A-09 (Refer to Exhibit “B” attached hereto).
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The numerical rating following each factor set forth below indicates the importance of the
requested information in the selection process. The resulting selection rating will not reflect on
the professional abilities of the Consultant. Instead, the rating reflects the City’s best attempt to
quantify each Consultant’s ability to provide the services set forth in the contract and to meet

the specific conditions and criteria included in this Request for Qualifications.

Qualifications/Experience. (Rating up to 15 points)

Project Approach. {Rating up to 30 points)

Key Staff, (Rating up to 20 points)

Management Approach. (Rating up to 25 points)

Work Product Sample. (Rating up to 10 points)

CSB/MBE/FBE Participation: Firms shall submit the names of persons,
subcontractors, joint ventures or others to be used in meeting CSB/MBE/FBE
goals. (Pass/Fail)

ov e
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NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.38, the information requested on this page
must be supplied by all contractors and any subcontractors having more than a fifty percent (50%) interest
in the proposed contract prior to any contract being awarded by the City of Cleveland. Any contractor or
subcentractor who is deemed to have made a false statement shall be declared to have acted in defauit of
its contract and shall be subject to the remedies for default contained in its contract. For failure to cure
such a default, the contractor or subcontractor shall be automatically excluded from bidding for the supply

of any goods or services for use by the City for a period of two years.

CHECK, WHICHEVER IS APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent corporation
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (if paragraph A, is checked, proceed to the signature line.)

B. ( )} The undersigned or any controlling shareholder,* subsidiary, or parent corporation
IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND. (If paragraph
B is checked, please either check the stipulation contained in paragraph C or attach documentation that
shows that the undersigned has complied with the stipulation contained in paragraph C.)

C. () The undersigned and all enterprises identified In paragraph B. are TAKING LAWFUL
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPLES FOR FAIR
EMPLOYMENT IN NORTHERN IRELAND.” A copy of the MacBride Principles can be obtained from the
office of the Commissioner of Purchases and Supplies. in lisu of checking this paragraph, the undersigned
must attach documentation which the undersigned believes shows compliance with the stipulation

contained in this paragraph C.

Name of Contractor or Subcontractor

By

Titte;

* Controfling shareholder" means any shareholder owning more than fitty percent (50%) of the stock in
the corporation or more than twenty-five percent (26%) of the stock in the corporation if no other
shareholder owns a larger share of stock in the corporation. - -
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Diopsriment of the Traasuny
internal Revenue Senvdce

Request for Taxpayer
Identification Number and Certification

Give form to the
reqguester. Do not
’ send to the 183,

Nama (23 shown on your Income tax returr)

Business name, it different from above

Chack appropriate box: f:i Individusl/Sole propristor

E} Other (sem instructions) b

L_.J Corporation ;
B Limited Bability company. Enter the tax classification De=tlisregarded sntity, C=comoration, P=partnershipy b ______,

I:I Parnership [:} Exempt

payes

Address (rumber, strest, and apt, or suite no}

Requestet’s name and address (optianal)

City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

List actourtt nucber(s) here (optional)

Taxpayer ldentification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the name glven on Line 1 to avold
backup withholding. For individuals, this Is your soclal security number (85N} However, for a resident : :
afien, sole propristor, or disregarded entity, see the Part | instructions on page 3. For other entitles, it is
your smployer identffication number (EIN). i you do not have a number, sea How to get a TIN on page 3. or

Note. f the acocount is in more than one nams, see the chart on page 4 for guidelines on whose

number to anter,

Social securlty tamber
1 13

Employer identification number

¥
i
¥

Certification

Undar penaltes of perjury, | certify that:

1. The number shown on this form ls my correct taxpayer identification number (or | am waiting for 2 number to be lssusd to me), and

2. | am not subject to backup withholding because: (2) | am exempt from backup withholding, or (b} | have not been notified by the intermal
Hevenue Service (IRS) that | am subject to backup withholding as a result of a fallure to report all interest or dividends, or (¢} the IKS has

notifled me that | am no longer subject to backup withholding, and

3. 1amaUS. citizen or other 1.5, person (defined below).

Certification instructions, You must crass out ltom 2 above If you have besh notified by the IRS that you are currertly subject io backup
withholding because you have falled to report all interast and dividends on your tax return. For real estate transactions, item 2 doss not apply.
For mortgage interest pald, acquisition or abandonment of secured property, cancellation of debt, contributions 1o an individual retirement
arrangemaent {IRA), and generally, payments other than intérest ang dividends, vou are not requirad to sign the Certification, but you must

provide your correct TIN. Sse the instructions on page 4.

Sign Signature of
Here WS, persos W

Date ¥

General Instructions

Saction references are to the Internal Revenue Code unless
otherwise noted,

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number {T i)
to report, for example, income paid to you, real estate
fransactions, mortgage interast vou paid, acquisition or
abandonment of secured properly, cancellation of dabt, or
contribulions you mada to an 1A,

Use Form W-8 only if you are a L8, person (including a
resldent alien), to provide your correct TIN to the person
raquesting it {the requester) and, when applicable, to:

1. Certify that the TIN you are giving Is comect {or you are
waiting for a number to be issuad),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S,
exernpt payes. If applicable, you are also cettifying that as a
LS. person, your allocable share of any partnership income from
& U5, trade or business s not subject to the withholding tax on
foreign pariners’ share of affectively connected incoma.

Note. if a requester gives vou a form other than Form W-0 to
request your TIN, you must use the requester’s form if It is
substantially similar to ths Form W-9,

Definition of a LS. person. For federal tax purposes, you are
considared & U.S, person If you are:

& An individua! who is & 13.8. citizen or U.8, resident afien,

® A parinership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

# An estate (other than a forsign estate), or

e A domestic trust (as defined in Reguiations section
301.7701-7).

Special rules for partneorships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, In certain cases where a Form W-0
has not been received, a partnership is required to presume that
& partner s a foreign person, and pay the withholding tax,
Therefore, if you are a LS. person that Is @ pariner in a
parthership conducting a trade or business In the United States,
provide Form W-4 to the partnership to sstablish your U.S,
status and avoid withholding on your share of partnership
income,

The person who gives Form W-8 to the partnership for
purpases of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting & trade or business in the United States is in tha
following cases:

® The U.S, owner of a disregarded entity and neot the entity,

Cat. No. 16231X

Form W-8 ey, 10-2007



Form W-9 (Rev. 10-2007)

Page 2

¢ The U.S. grantor or other owner of a grantor rust and not the
trust, and

* The LS. trust {other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person, If you are a foreign person, do not use Form
W-B. Instead, uge the appropriate Form W-8 {see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entitias}.

Nonrasident alien who becomes a resident afien. Generally,
anly a nonresident alien individual may use the tenms of a tax
freaty 10 raduce or eliminate 1.8, tax on certaln types of Income.
However, most tax trealies contain a provision known as a
“saving clause.” Exceptlons specified in the saving clause may
penmit an exemption from tax to continue far certain types of
income even after the payes has otherwise become a (.5,
rasident alien for tax purposss.

if you are a U.S. resident alisn who s relying on an exception
contained in the saving clause of a tax treaty to claim an
exgmption from U.S, tax on certain types of income, you must
attach a statement to Form W-8 that speciies the folfowing five
fterns:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien,

2. The treaty article addressing the income,

3. The article number {or locatlon) in the tax treaty that
containg the saving clause and its exceptions.

4. The type and amount ¢f income that qualifies for the
axemption from tax,

5. Bufficient facts to jusiify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.5.-China Income tax treaty allows
an exarnption from tax for scholarship income recalved by =
Chinase student temporarity present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposses if his or her stay in the United States exceeds 5
calendar yvears, However, paragraph 2 of the first Protocol to the
U.5.-China treaty (dated April 30, 1984) aliows the provisfons of
Artlcle 20 to continus to apply even after the Chinese student
becomes a resident allen of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol} and Is relying on this exception to claim an
exemption from tax on his or her scholarship or fefiowship
income would attach fo Form W-8 a statement that includes the
information described above to suppar that exemption,

if you are a nonresident alien or a foreign entlty not subject to
backup withholding, give the requester the appropriate
complated Form W-8.

What is backup withholding? Persons making certain payments
to you must under certain conditions withhotd and pay to the
RS 28% of such paymants. This Is called “backup withhofding.”
Payments hat may be subject to backup withhelding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, rovalties, nonemployes pay, and
certaln payments from fishing boat operators. Real esiate
transactions are not subject to backup withholding,

You wili not be subfect to backup withholding on payments
you receive if you give the reguester your correct TIN, make the
propar certifications, and repor all your taxable interest and
dividends on your tax return.

Payments you receive will be subject to backup
withhoiding if:
1. You do not furnish vour TIN to the requester,
2. You do not certify your TIN when required (see the Part It
instructions on page 3 for detailg),
. ;3 The RS tels the requester that you furnished an incorrect
N

4. The IRS tells you that you are subject to backup
withhoiding bacause you did not report all vour intersst aned
dividends on your tax retumn (for reportabile interest ang
dividends onfy), or

5. You do nat certiy to ths requaster that you are not subject
to backup withholding under 4 above for reportable Interest and
dividend accounts opened after 1983 only),

Certain payees and payments are exempt from baskup
withholding. See the instructions below and the separate
tnstructions for the Requester of Form W-8.

Also ses Spscial rules for partnerships on page 1.

Penalties

Failure to furnish TIN. i you fail to fumish your correct TIN to &
requester, you are subject to a penalty of $5C for each such
fallure unless your fallure is due to reasonable cause and not 1o
wiltful naglect,

Civil penalty for false information with respect to
withholding. If you make a false staternent with no reasonable
basis that results in no backup withholding, you are subject o a
$500 penatty.

Criminal penalty for falsifying Information. Williully falsifying
certifications or affirnations may subjest you to crimingl
penalties tnchuding fines and/or imprisonment.

Misuse of TINs, If the requester discloses or usaes TiNs in
violatlon of federal law, the requester may be subject to civit and
criminal penalties.

Specific Instructions

Name

¥ you are an individual, you must generally enter the name
shown an your incumas tax return, However, if you have cheanged
your last name, for instance, dug {o martage withow! informing
the Sociat Security Admindstration of the narne change, enter
your first name, the last namea shown on your social sacurity
card, and your new iast name,

It the account is in joint names, list first, and then circle, the
name of the person or antity whose number you emterad in Part ]
of the forny.

Sole proprietor. Enter your individuat narme as shown on your
income tax return on the *Name™ line. You may entsr your
business, trade, or “doing husiness as {DBA)” name on the
"Business nama” ling,

Limited Habiiity company {LLC). Check the “Limited Hability
company” box only and enter the appropriate code for the tax
classification ("D for disregarded entity, “C” for corporation, “P*
for parinership) in the space provided.

For a single-member LLC (including a forelgn LLC with a
domestic owner) that is disregarded as an entlty separate from
its owner under Regulations section 301.7701-3, enter the
ownet's name on tha *Name” line. Erter the LLC's name on the
“Business name" lina,

For an LLC classified as a partnership or a corporation, enter
the LLC's name on the “Nams” line and any business, trade, or
DBA name on the “Business name” line.

Other entities. Enter your business name as shown an requirad
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
rama on the “Business name” line.

Note. You are requested 10 check the appropriate box for your
status (individual/sole proprietor, corporation, etc.),

Exempt Payee

if you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exsmmpt payea” box in the line following the
businegss name, sign and date the form.
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Generally, individuals {including sole propristors) are not exempt
from backup withholding. Corporations are exempt from backup
withbolding for certain payments, such as interest and dividends.
Note. i you are exempt from backup withholding, you should
still complete this form to aveid possibie erroneous backup
withholding.

The following payees are exempt from backup withholding:

1. An organization sxempt from tax under sectlon 50t{a), any
IRA, or a custodial account under section 403(b)(7) i the account
satisfles the requirements of section 4B,

2. The Uinlted States or any of its agencies or
Instrumentalities,

3. A state, the District of Columbia, a possession of the Unlted
States, or any of their political subdivisions or insttumentalities,

4. A foreign government or any of its political subdivisions,
agencles, or Instrumentalities, or

5. An international organization ar any of ifs agencies or
instrumentafities.

Other payees that may be exempt from backup withholding
nolude:

8. A corporatior,

7. A foreign central bank of issue,

8. A desler in securities or cormmiodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

8. A futures commission merchiant registered with the
Commodity Futures Trading Compigsion,

10. A real estate investment trust,

1. An entity registered at all times during the tax year under
tha investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a},

13. A financial Institution,

14. A middieman known in the investment community as a
nominee or custodian, or

15, A trust exempt from tax under section 864 or described in
section 4947,

The chart below shows types of payments that may be
axampt from backup withholding, The chart applies to the
exampt pavees listed above, 1 through 15.

THEN the payment is exempt
for ...

All exemnpt payees except
for @

Exempt payses 1 through 13.
Also, a parson reglstered under
the frvestment Advisers Act of
1940 who reguiarly acts as a
broker

IF the paymentis for ...

Interast and dividend payrmants

Broker ransactions

Barter exchange transactions Exempt payeaes 1 through 5

and patronage dividends

Gensrally, exempt payees

Payments aver $600 required X
1 through 7

o be reported angﬂ direct
saleg over $5,000

fSea Form 1098-MISC, Miscellansous Ingome, and Bs instnuctions.
aHawever. the following payments made 1o a corporation (including gross
proceeds paid {o an attomey under section 6045(), even if the aftorney is a
corporation} and reportable on Form 1098-MISC are not exermpt from
backup withholding: medical and health care paymants, attorneys’ fees, and
paymants for services paki by a federal executive agency,

Part |. Taxpayer ldentification
Ruimber {TIN}

Enter your TIN in the appropriate box. If you are a resident
fien and you do not have and are not sligitle to get an S8N,
your TIN Is your IRS individua! taxpayer identification number
{iTIN). Enter it in the sostial security number bost. If you do not
have an {TIN, see How to get a TIN befow.

If you are a sale propristor and you have an EIN, you may
entsr sither your SN or EIN, However, the IRS prefers that you
use your SSN,

if you are a single-mamber LLC that Is disregarded ag an
entity separate from its nwner {see Limfted llability company
{LLC) on page 2), snter the owner's SSN {or EIN, i the owner
has one). Do not enter the disregarded entity’s £IN. i the LLC is
classified as a corporstion or parthership, enter the antity's EIN,

Mote. See the chart on page 4 for further clarification of name
ard TIN combinations,

How to get a TIN. If you do not have a TiN, apply for one
immediately, To apply for an 88N, get Form S8-8, Application
for a Social Securlty Card, from your local Social Security
Administration office or get this form onfine at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, 1o apply for an ITIN, or Form 85-4, Application for
Employer ldentification Number, to apply for an EIN, You can
apply for an EIN onlina by accessing the IRS website at
waw.irs.govibusinesses and clicking on Employer [dentification
Number (EIN} under Starting a Business. You can get Forms W.7
and 55-4 from the IRS by visiting www.ire.gov or by calling
1-800-TAX-FORM (1-800-828-38786},

If you are asked to complate Form W-8 but do not have a TIN,
write “Applied For® in the apace for the TIN, sign and date the
form, and glve it to the requaster. For interest and dividend
payments, and ceriain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TiN and give it to the requester befare you are subject to backup
withholding on payments. The 60-day rule does not apply to
other typas of payments. You will be subject to backugn
wihholding on all such payments until vou provids your TIN to
the requester,

Note. Entering "Appied For” means that you have already
applied for & TIN or that you intend to apply for one scon,

Caution: A disregarded domestic entily that has a foreign owner
must use the appropriate Form W-8,

Part ll. Certification

To establish to the withholding agent that you are a U.8. person,
or resident alien, sign Form W-8. You may be requested to sign

by the withholding agemt even if items 1, 4, and 5 below indicate
otherwise.

For & joint account, only the person whose TIN is shown in
Part | should sign {when required), Exempt payess, see Exempt
Pavee on page 2.

Bignaiure requirements. Complate the certification as indicated
in ¥ through 5 below.

1. Interest, dividend, and barter exchanpe accounts
opened beforg 1984 and broker accounts considered active
during 1983, You must give your correct TIN, but you do not
have to sign the certification,

2. interest, dividend, broker, and barter exchange
accounts opened afier 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. if you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out tem 2 in the certification before signing the
form,
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3. Real estate transactions, You must sign the certification.

You may cross out tem 2 of the certification.

4. Other payments. You must glvs your correct TIN, but you

do not have 10 sign the certification unless you have baen
natified that you have previously given an incorrect TIN. *Other
payments” include payments made in the course of the
requester's trade or husiness for rents, royalties, goods (other
than bills for merchandiss), medical and health care services
{including paymenis to corporations), payments io a

nonemployee for services, payments to certain fishing beat crew

members and fishermen, and gross proceeds paid to attomays
(including payments to corporations).

B. Mortgage interest paid by you, acqguisition or

abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TiN, but you do not have to sign the certification,

What Name and Number To Give the Requester

For this typs of secount:

Give name and SSN of:

1. individuat The Individuat
2. Two or mors individuals (Joint The actual owner of ihe account or,
account) it combingd funds, the first
incividual on the account
3. Gustodian account of a mior The minor ’
(Liiform Gift to Minors Ach
4. a. The usual revocahle savings The grantor-trustee ©
frust (grantor is also trustes}
b. So-cafled trust account thatis | The actusl owner '
not a legal or valid trust under
stale faw
5. Sole proprietorship o disregarded { The owner ®
aniity owned by an individuai
For this type of account Give name and EIN of:
§. Disregarded entity not ownad by anf The ownar
Individuat
7. Avalid trust, estate, o pansion trust | Legal entity *
8. Corporale or LLG slecting The corporation
corporate status on Form 8832
& Association, club, relighous, The organization
charitable, educational, or ather
tax-exempt organizafion
10. Partnership or multi-member LLC | The partnership
11, A broker or registerad nomines The broker or nomines
12, Account with the Department of The public entity

Agricudturs In the name of a public
entlty (such as a state or local
govarnmant, school district, or
prison) that receives agriculiural
program payrmenis

"Last first and clrcle tha nama of the person whose number you tumish, I only one parson
of & joint account has an S50, Ml persor’s numbes must be hamished.

*Girete the minor's name and furnish the minet's 8N,

:You rmust sfiow your individual harme and you may aiso enter your business or “DEA”
name on the second namy line. You may use sitbar your SSN or EIN {f vou hava onaj,

byt the IRS ancourages you 1o use your B8N,

# List first and cirele the name of the rust, astate, or pansion frust. (Do not furnish the TN
of the parsonal representative o trustes yniess the tegal entity Rtself is not designated in
the account titie) Also ses Speolal nies for partnerships on poge 1.

Note. If no name is clrcled when more than one name is lisied,

the number will be congidered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

weritity theft ocours when someone uses your personal
Information such as your name, social security number {SSN), or
other identifying Infarmation, without your perrmission, to commit
fraud or other crimes. Ar identity thief may use your SSN to get
& job or may file a tax return using your S5N o receive a refund,

Ta reduce your risk:
® Pratect your SSN,
® Ensure your employer is protecting your SSN, and
# Be careful whan choosing a tax preparer.

Call the RS at 1-800-820-1040 if you thirk your identity has
besn used inapproprately for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problern, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service {TAS} assistance.
You can reach TAS by cafling the TAS toll-fres case intake tine
at 1-BI7-7¥7-4778 or TTY/TOD 1-800-829-4059,

Protect yourself from suspicious emails or phisting
schemes. Phishing is the creation and uss of email and
websites designed to mimic legitimate business emalis and
websites. The most common act is sending an email to a user
falsely laiming to be an sstablished legltimate erterptise in an
atterngt 1o scam the user into sumendering private information
that will be used for identity theft,

The IRS does not Initiate contacts with taxpayers via emalis,
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PN numbers, passwords,
of similar secret access information for their credit card, bank, or
other financlal aocounts.

If you receive an unsoliciied emall claiming to be from the RS,
forward this message to phishing@irs.gov. You may also raport
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspactor General for Tax Administration ot
1-800-366-4484. You can forward suspicious amails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.goviidtheft or 1-877-IDTHEFT{(438~4338),

Visit the IRS websile at www.irs.gov 1o learn more about
fdlantity theft and how to reduce your risk,

Privacy Act Notice

Section £108 of the Internal Revenus Code

requires you to provide youwr correst TIN to parsons who must file infarmation retums with the RS to report inferest,

dividends, and certain other income pald to you, mortgage interest you paid, the acquisition or abandonment of secured praparty, cancelation of dabt, or

contributions you made to an A, or Archer MSA or HSA. The IRS u
The RS may aise provide this information to the Departrent of Justice for giv

possessions o Garry out thair tax laws. We may aiso disciose this informatio

808 the numbers Tor identification purpeses and to help verily the aceuracy of your tax retum.
it anct criminal Itigation, and to cities, states, the District of Colurnbia, and U.8.
r to other countries under a tax treaty, o federat and state agencles 1o enforce federat

nontax criminat laws, or to federal law enforcement and Intelligence agencios to combal terarigm.

You must provide your TIN whether or nat you are required to fie a tax retum. Pa
paymenis to 2 payes who doas not give a TIN to a payer. Certaln peralties may alg

yars must generally withhold 28% of taxable irterest, dividend, and cerain other
o apply,



NOTE: Sections 181.23 and 185.04 of The Cedified Ordinances of Cleveland, Chio 1976 require that this affidavit, properdy
executed and conlaining all required information, accompany your bid. IF YOU FAIL TO COMPLY, YOUR BID WILL

NOT BE CONSIDERED.

STATE OF

COUNTY OF

Individual only:

Partnership only:

Corporation oniy:

Individual only:

Parinership onfy:

COF C 34-50-A

} 88 AFFIDAVIT

being first duly

sworn deposes and says:

That ha/she Is an individual doing business under the name of o

at , State of ‘
That he/she is the duly authorized rapresertative of a parinership doing business

under the name of

, in the City of

. State of
That hefshe is the duly authorized, cjua!iﬁed and acting
of

» 8 corporation organized

and existing under the faws of the Stats of. : ;
and that said individual, said partnership or said corporation, is filing herewith
a bid to the City of Cleveland in conformity with the foregoing specifications;
Affiant further says that the following is a complate and ascurate Yist.of the names
and addresses of all persons interested in said proposed contract;

Afitant further says that he/she is represented by the following aitormeys:

and is also represented by the following resident agenté in the City of Cleveland:

Affiant further says that the following is a complate and acourate list of the names
and addresses of the members of said partnership: ‘ ’

Affiant further says that said partnership is represenied by the foliowing

attormn £ys!

and is also represented by the following resident agents in the City of Cleveland:

{over)



Corporation only: Affiant further says that the following is a complete and accurate list of the
officers, directors and attorneys of said corporation:
Prasident Directors:
Vice President
Secretary
Treasurer
Cleveland Manager or Agent
Attormeys
And that the following officers are duly authorized to exscute confracts on behaif

of sald corporation;

Affiant further says that the bid filed herewith is not made in the Interest of or on behalf of any
undisclosed person, partnership, company, association, organization or corporation; that such bid is
genuine and not collusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
other bidder to put in a falss or sham bid, and has not, directly or indirectly, colluded, conspired, connived
or agreed with any bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding;
that said- bidder has not in any manner, directly or.indirectly, sought by agreement, communication or
conference with anyone to fix the bid price of said bidder or of any other bidder, or to fix any overhead,”
profit or cost element of such bid price or that of any other bidder, or to secure any advantage against the
Clty of Cleveland or anyone Interested in the proposed contrast; that ali statements contained in such bid
are true; that said bidder has not, directly or indirectly, submitted his bid price or any break-down thereof or
the contents thereof, or divulged information or data relative thereto, or paid or-agree to pay, directly or
indirectly, any money or other valuable consideration for assistance.or aid rendered or to be rendered in
procuring or aflempting to procure the contract above referred to, to any corporation, partnership,
company, association, organization or ta any member or agent thereof, or to any other individual, except to
stich persen or persans as hereinabove disclosed to have a partnership or other financial interest with said
© bidder in his general business; and further that sald bidder will not pay or agree to pay, directly or

indirectly, any money or other valuable consideration ‘o any corporation, partnership, company,
association, .organization or to any member or agent thereof, or to any other individual, for aid or
assistance in securing contract above referred 1o in the event the same is awarded to

(name of individual, partnership or corporation}

Further affiant said not.

{Sign Here) w-

Swaorn to before me and subscribed in my presence this day of ,

20

Notary Public



Requested By:

(Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2015
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. 1F YOU EAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED,

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION I, H, OR il BELOW, WHICHEVER 1S APPROPRIATE, AND SECTION IV,

NOTE: For purposes of this Statement, the "Mayor” and "Mayor's Commiiiee” means Frank G. Jackson and the
Frank G. Jackson For A Better Cleveland Committee, respectively.

¥ you are recognized by the RS as a non-profit corporation or are a governmental entity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS Il and iV,

GOVERNMENTAL ENTITY GO TO SECTION IV.

The above-named entity is a (Please mark appropriate designation):

. SOLE PROPRIETORSHIP . TRUST
INCORPORATED PROFESSIONAL

.. ASSOCIATION .. ESTATE

. UNINCORPORATED ASSOCIATION . PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section I, a “principal” means an individual, an owner, a partner, a sharehoider, a member,
an administrator, an executor ar trustee connected with the above-named entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A} and ( B ) and mark the appropriate paragraph. If paragraph { B ) is
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the enfity during calendar year 2015 unless Council makes a direct
award.

(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions {o the Mayor or the Mayor's Commiitee).

(B ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or mare
contfributions to the Mayor or the Mayor's Committee between January 1, 2013 and December 31,
2014 that totaled in excess of $1,000.00.



NON-PROFIT CORPORATION FOR-PROFIT CORPORATION

BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section Hl, a "principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS { A) (B ) { C) and { D) and mark the appropriate paragraph. If paragraph { C}
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid confract over $500.08 to the entity during calendar year 2015 untess Council makes a direct
award. if paragraph { D} is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business frust between
January 1, 2013 and December 31, 2014,

(B} NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

{(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee befween January 1, 2013 and December 31, 2014 that totaled in
excess of $1,000.00 individual.

() FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IV.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the

best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title
Signature Date
Telephone No.

{Area Code)

STATE OF )
) S8:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and
that the same is (his/her) free act deed, personally and as duly authorized representative of

, and the free act and deed of the entity on whose behalf

(he/she) signed.
Notary Public

Date

FOR MAYOR'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE
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EQUAL OPPORTUNITY CLAUSE
{Section 187.22(b) C.0.)

Each Contract also shall contaln the following equal opportunity clause:

“During the parformance of this contract, the contractor agrees as follows:

(1)

@

(3)

)

(8)

(6}

{7

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orlentation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affinnative action to insure that applicants
are employed and that employees are treated during employment without regard to race, raligion,
color, sex, sexual orientation, national origin, age, disabifity, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, “reated” means and includes without mitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, Including apprenticeship, promoted, uparaded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, avallable to employees and applicants for employment, notives to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisemnents for employess placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
colective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employmert,

It is the policy of the City that local businesses, mingrity-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regutations. All such materials provided to the Director or designee by the
contractor shall be considered confidential,

The contractor will not obstruct or hinder the Director or designee in the fulfiliment of the guties and
responsibilities imposed by the Cleveland Area Business Code,

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will nolify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor's Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1, Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to Increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works fto ensure that Contractors doing business with the City do not use discriminatory employment
practices. Fallure lo comply with the Cleveland Area Business Code or with representations made on the
attached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definltions:

As used in this Notice to Bidders and the attached OEO Schedules, the following words, phrases, and terms
shall be defined as set forth below;

{a) "Bidder” means a Person offering to contract with the City In response to an invitation to bid.

(b "Bid Discount” means the application of a percentage discount to the total amount of a bid
submiited by a Bidder for & Contract solely for the purpose of bid comparisons when evaluating
the lowast and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total amount of the bid submitted by a Bidder or the Contract executed based

on & bid.

{c) ‘Business Enterprise” means a firm, sole proprietorship, parinership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional agsociation, joint venturs, estate, or trust.

{d} "City” means the City of Cleveland, Ohjo.

{e) ‘City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

{f "Cleveland Area Small Business” or "C8B” means a Business Enterprise ceriified under division
(a) of Section 187.03.

{4} 'Gleveland Contracting Market” or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohlo, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28,

{h} "Contract” means a binding agreement exacuted or or after the effoctive date of this Cleveland
Area Business Code by which the Clty sither grants a privilege ot Is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
fimited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or pubiic purpose.

B ‘Contracting Department” includes any administrative department under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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i

B

- {m)

(n)

(o)

{r)

enters into a parficular Contract,

"Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the perforrnance of a Contract, including but not limited to CSBs,
MBEs and FBEs where applicable, and shall include a party in privity with a Gontractor for
implementation of a Contract.

“Director* means the Director of the Office of Equal Opportunity.

“Evaluation Credit® means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

"Female” Includes only a United States citizen or lawful, permanent resident who Is a member of
tha female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To gqualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

"Local Contracting Markef” or “Confracting Market® means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall Include: Ere County, Huron County, Richland County, Ashiand County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest fevel managers maintain their offices and perform
their respective exscutive and managerial functions and duties in the Local Contracting Market;

and
{2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials:

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Usefut Function; or

D. provides, by its qualified full-ime employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food n an amount comprising not less than twenty percent (20%) of the
Business Enferprise's City Contract amount.

‘Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and manageral functions and duties in the Local Contracting Market;

and
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{2) has established sustaiability goals for itself and is a member of or signatory to a nationally- -
recognized sustainability program, which goals and program have been determined accaptable by
the City Chief of Sustalnability or other officer designated by the Mayor.

{s) “Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
confrolled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and eamings
commensurate with the percentage of ownership. To quallfy as a Minority Business Enterprise,
the enterprise shall be located and doing business in the Cleveland Contracting Market.

{t) ‘OEO" means the Office of Equal Opportunity of the City of Clevaland.

{u} “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v} ‘Regional Cleveland Area Small Business” or "RCSB" means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal

boundaries of the City.

{w} “Regulation” or “Regulations” means and includes the reguiations implementing this Code and
promuigated by the Director of Equet Opportunity under division (b)(8) of Section 123.08 of these
Codified Ordinances.

(%) “Small Business Enterprise” or "SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlied by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Reguired OEQ Schedules:

The following documents must be completed, signed and submitted as part of the Contractor's bid or
proposal for any City of Cleveland contract over $50,000.00. Failure to submit all OFO Schedules may resuit

in the rejection of a bid,
Schedule 1: PROJECT CONTACT INFORMATION FORM

Schedule 1, the PROJECT CONYACT INFORMATION FORM, provides the Office of Equal Opportunity with
the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shaft
complete, sign and submit Schedule 1 and include it with its bid or proposat.

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTIGIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall fist all prospective
subcontractors, including alt C88, MBE, and/or FBE subcontractors, that wil participate on the contract, and
all requested contact information. Bidders or Proposers shall include the contract specification item
number(s} on which the subcontractor will participate in Part 1, the scope, of supplies/materlals that the
subeontractor will be responsible for will be documented on Part 2, with the corresponding | doliar amount for
the subconfract on Part 3. The total dolar amount in Part 3 must be an actual dollar amount, and should not
e a range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR
Schedule 3, the STATEMENT OF INTENT TO PERFORM AS_A_SUBOONTRAGTOR, verifies that the
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms, Each certified CSB,
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subtontractor.

No C8B, MBE, or FBE participation credit will be considered for a certified CSB, MBE andfor FBE
subcontractor listed on Schedule 2 that doss not have a corresponding, accurate Schedule 3 included in the

bid or propossat.

If an MBE or FBE plans fo re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-
subcontracted to a non-certified subcontractor wilt reduce the Bidder or Proposer's participation credit to the
extent of the re-subcontracting.

Schedule 4: CSB/MBEFBE UNAVAILABILITYAMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITYAMPRACTICALITY CERTIFICATION, aliows the Bidder or
Proposer to document its good faith effort to achleve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall Indicate this in Section A of Schedule 4. if
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit cerified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also aliows
the Bidder or Proposer to aftach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid o proposal. Confractors are obligated to demonstrate their good faith effort to
meet the subcontracting goals for the contract, and feilure to do 20 will result in the rejection of the bid or

proposat,

Fajlure to submit and accurately complete OEC Schedules 1, 2, 3, and 4 may resuft in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of alf or part of the bid. The City of Claveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids. :

4, Equat Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orisntation, national origih, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take sffirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orentation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, "treated” means and includes without imitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, Including apprenticeship, promoted, upgraded, demoted, transferred,
loid off and terminated. Confractors shall post in conspleuous places available fo employess and
applicants for employment, notices to be provided by the hiring representative of contractors sefting forth
the provisions of this nondiscrimination clause.

Within 60 days after entering into a Confract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring -that the contractor affords all qualified employeas and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancemeni

processes.
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Each conlractor's affirmative action program shall contain the following components;

(M

(3)

(4)

()

®)

{7}

A diagnostic component that inclides quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEQ

occupations, ‘
Each affirmative action program shail contain placement goals as follows:

) For each non-construction contract, placement goals equal to the availability
percantages for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group Is less than would reasonably
be expected given their percentage availahilities in the corresponding Cleveland
Confracting Market employment pool. Placement goals are objective targets
reasonably attzinable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory

fgason.

{iiy For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying & good-faith effort to implement all aspects of
the affirmative action program; they are hot inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an Individual's employment status for an unlawful discriminatory

reason.

Identification of problem areas through analysis of the contractor's employment process
to determine if it affords or Incorporates, or contains Impediments to, aqual employment

opporfunities,

Action-oriented programs consisting of praclical steps the contractor will implement to
address any identified problem areas or the underutilization of women or mincrities in
relation to their availability in the relevant labor pool.

Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other lerm and privilege assoclated with employment,

Any additional requiraments the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

if, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employse or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opporiunity may take immediate enforcement action, '
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5. CSB Certification:

Each Bidder, Proposer or subtontractor representing itself as a Cleveland Area Small Business {CC8BY in the
OEQ Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification appiications must be completed online through the City's Certification and Compliance

Monitoring Systerm at hitps:/fcleveland. diversitycompliance, com.

There ars two classifications of CSBs:

A Gity of Claveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland,

A Reglional Cleveland Small Business (RCSB) is a CSB headguartered within Cuyahoga County,
but not within the City itself, :

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criterla:

(H it is a Small Business Enterpriss;

(2) It has its principal office located physically in Cuyahoga County; and

{3) its chief executive officer and highest level managers maintain their offices and perform
their managerial functions in the Cleveland Contracting Market,

A business quallfies as a Small Business Enterprise If it meets size reguirements of tha US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equal Opportunity in the Regulations. You can find the current SBA size standards here:
hitpd/ sba.govicontent/small-business-size-standards

5. CSB Contract Participation

in an effort to promote the participation of Cleveland-area Small Businesses {C8Bs) in Clty contracts, each
Contracting Department of the City will use its best efforts fo contract with CSB Bidders and Proposers, ant
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts; 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
Alt Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consuitation with the Director, Increase or decrease these participation
goals for a parficular contract, When the goals are changed, the change wiil be noted in the bid or proposal

documents,

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs In consistent with
the goals prescribed in the bid or proposal documents,

7. MBEIFBE Certification:

Each Bidder, Proposer or subconiractor representing itself as a Minority Business Enterprise (MBE) or
Female Business Enterprise (FBE) in the OEQ Schedules shall be certified with the Office of Equat
Opportunity as an MBE and/or FBE prior to the bid opening. Certification appilcations must be completed
ofing  through  the  City's  Certification  and  Compliance Monitoring  System  at

hitps./icleveland. diversitycompliance.com/,
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A business is eligible for certification as a Minority Business Enterprise (MBE) if;

{1} Tha Business Enterprise is owned, operated and controlled by one or more Minority

Persons who have at feast 51% ownership;
(2 The Minority Persons who own the Business Enterprise have oparational and managerizl
control, interest In eapital, and earnings commensurate with the percentage of ownership;

and
{3) The Business Enterpiise s located and doing business In the Cleveland Confracting

Market.
A business is eligible for certification as a Female Business Enterprise (FBE) If:

{1 The Business Enterprise is owned, operated and controlied by one or more Females who

have at least 51% ownership;”
(2) Tha Female ownaers have operational and managerial confrol, interest in capitai, and

samings commensurate with the percentage of ownership; and
{3) The Business Enterprise Is located and doing business In the Cleveland Contracting

Market.

8. MBE and FBE Contract Participation

The Gity of Claveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Femnale
Business Enterprises (FBEs) through its contracting activities, and the Cily intends to Gontract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforis to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in al City
Contracts. In tum, Bidders and Proposers shall make avery effort to use MBEs and FBESs as subcontractors

where available and practical.

Some City contracts will have specific MBE and/or FRE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Reguest for Proposal (RFP} in each confract
where the goals are applicable. When specific MBE and/or FBE goals are set forth In the ITB or RFP, the
Bidder or Proposer shall make a good faith effort to meet them.

When there are specific MBE andfor FBE goals on g City contract, those goals will be considered in lieu of an
equivalent portion of the C8B goals for the contract, Pleage review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project, ‘

8, MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (&%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed o
obtained a legally sufficlent basis in evidence to demonstrate past or present disgrimination. The
CSBMBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evailuation Credit of five percent (5%) of the total polrts awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

11. MBE/FBE Subcontracting‘ Bid Dizcounts and Additionai Retainage:
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Contracting departments may apply a bid discount for bids received for public improvement contracts in
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subcontract fo one or more MBEs and FBEs, where the City has developad or
obtained a legally sufficient basis in evidence to demonstrate past or prasent discrimination.

if a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the Clty shall retain as Additional Retainage an amount equal to the total dollar amaunt by which the bid
was adjusted for bid comparlson In addition to the contract retainage required under Section 185 41 of the
Codified Crdinances of the City of Cleveland. Reloase of this retainage shalt be managed under the
provisions established in Section 187,05(e) of the Codified Ordinances.

12. C58 Bid Discounts:

fa Coﬁtracﬁng Department does not apply an MBE or FBE Bid Discount to one or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for
bids recelved from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five parcent (5%) for bids received from RCSBs, provided no bids are received from

CC8Bs,
3. CSEB Evaluation Credity;

It a Contracting Department does not epply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
propesals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from CCEBs.
(2} An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from RCSBs, provided no proposals are recelved from CCSBs.

14, £8B Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents It will subcentract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applles the CSB subcontracting Bid Discount to the bid of 3 Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Gontract, the City
shall retain as Addltional Retainage an amount equal to the total doffar amount by which the bid was
adjusted for bid comparison In addition fo the retainage required under Section 185.41 of the Caodified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d} of the Codified Ordinances.

15, LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustalnable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Cods,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself ag a Local Producer (LPE), or 2 Local Sustainable Business {BUBE) shall be certifisd with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed onling through the

City's Certification and Compliance Monitoring System at hitps:/icleveland diversitycompliance.com/.

Revislion Date: July 1, 2013



16, LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2% for bids received from LPEs,
A Bid Discount of two percent (2%) for bids received from SURBESs,

17. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
raceived from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBESs.

18. Maxiraum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may imit the amount of subcontracting credit that a single CSB, MBE
andior FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, fts participation in future contracts will not be
counted towards a Bidder or Proposer’s CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certifisd CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contragt, or In an emergancy, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE,

Nothing prohibits a Bidder or Proposer from subcontracting to & CSB, MBE or FBE that has reached the
cap, or prohibits the C8B, MBE or FBE from performing work or supplying materlals under any contract,
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

14, CSB/MBE/FBE Manufacturer and Suppller Participation:

Under the Cleveland Area Business Code, the entire amount of axpenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation geals on the contract. A
manufacturer is an enterprise that produces goods from raw materials or adds value by substantially
altering them before resale.

Sixty percent (80%) of expenditures to certified C8B, MBE or FRE suppliers that are not manufacturers
will be counted towards CS8, MBE or FBE participation goals on the contract, provided that the CSB, MBE
or FBE supplier performs a commercially useful function in the supply process. A business enterprise is a
supplier performing a commercially useful function in the supply process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

{2} Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Qwns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materiais from which it supplies Its customers: and

(4) Distributes, delivers, and/or services products primatily with its own staff and/or equipment,

ifa CSB, MBE or FBE supplier is not a manufacturer and is not performing a commaercially usefut function
in the supply process, the suppliers participation will not be counted towards the €SB, MBE or FBE

Revision Date: July 1, 2013



participation on the confract.

20. Joint Ventures:

Participation of CSBs, MBEs and FBEs In joint ventures is encouraged. To receive credit for CSB, MBE
andfor FBE participation in a joint venture, the joint venture must ba certified by the Office of Equal
Opportunity. The © B ol Ceitificatio lication is available from the Offios of Equal
Opportunily, and applications for Joint venture certification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening,

21, Use of Gensral Contractors as Subcontractors for CSB/ MBE/FBE Prohiblted:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
“general confractor” assumes responsibifity for an entire construction contract, aithough it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
cettification as a “"general contractor” assumes or includes certification for any other frade or work. In order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type

“of work Indicated on Schedule 1, the Schedule of niractor Particl

22, Subcontractor Participation Compllance Monltoring

Once a contract is awarded through the bid or proposal process, the winning confractor is cbiigated to use
the certified CSB, MBE or FBE subcontractors listed on the OFO Schedules and In the same participation
amount Indicated in the OEC Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the projact, and that
thay are baing properly compensated for that work,

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring systam,
colloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at hitpd/icleveland diversitycompliance.com, or though a link on the Office of Equal Opportunity’s website at
hitg ety cleveland oh.us/oso.

Each month during the contract, the prime contractor {or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system, This monthly reporting information includes
total payment in dollars made fo the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to salisfy invoices, payment dates, and any additional information required by OEO
to verify payment fo subcontractors. The prime contractor will enter this payment information into the
B2Gnow systern, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEQ at 216-564-
4152 1o schedule training. Oniine training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies fo both prime contractors and subcontractors. The City
will provide for access to & computer and intemet connection at Cleveland City Hal, upot appointment, for
those contractors who do not otherwise have access to the required technology.

Community Benefit Policies:

CODIFIED ORDINANCE 123 PREVAILING WAGE

CODIFIED ORDINANCE 187  CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
COBIFIED ORDINANCE 188  CLEVELAND RESIDENT EMPLOYMENT AW
CODIFIED ORDINANCE 188 LIVING WAGE

Green Bullding Standards, Office of Sustainability

4 & & & E &
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Questions abaut the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity {OEO) at (216) 684-4152,

Revislon Date; July 1, 2013



City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
3 1s all requested contact information included?
0 Is the form complete and signed?

Schedule 2: Schedule of Subcontractor Participation
(1 Did you specify the totat dollar amounts for each subcontract?
1t Did you verify that each subcontractor Is certified for the type of work to be performed?

0 ls the form complete and signed?

Schedule 3. Statement of Intent to Perform as a Subcontractor

0 Did the subcontractor specify the total dollar amount of the subcontract?
[ If applicable, has the re-subcontracting section been completed?

{1 is the form complete and signed by the subcontractor?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/lmpracticality Certification

O Did you list alf companies you have contacted? {If additional space is needed, attach a
separate shest) .

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

I3 1s the form complete and signed?



City of Cleveland - Office of Equal Qpporiunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name;

Bidder/Proposer Name:

Part I Bidder Information

Contractor's Fuli Legat Namae:

Contractor's Address: Federal Tax 1D Number (EIN):
City: State and Zip:
Contractor's Principal Qfficer Name; . Phone Mumber:

Contractor's Main Email Address:

Contractor's Authorized OEQ Representative Nama: Phone Number:

Authorized OEQ Representative Email Address:

Are you Certified with the Office of Equat
Opportunity? Check
T

Signature: Date;

Bidder/Propossr Representative:

Titla:



City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS {Cetliflad and nor-cartified) that will be participating on this contract. The Bidder or
Propaser is responsible for verifying thet each CSB, MBE and FBE Subaontractor listed ls certified to perfom the particular type of

work they are expected to perform for the contract,
YOI I8Y i hid

S

Address:

§

Clty, State, Zip: 3
QOEQ Compliance Contact: 3
Contact Emall Address: %
$

$

$

Contact Phone:

Company Type: CSB[_] MBEL] FBEL | Other[ ]
Non-Cearlifiad

Federal Tax ID#EIN: TOTAL

City, State, Zip:

$

$

QEQ Compliance Contact; $
Contact Ermall Address; 5
$

$

%

Contact Phone;

Company Type: CSB[_ ] MBE[ ] FBRE[] Other[ |
Non-Certified

Federal Tax ID#EIN: TOTAL

The prime contracter may not substitute subcontractors batween ihe submission of bids and award of the conlract, Afler the contract
s awerded, the prime contractor may not substitute or shift subconiractors without written approvat of the Director of GEO. When there
are GBB, MBE ant/or FBE goals established in the bid specifications, subconfracior substitutions must preserve the original bid
partlcipation percantage, unless the Director walves the raquirement. The vndersighed agrees that if pwarded a confract, it will snter info
a written agraement with each subcontractor isted above, If the total contract ampunt incraases, the contractor shalf use its best efforts
to preserve the original CSB, MBE and/or FBE participation percentages for that increased amount.

Authorized Representative:

Signature: Date:




City of Cleveland - Cffice of Equa) Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Projact Name:

Bidder/Proposer Name:

Address:
City, State, Zip: $
OEQ Compliance Cortact: $
Contact Emait Address: $

$
$
$

Contact Phone:

Company Type: €S8 ] MBE[ ] FBEL] Oter[ ]
Non-Cerlified

Federai Tax {D#EIN: TOTAL

Address: $
City, State, Zip; $
GEO Compliance Contact; $
$

$

3

Contact Email Address:

Contact Phone;

Company Type: CSB[ | MBE[ ] FBE[] Ofher[ |
Non-Ceriified

Federa% Tax ID#!EEN TOTAL $

Address: | | | $
City, State, Zip: B
OEO Comptiance Contact: §
Contact Email Address: $
Contact Phone: $
$

&

Company Type: CSB[_] MBE[ ] FBE[ ] Otherl ]
Non-Certified [ ]

Federal Tax ID&/EIN: ’ TOTAL
Page of




City of Cleveland - Office of Equal Opportuni

SCHEDULE 3: STATEMENT OF INTENT TC PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name:

Suboontractorisa. [} CSB Have you (subconiractor) been notified by the Office of Equal Opportunity
{1 mpe that you have met the annual subcontracting participation maximuns for this
F] FeE calendar yoar? (3ves [INo

The undersignsd prospective subconiractor intends fo perform work or fuinish supplies/materials in connection with the contract as a

{chack alf thet apply): :

1 Individual

] Corporation organized and existing under the lews of tha State of .

1 Propiistorship,

L1 Parinership, or

£1 Jolnt Venture consisting of

The CSB, MBE or FBE status

of the undersigned contrastor Is confimed B1 the Office of Equal Opportunity's registry of certified CSBs,

MBEs and FEEs. The contractor is prepared to perform the following work tems or paris thereof for the ebove confract,

Part 4: Part Z: Part 3;
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMOUNT

SUPPLIES/MATERIALS

RE-SUBCONTRACTING

The undersignad prospective subcontractor will re-subcontract work on this conhtract:
L] Yes 0f Yes, il out # "Blank” Schedule 2 and indicate the subcontractors belng used as 2™ Tier subcontractors.)

3 8o

The undersigned prospective subconlractor will enfer into a wiltten agreement wih the Bidder or Proposer for the abiove work ltems
after the awaid, but prior to the execution of the contract with the Cliy of Clevaland,

Representative:

Authorized Subconiractor

Signature;

Date:




City of Cloveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITYAMPRACTICALITY CERTIFICATION

Froject Name:

Bidder/Proposer Name:

Mote: Privie contractors are expacted to use good faith sfforts [n uliiizing CSBs, MBEs and FBEs as subcontractors whenaver there are
CSB. MBE andlor FBE perticipation goals established in the bid specifications, There may be instances, however, where Prime
Contractors will not be able to achleve the prascribed CSB, MBE andfor FBE participation goals for a particutar contract. This Schedule
4 aliows Prime Contractors to demonsirate their good faith efforts in finding and solicking CSBs, MBES and FBES 1o work on tha
contract. f the subcordracting goals for this contract are not met, fallire to complete this schadule fully and complataly may impact the
evaluation of this bid or proposal,

Please check one of the following:

[ 1. Prime Contractor has submitted Schedules 1 and 2 Indicating CESR/MBE/FBE Subcontraclor participation
MEETING OR EXCEEDING the goals set forth in the bld documants.

{71 2. Prime contractor has submilted Schedules 1 and 2 indicating CSB/MBEFBE Subcontractor particlpation that
DQES NOT MEET the goals set forth in the bid documents.

if Box 1 is checked, no further documentalion is nacessary. Where Box 2 is checked, the Prime Contractor must provide a
detalled axplanation in Section B,

¥ you checksd Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE suxmntra&tor patticipation goals for this contract because;

"1 1. Trne Prime Contractor has made an honest, purposefut sftampt fo solick CSB, MBE and/or FBE suboontractor participation, but
was unable to find subcontractors s perform the work for the reasons noted below. Please usa the unavaliabitity latter codes
found on the following page.

CONTACTED PRO?OSED WORK/SURPLIES REASON FOR DATE OF DATE
GCONTRACTOR UNAVAILABLITY | CONTACT RESPONSE

RECEIVED

03 R

[l 2. The Prime Gontractor made an honest, purposeful attempt to sclict CSB, MBE and/or FBE subcontractor participation, but due
to the nuture of the work, service, or product contracted, additional subcontracting with CSBs, MBES or FBEs is elther #mpossible
or impractical. The Prime Contractor has provided a detailed explanation of the nafure of the work and the reasons thet
addiicnal subcontracting is not possible on a separats attached page.

Authorized Representative:

Signature: Date:




EXHIBIT “A”

Subcontractor Addition and
Substitution

Policy and Procedure

Mayor Frank G. Jackson

EFFECTIVE DATE: November 1, 2011

Direct Questions to: Commissioner James E. Hardy (216) 664-2629



Sub-contractor Addition and Substitution
Policv and Procedure

E@QOS&

The purpose of this Policy is to state the policies and practices which all City
departments should follow to obtain the previous written Board of Control consent
required for a City contractor to add a subcontractor, or to substitute one subcontractor
for another subcontractor, under a City contract.

Policy and Procedure

Each subcontractor proposed for a City contract, whether for a purchase, public
improvement, or professional services, must be approved by the Board of Control (the
“BOC”) prior to the commencement of work and or services by the subcontractor.
Subcontractor approval will be considered by the BOC upon recommendation of the
department Director. A subcontractor identified as a certified Cleveland-Area Small
Business (“CSB”), a Minority Business Enterprise (“MBE”), or a Female Business
Enterprise (“FBE”) (each generically also a “certified sub-contractor”) proposed for a
contract, whether as an additional or substitute subcontractor, must also be verified as

such by the Office of Equal Opportunity (“OEQ”).

Note: The City assumes no obligation to pay, and will not pay, a contractor for
any work and or services performed by a sub-contractor on the contract prior to
Board of Control approval of that sub-contractor.

Except upon occurrence of an emergency requiring immediate use of a subcontractor to
prevent an interruption of public service or endangerment of public health, safety or
welfare as declared and determined solely by the Director, the prime contractor is
responsible for submitting all required supporting documentation to the contracting
department Director, through the designated Project Manager for the contract (the
“Project Manager”), if any, no less than 3 (three) weeks in advance of the date the
additional or substitute subcontractor is needed on the project, to allow time for internal
and BOC approvals without delay or interruption of the project.

Note: The Director will not grant any City contractor additional time to meet
project deadlines, and will not authorize or pay additional compensation or delay
damages of any kind arising from the contractor’s inability to add or substitute a
subcontractor because the contractor failed to submit the approval request and
supporting documentation at least 3 (three) weeks in advance of the date the
additional or substitute sub-contractor is needed.



The contracting department Project Manager, if any, for a particular contract will serve,
on behalf of the department Director, as the primary contact for the prime contractor.
The contracting department Director is responsible for assessing the completeness and
sufficiency of the supporting documentation received from the prime contractor and
subcontractor, for timely processing of the documentation through the appropriate
internal department review(s) and approval(s) and forwarding to the OEQ, if required,
for evaluation and approval prior to any placement on the Board of Control agenda and
for submitting the appropriate Board of Control resolution for approval.

Substitution for a Certified Subcontractor. A contractor must provide the contracting
department director, through the Project Manager, written justification for any proposed
substitution for a certified sub-contractor.

When obtaining one or more substitutes for a certified subcontractor, a contractor shall
make a good-faith effort to fulfill or exceed its original certified subcontractor
utilization commitment or the contract goal(s) for the contract, whichever is greater.
(Section 187.13 C.0.) The contractor shall document its good-faith effort by submitting
complete, revised OEO Schedules 2 and 3 to the contracting department Director,
through the Project Manager, with its request to the City for approval.

Note: The OEO shall evaluate each subcontractor addition and substitution for
increased CSB, MBE, or FBE participation even if the original contract had no
certified sub-contractor participation.

Federally Funded Projects. For projects funded directly or indirectly by the federal
government where the contracting department is responsible for monitoring
Disadvantaged Business Enterprise ("DBE") participation, the department’s monitoring
unit shall perform the role otherwise performed by OEO. The supporting documentation
for the evaluation and approval of an additional or substitute DBE subcontractor must
be forwarded to OEO for information purposes. The department Director shall also
submit any necessary supporting documentation with its request for Board of Control

approval.

Monitoring and Enforcement. The Project Manager shall, under direction of the
department Director, verify that the contractor’s subcontractor utilization complies with
the Board of Control’s subcontractor approval(s) by reviewing the contractor’s
documentation and by worksite visits. The presence on the Project worksite of any
subcontractor not previously approved by the Board of Control shall be immediately
reported to the department Director for action.

The Project Manager shall maintain copies of all verification records in the contracting
department.

Penalties for Non-Compliance. The Project Manager will document and report any
findings of non-compliance with this Policy by a contractor to the contracting



department Director. The department Director will then submit a copy of the findings,
and a recommendation for action or no action, to the Director of Law.  If non-
compliance with Chapter 187 C.O. is found regarding a certified sub-contractor, the
department Director must also submit a copy of the findings to the Director of the OEQ
for determination of sanction(s) or penalty (ies) under that chapter and/or under the

contract terms.



EXH ‘ Br{ “B”

GOFC 15474
s, Gi‘ﬁiﬁaﬁﬁé Nﬁ:’i Gﬁﬁ'ﬂ\-ﬁg AN QBDINEBCQ
G {As a substitute for Ord. No. 1660-05) To supplement the Codified Ordinances of
Cleveland, Ohlo, 1976, by enacting new Sections
Mayor Jackson and 187A,01 to 187A.06 and 187A.99, relating to the
Council Member Cimperman Local Producer, Local-Food Purchaser, and

Sustainable Business Preference Code,

WHEREAS, large purchasers of goods and materfals such as the City of Cleveland
cen strengthen the reglonal econoimy by procuring a greater parcertage of their
purchases from local businesses; and

WHEREAS, purchasing local products will reduce the Clity of Cleveland's carbon
footprint by reducing the distance that goods trave! from factcﬁes and farms to the city,
thereby decreasing the amount of harmful emissions; and

WHEREAS, the Greater Cleveland reglon has a vibrant manufacturing, Industrjaf,
and food production history and we are continuing to strengthen our local economy by
supporting local producers; and ‘

WHEREAS, pw‘thaglng local goods and materials Wi Increase the City of

Claveland’s self-rellance and resfiency, as well as acting as a mode! for local purchasing
policles that suépart both locaband regfoné! business developmant and economic
growth; and '

WHEREAS, encouraging local businesses to follow sustainable practices wil
expedite their participation In high-growth sectors of the gconomy such as repewable
energy, recyding, green bullding, zero waste and ottier sustalnable businesses, which In
turmn willl encotrage more graduates to remain In the Greater Cleveland region and
attract new talent to the region; now, thersfore

&&MMMMLMLMMM

Section 1. That the Codified Ordinances of Cieveland, Ohlo, 1976, are

Suppiemented by enacting new Sections 187A.01 to 1B7A.08 and 187A.98, to read as

follows:




Ordinance No.1660-A-09

(As a substitute for Ord. No, 1660-09)

(«mi Mayor Jackson and -
NS Council Member Cimperman

As used In this Chapter, the following words, phrases, and terms shall be defined
as set forth below:

(@) “Bidder” means a Person offering or proposing to contract with the City
respectively in response to an invitation to bid or tg 3 request far proposals,

(b)  ‘Bid Disount madng Sheappichion oF s phrcantage diScount to the total
ameunt ot o b sunitted by a Bideler for  Contract-solely-for the purpose of bid s
comparisans Whén determibing the lowest and best bd OF lowtt respontiBle Bidi e
use of 3 Bld Blsgount for Bld Compatison doeg not alter the total amatint of the tid

subbthitted by & Bldter or'the Corfract axaruisd Baiss o g Bid. ..

(€}  “Business Enterprise” means a firm, sole proprietorship, partnership, ‘
assoclation, corporation, company, or other business entity of any kind including, but
not limited ta, a fimited labliity corporation, Incorporated professional assodiation, joint

venture, estate, or trust.
(d)  “City” means the City of Cleveland, Ohlo,

{e} “Commercially Usefil Function” means when a Local Producer or Local-
Food Purchaser;

(1)  Assumes the actual snd contrackusl responsibiiity for fumishing the
supplies or materials; )

(2}  Is recoghized as a provider of tha contracted supplies and materlals
by the Industry Involved;

{(3)  Owns or leases a warehouse, yard, bultding or other faciiitfes for
stocking nventoty or otherwise conducts business In a manner which s usual
and customary in the industry and market for the supplias or materials; and

(4} Distributes, delivers, and services products primarily with its own
staff and/or equipment,

() “Commissioner” means the Commissioner of Purchases and Supplles or
the Commissloner’s designee,

{9} “Contract” mesns binding agreernent executed on or after the effective
B date of this Local Producer, Local-Food Purchaser, and Sustainable Business Preference
Code by which the City elther grants a privilege or Is committed to expend or does
o expand s funds or other resources, or confers a benefit having monetary value
including, but not limited 1o, a grant, joan, Interest in real or personal propetty, or tax



Ordinance No.1660-A-09

{As a substitute for Ord. No. 1860-0Y)

Mayor Jackson and
Council Member Cimperman

Incentive in any form for or in connection with any work, profect, or public purpose
including, but not imited to, & contract for the:

(1} Construction of ary public improvement, Including change orders or
subsidlary agresments approved by the City during the performance of such

Construction;
(2)  Purchase of personal property;
(3)  Purchase of any supplies, equipment or services; or
{(4) Lease of any personal property,
“Contract” shall include a binding agreement, funded or benefited by the City,

between a party to a Contract and a third party, but shall exclude contracts with other

jpublic entities, except as provided in Section 187.09,

(h) “Contracting Department” includes any administrative depattment under
charge of the Mayor or any office, board, or commission treated or construed as a
depariment of Clity government for any purpose under the Charter or ordinances of the
ity for the benefit or program of which the Clty enters Into a particufar Contract.

()  "Contractor” means a saperate or distinguishable Business Enterpriss
emplaying one or more persons and participating In the performance of a Contract and
shall include a Person in privity of contract with 3 Contractor for impiementation of a

Contract,

(1}  “Director” means the officlal authorized to enter Into & Contract on behalf
of a particular Contracting Department. :

al,

{}  "Local Contracting Market” or "Contracting Market” means the geagraphic
market area consisting of Cuyahoga County, Geauga County, Lake County, Loraln
County, and Medina County, Ohlo; provided, however, that with respect to growers or
producers of food only, the geograpblc market area shall nclude: Ere County, Huron
County, Richtand County, Ashland County, Wayne County, Holmes County, Stark
County, Summit County, Portage County, and Tuscarawas County,

{m) “Local Food” means and includes food that Is grown, extracted, produced,
recycled or manufactured within the Local Contracting Markat, _

{n}  “Locsl Producer, Local-Food Purchaser, and Sustainable Business
Preference Code”, "Preference Code”, “Code” or *Chapter” means all of the-provisions
of this Chapter 187A of the Codified Ordinances of Cleveland, Ohlo, 1976.



Ordinance No.1660-A-09

{As a substituts for Ord, No. 1860-09)

— " Mayor Jackson and
{ s Council Member Cimperman

(©) “Local Producer” means a Person that:

{1} has lts principal office theadquarters) located physically in the Loeal
Contracting Market and whose highest exetutive officars and highest jevel
managers malrdaln thelr offices and petform thelr respecive executive and
managerial functions and dubies In the Local Contracting Market: and

(2} A grows food of fabricates aoods, whether or not finlshed,
from organic or raw materials;

B.  processes goods, materials, food or other products so as to
Increase thelr commerclal value by not less than 50%;

. supplies goods by performing a Commerclally Useful
Function; or

B. provides, by its qualified full-8ma employess, maintenance,
repalr, personl, or profassional services,

(P} “Local-Food Purchaser’ means a Business Enterprise that, In
implementation of Its City contract, purchasas Local Food In an amount comprising not
less than twenty percent (20%) of the Business Enterprise’s City Conbract amount.

(@) “Local Sustalinable Business® means a Business Enterprise that:

(1) has its princlpal office (headquarters) located physically In the Local
Contracting Market and whose highest exeristive officers and highest level
managers maintain their offices and perform thelr respective executive and
managerial functions and dutles in the Local Contracting Market; and

(2} has established sustainabifity goals for ftself and Is a member of or
signatory to a nationally-recognized sustainabllity program, which goals and
program have been determined acceptable by the Clty Chief of Sustalnability or

cther officer deslgnated by the Mayor.

{r)  "OEO Director” means the Director of the Office of Equal Ooportunity of
the Ciy. '

{8} “Person” means and Includes a naturat person, a Business Enterprise or
other entity, unless the context or Usage requires otherwise.

Sustainable Businesses

{a)  Application of Bid Discount - A Contracting Department shail apply a Bld
Discount of two percent-(2%) to a bid recelved from a Local Producer; two percent
(2%} to a hid fecaived from a Local Sustdinable Bijdlness; and two percent (IW)yoa
bid recelved from & Local-Food Purchaser: provighed that the maxim total Bl
Discount applied under this division {a) shall not exceed four percent (4%}, "Bid

4
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Discounts appiled under this division (a) shall be In addition to any Bid Discount applied
under Sections 187.03 and 187.05. The maximum amount of any Bid Discounts applied
to a bid under this division (a) shall not excesd $50,000.00, provided, however, that the
maximum cumulative armount of ali Bid Discounts applied to the bid under this division
{a) and under Sections 187.03 and 187,05 shall not excesd $75,000.00.

Iy.on

T

b oﬁf@aﬁmﬂf Evaluation Credlt - A Contracting, Department shall B
Evaluation Credit-of two percent (2%) of the total paints awérded for a broposalr
recalved from a Local Praduger, to partant (2%) of the total polnts awaFIed Tl
propusal recetved Tom o Local Sustalnable Blsiness, and i figfrent (2%) of the tokal
poliks awarded fior a proposal recelved from aikatal-Food Purchaser; provided that e
maximum total Evaluation Credft applied under this diviston (b) shall ot excead four

percent (4%),

sedtion 187A.03  Dubes of Director of Offke of Equal Qnnortunity; Compliance
Monitoring

(@  Inaddition to those dutles specified In Section 123.08 and Sectlon 187,02,

the OEO Director, through the Office of Equal Opportunity employees as necessary,
shall Implement and enforce the provislons of this Code, Tha QED Director's duties

shalf include, but not ba limited to:

{1)  Reviewing all submittals and other Information required or
necessary under this Code to determine whather a particular Person quaiifies for
certification or approval as a Local Producer or a Local-Food Purchaser or a Local
Sustainable Business and Is in compliance with this Code;

(2)  Notifying an affected Contracting Department that the carliflcate or
approval pertaining to a partdcular person Is or Is not currently effective with
respect to the matters for which the same were Issued;

(3)  Initlating and recelving complaints of non-compliance with this
Code; and

(4)  Investigating complaints peraining to non-comphiatice with this
Code and recommending approptiate sanctions.

(b}  The OED Director shall monitor a Contractor's compiiance with its bid
representations of its qualification(s) as a Local Producer or Local-Food Purchaser or
Local Sustainable Business during the performance of a Contract It was awarded
because of applying a Bld Discount or Evaluation Credit under Section 187A.02. I the
OFOQ Director determines that there Is cause to befieve that a Contractor falled tn
qualily as a Local Producer or Local-Food Purchaser or Local Sustainable Business as
represented In its bid or proposal, the OEO Director shali notify the Contractor of the
apparent breach of or default under the contract, The OFQ Director may require a
Contractor or Bidder to submit such reports, Information and documentation as
reasonably necessary to determine its status as a Local Producer or Local-Food
Purchaser or Local Sustainable Business In the performance of its Contract,



N

5
M A.:;

Ordinance No.1660-A-09

{As a substitute for Ord, No. 1660-09)

Mayor Jackson and
Council Member Cimperman

{c}  The OFO Director shall maintain compiete and accurate records of the use
of Local Producer’s or Local-Food Purchaser’s or Local Sustainable Businesses’ goods,
materials, supplies, or services in performance of the Cortracting Department’s
Conbracts, including the dollar vaiue of orders supplied by Local Producers or Local-Food
Purchasers or Lotal Susteinahble Buslnesses, the nature of the goods, raterials,
supplles, or services provided, and the name and address, and the qualifications of each
Locat Producer or LocalMFood Purchaser or Local Sustalnable Business as such,

Sectlon 187A.04  Sanctions for Noncompliance

If the OEO Director determines that a Contractor is In breach or default with
raspect to any representation regarding Its status as a Local Producer or Local-Food
Purchaser or Local Sustainable Business when the Contractor would not have been the
lowest bldder or recommended proposer for a Contract but for application of any Bid
Discourit{s) or Evaluation Credit(s) based upon that status, the OFO Director, In
atldition to other remedies available with respect to the foregolng or other defaults
under any Contract in question, may recommend that the Contracting Department
Director cancel the contract and dedlare a forfefture of any performance bond,

The Commissioner and sach Contracting Departrment shall:

{a)  Endeavor to maximize the purchase of Local Producers, Local-Food
Purchasers, and Local Sustainabie Businessas goods, materals, supplies, or services In
Contracts of $10,000 or less; and

(b} Develop lists of Local Produrers, Local-Food Purchasers, and Local
Sustainable Businesses for whose goads, materials, supplles, or services the City
typleally contracts.

Contracts or other agreements between the City and other political subdivisions,
governmentsl, or quask-qgovernmental agencles, undar which those entities recelve
money from or through the City for the purpose of contracting with Business
Enterprises ko perform profects In the City, shall encourans Business Enterprises to
comply with the provisfons of His Chapter In awarding, administering, and
implementing the contracts.

=gction 187A.93  Violations: Penaity
{8)  No Person shall willfully falsify, conceal or cover tp by a trick, scheme, or

device a materlal fact, or make any false, fictitious, or fraudulent statements or
representations or make use of any false writitg or document knowing the same to

&
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contaln any false, fictitlous, or fraudulent statement or entry In any matter administered
under this Chapter,

{(b)  No Person shall fraudulently obtaln, attempt to obtalr, or ald another
Person fraudulently obtaining or attempting to obtain a Local Producer’s or Local-Food
Purchaser's or Local Sustainable Business’ Bld Discount or Evaluation Credit,

{cy  Any Person who vivlates the provisions of this section Is gullty of a
misdemeanor of the first degres,

“{d) In addition o othef remedies avaliable with respact to violations of
divisions (8} and (b} of this section, the OEO Director may recommend to a Contracting
Department Director, and a Contracting Department Director may:

{1}  Recommend to the Director of Law that the City take such legal
actlon, whether el or criminal, as the Director of Law deems appropriate;

- (2} - Disqualify-a Bldder, Contractor, or other Business Enterprise from
eligibitity as Contractor, subcontractor, or Local Producer or Local-Food Purchaser
or Lacal Sustalnable Business for providing goods, materials, supplies, or services
to the City for a period riof to excead two (2} years; o

(3) Makea claim for payment of damages, Including but not Imited to
any tiquidated damages specified In the Contract, :

gqgm That Sections 1874.01 to 187A,06 and 187A.99 of the Codified
Ordirfaricas of Cleveland, Ohlo, 1976, shall toke effect and be In force sixty (60) days
after passage of this ordinance,

Sgction 3. That this ordinence shiall take effect and be In force from and after
the earffest perfod allowed by law.

JEMRFH:nt
O1-25-10

FOR: Mayor Jackson



