November 6, 2015

To Whom It May Concern:

The City of Cleveland, through its Director of Human Resources is soliciting proposals
from qualified firms interested in providing one or all of the following services:

e Stop Loss Insurance (Medical and Prescription Drug)
e Vision

You are invited to submit proposals to provide benefit coverage and/or administrative
services for employees of the City of Cleveland in accordance with this RFP document.

Vendors may submit proposals to meet all insurance needs of the City of Cleveland, or
may choose to offer proposals for only one specific benefit plan.

If your firm is interested, please submit to the City no later than 3:00 P.M., Eastern
Time, on Wednesday, November 25, 2015, an original and (5) complete duplicates of
your proposal in hard copy and an electronic copy on CD-ROM. Submit the proposals in
separate sealed envelopes, marked appropriately on the outside and, if possible,
enclosed in one package.

No proposals will be accepted after that date and time unless the City extends the
deadline by a written addendum.

All proposals should be net of commission.

Sealed proposals may be mailed or delivered to the address below and must be
identified on the outside of the envelope(s) as: “Response to RFP to Provide
Vision and Stop Loss Coverage for The City of Cleveland”

Attention:

Dominic Rapposelli, Human Resources Department
City of Cleveland

601 Lakeside Avenue

Room 121

Cleveland, Ohio 44114

If proposals are hand-delivered, proposals should be addressed as above and taken to
Dominic Rapposelli, Cleveland City Hall, 601 Lakeside Avenue, Room 121,
Cleveland, Ohio g44114. Faxed or E-Mailed submissions will not be entertained.

The City reserves the right to reject any or all proposals or portions of them, to waive
irregularities, informalities, and technicalities, to re-issue or to proceed to obtain the
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service(s) desired otherwise, at any time or in any manner considered in the City’s best
interests. The Director may, at his/her sole discretion, modify or amend any provision
of this notice or the RFP.

Any contract that results from this process will be between the City of Cleveland and the
vendor submitting the selected proposal(s).

Deadline for questions or written requests for clarification is Friday, November 13, 2015
and must be submitted in writing to:

Dominic Rapposelli

The City of Cleveland
601 Lakeside Ave,
Room 121
Cleveland, OH 44114
DRapposelli@city.cleveland.oh.us

The selected provider will be notified as soon as practical after analysis of all proposals
required in compliance with this request. The City reserves the right to review details of
services with potential vendors to ensure system compatibility prior to contract award.

It is anticipated that the contract will be awarded no later than April 1, 2016.

It is our hope that this RFP will be self —explanatory, however if you need additional
information, please call or email me at (216) 664-2498 or email
drapposelli@city.cleveland.oh.us.

Sincerely,

Dominic Rapposelli
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Scope of Services

The City is responsible for administering an IRS Section 125 Cafeteria Plan for
approximately 7500 eligible employees of the City of Cleveland and their dependents,
including employees covered by collective bargaining agreements.

The City of Cleveland is seeking proposals for their Stop Loss and fully insured Vision
programs as set forth in more detail below in the Description of Services. If approved,
we expect that transition to the selected vendor will commence on April 1, 2016.

The provider will enter into a contract with the City for one year with two renewable
options for 2017 and 2018. Multi-year proposals must specify rate guarantees.

The scope of this Request for Proposal encompasses Stop Loss and Vision Benefits.
The organization selected will provide the following services:

1. Vendor will work with the City to develop policies and procedures relative to the
operation of the Stop-Loss and/or Vision Programs. Vendor will consult with the City
to publicize the new vendor and benefits to employees (e.g. supervisors and to all
employees).

2. Vendor will supply employer with all brochures and literature regarding the Vision
program as part of the cost of administering the program.

3. Vendor will assist with employee education efforts, annual open enrollment meetings
and participation in all city wide health fairs.

4. Vendor will provide quarterly utilization reports and work closely with the City’s
consultant to produce reports that will help the City track usage and cost savings
possibilities.
a. Vendor will provide Ad Hoc reports to assist in understanding cost drivers.
b. Vendor will provide claims reporting to consultant’s claims analytics
vendor as requested.

5. Vendor will provide a dedicated customer service line and representative for City
employees to call with questions and or concerns.

6. Vendor will make sure that the City’s plans comply with any and all changes
mandated by the Affordable Care Act.

The City reserves the right to modify the scope of services at any time before execution
of a contract to add, delete, or otherwise amend any item(s), as it deems necessary, in
its sole judgment, and in the best interest of the City.
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Background and History

The City of Cleveland (the City) has operated in a partially self- insured plan through
Medical Mutual of Ohio and Anthem. They have been with Medical Mutual for 5+ years
and began services with Anthem in 2014. The City’s Vision vendor is EyeMed. They
have been with EyeMed for 5+ years as well.

The total number of employees participating in the Medical and Vision programs is
approximately 7500.The purpose of this Request for Proposal is to gather information
from your organization relative to the City’s required scope of service and key selection
criteria. Organizations selected as finalists may be expected to address more detailed
issues regarding financial and other specifics of their organization and operations.
These same finalists may be expected to participate in interviews with the City.

The City’s objectives are as follows: 1) Low cost administrative services; 2) A cost

efficient vision care plan for employees and the City; and 3) Stop Loss Without Excess
Risk Measures.

Project Schedule and Deliverables

The City has established the following list that the vendor will be required to provide as
deliverables. The City reserves the right to modify the list of deliverables at any time
before execution of a contract to add, delete, or otherwise amend any report or other
deliverable, as it deems necessary, in its sole judgment, and in the best interest of the
City.

A. The City reserves the right to add related services as needed.

B. Unless otherwise expressly provided, the term of the Agreement shall begin
upon its date of execution and, unless extended by City or unless sooner
canceled or terminated under the provisions of the Agreement, shall expire
when all required deliverables have been submitted to and approved by the
Director and all other Services have been satisfactorily performed and
accepted by the Director (“Term”).

Proposal Requirements

i. Submission of Proposal

Each vendor shall submit its proposal(s) in the number, form, and manner,
and by the date and time and at the location required in the section,
Introduction and Background above.

a. Each Proposer shall provide all information requested in this Request
for Proposal. The proposer must organize its proposal package to
address each of the elements in this RFP. The proposer should
carefully read all instructions and requirements and furnish all
information requested. If a Proposal does not comply with all terms,

5|Page



conditions, and requirements for submittal, the City may consider it
unacceptable and may reject it without further consideration.

b. The City wishes to promote the greatest feasible use of recycled and
environmentally sustainable products and to minimize waste in its
operations. To that end, all proposals should comply with the
following guidelines: Unless absolutely necessary, copies should
minimize or eliminate use of non-recyclable or non re-usable materials.
Materials should be in a format permitting easy removal and recycling
of paper. A proposer should, to the extent possible, use products
consisting of or containing recycled content in its proposal including,
but not limited to, folders, binders, paper clips, diskettes, envelopes,
boxes, etc. Do not submit any or a greater number of samples,
attachments or documents not specifically requested.

c. Ifyou find discrepancies or omissions in this RFP or if the intended
meaning of any part of this RFP is unclear or in doubt, send a written
request for clarification or interpretationto Dominic
Rapposelli viaemail at drapposelli@city.cleveland.oh.us

ii. The City’s Rights and Requirements

a. The Director, at her sole discretion, may require any Proposer to
augment or supplement its proposal or to meet with the City’s
designated representatives for interview or presentation to further
describe the Proposer’s qualifications and capabilities. The requested
information, interview, meeting, or presentation shall be submitted or
conducted, as appropriate, at a time and place the Director specifies.

b. The City reserves the right, at its sole discretion, to reject any proposal
that is incomplete or unresponsive to the requests or requirements of
this RFP. The City reserves the right to reject any or all proposals and
to waive and accept any informality or discrepancy in the proposal or
the process as it may be in the City’s best interest.

iii. Proposal as a Public Record

Under the laws of the State of Ohio, all parts of a proposal, other than
trade secret or proprietary information and the fee proposal may be
considered a public record which, if properly requested, the City must
make available to the requester for inspection and copying. Therefore,
to protect trade secret or proprietary information, the Proposer should
clearly mark each page - but only that page - of its proposal that
contains that information. The City will notify the proposer if such
information in its proposal is requested, but cannot, however,
guarantee the confidentiality of any proprietary or otherwise sensitive
information in or with the proposal. Blanket marking of the entire
proposal as “proprietary” or “trade secret” will not protect an entire
proposal and is not acceptable.
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iv.

Cleveland Area Business Code

Requirements. During performance of this Agreement, Contractor shall
comply with all applicable requirements of the Cleveland Area Business
Code, Chapter 187 of the Codified Ordinances of Cleveland, Ohio, 1976
(“C.0.”), and any Regulations promulgated under the Code, which Code
and Regulations are incorporated into and made part of this RFP by
this reference as fully as if rewritten in it or attached. Specifically,
compliance under any resulting agreement shall include, but not be
limited to, the Contractor’s:

Compliance with its proposal representations regarding CSB,

MBE, and/or FBE participation in performance of the
Agreement;
Compliance and cooperation with Project Monitors, whether from
the Mayor’s Office of Equal Opportunity (the “OEO”) or the
contracting department;
Accurate, complete, and on-time submission of all reports, forms,
and documents including, but not limited to, employment reports,
certified payrolls, monitoring forms, and other information the
Director of the OEO may require, whether in printed or electronic
form, to ascertain and verify Contractor’s compliance; and
Attendance at and participation in all required project

meetings, including OEO compliance meetings, and progress
meetings called by the contracting department director(s) at key
intervals during performance of the contract services (e.g. 25%
completion, 50% completion, 75% completion).

Failure to Comply. When determining the contractor’s future
eligibility for a City contract, the City shall consider a contractor’s
failure to comply with the representations of its proposal and the
requirements under the Code as a failure to faithfully perform a
contract.

Under the Cleveland Area Business Code, the City of Cleveland is
firmly committed to assisting Minority Business
Enterprises (MBEs), Female Business Enterprises (FBEs), and
Cleveland- area small businesses (CSBs) by providing and
enhancing economic opportunities to participate in City contracts.
The successful proposer for a contract will be a firm that
shares that commitment. Accordingly, a proposer is strongly
encouraged to utilize the services of qualified MBE/FBE/CSB sub-
consultants that are certified by the Mayor’s Office of Equal
Opportunity (the “OEQ”) in its proposal.

The standard subcontracting goal for professional services contracts
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is 10% Cleveland Area Small Business (“CSB”) subcontractor
participation. Please review the attached Office of Equal
Opportunity documents to ascertain the goal for the proposed
contract. Proposers are required to make a good-faith effort to
subcontract portions of the work to certified Minority Business
Enterprise (“MBE”), Female Business Enterprise (“FBE”), and CSB
firms, consistent with the subcontracting goal(s) applicable to this
RFP.

To document its good-faith effort to utilize certified MBE, FBE and
CSB sub-consultants, each proposer must complete Schedules 1
through 4 found in the Cleveland Area Business Code - Notice to
Bidders and Schedules. These schedules identify the Proposer’s
proposed use of MBE, FBE and CSB sub-consultants on the project,
which evidences the proposer’s good-faith effort to obtain the
participation of certified sub-consultants. The Proposer shall
submit the completed forms with its proposal and they will be
forwarded to the City’s Office of Equal Opportunity for evaluation.
Failure to submit complete schedules may result in the rejection of a
proposal

Proposers may obtain a listing of firms certified by the OEO as CSBs,
MBEs and FBEs by checking the City’'s website at
http://www.city.cleveland.oh.us. On the home page, select “Office of
Equal Opportunity” from the drop-down menu of City departments.
On the Office of Equal Opportunity page, you will find a selection in
the left-hand column for “CSB/MBE/FBE Registry”.

Proposers are responsible for obtaining the most current list and for
contacting potential CSB/MBE/FBE sub-consultants. The City
assumes no responsibility for matching prime consultants with
qualified, certified MBE, FBE, and/or CSB sub-consultants.

The City’s Office of Equal Opportunity will monitor participation of
MBE, FBE, and/or CSB sub-consultants throughout the duration of

the engagement or project. The successful proposer, as contractor,
will be responsible for providing the OEO with all information
necessary to facilitate this monitoring.

The Cleveland Area Business Code, any Regulations promulgated
under the Code, and the OEO Notice to Bidders & Schedules are, by
this reference, incorporated in and made part of this solicitation and
any resulting contract as fully as if written in it or attached.

The successful proposer, as contractor, will be required to comply
with all terms, conditions, and requirements imposed on a
“contractor” in the following Equal Opportunity Clause, Section
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187.22(b) of the Cleveland Codified Ordinances, and shall make the
Clause part of every subcontract or agreement entered into for
services or goods and binding on all persons and firms with which
the proposer may deal, as follows: No Contractor shall discriminate
against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age,
disability, ethnic group or Vietnam-era or disabled veteran status.
Contractors shall take affirmative action to ensure that applicants
are employed and that employees are treated during employment
without regard to race, religion, color, sex, sexual orientation,
national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. As used in this chapter, “treated” means
and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of
rates of pay or other forms of compensation; selected for training,
including apprenticeship, promoted, upgraded, demoted,
transferred, laid off and terminated. Contractors shall post in
conspicuous places available to employees and applicants for
employment, notices to be provided by the hiring representative of
contractors setting forth the provisions of this nondiscrimination
clause.

»  Within 60 calendar days after entering into a contract, the successful
Proposer, as Contractor, shall file a written affirmative action
program with the OEO containing standards and procedures and
representations assuring that the Contractor affords all qualified
employees and applicants for equal employment opportunities in
the Contractor’s recruitment, selection, and advancement processes.

v. Term of Proposal’s Effectiveness

By submission of a proposal, the Proposer agrees that its
proposal will remain effective and eligible for acceptance by the

City until the earlier of the execution of a final contract or 180
calendar days after the proposal submission deadline

vi. Execution of a Contract

The Successful Proposer shall, within ten (10) business days after
receipt of a contract prepared by the City Director of Law,
exclusive of Saturdays, Sundays and holidays, execute and return
the contract to the City together with evidence of proper
insurance and intent to conform to all requirements of the
contract. Attached hereto or which are a part hereof and all
applicable federal, state and local laws and ordinances prior to or
at the time of execution of the contract.
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vii. “Short-listing”

The City reserves the right to select a limited number (a “short
list”) of Proposers to make an oral presentation of their
qualifications, proposed services, and capabilities. The City will
notify the Proposers selected for oral presentations in writing.

viii. Proposer’s Familiarity with RFP; Responsibility for Proposal

By submission of a proposal, the Proposer acknowledges that it is
aware of and understands all requirements, provisions, and
conditions in and of this RFP and that its failure to become
familiar with all the requirements, provisions, conditions, and
information either in this RFP or disseminated either at a pre-
proposal conference or by addendum issued prior to the proposal
submission deadline, and all circumstances and conditions
affecting performance of the services to be rendered by the
successful proposer will not relieve it from responsibility for all
parts of its Proposal and, if selected for contract, its complete
performance of the contract in compliance with its terms.
Proposer acknowledges that the City has no responsibility for any
conclusions or interpretations made by Proposer on the basis of
information made available by the City. The City does not
guarantee the accuracy of any information provided and
Proposer expressly waives any right to a claim against the City
arising from or based upon any incorrect, inaccurate, or
incomplete information or information not otherwise conforming
to represented or actual conditions.

ix. Anticipated Proposal Processing

The City anticipates it will - but neither promises nor is obligated to - process
proposals received according to the following schedule:

i Issue Request For Proposals November 6, 2015

iii. Deadline for Submitting Questions November 13, 2015

iv. Deadline for Submitting Proposal November 25, 2015
X. Interpretation

Neither the City nor its consultant is responsible for any explanation,
clarification, interpretation, representation or approval made
concerning this RFP or a Proposal or given in any manner, except by
written addendum. The City will mail, e-mail, or otherwise deliver one
copy of each addendum issued, if any, to each individual or firm that
requested and received a RFP. Any addendum is a part of and
incorporated in this RFP as fully as if originally written herein.
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Qualification for Proposal

Each Proposer, regardless of the form of its business entity, must meet the following
requirements. Failure to meet all requirements may be cause for rejection of a proposal.
If Proposer is a partnership or a joint venture, at least one general partner or constituent
member must meet the requirements. Each Proposer must:

i.  Provide evidence that it has a minimum of 5 continuous years of
experience. Within the last 5 years of providing and implementing the
required services and deliverables described in this RFP.

ii.  Be authorized to conduct business in the State of Ohio, County of
Cuyahoga and the City of Cleveland.

iii.  Possess or demonstrate it qualifies for all applicable licenses,
certificates, permits, or other authorizations required by any
governmental authority, including the City, having jurisdiction over the
operations of the Successful Proposer and the proposed services.

iv.  Submit with its proposal at least five (5) written, verifiable, references
dated within the last three months from clients for which the Proposer
has rendered services substantially similar to those sought by this RFP,
and recommending Proposer for selection for such services.

Insurance:

The Successful Proposer, at its expense, shall at all times during the term of the contract
resulting from this RFP, maintain the following insurance coverage. The insurance
company(ies) providing the required insurance shall be authorized by the Ohio

Department of Insurance to do business in Ohio and rated “A” or above by A. M. Best
Company or equivalent if applicable. The Successful Proposer, as contractor, shall
provide a copy of the policy or policies and any necessary endorsements, or a substitute
for them satisfactory to and approved by the Director of Law, evidencing the required
insurances upon execution of the contract.

i.  Professional liability insurance with limits of not less than
$1,000,000.00 for each occurrence and subject to a deductible for
each occurrence of not more than $25,000.00 per occurrence and
in the aggregate, and if not written on an occurrence basis, shall be
maintained for not less than two (2) years after satisfactory
completion and written acceptance of the services under the
contract.

ii. ~ Workers’ compensation and employer’s liability insurance as
provided under the laws of the State of Ohio.
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iii.  Statutory unemployment insurance protection for all of its
employees.

iv.  Such other insurance coverage(s) as the City may reasonably
require.

Proposal Contents

Each proposal shall include the following parts in the below order. Please separate and
identify each part by tabs for quick reference. Each proposal should be organized so as
to facilitate its evaluation.

A. Cover Letter: The cover letter shall identify and introduce the Proposer and
provide other general information about Proposer’s business organization
including, at least, in one or more attachments or in the Proposal, Proposer’s
name, principal address, federal ID number, telephone and facsimile
numbers, and e-mail address.

If a corporation, provide the state of incorporation, and the full name, title,
and experience of each high level corporate officer. If the Proposer is not an
Ohio corporation, please state whether or not the Proposer is qualified to do
business in the State of Ohio as a foreign corporation. A foreign corporation
must provide evidence, prior to execution of a contract, that is qualified to do
business in the State of Ohio or it must register with the Ohio Secretary of
State.

If the Proposer is a sole proprietorship, state the name of the proprietor
doing business.

If a partnership, state the full name, address and other occupation, if any, of
each partner; whether the partner is a general or limited partner, and
whether active or passive; state each partner’s experience and the
proportionate share of the business owned by each partner.

If a joint venture, state the name of each firm participating in the joint
venture and each principal officer of each firm; each officer’s experience and
the proportionate share of the joint venture owned by each joint venture
partner.

B. Executive Summary: The Executive Summary should provide a complete
and concise summary of Proposer’s background, area(s) and level(s) of
expertise, relevant experience and ability to meet the requirements of this
RFP. The Executive Summary should briefly state why Proposer is the best
candidate for the engagement. The Summary should be organized so it can
serve as a stand-alone summary apart from the remainder of the proposal.

C. Exceptions: Proposer shall itemize any exceptions it has to the RFP. If it
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has no exceptions to or deviations from any part of this RFP, it shall so state
on an “Exceptions” page. If no deviations or exceptions are identified,
Proposer understands that if the City accepts the Proposer’s proposal, it must
comply with and conform to all of the requirements of the RFP.

D. Qualifications: In the Qualifications section, each Proposer should state in
detail its qualifications, and experience, and how its services and/or products
are unique and best suited to meet the requirements and intent of this RFP.
Proposer may include as much information as needed to differentiate its
services and product(s) from other Proposers. At a minimum, please include,
the following;:

How Proposer meets or exceeds qualifications;

i. A description of the nature of the firm’s experience in providing the
service(s) and/or product(s) sought by this RFP and state the
number of persons currently employed for such purpose;

i. The total number of such engagements and the clients comparable
to the City for which the firm has provided like or similar services
within the last five (5) years;

iii. The name, location, and date of all Proposer’s agreements for like
services that have been terminated, canceled, or suspended prior to
completion of the engagement or expiration of the full term within
the past five (5) years, and any judgment terminating, or any
pending lawsuits or unresolved claims or disputes for damages or
termination of such agreements within the past five (5) years; and

iv. The names and addresses of at least three (3) references for the
firm’s professional capabilities. Include the name, e-mail address,
and telephone number of a contact person.

E. Proposed Services:

i.  Proposer shall describe in detail how Proposer’s management and
operating plan for delivery of the services for the engagement or
project will achieve the intent and goal(s) of the RFP. In its
response to this sub-section, Proposer shall provide or describe:

a. An organizational chart specific for the proposed engagement
or project;

b. Resumes of key management personnel

c. An operational plan describing in detail how Proposer will
achieve the intent and purpose(s) of the engagement or
project;

d. If applicable, a detailed description of the professional
services/training to be provided;
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11.

iil.

e. Trouble shooting/follow-up protocols;
f. Project management tools to be used in implementation

Description of Completed Project: Proposer shall submit a
detailed description of the engagement or project, as completed for
submission.

Environmental Sustainability: Describe how the proposed
services/project/solution incorporated environmental sustainability

F. Financial Information: The Proposer shall include the following financial

information:
i.

1l

Balance sheet and income statement for the last two (2) fiscal years,
prepared in accordance with generally accepted accounting
principals, reflecting the current financial condition of the
Proposer. If a publicly held corporation, the Proposer should
provide in lieu of the foregoing: consolidated financial statements
as submitted to the Securities and Exchange Commission (“SEC”)
on Form 10K, the most recent Form 10Q, and any Forms 8K filed
with the SEC in the last 12 months. Owners of closely-held
corporations must submit a personal financial statement, current to
within 6 months of the proposal date;

Ownership of the Proposer. If the Proposer is a corporation and its
outstanding stock is held by fewer than 10 persons, the name and
residence address of each shareholder and his/her shares of
outstanding stock must be listed.); and

G. Proposers Affidavit: Proposer shall submit with its proposal an affidavit
stating that neither it nor its agents, nor any other party acting for it has paid
or agreed to pay, directly or indirectly, any person, firm or corporation any
money or valuable consideration for assistance in procuring or attempting to

procure
agreeing

the contract proposed to result from its proposal, and further
that no such money or reward will be paid.

H. Additional Required Documents: Proposer shall complete, execute, and
return with its proposal the following documents, blank copies of which are

attached to this RFP:
1. The Office of Equal Opportunity Notice to Bidders and
Schedules;
il. Federal Form W-9 including Taxpayer Identification
Number;
il Non-Competitive Bid Contract Statement for Calendar Year
2015
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Proposal Evaluation: Selection Criteria

A. Evaluation Methodology. The City department/division issuing this RFP

will evaluate each proposal submitted. The department will present its
recommendations to the City Board of Control (“Board”). The Board may, but
shall not be obligated to, entertain formal presentations. The Board may
approve one or more contracts to one or more firms. The City will only
consider proposals that are received on or before the proposal submission
deadline, and which meet all the requirements of this RFP. The City reserves
the right to request a “best and final offer” from Proposers meeting the
minimum requirements.

Scoring of Proposals. The City will score each Proposal in each of the
following categories:

i. Experience and Staff
il. Program Management Plan
iii. Proposed Services
iv. Proposed Fees
V. Sustainability
Vi. Schedule/Timeline

The ratings are not intended or to be interpreted as a reflection of a Proposer’s
professional abilities. Instead, they reflect the City’s best attempt to quantify each

Proposer’s ability to provide the services sought by the City and to meet the specific
requirements of this RFP, for comparison purposes.

C.

Disqualification of a Proposer/Proposal: The City does not intend by
this RFP to prohibit or discourage submission of a proposal that is based
upon a Proposer’s trade experience in relation to the nature or scope of work,
services, or product(s) described in this RFP or to prescribe the manner in
which its services are to be performed or rendered.

The City will not be obligated to accept, however, significant deviations from
the work or services sought by this RFP, including terms inconsistent with or
substantially varying from the services or the financial and operational
requirements of the RFP, as determined solely by the City. The City reserves
the right to reject any proposal that does not furnish or is unresponsive to the
information required or requested herein. The City reserves the right to
reject any proposal or to waive or to accept any deviation from this RFP or in
any step of the proposal submission or evaluation process so as to approve
the award of the contract considered in the City’s best interest, as determined
in the City’s sole discretion.

Although the City prefers that each Proposer submit only one proposal
including all alternatives to the proposal that the Proposer desires the City to
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consider, it will accept proposals from different business entities or
combinations having one or more members in interest in common with
another Proposer. The City may reject one or more proposals if it has reason
to believe that proposers have colluded to conceal the interest of one or more
parties in a proposal, and will not consider a future proposal from a
participant in the collusion. In addition, the City will not accept a proposal
from or approve a contract to any Proposer that is in default as surety or
otherwise upon an obligation to the City or has failed to perform faithfully
any previous agreement with the City, or is currently in default under any
agreement with the City.

The City reserves the right to reject any or all proposals. Failure by a
Proposer to respond thoroughly and completely to all information and
document requests in this RFP may result in rejection of its proposal.
Further, the City reserves the right to independently investigate the financial
status, qualifications, experience, and performance history of a Proposer.

The City reserves the right to cancel the approval or authorization of a
contract award, with or without cause, at any time before its execution of a
contract and to later enter into a contract that varies from the provisions of
this RFP, if agreed to by another Proposer.

Company Overview
1. What experience has your company had with public sector entities?

2. How long has your company been doing business in Ohio?

3. Briefly indicate the main attributes that differentiate your company from
your competitors.

4. Is your company a subsidiary or affiliate of another company? If yes,
please explain and provide full disclosure of any direct or indirect
ownership or control by any administrative service agency.

5. Describe any pending arrangements to merge or sell your company.

6. Provide the names and telephone number of five (5) clients in the State of
Ohio with whom you have had a working relationship, as a reference for
the City. Include the number of participants for each group. (Preferably,
the references should be governmental units.) Include two groups that
recently terminated coverage.

7. Please provide the name of all employees who would be assigned account
responsibility, including years of relevant experience (e.g. Account
Representative, Customer Service Representatives, Claim Manager, Claims
Processer, etc...).
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GENERAL INFORMATION

Name of Account: City of Cleveland, Ohio
601 Lakeside Avenue
Cleveland, OH 44114

Size of Account: Approximately 7,500 participating employees.
Coverage’s Desired: Stop Loss Insurance

Vision
Current Funding;: Self Insured (Medical)

Fully Insured (HealthSpan HMO)

Fully Insured (Vision)

Self Insured Prescription Drug (CVS Caremark)

Current Carrier: Medical Mutual of Ohio
Medical (PPO) Non-Grandfathered
HealthSpan (HMO) Non Grandfathered
EyeMed - Vision
CVS Caremark through the Health Action

Council
Eligibility: First of the month following date of hire
Employee Contribution: $52.50 Single / $105 Family (MMO SuperMed Plus Plan)

$62.50 Single / $125 Family (MMO HMO)
$67.50 Single / $135 Family (Kaiser)
$10 Single / $25 Family (School Crossing Guards)

Note: School Guards may elect to participate in another plan offering and are responsible to pay the
premium difference between the comprehensive medical plan and the plan they elect.

Rate Guarantee Period: A multi-year administrative fee guarantee or a one year fee with a second year cap.

Effective Date: April 1, 2016

*The City is developing a direct bill relationship with providers for prisoner billing on
an interim basis. Any network access arrangements may be temporary and could
terminate with proper notification.
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Funding Information

City of Cleveland, Ohio
Ettective April 1, 2016
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FUNDING INFORMATION

Stop Loss
> Please quote on a 12/18 contract basis.

> Please quote the Specific Stop Loss at $300,000 and $400,000.

» The Aggregate corridor should be at 105%

» The Specific and Aggregate coverage should begin as soon as the Threshold is met.
It would be best if the Aggregate has monthly caps or a rolling Aggregate.

> All aggregate rates should be quoted on a Single/Family basis.

> All specific rates should be quoted on a Composite basis.

» Vendor can quote the stop-loss for the entire group, the Medical Mutual piece only,
or the Anthem piece.

Vision
» The City of Cleveland currently offers a fully-insured plan to City employees. The
City will accept self-insured plans as well as fully-insured.

General Information

» Multiple year rates are strongly encouraged and will be accepted.
If a multiple year rate cannot be given, please provide second and third year rate
cap guarantees if available.

>
> Please indicate any Wellness dollars you will provide for the City annually.
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Medical Decrements
Requested

City ot Cleveland, Ohio
Efttective April 1, 2016
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SELF-INSURED MEDICAL ALTERNATE 1:

Quote option for all Non-School Guard employees.

Network

Deductible - $1,000 Single $2,000 Family (Embedded)
Coinsurance — 80%

Out of Pocket Maximum - $3,000 Single $6,000 Family
Office Visit Copay - $20 PCP $40 Spec

Emergency Room Copay - $100

Urgent Care Copay —~ 80%

Inpatient Facility — 80%

Outpatient Surgery — 80%

Non-Network

Deductible - $2,000 Single $4,000 Family

Coinsurance — 60%

Out of Pocket Maximum - $6,000 Single $12,000 Family
Office Visit Copay — 60%

Emergency Room Copay - $100

Urgent Care Copay ~ 60%

Inpatient Facility — 60%

Outpatient Surgery — 60%
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REQUIRED DOCUMENTS
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MAYOR'’S OFFICE OF EQUAL OPPORTUNITY

CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Frank G. Jackson, Mayor
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Natoya J. Walker Minor, Director

EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

1)

()

3)

(4)

(5)

(6)

(7)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietham-era or disabled
veteran status. As used in this chapter, "treated" means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

It is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfilment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland,
Ohio 1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the
attached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definitions:

As used in this Notice to Bidders and the attached OEO Schedules, the
following words, phrases, and terms shall be defined as set forth below:

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total amount of the bid submitted by a Bidder or the Contract executed based
on a bid.

(© “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

(d) “City” means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

() “Cleveland Area Small Business” or “CSB” means a Business Enterprise certified under division
(a) of Section 187.03.

(9) “Cleveland Contracting Market” or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28.

(h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

(@ “Contracting Department” includes any administrative department under charge of the Mayor or
any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
enters into a particular Contract.
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0

(k)
()

(m)

(n)

(0)

(9)

(a)

()

“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs,
MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for
implementation of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit” means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount
of the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise" or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas
County.

“Local Producer’” means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the
Business Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable
by the City Chief of Sustainability or other officer designated by the Mayor.

(s) "Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise,
the enterprise shall be located and doing business in the Cleveland Contracting Market.

® “OEO” means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v) “Regional Cleveland Area Small Business” or “RCSB” means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and
promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

x) “Small Business Enterprise” or “SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEO Schedules:

The following documents must be completed, signed and submitted as part of the Contractor's bid or
proposal for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may
result in the rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity

with the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer
shall complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospective
subcontractors, including all CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and
all requested contact information. Bidders or Proposers shall include the contract specification item
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subcontractor will be responsible for will be documented on Part 2, with the corresponding | dollar amount
for the subcontract on Part 3. The total dollar amount in Part 3 must be an actual dollar amount, and
should not be a range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the
certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms. Each certified
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CSB, MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE and/or FBE
subcontractor listed on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the
bid or proposal.

If an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-
subcontracted to a non-certified subcontractor will reduce the Bidder or Proposer’s participation credit to the
extent of the re-subcontracting.

Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified
subcontractor participation for the project, thereby meeting the good faith effort requirement of the bid.
Section B also allows the Bidder or Proposer to attach a written document explaining why subcontracting to
the goals included in the bid or proposal documents is impossible or impractical due to the nature of the
work, service or product being contracted by the bid or proposal. Contractors are obligated to demonstrate
their good faith effort to meet the subcontracting goals for the contract, and failure to do so will result in the
rejection of the bid or proposal.

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4, Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietham-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and
applicants for employment, notices to be provided by the hiring representative of contractors setting forth
the provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action
program containing standards and procedures ensuring that the contractor affords all qualified employees
and applicants for employment equal opportunities in the contractor’s recruitment, selection, and
advancement processes.

Each contractor’s affirmative action program shall contain the following components:

(1) A diagnostic component that includes quantitative analyses comparing the composition of
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(2)

(3)

(4)

()

(6)

(7)

the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO
occupations.

Each affirmative action program shall contain placement goals as follows:

() For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would
reasonably be expected given their percentage availabilities in the corresponding
Cleveland Contracting Market employment pool. Placement goals are objective
targets reasonably attainable by applying a good-faith effort to implement all
aspects of the affirmative action program; they are not inflexible quotas.
Placement goals do not authorize or require a Contractor to grant a preference to
any individual or adversely affect an individual's employment status for an
unlawful discriminatory reason.

(ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals
do not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

Identification of problem areas through analysis of the contractor's employment process
to determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor’s proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.

5. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
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Certification applications must be completed online through the City’s Certification and Compliance
Monitoring System at https://cleveland.diversitycompliance.com/.

There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) It is a Small Business Enterprise;
(2) It has its principal office located physically in Cuyahoga County; and
3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equal Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

6. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these
participation goals for a particular contract. When the goals are changed, the change will be noted in the bid
or proposal documents.

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documents.

7. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or
Female Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal
Opportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed
online  through the  City's  Certification and Compliance Monitoring System at
https://cleveland.diversitycompliance.com!/.

A business is eligible for certification as a Minority Business Enterprise (MBE) if:

1) The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;
(2) The Minority Persons who own the Business Enterprise have operational and managerial

control, interest in capital, and earnings commensurate with the percentage of ownership;
30|Page


https://cleveland.diversitycompliance.com/
http://www.sba.gov/content/small-business-size-standards
https://cleveland.diversitycompliance.com/

and
3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Females who
have at least 51% ownership;
(2) The Female owners have operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
8. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract
where the goals are applicable. When specific MBE and/or FBE goals are set forth in the ITB or RFP, the
Bidder or Proposer shall make a good faith effort to meet them.

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of
an equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for
the final MBE, FBE and/or CSB subcontracting goals for the project.

9. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

11. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.
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12. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
CCSBs.

13. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
proposals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from RCSBs, provided no proposals are received from CCSBs.

14. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

15. LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through
the City’s Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

16. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

17. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:
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An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

18. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are
available to perform the work or supply the materials required for the Contract, or in an emergency, or for
such other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

19. CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE patrticipation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials or adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE patrticipation goals on the contract, provided that the CSB,
MBE or FBE supplier performs a commercially useful function in the supply process. A business
enterprise is a supplier performing a commercially useful function in the supply process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
participation on the contract.

20. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening.

21. Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
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certification as a "general contractor" assumes or includes certification for any other trade or work. In order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific
type of work indicated on Schedule 1, the Schedule of Subcontractor Participation.

22. Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the
system at http://cleveland.diversitycompliance.com, or though a link on the Office of Equal Opportunity’s
website at http://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the
B2Gnow system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Community Benefit Policies:

CODIFIED ORDINANCE 123 PREVAILING WAGE

CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
CODIFIED ORDINANCE 188 CLEVELAND RESIDENT EMPLOYMENT LAW
CODIFIED ORDINANCE 189 LIVING WAGE

Green Building Standards, Office of Sustainability

Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEQ) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be completed
and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Schedule of Subcontractor Participation

O Did you specify the total dollar amounts for each subcontract?

O Did you verify that each subcontractor is certified for the type of work to be performed?
O Is the form complete and signed?

Schedule 3: Statement of Intent to Perform as a Subcontractor

O Did the subcontractor specify the total dollar amount of the subcontract?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a separate
sheet)

O If you are claiming that subcontracting is not available or practical on this contract, have you provided
an explanation on a separate, attached sheet?

O Is the form complete and signed?
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor’s Full Legal Name:

Contractor’'s Address: Federal Tax ID Number (EIN):
City: State and Zip:
Contractor’s Principal Officer Name: Phone Number:

Contractor’'s Main Email Address:

Contractor’'s Authorized OEO Representative Name: Phone Number:

Authorized OEO Representative Email Address:

Are you Certified with the Office of Equal ] ] U U O O
Opportunity? Check all that apply: CSB MBE FBE SUBE LPE SFP
Signature: Date:

Bidder/Proposer Representative:

Title:
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-certified) that will be participating on this contract. The Bidder or Proposer is
responsible for verifying that each CSB, MBE and FBE Subcontractor listed is certified to perform the particular type of work they are expected

to perform for the contract.

Subcontractor:

Part 1:
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[ ] MBE[ ] FBE[] Other[]
Non-Certified []

Federal Tax ID#/EIN:

TOTAL

R - = I - I < == I

Subcontractor:

Part 1:
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[ | MBE[ ] FBE[] Other[]
Non-Certified [_]

Federal Tax ID#/EIN:

TOTAL

R I < =2 I = A I < B = I <

The prime contractor may not substitute subcontractors between the submission of bids and award of the contract. After the contract is
awarded, the prime contractor may not substitute or shift subcontractors without written approval of the Director of OEO. When there are CSB,
MBE and/or FBE goals established in the bid specifications, subcontractor substitutions must preserve the original bid participation percentage,
unless the Director waives the requirement. The undersigned agrees that if awarded a contract, it will enter into a written agreement with each
subcontractor listed above. If the total contract amount increases, the contractor shall use its best efforts to preserve the original CSB, MBE and/or

FBE participation percentages for that increased amount.

Authorized Representative:

Signature:

Date:
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Project Name:

Bidder/Proposer Name:

Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[ ] MBE[ ] FBE[] Other[]
Non-Certified []

h | B | A s AP B

Federal Tax ID#/EIN: TOTAL

Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[ | MBE[ ] FBE[] Other[]
Non-Certified [_]

B | B | BB BB B

Federal Tax ID#/EIN: TOTAL

Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

R I = B < = I = I

Company Type: CSB[ ] MBE[] FBE[] Other[ ]
Non-Certified [_]

Federal Tax ID#/EIN: TOTAL $

Page of
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name:

Subcontractor is a: [] CSB Have you (subcontractor) been notified by the Office of Equal Opportunity
O MBE that you have met the annual subcontracting participation maximum for this
O FBE calendar year? O Yes [ No

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a (check all
that apply):
O

Individual
[ Corporation organized and existing under the laws of the State of
O Proprietorship,
O Partnership, or
[ Joint Venture consisting of

The CSB, MBE or FBE status of the undersigned contractor is confirmed in the Office of Equal Opportunity’s registry of certified CSBs, MBEs and
FBEs. The contractor is prepared to perform the following work items or parts thereof for the above contract.

Part 1: Part 2: Part 3:
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMOUNT
ITEM #s SUPPLIES/MATERIALS IN DOLLARS
$

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:
[ Yes (If Yes, fill out a “Blank” Schedule 2 and indicate the subcontractors being used as 2™ Tier subcontractors.)

[ No

The undersigned prospective subcontractor will enter into a written agreement with the Bidder or Proposer for the above work items after the
award, but prior to the execution of the contract with the City of Cleveland.

Authorized Subcontractor
Representative:

Signature: Date:
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to use good faith efforts in utilizing CSBs, MBEs and FBEs as subcontractors whenever there are CSB,
MBE and/or FBE patrticipation goals established in the bid specifications. There may be instances, however, where Prime Contractors will not be
able to achieve the prescribed CSB, MBE and/or FBE participation goals for a particular contract. This Schedule 4 allows Prime Contractors to
demonstrate their good faith efforts in finding and soliciting CSBs, MBEs and FBEs to work on the contract. If the subcontracting goals for this
contract are not met, failure to complete this schedule fully and completely may impact the evaluation of this bid or proposal.

Section A:
Please check one of the following:

[J 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

[ 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a detailed
explanation in Section B.

Section B:
If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[0 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but was
unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes found on the
following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

AWM=

[0 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due to the
nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible or impractical.
The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that additional subcontracting is not
possible on a separate attached page.

Authorized Representative:

Signature: Date:
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Request for Taxpayer Give Form t:o the
%,,""‘;’j,’;;ﬂ%,, Identification Number and Certification e

Nama (23 sHown o your INCOMa tax returmy

Businass nama‘disragardaed antity name, ¥ dfierant from above

Chadk apgropriate box for fedoral tax

[ Other (200 imstractions} »

classificaticn foqaredy  [] indwiduwlieola propeistor [ C Corporation. [ S Corportion. [ Parnarsip  [] Trustlestato

[0 Limeted Gebiity compeny. Emtar the tax chssdicaton (C~C corporation, S-8 corporation, P=partnarship) »

] Exompt payos

Acdross [nurmber, strodt, and apt. of =t no.|

Hequesiar's namo and address fopbonal]

Chry, state, and 7P codo

Print or type
Sen Specific Instructions on page 2

List soccount number(s] hore jopbonal)

Taxpayer ldentification Number (TIN)

TIN on page 3.

EmetyouTINnmeappmpnatem The TIN provided must match the Name given on the “Name” ling | Social security number

10 avold backup withholding. For Individuals, this s your social securtty number (SSN). However, for a

resicent afien, sole proprietor, or aisregarded entity, see tha Part { Instructions on page 3. For othar - -
antities, It 15 your employer izentification number (EIN). If you oo not have a number, see How o get a

Note. If tha account Is in mors than one nama, 56 the chart on page 4 for guidalines on whoss identification aumber

numder to anter.

TN Cerification

Under penaities of perjury, | canify that:

1. The rumber shown on this form is my correct 1axpayer identification numoar [or | am walting for a nrumber to be issuad to me), and

2. | am not subject to backup withholaing bacausa: (3 | am exempt from backup withhoiding, or (b) | have not bean no@fied by the Intarma Ravenus
Servica (IRS) that | am subject to backup withholding a3 a result of a fallure to report ak interest or dhvigends, or (c} the IRS has notified me that | am

no longer subject to backup withholding, and
3. | am 2 U.S. citizen or other U_S. parson (definad below).

Certification Instructions. You must cross out iem 2 above It you have bean notifiad by tha IRS that you are currently subject 1o backup withhoiding
because you have falied to report ai Interest and divicands on your tax retum. For raal estate transactions, item 2 does not apply. For morgage
Interast pald, acquesition or abandonmant of secured proparty, canceliation of cabt, contributions o an Individual retirermant amangement (JRA), and

generaly, payments other than Interest and dividends, you are not required to sign the certification, but you must provica your correct TIN. See the
instructions on page 4.

Sign | Signature of

Here U.S. parson » Dato»

General Instructions

Section referencas are to the intemal Ravenue Code UMess otharwese
noted.

Purpose of Form

A person who s required to file an information retum wéth the IRS must
ootalnymoonectmeywlo«macaummmmmmreponﬂor
axample, Incom: paid 1o you, reaf ectate transactions, morigage Interas
you pald, acquisition or abandonmant of secured property, cancella ﬂm
of debt, or contribuions you made to an IRA

Usa Form W-3 ony if you are 2 U.S. parson a resizant
akan), to provide your corract TIN to the parson requesting It (the
requester) and, when applicabie, to:

1. Cartity mat tha TIN you are giving is correct (or you &re walting for 8
numder to be 1ssuad),

2. Cartity !at you are not subject to backup withhoking, or

3. Ciaim examption from backup withholding If you are a U.S. exampt
payee. it applicabie, you are also cantifying that as a U.S. person, your

alocable share of any Income from & U.S. trade o businass
Is not subject to tha withnoiaing tax on foreign partnars’ share of
aftectlvedy connectad ncome.

Note. If a requester gives you 2 form other than Form W-2 to request
your TIN, you must use the requester's form If it Is substantially similar
fo this Form W-8.

Definition of a U.S. parson, For federal tax purposes, you are
considersd 3 U.S. person If you are

« An Individual who s 8 U_S. citizen or U.S. resident allen,

A partnership, corporation, company, or association created or
organzed in the United States or under tha laws of the United States,

« An ectate {othar an a foreign estate), or

« A domestic frust (as defined In Reguiatons saction 301.7701-7).
Special rules for partnerships. Parinarships that conduct a traos or
business In the United Stales are generaly raquired {o pay a withfiokeng
tax on any foreign partnars’ share of Income from such businass.
Furthar, In cartain cases whare a Form W-9 has not been recalved, a
partnarship Is required o presume that a partner IS & foraign person,
and pay e withhoiding t2x. Tharafore, if you are 2 US. personthat s a
partner in a partnarship conducting a trade of business in the Unitad
States, provize Form W-9 o the partnarship to establish your U.S.
status and avoid withnoiaing on your share of parinership income.

Cat. No. 10231X

Form WD [Rov. 12011
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Form W-9 (Rov. 1-2011)

9.992

The parson who gives Form W-9 to the partnership for purposes of
establsning its U.S. siztus and avolding on ks aliocabie
share of net Incoma from the partnarship conducting a trade or business
In M@ United States Is In the folowing cases:

« The U.S owner of & disragarced entity and not the antity,
« The U.S. grantor of other owner of & grantor trust and not tha trust,
and

» The U.S. trust {other ian a grantor trust) and not e beneficlaries of
tha trust.

Foreign parson. I you are a foreign person, oo not usa Form W-2.
mstead, use the approprate Form W-8 (see Publication 515,

Witnholding of Tax on Nonresident Aliens and Foraign Entities).

Nonresident allen who becomes a resident allen. Generzlly, only a
nonresident allen Individual may use the terms of a tex treaty to reducs
or eiminate U.S. tax on certain types of Income. However, most tax
freaties contain a provision known as & “saving clause.” ons
specified n the saving clauss may permit an examption from tax to
continue for certaln types of Income even after the payee has otharwise
become a U.S. resident alen for tax purposes.

If you are 3 U.S. residant aian who IS ralying on an exception
containad In the saving ciause of a tax reaty to claim an examption
from U.S. tax on cartaln types of income, you must attach a statement
o Form W-2 miat specifies e followtng Mve Items:

1. The treaty country. Generaly, fis must be the same treaty under
which you claimed examption from tax as a nonresident alisn.

2. The freaty articls acdressing Me Income.
3. The articie number {or iocation) In the tax treaty that contains the
saving clause and s exceptions.

4_The type =nd amount of Income that quallfies for the examption
from tax.

5. Sutaciant facts 1o justity the axemption from tax under the terms of
the traaty arficie.

Example. Articie 20 of e U.S.-China Income 1= traaty afiows an
axemption from tax for Income raceivad by a Chinesa
stusent prasent I the United States. Under U.S. law, this
stugent wil become a recident allen for tax pUrposas If his o hes stay in
the United States excaeds 5 calendar yesrs, However, paragraph 2 of
tha tirst Protocol to e U.S-China treaty {datad April 30, 1934) aiows
1ha provisions of Article 20 to continue 1o apply even after the Chiness
stucent becomes a resident allen of the United States. A Chinese
stugent wno quaiifies for this exception under paragraph 2 of the first
protocol) and Is ralying on this exception to claim an examption from tax
on his or her scholarship or feflowship Income would attach 1o Form
W-9 & statement that Includes the information describad sbove to

support that axemption.

if you are a nonreskiant alen or a forelgn antity not subject o backup
wiihhiolding, give the requester the appropriate completed Form W-8.

What Is withholding? Persons making certain payments o you
fmust under conditions withhoid and pay to the IRS & parcentaga
of such . Thés Is cakad withhoicing.” Payments that

ﬂ'aybesaqecttobacmpmnnomngmuuelmt.tax-exm
Intarast, dividanas, broker and barter exchangsa transactions, rants
myamesnonemplwee ammmpaynmsmmmboat
cpecators. Real estate mgacuomaenotaqectmba:kup
welhnolang.

You will not ba subject to backup withholaing on payments you
raceive If you give the requester your comect TIN, make the propar
certifications, and raport af your tavaiie Interest and dividends on your
12X retum.

Payments you recsive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requestar,

2. You do not cartity your TIN wnen requirad (ses the Part
Instructions on page 3 for aetals),

3. Tha IRS tedis the reguester that you fumished an Incorect TIN,

4.7Tha IRS tefis you that you are subject to backup withnolkaing
pecause you did not report all your intarest and dividands on your tax
retum (for reportable interast and dividands only), or

5. You do not cartify to the requester that you are not subject 1o
cadnpmtmumrqunaauabove(mfmmnmemestmamwm

accounts cpened afier 1883 only)

Cartain payaes end payments are exampt rom backup withholding.
Sae the nstructions befow and the separate Instructions for Me
Requeeter of Form W-8.

Aiso sae Special rulss for partnarships on pags 1.
Updating Your Information
You must provide updsted Information to any person 10 whom you

you are a C corporation that alects to be an S corporation, of If you no
longer are iax exampt. In addition, you must fumish a naw Form W-a
the name or TIN changes for the account, for example, If the grantor of 3
grantor Fust dies.

Penalties

Fallure to furnish TIN. If you fall to fumnish your corect TINto a
requesier, you are subjact to & penaity of $50 for each such falure
uniess your tailure Is due to reasonable cause and not to wiiul neglect.
Civil penalty for false Information with respect to withholding. It you
make a false statement with no reasonabie basis that results Inno
backup withhoiding, you are subjact to a $500 penalty.

Cniminal penaity for falsifying Information. Wity falsifying
penaties

Misuse of TINs. If the raquestar sciosas or uses TINS In violation of
federa law, the requester may be subject to civi and crimingl penalties.

Specific Instructions

Name

It you are an individual, you must generally enter tha name shown on
your income tax retumn. However, It you have changed your Iast name,
for Instance, due to marnage without Informing the Social Securty
Aoministration of the name change, entar your frst name, the lzst name
shown on your soclal secunty card, and your new l2st name.

i the account Is In joint names, ¥t first, and then circle, tha name of
tha person or entity whose number you entered In Part | of tha form.

Sotle proprietor. Enter your individua name as shown on your Income
tax retum on the “Name” line. You may entar your business, trade, or
“doing businass as (DBA)" name on the “Business name/disregarded
entity nama" ine.

Partnership, C Corporation, or S Corporation. Enter the entity s name
on the “Nams" Ine and any business, trade, or “doing business as
(DBA) name” on the “Bushess name/disregarded antity name” fine.
Disregarded entity. Enter the owner's name on tne “Namea” Ine. The
name of the entity enterad on the “Name” line should never be 2
disregarded entity. Tha name on the “Name” line must be e name
SNhown on tha Incoma tax retumn on which e incoma Wil be reportad.
For exampés, It 2 foralgn LLC that Is traated as a disregardad entity foe
u.s.mtaxputposesnasamncom.meoamsmawna*s
name Is required to be provided on the “Name” Iine. If the dract ownar
of the antity Is aiso a disragarded enttty, enter the first owner that is not
disregarded for federal tax purposes. Enter the entity's
name on the “Business entity name” ling. If the ownar
of the aisregarded enfity is a foreign parson, you must compiate an
appropriate Form W-8.

Note. Check the appropriate box for the fadaral tax classification of the
person whoss name is entered on the “Name” ine {individual'sole
proprietor, Partnarship, C Corporation, S Corporation, Trustiestate).
Limited Liabliity Company If the parson ideniified on the
“Name” line Is an LLC, cneck the “Limitad lizbiity comparny” tox only
and enter tha appropriate code for the tax ciassification i the space
providad. If you are an LiC that Is freatad as a for federal
tax purposes, enter “P” for . ifyou are an LLC that has fied &
anmzoraFormﬁsswbetaxadaawpam.mtsr‘C'for
C corporation or “S” for S corporation. If youarean LLC that is
disregarded as an entity separate trom Its ownear under Regutation
saction 301.7701-3 {axcapt for and excise 12, do not
check the LLC box uniess the owner of the LLC frequired to be
Identifiad on the “Nama" ling) Is anothar LLC that is not disregarded for
federal tax purposes. If the LLC Is disregarded as an
from its owner, anter the appropriate tax classification of
Identifiad on the “Namea” ine.

owner
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Other entities. Enter your businecs name as shown on required fedgeral
1ax documents on the *Namea” Ine. This name should match the name
shown on the charter or other legal document creating e entity. You
may enter any business, trade, or DEA name on the “Business name/
dlsregarded antity name™ lina.

Exempt Payee

If you zre exampt from backup entar your name as
ogescribad above and check the eppropriate box for your status, then
chack the “Exempt payee” box In the line following the “Business name/
disregarded antity name,” sign and date the form.

Generzily, Indivicuais inciuding sole proprietors) are not exsmpt from
backup withhoiding. Corporations are exampt from backup withnolaing
for certaln payments, such as Interest ana dividends.

Note. if you are exampt from backup withholding, you shouid stil
compiete this form 1o avoid possibie emoneous backup withhoiding.
The folowing payeas ara exempt from backup withholding:
1. Mmma«mmmmmmpxwmaa

custodial account under saction 40G{b)(7) If the account
requirements of saction £01(M2),

2. The United States or any of Its agencies or instrumentaiities,

3. Astate, the District of Columblia, & possession of the United States,
of any of their political subdivisions or Instrumantaitias,

4. A forelgn govemment or any of its political subdivisions, agencies,
or Instrumantaities, or

5. An Intemnational organization or any of is agencles o
Instrumentafties.

Otner payees that may be exempt from backup withhokaing nciude:

6. A corporation,

7. A toreign cenfral bank of 1ssua,

8. A deaaler In securities or commodities requirad to ragister In the
United States, the District of Columbla, or a possession of ihe Unitea
States,

9. A fufures commission marchant registersd with the Commodity
Futures Trading Commission,

10. A red estate Investment trust.

11 Anemsty at all imes curing the tax year uncer the

vestmen Company Act of 1540,
12Ammmnmstmopemmbyabmkmuefmseqa;.

13. A financlsl Institution,

14. A migdieman known In the investrmant community as a nominae of
custodian, or

15. A trust exampt from tax under section 664 or descrited In saction
4847,

The fokowing chart shows types of payments that may be axempt
from tackup withholaing. The chart applies to he exempt payeas listaa
above, 1 through 15.

IF the payment Is Tor . ... THEN the payment Is exempt

ntersst and dividend payments Al axempt payees except
s

Broker transactions Exampt payeas 1 through Sand 7

throwgh 13. Also, C corporafions.
Barter exchanpe transactions and | Exampt payeas 1 through 5
patronape dividands

Payments over 3600 raquired fo be | Ganarally, exempt payess

reportad and diract sales over 1through 7 °

$5.000'

" Sao Form 1000-MISC, Miscolanoous Income, and its instructions.

*Howarar, tha following paymants mada to 1 corparation and reportabla on Form
1mmmmmm modical and health cars
payments, attornays’ foas, gross procacds paid to an attormey, and paymants for
sanices paid by 2 fedaral exocutve aganoy.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN In the box. If you are a resident alian and
you do not have end are not efigicle to get an SSN, your TIN Is your IRS
Indrvidual taxpayer Identification numder (ITIN). Entar it in the social
sacunty numier box. If you do not have an TN, sea How to get 5 TIN
Defow.

It you &re a sole propriator and you have an EIN, you may entar ethar
your SSN or EIN. However, the IRS prefars tat you use your SSN.

if you are a single-member LLC that Is disregargad as an entity
mﬁemmwwmmwquma
tha ownear's SSN (or EIN, It tha ownar has one). Do not anter the
disregarded EIN. It the LLC s ciassifled as a corporation of
partnarship, anter the entity’s EIN.
Note. See the chart on page 4 for further clanfication of name and TIN
combinaions.

How to get a TIN. if you do not have a TIN, apply for one Immediatesy.
To apply for an SSN, get Form SS-5, Application for a Social Sacurtty
Cara, from your local Soclal Security Adminisération offica of gat tis
form oniine at www.sss.gov. You may also get this form by caling
1-800-772-71213. Usa Form W-7, Appication for IRS individual Taxpayer
Icentification Number, to apply for an ITIN, or Form SS8-4, Appiication for
oyer lgentification Number, to appdy for an EIN. You can apply for

an EIN oniine by the IRS webslte at www.Irs.gov/bushesses
and cicking on Employer identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the |RS by visiting
IRS gov or by calling 1-800-TAX-FORM (1-200-829-3678).

if you are askad to complete Form W-3 but o not have a TIN, write
“Applied Foe™ In the space for Tie TIN, sign ana date tha form, and give
It to the requester. For Interest ana dveaend payments, and carain
payments made with respect to readly tradabée Instruments, ganarally
you will have €0 days to get a TIN and give it to the raquester bafore you

requester.

Note. Entaring “ For” means that you have alraady appiled for &
TIN or that you to apply for one soon.

Cautlon: A gisragarded dgomeastic entiy that hiss a foreign owner must
use the appropriate Fom W-8.

Part Il. Certification

To estabish to the withhoksing agent that you are a U.S. person, of
resigent aien, sign Form W-0. You may be raquested to sign by the
withfoksing agent even i Itam 1, below, and itams £ and 5 on papa 4

FmammmmpusonmsembsrthMI

shoutd sign (when required). in the case of a disregarged entity, the
person identified on the “Name” line must sign. Exempt payeas, see

Exemp! Payse on page 3.
Signature requirements. tne cestification as Indicated In
Items 1 through 3, below, and tems 4 and S on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your corect TIN, bt you do not have 1o sign the
certification.

2. Interest, dividend, broker, and barter accounts
opened after 1983 and broker accounts considered Inactive during
1883, You must =ign the certification or backup withhaicing wil apply. It
you are subject to backup WIThoiding anad you ara merely providing
your comect TIN to the requester, you must cross out item 2 In the
certitication before signing the foem.

3. Real estate transactions. You must sign the cartification. You may
cross out item 2 of the cariification.
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4. Other payments. You must give your comrect TIN, but you do not
mwmﬁmmmmmmymnmbeanmmamatyw

nave previousty given an ncorrect TIN. “Othar " ciude
payments made In tha course of the requester's rade or business for

rents, royaltias, goods [other than bills for marchandse), madical ana
health care sanices (including payments to corporations), payments to
amfmlpioyeerowamoes. mswmmw

pension
must ghve your comect TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:
1. Indivichsal The mdividual
2. Two or more individuals {jont Tho actual owner of the account or,
acoount) # combined funds, the frst
individual on the account '
3. Custodian acoount of a minor Tho rminor *
fdnform Gt %0 Minors Act)
4. 2 The usual ravocabla savings The grantor-trustee
:\umabom
So-callod trust soocount -
m-bﬁuvﬁdmm& Voo sl o
=t aw
&. Scla ip or darogarded | The ownar
artity ownad by an indwacaal
. Grantor trust $ling undar Optionad The grantor”
Form 1000 Filing Mathod 1 (s00
Rogufation saction 1.071 |
For this type of account: Give name and EIN of:

7 D dod amtnty not dbyan | The ownar

5. A vaiid trust, estate, or ponson trust | Legal ontity *

9. Corporation or LLC clacting The corporason
oupu-hmmkmnemu
10.Anmcib. The organization
charitablo, % or ather <
fax-Gampt organization
11. Partrarsiip o mubti-momber LLC | The partnarship
12. A braker or ragstered nomines The brokar or nomines
13. Acoournt with $io The i
el T R
antity (such as a stma or loodl
school dstict, o
prmon) that recaives agriculiural
program payments
14. Grantoe trust fing under the Form The yu=t

1041 Fiing Mathod or the Optiona
Form 1008 Filing Mathod 2 (e

Regdation soction 4.671 |

"List st ond ciTie Pe o Of e panion whosa number

joirt acoount b an SSN, at porson's nuTdar must 2o

'mummmmnmm

* You must show Indhvidual rame anc 2k amar Dusiness o “DEAT name on
o “Busnes Lt aﬁmmgmmmamam

have ongl), bt 1 RS enoourages You 10 0SS your SEN

* List frst and cirie 6 name of the Tust, estets, o pereion Tust. {Do not famish hia TING e

Fmahﬂnmn mwuuxwhnm
J A0 506 Spockl nuas for m:‘gl

mmummammnmuu

At (f oriy ona parsonon a

Note. If n0 name IS circled when more than one name is listed, e
numbar Wik ba considerad 10 be that of tha first nams Istad.

Secure Your Tax Records from Identity Theft

IZentity theft occurs when Somaone Lsas your parsona Information
SUch as your nama, social security number (SSN), or oler igentitying
Information, without your , to commit fraud or other crimes.
An identity thiaf may use your SSN to get a job or may ffe a tax retum
using your SSN 1o recelve 3 refund.

To recuce your risk:

« Protect your SSN,

» Ensura your empioyer I protecting your SSN, and

« Be careful when choosing a tax preparer.

if your tax records ara aftecied by

noncemmelns.respmdnmtaw

printed on the IRS notice or iatter
nyourtaxmoomsmnotmﬂyamcteubymnﬂtyheﬁwtyau

think you are &t sk due 10 a jost or stolen purse or wallet, questionable

cradit card activity or crecit repon, contact the IRS identity Theft Hotline

at 1-800-808-4420 or submit Form 14038,

For more information, see Publication £535, Identity Theft Pravention
and Victim Assistance.

Victims of Igentity theft who are experiencing aconomic harm or a
mpmummmnmmmmmnm«e
not been rasolved through nomal channels, may be elgible for
Taxpayer Advocate Service (TAS) assistance. You can raach TAS by
caliing the TAS foli-free case Intake line at 1-877-777-4778 or TTY/TDD
1-800-629-4059.

Protect yourself from suspicious emalis or phishing schemes.
Pnishing Is the creaton and use of emalf and websltes designed 1o
mimic iagitimate business emalls and wabsites. The most common act
Is sancing an emall to a user falsely claiming to be an estabiished
legltmate enterprisa In 2n attempt to scam the user Inte sumandering
private information that wil be used for identty thaft.

The 1S doas not Initiate contacts with taxpayers via emalis. Also, the
IRS goes not request personal getzlled information through emall of ask
taxpayers for the PIN numbers, passwords, of similar sacret access
Information for tefr cradit card, bank, or other financlal accounts.

I you recaive an unsokciied emal to be from the |HS,
forward this message 1o phishing@irs.gov. You may also report misuse
of the IRS name, ¥2go, or other IRS property to the Treasury inspectar
Ganaral for Tax Administration at 1-800-386-4484. You can forward

us emails to e Faderal Trade Comymission at: Spamauce.gov
or contact them at www._itc.gov/iathert or 1-877-IDTHEFT
(1-877-438-4333).

Visit IRS.gov to leam mora about icentity theft and how to reduce

your ek

Manuymreemaa
nama and phone number

Privacy Act Notice
Sootion 8100 of the Intarral R Codo

& Ferd

{ agenoiae) who ara raquirad to filo information returms with

quiras you 1o peowds your TiNtop
the RS1or mu!.dvdmdsoromoﬂnm mnn u the or
aport 1‘:::rn:mmﬂ " p-d‘ [OGUILtion

abandorenant of sacurad proparty; the cancedlation
thes form uzes the informaticn on $e form to fla Fformation retumns with the RS,

ddnbtot ywn-iobmﬂkh:hc"&kah&

?onng mmmdhmmmgmamh of Justice for oral and criminal ltigaticn and to cities, states, the District
Cobrb-.-dus.pusumbv in admiristanng their aizo may bo diclosad to othar countriss under o traaty, to fadaml and stato agencies

10 anforce o and | laws, or to & ‘“—'huavluowmand agenciva 10 combet tamorism. You must provida your TIN whathar o not you ara required to

§lo 2 tax retum. Undar saction 2400, payars withold o dmm&.m-!dmndhw w0a who does not a

TN 10 the payar. Cmmimmﬁomwmw hhaamﬁmmm 7 . o
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Requested By:

(DepartmentiCHice)

NOMN-COMPETITIVE BID CONTREACT
STATEMENT FOR CALENDAR YEAR 2015
(ALL DEPARTMENT S/OFFICES)

This statemnent, properly esecuted and containing all reguired information most be completed.  IIF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Mamne:

Entity's Bailing Address:

COMPLETE SECTION L, 11, OR Il BELOW, WHICHEVER 1S APFROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement. the “Mayor™ and “"Mayor's Committee” means Frank G. Jackson and the
Frank 5. Jack=son For A Better Clevaeland Committes, respectively.

TS BE COMPLETED BY NOM-FROFIT CORPORATIONS AND GOVERNMENTAL

SECTIONL. HymimEes.

If you are recognized by the IRS as a mon-profit corporation or are a governmental entity, mark the appropriate
designation below and procesed to the indicated section(s).

MOMN-FROFIT CORPORATION GO TO SECTIONS Il and IV.

GOVERMMENTAL ENTITY GO TO SECTION IV,

T3 BE COMFPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIFS, PARTHERSHIPS,
SECTION IL. INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS,
ESTATES AND TRUSTS.

The abowe-named entity is a (Please mark appropriate designation):

SOLE PROPRIETORSHIP ____ TRUST
INCORPORATED PROFESSIONAL

_____ ASSOCIATION _____ ESTATE

_ UNINCORPORATED ASSOCIATION ___ PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section |, a “prindpal” means an indvidual, an cwner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-mamed entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A ) and [{ B ) and mark the appropriate paragraph. I paragraph { B ) is
checked, the City of Cleveland is prohibited by Section 351713 of the Revised Code from awarding a non-
competitively bid contract ower $500.00 to the entity during calendar year 2015 unless Council makes a direct
awand.

[ A} MO OME PRIMCIPAL of the abowve mamed entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2013 and December 31, 2014 that totaled in excess of
$1.000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions to the Mayor or the Mayor's Commitiee).

(B} OMNE OFR MORE PRIMCIPALS of the abowve named entity made, as indvidual(s), omne or more

contributions to the Mayor or the Mayor's Committes between January 1. 2013 and December 31,
2014 that totaled in excess of $1,000.00.
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T BE COMPLETED BY NOM- PROFIT AND FOR-PROFIT CORFPORATIONS AND BUSIMESS

SECTION L TRUSTS.

MNOMN-PROFIT CORPORATION FOR-PROFIT CORPORATION
BUSIMESS TRUST (OTHER THAM INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section 1Il, a "principal™ means an individual or an entity owning more than 20% of
the conporation or business trust or the spouse of any such individual.

FLEASE READ PARAGRAPHS (AJ(EB)(C ) and | D) and mark the appropriate paragraph. If paragraph [ C )
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awanding a non-
competitively bid confract over $500.00 to the entity during calendar year 2015 unless Council makes a direct
award. W paragraph [ D ) is checked, the City of Cleveland is prohibited by Section 3593.03 from awarding a
contract to the non-profit corporation.

[ A) MO INDWVIDUAL or entity cwned more than 20% of the corporation or business frust bebaeen
Jamuary 1, 2013 and December 31, 2014

[ B) MO PRIMCIFAL of the abowe named entity made, as an individual, one or more contributions to the
Mayaor or the Mayor's Committes betwesn January 1, 2013 and December 31, 2014 that totaled in
excess of $1,000.00. (This paragraph alsc apglies if mo principal of the above-named entity made
any contributicns to the Mayor or the Mayor's Committes].

[C) OME OR MORE PRIMNCIPALS of the abowve named entity made one or more coniributions to the
Mayor or the Mayor's Committee bebaeen January 1, 2013 and December 31, 2014 that totaled in
excess of 51,000000 indrvidual.

(Do) FUMDE OF THE MOM-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IV,

SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hersby state that | have legal sauthonty fo complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the amswers herein are true and complete.

Primt Mame Print Title
Signature Diate
Telephome Mo.
[Area Code)
STATE OF ]
] S5
COUNTY OF ]

Before me, a Motary Public in and for said County and State, personally appeared the abowve-named
, who acknowiedged that (he'she) did sign the foregoing statemnent and
that the =ame is (hisher) free act deed, personslly and as duly authorized representative of
. and the free act and deed of the entity on whose behalf

(hefshe) signed.
Motary Public
Diate
FOR MAYOR"S OFFICE USE ONLY
ELIGIBLE
IMELIGIBLE
DATE
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